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WELCOME

The Administration and faculty of the Annenberg School of Nursing welcomes you.

Annenberg School of Nursing fosters an environment which enhances the development of each
individual student. We believe that through education, commitment, and caring we can achieve our goal
of educating, preparing and graduating excellent nurses.

Please acquaint yourself with this student catalog as it contains important information on School
policies and available student services.

We are here to guide and assist you. We maintain an open door policy and are always available to
speak with you. Please feel free to call or stop by our offices at any time.

Annenberg School of Nursing wishes you the best in your nursing education.

Amandeep Kaur, MSN/Ed., RN, PHN David Cooper, DHM, MS(Ed), LVN
Director VN Instructor

Myrna Lovato, LVN Barbara Noblet, MBA

NA Instructor Financial Aid Director

Cyndi Meyer, BSBM Richard Wagner, LVN

Student Services Coordinator Clinical Instructor
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PHILOSOPHY

Annenberg School of Nursing believes that education is a continuous process which allows individuals
to pursue learning activities necessary for personal and professional growth.

Annenberg School of Nursing is dedicated to the following:

Recognition of the unique worth and dignity of the individual

Development and promotion of personal, professional and intellectual qualities
Instruction based on sound principles of adult learning

Motivation and participation of the individual in the educational and training process

Annenberg School of Nursing is based on these philosophical premises:

The unique worth and dignity of the individual within a multi-cultural society is recognized and
respected.

Society is a multi-cultural group of individuals joined together to achieve common goals which in
turn meet the needs of the individual.

Nursing is the art and science of providing supportive, preventive, therapeutic, and restorative
care for individuals in both instructional and community settings, focusing on the emotional,
physical, social, and spiritual needs of the individual, family, and society as a whole.

Healthcare practitioners are an integral part of nursing and of the health care team.

The teaching and learning process is an interactive process between instructor and student that
fosters personal and professional growth for both student and instructor.

Healthcare education is a framework within which an individual is educated and trained to
become a member of the health care team.

MISSION AND OBJECTIVES

To educate and train women and men to become qualified healthcare practitioners who will in the
course of their careers meet the needs of a culturally diverse society in its continuum of illness-
wellness, and prepare for entry into nursing practice.

HISTORY AND OWNERSHIP

Annenberg School of Nursing was established in June 2007 as a California nonprofit corporation
(501(c)(3)) to provide vocational nursing education and training and is a subsidiary of The Los Angeles
Jewish Home.

Annenberg School of Nursing Board of Directors

Sheldon Steier, President

Gail Millan, Secretary

Robert Hirsch

Peggy Robin, Vice President

Joel Saltzburg

Amy Schnaid

Dale Surowitz, LAJH CEO - President
Crystal Ruditsky, LAJH CFO & Treasurer
Susan Lerner
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Arminda Colmenares-Stafford

ADMINISTRATOR

Amandeep Kaur, MSN/Ed., RN, PHN, Director

ACCREDITATION

Annenberg School of Nursing is institutionally accredited by the Accrediting Bureau for Health
Education Schools (ABHES). ABHES is located at 7777 Leesburg Pike Suite 314 N, Falls Church,
Virginia 22043, 703.917.9503.

APPROVALS

Annenberg School of Nursing is a private institution approved to operate by the California Bureau for
Private Postsecondary Education. Approval to operate means the institution is compliant with the
minimum standards contained in the California Private Postsecondary Education Act of 2009 (as
amended) and Division 7.5 of Title 5 of the California Code of Regulations.

The Vocational Nursing program is approved through the Board of Vocational Nursing and Psychiatric
Technicians. The Board can be reached at: 2535 Capitol Oaks Drive, Suite 205, Sacramento, CA
95833, P: 916.263.7800, F: 916.263.7859.

The Nurse Assistant and Home Health Aide programs are approved through the California Department
of Public Health, Licensing and Certification, Nurse Assistant Certification Section. The Vocational
Nursing program is certified for participation in U.S. Department of Education Title IV Pell Grant and
Direct Loan Programs.

MEMBERSHIP

Annenberg School of Nursing is a member of The California Association of Private Postsecondary
Schools (CAPPS).

LOCATION AND FACILITY

All classes taught in a residential format take place at 19300 Sherman Way, Reseda, CA 91335. The
Vocational Nursing program is also offered in a blended format (residential and distance education).
Coursework that is delivered through distance education is completed at a location determined by the
student.

Annenberg School of Nursing facility consists of two classrooms, one laboratory, a student lounge, a
library, computer center, and administrative offices. Annenberg School of Nursing facilities include
restroom facilities and parking. The classroom and laboratory are equipped with the necessary
equipment, materials and supplies essential for training and educating students.

A library on campus is available to students, and is open daily during regular business hours, Monday
through Friday 8:00 am to 4:00 pm. The library maintains current reference materials such as books,
journals, and magazines that are available for use by students. There is a check-out, check-in system
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for removing reference materials from the library. A computer center is also available to students
during regular business hours, Monday through Friday 8:00 am to 4:00 pm. Equipped with twelve
computers, the center contains a variety of programs and tutorials to assist students in their training.
Students are able to access the Internet for library resources, access to Employment Development
Department, and graduate practice exams.

The School is conveniently located near public transportation and is easily accessible from Freeways
405, 101 and the 118. Free parking is available.

The School facilities and equipment comply with all federal, state and local ordinances and regulations,
including those related to fire safety, building safety, and health. Facilities are accessible to disabled
persons.

ADMISSIONS

Admissions Policy/Requirements

Vocational Nursing

1. Present an official transcript, high school diploma or GED certificate or equivalency prior to
enroliment. Ability-to-benefit students are not accepted.
ASN will accept as a recognized equivalent of secondary education a GED, passing results of
the California High School Proficiency Exam, a DD214 that indicates high school equivalency,
or a degree issued to the student that indicates the high school graduation.

2. Foreign students must submit a credentials evaluation

3. Be at least 18 years of age

4. Must possess a valid California ID and Social Security Number

5. Take the Assessment Technology, Inc. (ATI) Test of Academic Skills (TEAS) and pass at a
proficient level (58.7% or greater). The Director will review each examination and determine if a
proficient level has been met and the prospective student demonstrates program readiness
through testing. One retake of the TEAS exam is allowed. If a proficient score is not met the
student may request a waiver of this requirement with the Director. The Director’s decision on
the waiver will be provided in writing and the decision is final.

6. Complete a written English assignment

7. Pass a physical examination

8. Must complete and pass a TB screening.

If a positive reaction is obtained, a chest x-ray shall be taken, unless medically contraindicated.
A report signed by the examiner shall indicate that the student does not have any health
condition that would create a hazard to him or herself, fellow employees, or patients.

9. Obtain clearance on Consumer Background Report, required within 30-days of the start of the
program

10. Speak, read and comprehend the English language

11. Perform the physical duties required of a nurse

12. Complete a student questionnaire

13. Interview with Director

14. Obtain and pass a drug screen clearance
Note: Being under the influence or being impaired based on medical marijuana use is
prohibited while attending ASN or any off-site activity associated with the institution, such as
clinical experiences, field trips and community service. ASN’s drug-free policy must follow

Page 7 of 77



15.
16.
17.

federal laws as an institution with approval to distribute Title IV funds to those who qualify.
Federal laws classify marijuana as an illegal drug.

Director has final authority on admissions

A positive drug screen will result in immediate termination.

Any student participating in distance education will be provided the Distance Education
Questionnaire to assist with determining readiness to participate in coursework at a distance.

