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~---------------------------------------------------------------
: 18. FACILITIES AND EQUIPMENT j 
1 For each program offered , describe the facil ities and the equipment which is available for use by students at the j 
I main , branch, and satellite locations of the institution. 1 
I I 

j Document is attached: __ Yes __ No There are no substantial changes ___ (initial) j 
•---------------------------------------------------------------~ 

P---------------------------------------------------------------1 
j For facilities that are leased or rented, include the name and address of the lessor or landlord, together with a j 
I copy of any use, lease, or rental agreements for the facil ities. 1 
: I 
1 Document is attached: __ Yes __ No There are no substantial changes ___ (initial) j 
·---------------------------------------------------------------~ 

1---------------------------------------------------------------~ 
I The description of the physical facilities shall include building diagrams or campus maps to assist the Bureau in j 
j locating these facilities . The diagrams or maps shall identify the location of classrooms, laboratories, workshops , 1 
1 and libraries. I 
I I 

j Document is attached: __ Yes __ No There are no substantial changes ___ (initial) ! 
~---------------------------------------------------------------

~--------------------------------------------------------------1 
I 
I 
I 
I 
I 
I 
I 
I 

Include specifications of significant equipment that demonstrate that the equipment meets the standards 
prescribed by the Code and is sufficient to enable students to achieve the educational objectives of each 
educational program. 
For each item of significant equipment, indicate whether the equipment is owned, leased, rented , or licensed for 
short or long term, or owned by another and loaned to be used without charge. 

I Document is attached : __ Yes __ No There are no substantial changes ___ (initial) 

~-------------------------------------------------------------

{ŜŎǘƛƻƴ муΥ CŀŎƛƭƛǘƛŜǎ ŀƴŘ 9ǉǳƛǇƳŜƴǘ 

¶ LŦ ǘƘŜǊŜ ŀǊŜ ƴƻ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΣ ǇƭŜŀǎŜ ŎƘŜŎƪ ΨbƻΩ ŀƴŘ ƛƴƛǘƛŀƭ ƻƴ ǘƘŜ ƭƛƴŜ ǎǘŀǘƛƴƎ Ψ¢ƘŜǊŜ ŀǊŜ ƴƻ 
ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΩΦ 

¶ LŦ ǘƘŜǊŜ ƘŀǾŜ ōŜŜƴ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΥ 
o /ƘŜŎƪ Ψ¸ŜǎΩ ŀƴŘ ǇǊƻǾƛŘŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŎƘŀƴƎŜΦ 

¶ LŦ ǘƘŜǊŜ ŀǊŜ ƴƻ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΣ ǇƭŜŀǎŜ ŎƘŜŎƪ ΨbƻΩ ŀƴŘ ƛƴƛǘƛŀƭ ƻƴ ǘƘŜ ƭƛƴŜ ǎǘŀǘƛƴƎ Ψ¢ƘŜǊŜ ŀǊŜ ƴƻ 
ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΩΦ 

¶ LŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ŘƻŜǎ ƴƻǘ ƭŜŀǎŜ ƻǊ ǊŜƴǘ ŦŀŎƛƭƛǘƛŜǎΣ ǇƭŜŀǎŜ ŎƘŜŎƪ ΨbƻΩ ŀƴŘ ǇǊƻǾƛŘŜ ŀ ǎǘŀǘŜƳŜƴǘ ǊŜƎŀǊŘƛƴƎ 

ǘƘƛǎΦ 
¶ LŦ ǘƘŜǊŜ ƘŀǾŜ ōŜŜƴ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎ ŦƻǊ ƛƴǎǘƛǘǳǘƛƻƴǎ ǘƘŀǘ ƭŜŀǎŜ ƻǊ ǊŜƴǘ ŦŀŎƛƭƛǘƛŜǎΥ 

o /ƘŜŎƪ Ψ¸ŜǎΩ ŀƴŘ ŀǘǘŀŎƘ ŀ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǿƛǘƘ ǘƘŜ ƴŀƳŜ ŀƴŘ ŀŘŘǊŜǎǎ ƻŦ ǘƘŜ ƭŜǎǎƻǊ ƻǊ ƭŀƴŘƭƻǊŘΣ 

ǘƻƎŜǘƘŜǊ ǿƛǘƘ ŀ ŎǳǊǊŜƴǘ ƻǊ ǳǇŘŀǘŜŘ ŎƻǇȅ ƻŦ ŀƴȅ ǳǎŜΣ ƭŜŀǎŜΣ ƻǊ ǊŜƴǘŀƭ ŀƎǊŜŜƳŜƴǘǎ ŦƻǊ ǘƘŜ 

ŦŀŎƛƭƛǘƛŜǎΦ 

¶ LŦ ǘƘŜǊŜ ŀǊŜ ƴƻ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΣ ǇƭŜŀǎŜ ŎƘŜŎƪ ΨbƻΩ ŀƴŘ ƛƴƛǘƛŀƭ ƻƴ ǘƘŜ ƭƛƴŜ ǎǘŀǘƛƴƎ Ψ¢ƘŜǊŜ ŀǊŜ ƴƻ 
ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΩΦ 

¶ LŦ ǘƘŜǊŜ ƘŀǾŜ ōŜŜƴ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΥ 
o /ƘŜŎƪ Ψ¸ŜǎΩ ŀƴŘ ǇǊƻǾƛŘŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŎƘŀƴƎŜΦ 

o !ǘǘŀŎƘ ŀ ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ǘƘŜ ǇƘȅǎƛŎŀƭ ŦŀŎƛƭƛǘƛŜǎΣ ōǳƛƭŘƛƴƎ ŘƛŀƎǊŀƳǎ ƻǊ ŎŀƳǇǳǎ ƳŀǇǎ ǘƻ ŀǎǎƛǎǘ ǘƘŜ 

.ǳǊŜŀǳ ƛƴ ƭƻŎŀǘƛƴƎ ǘƘŜǎŜ ŦŀŎƛƭƛǘƛŜǎΦ ¢ƘŜ ŘƛŀƎǊŀƳǎ ƻǊ ƳŀǇǎ ǎƘŀƭƭ ƛŘŜƴǘƛŦȅ ǘƘŜ ƭƻŎŀǘƛƻƴ ƻŦ 
ŎƭŀǎǎǊƻƻƳǎΣ ƭŀōƻǊŀǘƻǊƛŜǎΣ ǿƻǊƪǎƘƻǇǎΣ ŀƴŘ ƭƛōǊŀǊƛŜǎΦ 

¶ LŦ ǘƘŜǊŜ ŀǊŜ ƴƻ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΣ ǇƭŜŀǎŜ ŎƘŜŎƪ ΨbƻΩ ŀƴŘ ƛƴƛǘƛŀƭ ƻƴ ǘƘŜ ƭƛƴŜ ǎǘŀǘƛƴƎ Ψ¢ƘŜǊŜ ŀǊŜ ƴƻ 
ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΩΦ 

¶ LŦ ǘƘŜǊŜ ƘŀǾŜ ōŜŜƴ ǎǳōǎǘŀƴǘƛŀƭ ŎƘŀƴƎŜǎΥ 

o /ƘŜŎƪ Ψ¸ŜǎΩ ŀƴŘ ǇǊƻǾƛŘŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŎƘŀƴƎŜΦ 
мп 



 
 

 
                

 
   

    
           

          
         

               
          

          
   

 

 

 

                
 

   
    

 

 

 

                
 

   
     

i-------------------------------------------------------------~ 
1 List all permits, certifications, or other evidence of inspections or authorizations to operate required by the : 
: jurisdictions within which the institution operates that the institution has obtained, and/or an explanation as to why 1 
1 those permits, certification, or inspections have not yet been obtained. I 
I I 

: Document is attached: __ Yes __ No There are no substantial changes ___ (initial) : 

~-------------------------------------------------------------~ 

------------------------------------------------------------- I 
19. LIBRARIES AND OTHER LEARNING RESOURCES I 
Describe library holdings, services, and other learning resources, including policies and procedures for supplying 1 
them to students who do not receive classroom instruction. 
Include an explanation of how the library and other learning resources are sufficient to support he instructional 
needs of students. 
If no facilities exist at the institution, how and when students may obtain access to a library and other learning 
resources as required by the curriculum. 

Document is attached: Yes No There are no substantial changes ___ (initial) 

,--------------------------------------------------------------: 20. JOB PLACEMENT ASSISTANCE : 
1 If an institution represents to the public, in any manner, that it offers job placement assistance, the application I 
I shall include a description of the job placement assistance that it provides. : 
I I 

: Document is attached: __ Yes __ No There are no substantial changes ___ (initial) : 

L-------------------------------------------------------------• 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 
o Attach the appropriate permits, certifications, or other evidence of inspections or 

authorizations to operate required by the jurisdictions within which the institution operates 

that the institution has obtained, and/or an explanation as to why those permits, 
certifications, or inspections have not yet been obtained. 