Distance Education Minimum Requirements:

* Be residing in California and within commuting distance to Annenberg School of Nursing

» Computer

* Webcam

» Speakers

* *Printer

* Internet Connection

*Should a student not have access to a printer or supplies for their printer the student may use a
printer at the school Monday-Friday 8:00 am to 4:00 pm.

Nurse Assistant and Home Health Aide

1.
2.

9.

Must be at least 18 years of age.

Present an official transcript, high school diploma or GED certificate or equivalency prior to
enroliment. Ability-to-benefit students are not accepted.

ASN will accept as a recognized equivalent of secondary education a GED, passing results of
the California High School Proficiency Exam, a DD214 that indicates high school equivalency,
or a degree issued to the student that indicates the high school graduation.

Must possess a valid California ID and Social Security Number

Must pass a physical exam through the clinic provided indicated by ASN, unless a physical
examination has been completed by The Los Angeles Jewish Home.

Take an assessment. The Director will review each examination and determine if a proficient
level has been met and the prospective student demonstrates program readiness through the
assessment. One retake of the assessment is allowed. If a proficient score is not met the
student may request a waiver of this requirement with the Director. The Director’s decision on
the waiver will be provided in writing and the decision is final. Each assessment has a $10.00
fee.

Must complete and pass a TB screening.

If a positive reaction is obtained, a chest x-ray shall be taken, unless medically contraindicated.
A report signed by the examiner shall indicate that the student does not have any health
condition that would create a hazard to him or herself, fellow employees, or patients.

Prior to orientation, ASN will provide documents for mandatory Livescan fingerprinting and
background check documents.

Obtain and pass a drug screen clearance.

Note: Being under the influence of alcohol, or drugs, including marijuana is prohibited while
attending Annenberg School of Nursing or any off-site activity associated with the institution,
such as clinical experiences and field trips. Annenberg School of Nursing’s drug-free policy
must follow federal laws, regardless of State of law, as an institution with approval to distribute
Title IV funds to those who qualify. Federal laws classify marijuana as an illegal drug, regardless
if you may have a medical marijuana card or the substance being legal within California.

A positive drug screen will result in immediate termination.

Admission Procedure
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o Meet with an Admissions Representative or designee for screening and acquisition of student
catalog, School Performance Fact Sheet, distance education questionnaire (if applicable) and
cancellation form

Provide documentation of being a high school graduate, having a GED or equivalency

Passing score on assessment

Student self-evaluation

Appointment with the Director of Financial Aid or designee to make financial payment
arrangements.

¢ Interview with Director or designee. The Director has final authority on admissions.

Non Academic Requirements

e Joint Commission of Accredited Hospital Organizations (JCAHO) and Workman’s
Compensation Insurance requires all students attending clinical programs be in good general
health.

0 Students must pass a general physical and have a physician’s release prior to the start
of the program.

0 Students must produce an Immunization Record and be free from transmittable
diseases, including measles, mumps, rubella, tuberculosis, and certain sexually
transmitted diseases.

o ltis important for the student to disclose to the clinical provider/service if she is pregnant.
If pregnancy occurs after starting school, it must be disclosed in writing to the Director
and a full medical release from the student’s physician must be submitted prior to
attending the first day of clinical.

The School will also determine that each applicant has no disabilities, physical or otherwise that would
prevent use of knowledge or skill gained from the training offered to achieve success on the job or after
completion of the program, or once employed.

Annenberg School of Nursing will not enroll any student who is knowingly ineligible to obtain
employment or licensure, if applicable, in the occupation for which they will be trained.

The Board of Vocational Nursing and Psychiatric Technicians, allows vocational nursing programs to
accept alternate students into the program (see Alternate Student Policy). Students chosen for
alternate status will be informed of their standing on the first day of class (excluding orientation).
Permanent status is determined from a compilation of the students entrance scores, personal interview,
previous education or work experience, and written assessment. Those students not initially qualifying
for permanent status and assigned alternate status may remain in the program until the beginning of
clinical experience. If a permanent status student is terminated prior to the beginning of clinical
experience, the alternate student, based on alternate number, will be assigned permanent status.

Acceptance to the School

Upon completion of the requirements for admission and the appropriate nonrefundable application fee
submitted, a final determination will be made. The applicant will be informed verbally or in writing
whether they have been accepted for enrollment. If an applicant is not accepted, all money paid will be
refunded with the exception of the application fee and any incurred third party fees paid to date. An
enrollment becomes official after the signature of both the student and Director or assigned
representative of the School are contained on the fully executed enrollment agreement and the student
has attended the first day of class.
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Foreign Students
Annenberg School of Nursing does not offer visa services to prospective students from other countries
or English language services. All instruction occurs in English.

English language proficiency is determined during the admissions interview and by passing the Math
and English exam and documented by an executed enrollment agreement.

Foreign Transcript Evaluation

All foreign transcripts and degrees must be evaluated and translated to meet U.S. equivalency. The
following is a sample of foreign transcript and degree evaluators. Annenberg School of Nursing does
not endorse any evaluators.

Foreign Consultants: http://www.foreignconsultants.com/
Educational Credential Evaluators: http://www.ece.org/

Educational Perspectives: http://www.educational-perspectives.org/
International Consultants of Delaware: http://www.icdel.com/
International Research Foundation, Inc.: http://www.ierf.org/

World Education Services: http://www.wes.org/

Alternate Student Policy for the Vocational Nursing Program

A school may admit alternate students in each new class to replace students who may drop out. The
number of alternate student admitted may not exceed 10% of the school’s Board approved number of
students per class.

Prior to first official class (curricular) day, alternate students will be informed in writing of their alternate
status and that they may be dropped from the program.

Alternate students may participate in classes until the commencement of scheduled clinical
experiences at approved clinical facilities. Upon commencement of clinical experience at approved
clinical facilities, the actual number of students in the class may not exceed the number of students
approved by the Board for that particular class.

The Director will select regular and alternate students by the first official class day with the selection
based on the following:

Admissions Assessment Examination

Nursing experience

Writing skills

Pre-enrollment interview

Completion and accuracy of enrollment application
Completion of financial aid and/or promissory note

ocobhwN~

Regular and alternate students will receive written notification of their status on the first official class
day with the alternate student(s) assigned numbers to designate their position when and if opening
occur in the class. Students will review student status notification, sign and date, and return to the
Director to be placed in their academic file.

Alternate students will be evaluated prior to beginning of clinical rotations to determine their final status.
Evaluation will be based on attendance, test and quiz scores, and overall compliance with policies and
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procedures as outline in the School Catalog. Regular students not meeting the required standards of
the school may be terminated and replaced with an alternate at the discretion of the Director.

Alternate students should attend class until the commencement of the scheduled clinical rotation.
Alternate students may withdraw at any time and be refunded any tuition paid with the exception of the
registration fee and those items listed in section A.

Determination of final class roster will be as follows:

PONM~

o o

Regular students must be maintaining SAP in order to continue in the school

Regular students who are not meeting SAP

An alternate student must be at SAP to become a regular student

If all regular students are at SAP at the time of evaluation, no terminations will be made of
regular students

Alternate students are ranked based on SAP when replacing regular students

Regular students who are terminated are liable for all costs incurred until the last day of
attendance as indicated in section B. Any remaining balance is the responsibility of the
student.

Alternate students who do not become regular students will be financially responsible for all
of section A.

Alternate students who become regular students will be responsible for the charges in
Section B, in addition to all other costs incurred during the duration of the program as
outlined under Tuition, Fees and Other Charges.

(A) Alternate Student Financial Responsibility
Textbooks/ Handout Copies / Nurse Tim
CPR Class/Card
Background Check
Physical and Lab (1 Hepatitis Shot)
Fire Class/Card
Management of Assaultive Behavior (MAB) Class/Card
180 hours of Tuition

(B) Regular Student Financial Responsibility
Textbooks/ Handout Copies / Nurse Tim
CPR Class
Background Check
Physical and Lab (Full Hepatitis Series)
Fire Class/Care
Management of Assaultive Behavior (MAB) Class/Card
Uniform and Supplies
180 hours of Tuition

TRANSFER / EXPERIENTIAL CREDIT AND ADVANCE STANDING
REQUIREMENTS FOR THE VOCATIONAL NURSING PROGRAM

Credit Granting Policy

Credit from other institutions accredited by an agency recognized by the United States Department of
Education (USDE) or the Council for Higher Education (CHEA) will be considered for credit into the
School provided the following are met:

Page 11 of 77



¢ An official copy of the students’ transcripts are on file with the School

e Courses for consideration were completed within the last five years

e A copy of the catalog containing the course description, which the student enrolled under, is
provided to the School

The granting of credit for previous education or experience for the Vocational Nursing program is based
on the Vocational Nursing Practice Act and Regulations, Section 2535, and the Board of Vocational
Nursing and Psychiatric Technician (BVNPT) guidelines. All credit granted plus work completed in the
Program shall meet the requirements of clinical and theory hours approved by the BVNPT.

If the Director determines the credits are acceptable for transfer, credit will be given for those courses
and the student will be scheduled to take only those courses needed to fulfill the requirements for
graduation. Transfers of credit decisions are final and not appealable. There is no charge for an
evaluation of credit. Transfer credits are not utilized in calculating grade point average.

Transfer Credit
Transfer credit accepted for previous education includes the following courses:
e Accredited vocational or practical nursing courses
Accredited registered nursing courses
Accredited psychiatric technician courses
Armed services nursing courses
Certified nursing assistant course (theory component)
Other courses the School determines are equivalent to courses in the program (i.e. Anatomy
and Physiology, Psychology, Nutrition, Mental Health, Pharmacology, Growth and
Development, and Microbiology)

Waiving Credit
If the student desires to waive credit for advanced standing resulting from credit granting, he/she must
sign the appropriate document and must be approved by the Director.

TRANSFER / EXPERIENTIAL CREDIT AND ADVANCE STANDING
REQUIREMENTS FOR THE NURSE ASSISTANT AND HOME HEALTH AIDE
PROGRAM

Annenberg School of Nursing does not accept hours or credit earned at other institutions, through
challenge examinations or achievement tests, or experiential learning for the Nurse Assistant and
Home Health Aide programs.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED
AT OUR INSTITUTION

The transferability of credits you earn at Annenberg School of Nursing is at the complete discretion of
an institution to which you may seek to transfer. Acceptance of the diploma or certificate you earn is
also at the complete discretion of the institution to which you may seek to transfer. If the credits,
diploma or certificate that you earn at this institution are not accepted at the institution to which you
seek to transfer, you may be required to repeat some or all of your coursework at that institution. For
this reason you should make certain that your attendance at this institution will meet your educational
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goals. This may include contacting an institution to which you may seek to transfer after attending
Annenberg School of Nursing to determine if your credits, diploma or certificate will transfer.

Transfer or Articulation Agreements
Annenberg School of Nursing has not entered into a transfer or articulation agreement with any other
college or university.

BUREAU OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIAN
(BVNPT) LICENSURE/CERTIFICATION REQUIREMENTS

VOCATIONAL NURSING

In order to work as a Vocational Nurse in California, you will be required to pass a licensing
examination administered by National Council Licensure Examination (NCLEX-PN®). Completion of
the Vocational Nursing program does not automatically enable a graduate to work.

Summary of Requirements for Licensure as a Vocational Nurse
Section A

Minimum Age - 17 Years.

Completion of the 12th Grade of schooling or its equivalent (furnish proof).

Complete and sign the "Application for Vocational Nurse Licensure".

Complete and sign the "Record of Conviction" form.

Submit the required Department of Justice (DOJ) and Federal Bureau of Investigation (FBI)
fingerprints. (see "Important Fingerprint Information.") Note: A License will not be issued until
the board receives the background information from DOJ.

Attach the appropriate nonrefundable fee made payable to the "BVNPT".

Successful completion of a written examination titled the National Council Licensing
Examination for Practical (Vocational) Nursing (NCLEX-PN®) or the National League for
Nursing Test Pool Practical Nursing Examination (NLN). A passing score on a Registered
Nurse examination will not satisfy this requirement.

8. When the requirements of Steps 1-7 have been met, the Board will advise you of the Initial
License Fee to be paid. This fee is in addition to the application fee. It takes 4-6 weeks to
process your license.

abrwn=

No

Section B

1. Graduate of a California Accredited School of Vocational Nursing.
Successful completion of a California Accredited Vocational Nursing Program. Contact your
program director for application forms and instructions.

2. Graduate of an Out-Of-State School of Practical/Vocational Nursing.
The school of practical/vocational nursing from which you graduated must have been
accredited by the Board of Nursing in the State in which it is located.
(Licensure in another state does NOT entitle you to practice as a Licensed Vocational Nurse in
California. In order to practice as a Licensed Vocational Nurse in California, you must be
licensed by the California State Board of Vocational Nursing and Psychiatric Technicians.)

3. Equivalent Education and/or Experience.
This method requires you to complete within ten (10) years prior to the date of application not
less than fifty-one (51) months of paid general duty bedside nursing experience in a general
acute care facility approved by the Board, at least half of which shall have been within five (5)
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years prior to the date of application. In addition to this experience, you must also complete a
pharmacology course of at least 54 theory hours that covers the following content:

e Knowledge of commonly used drugs and their action

e Computation of dosages

e Preparation of medications

e Principles of administration

The 51 months of experience shall include a minimum of each of the following:

e 48 months medical/surgical nursing
o 5 weeks maternity or genitourinary nursing
¢ 5 weeks pediatric nursing

Experience in any of the following areas may be substituted for a maximum of eight (8) months of
medical/surgical experience:

Communicable Disease Nursing
Public Health Nursing

Industrial Nursing

Office Nursing (M.D.)
Psychiatric Nursing

Operating Room Nursing
Hemodialysis

Private Duty Nursing (In a general acute care facility)
Emergency Room Nursing
Geriatric Nursing

Recovery Room Nursing
Out-Patient Clinic

Experience must be verified by the employer showing specific dates of employment and shall
include certification from the R.N. Director or Supervisor that the applicant has satisfactorily
demonstrated the following knowledge and skills:
Basic Bedside Nursing
Ambulation Techniques
Intake and Output
Bed making
Neurological Check
Catheter Care
Personal Hygiene and Comfort Measures
Collection of Specimens
Positioning & Transfer
Diabetic Urine Testing
Range of Motion
Enema
Skin Care
Aseptic Technique (May be demonstrated in classroom, lab, and/or patient care
settings)
Urinary Catheterization
Sterile Dressing Change
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Sterile Irrigations

Applicants with formal nursing education may submit official transcripts for evaluation
for possible credit in lieu of paid bedside nursing experience. The transcripts must be
submitted to the Board directly from the school and must show theory and clinical
hours completed.

Nursing Service in the Medical Corps of any Branch of the Armed Forces of the United
States. This method requires you to:
Submit proof of having at least twelve (12) months service on active duty in the
medical corps of any of the armed forces rendering bedside patient care. The
proof submitted must show date(s) and wards assigned.
Submit proof of having completed a basic course of instruction in nursing while
in the armed forces.
Submit proof that service was honorable (DD-214).
Note: A combination of military and nonmilitary experience is not acceptable
under this method. Proof of 12th grade education is not required under this
method.