 A helpful resource to determine what permits or certifications are needed for your institution is 

CalGOLD (http://calgold.ca.gov). CalGOLD is a website that can assist you in finding appropriate 

permit information for your business. It also provides contact information for the various agencies 
that administer and issue these permits. 

Section 19: Library and Other Learning Resources 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 

Section 20: Job Placement Assistance 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 

15 

http://calgold.ca.gov


 
 

 

             
               

                                    

 

    
              

             
 

     
     
    
         

 

  

 

 

 

 
     

     
         

         
             

 

    

 

 

 

 

 
   

  

 

            

  
 

 
 
 

 

,------------------------------------------------------------- I 
: 21. COPY OF CATALOG I 
I Include a copy of the institution 's catalog , including addenda reflecting new ly approved educational programs, in : 
: published or proposed-to-be-published form. I 
I I 
I Document is attached : Yes No : L--------------===----===--------------------------------------~ 

Item Catalog Minimum Requirements Catalog 
No. The Catalog shall contain CEC §94909 Page No. 

(§ references the section of the CEC and 5, CCR) 

37 The catalog shall contain housing information to include all of the following: 

(A) W hether the institution has dormitory facilrties under its control ; A) 

(8) The availability of housing located reasonably near the institution's facilities and an estimation of the approximate cost or range 
B) 

of cost of the housing; and 
(C) If the institution has no responsibility to find or assist a student in finding housing, a clear and conspicuous statement so 

C) indicating. A statement that the program is "non- residential" does not satisfy this subparagraph. 

(5,CCR §71810 (b)(13)(A)(B)(C)) 

,-------------------------------------------------------, I To the best of my knowledge, I declare that the information submitted is true and correct. I 
I I 

·----------------------------------· :~- ~ : 
•---------------------------- I 1 Printed Name and Title I L-------------------------------------------------------• 

Section 21: Copy of Catalog 

✔ 

 A catalog must be submitted with the application. Check ‘Yes’ and attach your institution’s catalog. 
 It is recommended that institutions use the Catalog Checklist to ensure all required information is 

provided in the catalog. The Catalog Checklist is available on the Bureau’s website at 
http://www.bppe.ca.gov/schools/catalog_checklist.pdf. 

 Read each requirement carefully and ensure that all elements of the requirement are fulfilled. 
 Some items require the exact specific language and must be verbatim. 
 The Institution’s current Student Performance Fact Sheet (SPFS) must be submitted. 
 The Bureau’s website at http://www.bppe.ca.gov/schools/pfs.shtml contains more information about 

the SPFS and a sample SPFS. 

Example Catalog Checklist Requirement: 

25 
25 
25 

 This requirement has multiple elements, which must ALL be included: 
 Information stating whether the institution has dormitory facilities under its control 
 Information regarding the availability of housing located reasonably near the institution's 

facilities and an estimation of the approximate cost or range of cost of the housing 

 And if the institution has no responsibility to find or assist a student in finding housing, a clear 
and conspicuous statement so indicating 

Example Catalog Excerpt to Comply with 5 CCR §71810(b)(13)(A)(B)(C): 

HOUSING INFORMATION 

This institution does not have dormitory facilities under its control. Housing within 5 miles of the institution can be 
found to cost between $900 to $1500 a month for a 1 bedroom apartment. The institution has no responsibility to 

find or assist students in finding housing. 

Page 25 of 30 

 Complete the Catalog Checklist and sign, date, and print your name and title. 

16 

John Doe 1/1/2015 

John Doe, Owner 

http://www.bppe.ca.gov/schools/pfs.shtml
http://www.bppe.ca.gov/schools/catalog_checklist.pdf


 
 

 

 

                
 

   
    
                

   
 

  

 

                
 

   
    

 
                

 
   

    
          

             
    

I -------------------------------------------------------------1 
I 22. GRADUATION OR COMPLETION DOCUMENTS j 
j Submit a copy of the document that is awarded to a graduating student upon successful completion of each I 
I educational program. j 
I I 
j Document is attached: __ Yes __ No There are no substantial changes ___ (initial ) j 
L-------------------------------------------------------------~ 

·------------------------------------------------------------1 
I 
I 
I 
I 
I 
I 
I 
I 

23. RECORDKEEPING; CUSTODIAN OF RECORDS 
Describe how records required by Article 9 of the Act are or will be organized and maintained , the types of 
documents contained in student fi les, how the records are stored, and whether academic and financial records 
are maintained in separate files . 
Include a statement of the institution's procedures for security and safekeeping of records . 