4-Year Expired California Licensed Vocational Nurse.

Section 2892.1 of the Business and Professions Code specifies that a license which is
not renewed for 4 years shall expire. An expired license cannot be renewed, re-issued
or reinstated. The licensee is required to submit a new application and retake the
licensure examination to receive a new license.

Applicants under this method must submit evidence of prior licensure with this Board
(i.e., copy of expired license or license number, original issue date and expiration
date.)

Please Note:

State Boards of Nursing in many states require graduation from an accredited school of nursing.
Please be aware that if you are deemed eligible for licensure in California using another method of
qualifying (i.e., military experience or equivalent education and experience) you may not be eligible for
licensure by endorsement in other states.

Graduates who have prior felony convictions may be denied the opportunity to take professional
licensing exams. Students are urged to contact the appropriate agencies for current requirements.

The Board’s Enforcement Unit occasionally receives telephone calls from students requesting that the
Board review their criminal convictions prior to submitting an application for licensure. These students
want the Board to pre-approve their eligibility as it relates to their criminal convictions so that they can
determine if they should pursue licensure. Although students are encouraged to contact the Board for
clarification of the licensure requirements, the Board cannot “pre-approve” their eligibility. The
Board can only make an official determination of a person’s eligibility for licensure as it relates to
criminal convictions after an application for licensure is received by the Board and all requirements for
initial licensure are met.

The Board publishes three disciplinary brochures which contain frequently asked questions about the
disciplinary process and convictions. The brochures are titled “Understanding the Disciplinary
Process”; “Disciplinary Overview, Disciplinary Process, Frequently Asked Questions”; and
“Disciplinary Overview, Convictions, Frequently Asked Questions.” They are available on the Board’s
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website at www.bvnpt.ca.gov. If students need clarification after reading the brochures, they may
contact the Board’s Enforcement Unit at (916) 263-7827.

*Please note that giving false information to the Board of Vocational Nursing and Psychiatric
Technicians is a reason for denial of licensure.

Upon successful completion of all program hours and requirements, the student is eligible and
competent to take the National Council Licensing Examination for Practical Nursing (NCLEX-PN®).

The Board of Vocational Nursing and Psychiatric Technicians (BVNPT) board forms will be completed
at the end of the 4th term and will be submitted to the BVNPT after successfully completing all
graduation requirements.

National Council Licensure Examination - Practical Nursing NCLEX-PN®

The NCLEX-PN® is an exam regulated by the licensing authorities and developed by the National
Council of State Boards of Nursing to ensure public protection. Each vocational nursing student
candidate who has successfully satisfied all requirements from an accredited program may take this
exam. This exam measures the competencies needed to practice safely and effectively as a newly
licensed, entry level vocational nurse in the State of California. NCLEX-PN® results are an important
component used by the boards of nursing to make decisions about licensure. Only boards of nursing
can release NCLEX-PN® results to candidates.

The NCLEX-PN® will be taken on a computer at any one of several conveniently located test centers
as indicated by the National Council.

The NCLEX-PN® is given six days a week (Monday through Saturday) throughout the year. To take
the NCLEX-PN®, candidates must satisfy these requirements:

e Graduate from an accredited vocational nursing program.

e Apply for licensure in the state or territory in which you wish to be licensed.

o Meet all of the board of nursing eligibility requirements to take the NCLEX-PN®.

Information on Record of Conviction

There are certain conditions that could interfere with the student’s ability to take NCLEX-PN® for
graduates of the Vocational Nursing Program. The Board of Vocational Nursing and Psychiatric
Technicians require all applicants for licensure will submit to the Board along with the testing
application a completed record of conviction form.

The applicant must reveal if he/she has been convicted, pled guilty or pled nolo contendere to any
offense in the US or foreign country (excluding traffic violations under $1000 which do not involve
alcohol, dangerous drugs or controlled substances).

The Director will provide you with further information regarding the NCLEX-PN® as you proceed
through the program.

NURSE ASSISTANT
In order to work as a Nurse Assistant in California, you will be required to pass the California
certification examination.

Certified Nurse Assistant (CNA) Applicants
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The applicant or training program should submit the following upon enrollment and before patient
contact: e The completed application form (CDPH 283 B); and e The second copy of the completed
Request for Live Scan Services (BCIA 8016) form. Provided the above has been submitted to ATCS
by the applicant or training program, the nurse assistant may work with proof of successful completion
of the competency evaluation while the criminal record review is in progress. CDPH 283B (07/11)
This form is available on our website at: www.cdph.ca.gov.

The Nurse Assistant application with the California Department of Public Health (CDPH283B) requires
disclosure of any conviction other than a minor traffic violation or marijuana-related offenses specified
in the marijuana reform legislation and codified at the Health and Safety code, sections 11361.5 and
11361.7.

For potential students who have any convictions, or have questions about their ability to obtain the
Live Scan/DOJ background clearance, they can request an “inquiry” with the Department by doing the
following:

1. Fill out the top two sections of the CDPH283B form, and sign the applicant signature line. At
the top of the form, write the following: “CLEARANCE ONLY WITH LETTER”. The school
does not fill out any information on the form.

2. Write at the top of the LiveScan form (BCIA8016) “CLEARANCE ONLY WITH LETTER”,
when filling out the form at the LiveScan vendor site.

CDPH will review LiveScan/DOJ results, determine if the individual is “cleared” or not “cleared”; and
send the individual a letter explaining the results.

Students who submitted the CDPH283B application and Live Scan form to DOJ and want verbal
acknowledgement regarding “clearance,”, may call the Aide and Technician IVR line at (916) 327-
2445 and request information from a phone representative regarding clearance.

Further questions may be referred to the Professional Certification Branch at cna@cdph.ca.gov or call
(916) 327-2445.

PROGRAMS

Vocational Nursing

Objective

The Vocational Nursing program is designed to provide students with the knowledge and skills
necessary for an entry-level vocational nurse position in a medical office, clinic, HMO, acute
care hospital, long-term care facility or other health care setting.

Vocational Nursing students develop knowledge and skills to enable them to give direct care to
patients/clients under the supervision of a physician or registered nurse (RN) in a variety of
health care settings, such as hospitals, long-term convalescent care facilities and home health
agencies. Vocational Nursing students learn direct patient care, nursing process, assessment,
diagnostic measurements and procedures and treatments. The combined academic and clinical
training prepares vocational nursing students to take the National Council Licensure
Examination (NCLEX-PN®) for licensure as a practical/vocational nurse meeting the standards
set by the Board of Vocational Nursing and Psychiatric Technicians.

The training program is divided into four terms approximately 12 weeks in length. Each term is
comprised of prescribed subjects or studies that build upon each other. Students begin their
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training in Term 1 and progress sequentially through each term until all courses and terms have
been successfully completed instructional delivery is conducted through direct classroom
instruction. The lectures and labs are held on campus and clinical at assigned clinical site(s).

All graduates should be prepared to take the National Council Licensure Examination (NCLEX-
PN®). Those that pass qualify for entry-level employment as Licensed Vocational Nurses.
Completion of the Vocational Nursing program is acknowledged by the awarding of a diploma.

Equipment and materials used for instruction include: four patient beds, linens, four
mannequins, bedside and overhead tables, personal protective equipment, syringes, needles,
treatment and medication carts, monitoring machine, portable suction, wheelchair, scale,
bedside commode, blood pressure equipment, stethoscopes, disposable supplies, computers
and software, and television with VCR.

Upon completion of the program the student will:

o Be eligible to apply for licensure as a vocational nurse in the state of California.

o Be prepared at an entry level position to work within the framework of the nursing
process.
Be able to function within the legal and ethical parameters of the nursing discipline.

¢ Function with accountability as defined in the statues of the Vocational Nursing Practice
Act.

e Provide care to protect the health care worker and patient through utilization of Standard
Precautions.

o Effectively communicate to members of the health care team through accurate and
complete documentation of patient status and nursing interventions.

o Effectively utilize the Nursing Process as an organizational framework to assist the
patient in meeting his/her self-care needs.

o Be able to perform nursing skills within his/her scope of practice.

o Implement therapeutic patient teaching to maintain or regain the patient’s ability for self-
care.

e Collaborate with other health care professionals to provide cost effective care that is
based on the patient’s need.

¢ Provide leadership to non-professional members of the health care team.

Program

1680 Hours

48 Weeks / 13 months

Program Delivery: Residential or Blende

Credential Awarded: Diploma

Instructor to Student Ratio: Lecture 1:24, Lab 1:12, Clinical 1:12, 1:10, 1:8 (based on clinical
site)

Theory and Lab Schedule: Monday through Friday 7:30 am to 2:30 pm or 8:00 am to 3:00 pm
Clinical Schedule: Monday through Friday 6:45 am to 3:15 pm, 7;00 am to 3:30 pm, 1:00 pm to
9:00 pm, 2:00 pm to 10:00 pm, or 3:00 pm to 11:00 pm.

Standard Occupational Code (SOC): 29-2061.00 - Licensed Vocational Nurses

Sample of reported job titles: Charge Nurse; Clinic Licensed Practical Nurse (CLINIC LPN);
Clinic Nurse; Licensed Practical Nurse (LPN); Licensed Practical Nurse, Clinic Nurse (LPN,
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Clinic Nurse); Licensed Vocational Nurse (LVN); Office Nurse; Pediatric Licensed Practical
Nurse (PEDIATRIC LPN); Private Duty Nurse; Triage Licensed Practical Nurse (TRIAGE LPN)

Program Sequence:

Course Course Title Theory | Lab Clinical | Total
Number Hours [ Hours | Hours | Hours
Term | Fundamentals of Nursing 207 81 96 384
Fundamentals of Nursing 207 81 96 384
Term Il Medical/Surgical Nursing | 144 0 288 432
Integumentary System 28 0 48 76
Musculoskeletal System 28 0 48 76
Hematology/Lymphatic System 22 0 48 70
Immunology 22 0 48 70
Endocrine System 34 0 48 82
Oncology 10 0 48 58
Term lll Medical/Surgical Nursing Il 144 0 288 432
Cardiovascular System 41 0 67 108
Renal System 23 0 67 90
Gastrointestinal System 29 0 67 96
Mental Health 16 0 20 36
Respiratory System 35 0 67 102
Term IV Medical/Surgical Nursing llI 144 0 288 432
Reproductive System 22 0 30 52
Maternal Child 39 0 72 111
Pediatrics 27 0 72 99
Neurosensory System 23 0 30 53
Leadership 12 0 24 36
Long Term Care 6 0 30 36
Professional Development 15 0 30 45
Totals: 639 81 960 1680

Outside Student Preparation Homework

Students will be required to complete student preparation homework hours such as reading
assignments, research and preparation for quizzes and exams outside of class hours.
Estimated time for homework is 15 to 24 hours per week in all theory/laboratory modules.

COURSE DESCRIPTIONS

Term I: Fundamentals of Nursing
Theory Hours: 207 Lab Hours: 81
Prerequisite: None
Course Subject:
Fundamentals of Nursing
Hours: 384
This course is designed to introduce the student to his/her role and the projected role of
the Licensed Vocational Nurse. It will provide the student with the fundamental theory

Clinical Hours: 96 Total Hours: 384
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and clinical knowledge, attitudes and skills for the beginner to assess, plan, implement
and evaluate needs of patients from birth to death with well-defined health and illness
problems and its specific identified course. Early patient contact is provided where
emphasis is placed on perfecting basic bedside nursing techniques. The nursing process
is introduced as a major thread of curriculum. The student is given time to practice
theory content in the skills laboratory in preparation to enter the hospital setting.

Term II: Medical/Surgical Nursing |

Theory Hours: 144 Lab Hours: 0 Clinical Hours: 288 Total Hours: 432

Prerequisite: Term 1 passed within the first two week of Term Il

Course Subjects:
Integumentary System
Hours: 76
The integumentary system will introduce the student to the anatomy and physiology of
the integumentary system, common diseases and diagnostic procedures. Related
pharmacological agents and specific nutritional needs are discussed. Assessment,
emergency treatment and the complications of major burns are identified. The course
emphasizes the nursing intervention and the psychosocial aspects for the care of the
client with an integumentary disorder. Selected clinical experiences will allow the student
to practice appropriate nursing skills.

Musculoskeletal System

Hours: 76

The musculoskeletal system introduces the student to the anatomy and physiology of
the muscles, bones and related structures. The common diseases involving the system,
related diagnostic tests, pharmacological agents and nutrition are discussed. The
nursing interventions and psychosocial aspects of the client with a musculoskeletal
disorder are emphasized. Selected clinical experiences will allow the student to practice
appropriate nursing skills.

Hematology/Lymphatic System

Hours: 70

This course will introduce students to the hematological and lymphatic systems of the
body. Discussion will include anatomy and physiology, common diseases, diagnostic
procedures, related pharmacological agents and specific nutritional needs. Selected
clinical experiences allow the student to practice appropriate nursing skills.

Immunology

Hours: 70

Immunology deals with the body’s ability to distinguish the self from the non-self.
Discussions will include the function of the immune system, homeostasis, immune-
incompetence and the different types of immunities. Acquired Immune Deficiency
Syndrome (AIDS) will be discussed extensively.

Endocrine System

Hours: 82

The endocrine system course will introduce the student to the anatomy and physiology
of the endocrine system, including how hormones work on a negative feedback system.
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Common diseases, diagnostic procedures, related pharmacological agents and specific
nutritional needs are discussed. The course emphasizes the nursing interventions and
psychosocial aspects regarding care of the client with an endocrine disorder. Additional
emphasis is placed on care of the diabetic client, administration of insulin and signs of
diabetic complications. Selected clinical experiences will allow the student to practice
appropriate nursing skills.

Oncology
Hours: 58
This course will introduce the student to the specialized field of oncology nursing.
Emphasis will be placed on pharmacological agents, nutritional needs, psychosocial
concerns and nursing interventions for the care of the patient with an oncological
diagnosis.

Term lll: Medical/Surgical Nursing Il

Theory Hours: 144 Lab Hours: 0 Clinical Hours: 288 Total Hours: 432

Prerequisite: Term Il

Course Subjects:
Cardiovascular System
Hours: 108
The circulatory system introduces the student to the anatomy and physiology of the
heart and gives a detailed description of blood and how it circulates through the body.
The differences between veins and arteries, blood and lymph, angina and MI are
delineated. Common diseases, pharmacological agents and specific nutritional needs
are discussed. The course emphasizes nursing interventions for the client with
cardiovascular disorders regarding life-styles and exercise. Important psychosocial
concerns are addressed. Selected clinical experiences will allow the student to practice
appropriate nursing skills.

Renal System

Hours: 90

The renal system will introduce the student to the anatomy and physiology of the urinary
system, including the process of urine formation, common diseases and diagnostic
procedures. Related pharmacological agents and specific nutritional needs are
discussed. Discussion will include the role of the nurse in the care of a client receiving
dialysis and the effect of aging on the urinary system’s function. The course emphasizes
the nursing interventions and psychosocial aspects for the care of the client with a
urinary disorder. Selected clinical experiences allow the student to practice appropriate
nursing skills.