I Document is attached: __ Yes __ No There are no substantial changes ___ (initial ) L------------------------------------------------------------

-------------------------------------------------------------1 j Include the name, physica l address, email address and telephone number of the custodian of records, and the j 
I addresses and telephone numbers of the offices or buildings where the records will be maintained. 1 
: I 
1 Document is attached: __ Yes __ No There are no substantial changes ___ (initial ) j 
l------------------------------------------------------------~ 

Section 22: Graduation or Completion Documents 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 
o Attach a copy of the document that is awarded to a graduating student upon successful 

completion of each educational program. 

Section 23: Recordkeeping: Custodian of Records 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 
o Attach documentation containing the name, physical address, email address, and telephone 

number of the custodian of records, and the physical addresses and telephone numbers of 
the offices or buildings where the records will be maintained. 

17 



 
 

 

 

                
 

   
    

            
   

  
    
   
  
   

      
     

 
 

 

 
                

            
            

 
                

  

 

  

24. SELF MONITORING PROCEDURES 

Describe the procedures used by the institution to assure that the institution is operated and maintained in 
compliance with the Act and this Division. 

Document is attached: Yes No There are no substantial changes ___ (initial) 

---------------------------------------------------------------, 
25. ADDITIONAL INFORMATION j 
Include any material facts , which have not otherwise been disclosed in the application that w ithout inclusion would 
cause the information in the application to be false, misleading or incomplete or that might reasonably affect the 
Bureau's decisions to grant an approval to operate. 

Document is attached: Yes No 

The institution may also include any other facts , which the institution would like the Bureau to consider in 
renewing the approval to operate. 

Document is attached: Yes No 

Section 24: Self Monitoring Procedures 

 If there are no substantial changes, please check ‘No’ and initial on the line stating ‘There are no 
substantial changes’. 

 If there have been substantial changes: 
o Check ‘Yes’ and provide details of the change. 

 BPPE offers a voluntary e-mail subscription service to stay up to date with the latest information. You 
can subscribe for alerts on the following publications: 

o General information 

o Public meeting notices and agendas 
o Proposed regulations 

o Webcast and training announcements 

o Student tuition recovery fund announcements 

 Institutions can also subscribe for courtesy reminders for Annual Fees. 
 To subscribe for these alerts visit the Bureau’s website at: 

http://www.bppe.ca.gov/forms_pubs/subscriptions.shtml. 

Section 25: Additional Information 

 If applicable, check ‘Yes’ for this section and attach any material facts, which have not otherwise been 

disclosed in the application that without inclusion would cause the information in the application to 
be false, misleading or incomplete or that might reasonably affect the Bureau’s decisions to grant an 

approval to operate. 
 The institution may also include any other facts, which the institution would like the Bureau to 

consider in renewing the approval to operate. 
 If not applicable, check ‘No’ for this section. 

18 
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26. DECLARATION UNDER PENAL TY OF PERJURY 
-- Each owner of the institution, or 
-- If the institution is incorporated , by the chief executive officer of the corporation and each owner of 25 percent 
or more of the stock, or interest in the institution, or 
-- By each member of the governing body of a nonprofit corporation. 

I declare under penalty of perjury under the laws of the State of California that the foregoing and all 
attachments are true and correct. 

Signature 

Name 

Address 

City 

Date 

State Zip 

Owning ___ %, Member, Board of Directors___ General Partner__ Chief Executive Officer __ 

~--------------------------------------------------------------

Section 26: Declaration Under Penalty of Perjury 

John Doe 1/1/2015 

John Doe 

2535 Capitol Oaks Drive 
Sacramento CA 95833 

100 X 

 The application must be signed by: 
o Each owner of the institution, or 
o If the institution is incorporated, the chief executive officer of the corporation and each person 

who owns or controls 25 percent or more of the stock or interest in the institution, or 
o Each member of the governing body of a nonprofit corporation. 

 Original wet signatures are required. Photocopies, digital, or stamped signatures are not acceptable. 
 Attach additional sheets if necessary. 

19 