Gastrointestinal System

Hours: 96

The gastrointestinal system will introduce the student to the anatomy and physiology of
the gastrointestinal system. Accessory organs and a description of the process of
digestion, common diseases, diagnostic procedures, related pharmacological agents
and specific nutritional needs are discussed. The course emphasizes the nursing
interventions and psychosocial aspects for the care of the client with a gastrointestinal
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disorder. Selected clinical experiences will allow the student to practice appropriate
nursing skills.

Mental Health

Hours: 36

This basic course in mental health will present basic concepts and discuss the factors
involved in personality development. The development of appropriate patterns of
problem solving will be introduced as well as phases of the therapeutic relationship and
the communication themes involved. The physiological factors affecting a person’s
physical condition will be discussed. The characteristics of a value system will be
explored. Additionally, personality defenses and their purposes in helping the individual
deal with reality will be included as a component. Specific techniques of behavior
modification will be addressed and the vocational nurse’s role will be defined.

Respiratory System

Hours: 102

The respiratory system introduces the anatomy and physiology of the upper and lower
respiratory system. Common diseases and diagnostic procedures related to the
respiratory system are discussed along with pharmacological agents and specific
nutritional needs. The course emphasizes the nursing interventions and psychosocial
aspects for the care of the client with a respiratory disorder. Selected clinical
experiences will allow the student to practice appropriate nursing skills.

Term IV: Medical/Surgical Nursing lll

Theory Hours: 144 Lab Hours: 0 Clinical Hours: 288 Total Hours: 432

Prerequisite: Term lll

Course Subjects:
Reproductive System
Hours: 52
The reproductive system course will introduce the student to the anatomy and
physiology of the male and the female reproductive systems. Common disorders,
diseases, hormonal changes, diagnostic procedures and pharmacological agents are all
discussed in this segment of the course. Also included is a discussion of birth control
methods. The course emphasizes the nursing interventions and psychosocial aspects
for the care of the client with a disorder of the reproductive system. Selected clinical
experiences allow the student to practice appropriate nursing sKills.

Maternal Child

Hours: 111

The maternity course explains the physiology of conception and describes the
anatomical and physiological changes that take place during pregnancy, labor and
delivery and the post-partum period. Appropriate diagnostic and nutritional requirements
are discussed. The course includes fetal development, complications of pregnancy and
disorders of the newborn. Special emphasis is placed on the effects of drugs and alcohol
usage during pregnancy. Nursing interventions and psychosocial aspects regarding the
care of the client during pregnancy, labor and delivery and the post-partum period are
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discussed. Selected clinical experiences allow the student to practice appropriate
nursing skills.

Pediatrics

Hours: 99

The pediatric course approaches the care of the client based on the growth and
development theory. Course content will include the stages of growth and development,
battered child syndrome, common childhood diseases, common pediatric procedures,
related pharmacology (including immunizations), nutritional needs, accident prevention
and nursing interventions. Special emphasis is placed on the impact illness has on the
child as well as the family. Selected clinical experiences allow the student to practice
appropriate nursing skills.

Neurosensory System

Hours: 53

The neurosensory system will introduce the student to the anatomy and physiology of
the neuron, the brain, the cranial nerves, the eye and the ear, common diseases and
diagnostic procedures. Related pharmacological agents and specific nutritional needs
are discussed. The course emphasizes nursing interventions including the importance of
neurological assessment and measurements that are recommended in preventing
complications. Psychosocial aspects and the effects of aging on the neurosensory
system are discussed. Selected clinical experiences will allow the student to practice
appropriate nursing skills.

Leadership

Hours: 36

This course is designed to enhance leadership traits as part of the foundation for a
career in nursing while providing examples of levels in the organization where
leadership, management, supervision and administration are utilized. The team concept
in health care is addressed.

Long Term Care

Hours: 36

This course will include descriptions of long term care services, federal and state
regulations, goals, reimbursement sources and patient populations of long term care.
Selected clinical experiences allow the student to practice appropriate nursing skills.

Professional Development

Hours: 45

Professional development explores ethical and legal aspects, negligence, malpractice,
change, the decision making process and the Nursing Practice Act and its mandates.
Home health, death and dying, hospice, disaster nursing and the role of the health care
team are included. Selected clinical experiences allow the student to practice
appropriate nursing skills in the clinical setting.
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Asperheim, M.K. (2012). Introduction to Pharmacology. 12t Edition. Philadelphia: Mosby.

Cooper, K., Gosnell, K. (2019). Foundations and Adult Health Nursing. 8" Edition.
Philadelphia: Mosby.
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Philadelphia: Mosby.

Cooper, K., Gosnell, K. (2019). Virtual Clinical Excursions. 8" Edition. Philadelphia: Mosby.

Herlihy, B, Maebius, N.K. (2022). The Human Body in Health and lllness. 7" Edition.
Philadelphia: Mosby.

Herlihy, B, Maebius, N.K. (2022). The Human Body in Health and lliness Study Guide. 7th
Edition. Philadelphia: Mosby.

Vallerand, A.H., Sanoski, C.A. (2021) Davis’s Drug Guide for Nurses. 17" Edition.
Philadelphia: F.A. Davis.

ATI Book List

Williams, D. (2020). PN Adult Medical-Surgical Nursing PN. Edition 11.0.
Assessment Technologies Institute.

Williams, D. (2019). Fundamentals for Nursing. Edition 10.0.
Assessment Technologies Institute.

Williams, D. (2019). Nursing Leadership and Management. Edition 8.0.
Assessment Technologies Institute.

Williams, D. (2020). PN Maternal Newborn Nursing. Edition 11.0.
Assessment Technologies Institute.

Williams, D. (2020). PN Mental Health Nursing. Edition 11.0.
Assessment Technologies Institute.

Williams, D. (2020). PN Nursing Care of the Children. Edition 11.0.
Assessment Technologies Institute.

Williams, D. (2019). Nutrition for Nursing. Edition 7.0.
Assessment Technologies Institute.

Williams, D. (2020). PN Pharmacology for Nursing. Edition 8.0.
Assessment Technologies Institute.
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Nurse Assistant

Objective

The Nurse Assistant program is designed to train students to provide quality care to residents
and patients in nursing homes, acute care facilities and in home supportive services. The
program prepares students to seek employment in various health care settings, including,
skilled nursing facilities, hospice care, board and care/retirement facilities, rehabilitation
hospitals, psychiatric hospitals and day care facilities for the elderly.

This is a 24 day course. It will consist of all aspects of resident care including residents’ rights,
safety procedures, the aging process, assisting residents with personal care, taking vital signs,
admitting, transferring and discharging residents, death and dying, modifying care, restorative
nursing and time management. Additional modules are available to meet specific state
requirements.

The Nurse Assistant program is approved by the California Department of Public Health
(CDPH). In order to work as a Nurse Assistant in California you will be required to pass a state
certification examination. Once the program is complete Annenberg School of Nursing will
make arrangements for each student to take this exam. Each graduate is scheduled to take the
exam as soon as possible, which is typically within five to thirty days after completion of the
program.

Equipment and materials used for instruction include: four patient beds, linens, four
mannequins, bedside and overhead tables, personal protective equipment, monitoring machine,
portable suction, wheelchair, scale, bedside commode, blood pressure equipment,
stethoscopes, disposable supplies, computers and software, and television with VCR.

Program

176 Clock Hours

24 Days / 5 Weeks

Program Delivery: Residential

Credential Awarded: Certificate

Instructor to Student Ratio: 1:15

Theory and Clinical Schedule: Monday through Friday, 6:45 am to 3:15 pm, 7:00 am — 3:30 pm
Standard Occupational Code (SOC): 31-1014.00 - Nursing Assistants

Sample of reported job titles: Certified Medication Aide (CMA), Certified Nurse Aide (CNA),
Certified Nurses Aide (CNA), Certified Nursing Assistant (CNA), Geriatric Nursing Assistant
(GNA), Licensed Nursing Assistant (LNA), Nurses' Aide, Nursing Aide, Nursing Assistant, State
Tested Nursing Assistant (STNA).

Program Sequence:

Course Course Title Theory Clinical Total
Number Hours Hours Hours
1 Introduction 2 0 2
2 Patient Rights 3 1 4
3 Communication/Interpersonal Skills 2 0 2
4 Prevention and Management of Catastrophe 1 1 2

and Unusual Occurrences
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5 Body Mechanics 2 4 6
6 Medical and Surgical Asepsis 2 8 10
7 Weights and Measures 1 1 2
8 Patient Care Skills 14 52 66
9 Patient Care Procedures 7 22 29
10 Vital Signs 3 8 11
11 Nutrition 2 6 8
12 Emergency Procedures 2 1 3
13 Long Term Care Resident 5 4 9
14 Rehabilitative Nursing 2 4 6
15 Observation and Charting 4 4 8
16 Death and Dying 2 0 2
17 Abuse 6 0 6
Total 60 116 176

Outside Student Preparation Homework

Students will be required to complete student preparation homework hours such as reading
assignments, completing workbook chapters, research and preparation for quizzes and exams
outside of class hours. Estimated time for homework is 10 to 15 hours per week in all
theory/laboratory modules.

COURSE DESCRIPTIONS

1 - Introduction

Hours: 2

The purpose of this unit is to introduce the student to California Code of Regulations, Division 5,
Title 22, which regulates health care facilities, and to introduce the roles and responsibilities of
the Nurse Assistant, including requirements for Nurse Assistant certification, professionalism,
ethics, and confidentiality.

2 — Patient Rights

Hours: 4

The purpose of this unit is to introduce the student to the Nurse Assistant to patient/resident
rights. The fundamental principle behind resident rights is that each resident is a member of a
family and of society as a whole and must he cared for in a manner that protects their rights and
meets the individual family, psychosocial, and spiritual needs in a long-term care setting. These
rights are protected by federal and state regulations.

3 — Communication/Interpersonal Skills

Hours: 2

The purpose of this unit is to introduce concepts and skills required for the nurse assistant to
communicate effectively and interact appropriately with residents, resident’s families and
guests, and other members of the health care team.

4 - Prevention and Management of Catastrophe and Unusual Occurrences
Hours: 2

Page 26 of 77



The purpose of this unit is to introduce the student to the concepts and procedures related to
the resident’s safety including environmental emergency issues. The nurse assistant’s role in
creating a safe environment for the resident is discussed.

5 — Body Mechanics

Hours: 6

The purpose of this unit is to introduce the student with an understanding of efficient and proper
use of the body in performing tasks related to the role of nurse assistant. Students will
understand the principles of positioning and transporting residents and will implement these
principles when providing resident care.

6 — Medical and Surgical Asepsis

Hours: 10

The purpose of this unit is to present information about asepsis and the control of infection.
Procedures and precautions to protect residents, health care workers and others from infection
are presented, including standard precautions, transmission-based precautions and bio-
hazardous waste management.

7 — Weights and Measures

Hours: 2

The purpose of this unit is to introduce a measuring system for weight, length, and volume used
by nursing assistant in the clinical setting.

8 — Patient Care Skills

Hours: 66

The purpose of this unit is to teach the students skills needed to support and/or assist the
resident in the areas of personal hygiene, an area of activities of daily living, and elimination.
Personal hygiene or personal care is generally performed independently. The nurse assistant
should assist with or perform personal care only when residents are unable to perform a skill for
themselves. Other activities included in the module are use of prosthetic devices, bowel and
bladder retraining, and weighing and measuring height of the resident.

9 — Patient Care Procedures

Hours: 29

The purpose of this unit is to provide learning experiences that will prepare the nurse assistant
to safely carry out procedures that support the resident in meeting physical care needs that
cannot be performed independently.

10 - Vital Signs

Hours: 11

The purpose of this unit is to prepare students to know how, when and why vital signs are taken
and how to report and chart these procedures. Students will learn the correct procedure for
measuring temperature, pulse, respirations, and blood pressure. They will learn to recognize
and report normal and abnormal findings.

11 — Nutrition
Hours: 8
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The purpose of this unit is to examine the body’s need for food and the effect of food on the
body. This module includes the basic food groups, nutrients, and common therapeutic diets, as
well as ways to assist a resident to meet nutrition and hydration needs.

12 — Emergency Procedures

Hours: 3

The purpose of this unit is to introduce the student to the concepts and procedures related to
emergency procedures, signs, and symptoms of distress, and the role of the nurse assistant in
Long Term Care (LTC) in the response to immediate and temporary intervention in emergency
situations.

13 — Long Term Care Resident

Hours: 9

The purpose of this unit is to introduce the student to the basic structure of the body and to
review the effect of aging on the body structure and function. Common physical and
psychological conditions found in elderly patients are presented along with approaches to care.
Community resources commonly available to assist elderly patients with their psychological,
recreational, and social needs are presented.

14 - Rehabilitative Nursing

Hours: 6

The purpose of this unit is to introduce the nurse assistant to restorative care. Each individual is
entitled to reach his/her optimal level of functioning. The nurse assistant assists the resident in
achieving maximum independent living skills through use of rehabilitative or restorative
procedures.

15 — Observation and Charting

Hours: 8

The purpose of this unit is to prepare students to know how, when, and why to use objective
and subjective observation skills. They will report and record observations on appropriate
documents using medical terms and abbreviations.

16 — Death and Dying

Hours: 2

The nurse assistant is introduced to the various stages of the grieving process and physical
signs of approaching death. This unit introduces death as a normal stage of life. The health
care provider must recognize the physical, psychological, and spiritual needs of the resident
during this period to understand coping mechanisms and provide support to the resident and
family members.

17 — Abuse

Hours: 6
The purpose of this module is to make students aware about Resident Abuse.

TEXTBOOKS

Book
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Alvare Hedman, S., Fuzy, J., Rymer, S. (2018). Hartman’s Nursing Assistant Care Long-
Term Care and Home Health. 3 Edition

Workbook

Hartman Publishing, Inc. (2018). Hartman’s Nursing Assistant Care Long-Term Care and
Home Health Workbook. 3 Edition

Home Health Aide

Description and Objective

The intent of the curriculum is to build upon the knowledge, skills and ability that individuals
possess as nurse assistants. The curriculum is for the student who has completed a Nurse Aide
Training Program and who already possesses a nurse assistant certificate. HHA curriculum
hours represent 40 hours, 20 hours which are clinical.

Program

40 Clock Hours

1 Week

Program Delivery: Residential

Credential Awarded: Certificate

Instructor to Student Ratio: 1:10

Theory and Clinical Schedule: Monday through Friday, 7:00 am — 3:30 pm

Standard Occupational Code (SOC): 31-1011.00 - Home Health Aides

Sample of reported job titles: Caregiver, Certified Home Health Aide (CHHA), Certified Medical
Aide (CMA), Certified Nurses Aide (CNA), Home Attendant, Home Care Aide, Home Health
Aide (HHA), Home Health Provider, Hospice/Home Health Aide, In Home Caregiver.

Program Sequence:

Course Course Title Theory | Lab Clinical | Total
Number Hours | Hours | Hours | Hours
Module 1 Introduction to Aide and Agency Rule 2 0 2
Module 2 Interpretation of Medical and Social 5 0 5
Needs of People Being Served
Module 3 Personnel Care Services 5 0 15 20
Module 4 Cleaning and Care Tasks in the Home 3 0 2 5
Module 5 Nutrition 5 0 3 8
Total 20 0 20 40

Outside Student Preparation Homework

Students will be required to complete student preparation homework hours such as reading
assignments and preparation for quizzes and exams outside of class hours. Estimated time for
homework is 10 to 15 hours for the week.

COURSE DESCRIPTIONS

Page 29 of 77



Module 1 - Introduction to Aide and Agency Role

Hours: 2

The purpose of this unit is to explain the purpose and need for home health care and describe a
typical home health agency. Discuss the role of the home health aide; explain tasks performed
and client care plan and how the home health aide contributes to each. Explain common
procedures for the home health aide, how to organize care assignments and identify an
employee’s responsibilities and client’s rights.

Module 2 - Interpretation of Medical and Social Needs of People Being Served

Hours: 5

The purpose of this unit is to identify basic human needs and how to accommodate those
needs. Explain why independence and self-care are important. Identify ways to meet physical,
spiritual, cultural, and religious needs of the client. Discuss the role of the family in home care
and ways to respond to their needs.

Module 3 — Personal Care Services

Hours: 20

The purpose of this unit is to discuss preoperative and postoperative care and guidelines for
caring for clients with equipment, tubes, and lines. Identify guidelines for providing bathing, skin
care, feeding, grooming, and activities of daily living for the client. Explain the importance of
vital signs and when and who to report to.

Module 4 - Cleaning and Care Tasks in the Home

Hours: 5

The purpose of this unit is to describe how housekeeping affects physical and psychological
well-being. Discuss general housekeeping, shopping, and meal preparation guidelines and the
role of the home health aide in assisting the client with these. Discuss hazardous materials,
infection control, and utilization of proper body mechanics in the home setting.

Module 5 — Nutrition

Hours: 8

The purpose of this unit is to describe the importance of good nutrition and identify nutritional
problems of the client who is ill. Explain how to prepare and serve meals and assist the client
with eating. ldentify ways to assist client with maintaining fluid balance.

TEXTBOOKS
Book

Hartman, Jetta Fuzy, RN, MS; William Leahy, MD (2015). The Home Health Aide
Handbook, Fourth Edition.
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ACADEMIC CALENDAR -2022 to 2023

Vocational Nursing (VN)
Orientation

Term 1

Term 2

Term 3

Term 4

Graduation

Nurse Assistant (NA)
Class 2022 A
Class 2022 B
Class 2022 C
Class 2022 D
Class 2022 E
Class 2022 F
Class 2022 G
Class 2022 H

Home Health Aide (HHA)

Class 2022 A
Class 2022 B
Class 2022 C
Class 2022 D

Break Schedule
Martin Luther King Day
President Day

Cesar Chavez Day
Spring Break

Memorial Day
Juneteenth
Independence Day
Labor Day

Rosh Hashanah

Yom Kippur
Thanksgiving

Winter Break

Martin Luther King Day
President’s Day

Cesar Chavez Day
Spring Break

March 7, 2022 — March 11, 2022

March 14, 2022 — June 17, 2022

June 21, 2022 — September 19, 2022
September 20, 2022 — December 21, 2022
January 9, 2023 — April 25, 2023

April 27, 2023

January 10, 2022 — February 11, 2022
February 28, 2022 — April 1, 2022

April 5, 2022 — May 6, 2022

May 16, 2022 — June 17, 2022

June 27, 2022 — July 29, 2022

August 8, 2022 — September 9, 2022
September 23, 2022 — October 28, 2022
November 11, 2022 — December 16, 2022

February 14, 2022 — February 18, 2022
August 1, 2022 — August 5, 2022
September 12, 2022 — September 16, 2022
October 31, 2022 — November 4, 2022

January 17, 2022

February 21, 2022

March 31, 2022

April 11, 2022 — April 15, 2022
May 30, 2022

June 20, 2022

July 4, 2022

September 5, 2022
September 26, 2022

October 5, 2022

November 24 — 25, 2022
December 22, 2022 — January 6, 2023
January 16, 2023

February 20, 2023

March 31, 2023

April 3, 2023 — April 7, 2023
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ACADEMIC POLICIES - VOCATIONAL NURSING PROGRAM

Satisfactory Academic Progress

Satisfactory Academic Progress (SAP) is a measure that consists of both a qualitative and a
quantitative measurement. Both measurements are evaluated at the point when a student has
attended the scheduled clock hours of each payment period:

The qualitative measurement consists of a student’s grades, calculated into a cumulative Grade
Point Average (GPA).

The quantitative measurement consists of a student’s satisfactorily completion of program hours
by a rate of progress calculation. The rate of progress is the percentage of successfully
completed hours of the total hours attempted. A clock hour is defined as a minimum of 50
minutes of supervised or directed instruction in any 60-minute period.

The Satisfactory Academic Progress policy at Annenberg School of Nursing applies to all
students.

Qualitative Measurement
Grading Policy - Theory
Grading System

100% - 94%

93% - 87%

86% - 80%

79% - 73%

72% - 0%
Withdrawal
Incomplete

C Transfer of Credit
Repeat

TZ—sTOUO®W>

W = Withdrawal, a “W” grade is provided when a student leaves the course due to a leave of
absence or is withdrawn from the school prior to the scheduled completion of a course. Any
course with a “W” grade is not calculated into the grade point average.

| = Incomplete, an “I” grade will be provided for any course that a student and instructor develop
a written plan for an extension to provide work by a date, no later than two weeks by the end of
the course. Any course with an “I” grade is not calculated into the grade point average. An “I”
grade will be changed to an “F,” after two weeks of the end of the course if the written plan is
not completed.

NC = Transfer of Credit, a “NC” will be provided for any course that is transferred in due to be

taken at another institution or through experiential learning as transcript in the policy above.
Any course with a “NC” grade is not calculated into the grade point average.
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R = Repeat, an R will be provided for any course that is repeated on the prior course attempted.
Any course that has a grade of “F” (Fail) or “W” (Withdrawal) is required to be repeated. Any
course with an “R” grade is not calculated into the grade point average. However, courses will
be considered hours / credit hours attempted for the purpose of determining maximum time
frame.

Grading Policy - Clinical

S = Satisfactory (100%)
U = Unsatisfactory (Below 100%)

The instructor is the final authority on assignment of grade. Any questions regarding grades are
to be discussed with the instructor for that term.

Final grade point average for program is based upon an average of all final grades in theory.

Grading Procedures

Theory
e Exams are given, corrected and discussed for reinforcement of learning.
e Students are encouraged to keep a record of all grades.
e Grades are recorded and are available to the student.
e Missed exams must be made up by next class day to receive full credit. Students

not making up exams by the next class day will receive a zero “0”, unless prior
arrangements are made with the instructor and/or Director.

¢ Assignments must be completed during designated make up time.

e Assignments must be submitted as designated by the instructor.

Clinical

o Evaluation forms are developed for each term and reflect student proficiency.

e Evaluation of clinical performance is performed at mid-term and the completion of
each term.

o A student instructor conference is held, the evaluation is discussed and the form is
signed by both student and instructor.

e The completed evaluation form is reviewed with the student by the instructor. The
original copy is maintained in the student file and a copy is provided to the student.

o Evaluation of an individual student may be performed more often if deemed
necessary by the instructor.

e Students must achieve a “S = Satisfactory” in clinical in order to progress to the next
term.

Students who do not receive a passing grade in clinical will be terminated. Those students
wishing to readmit and continue their studies must go through the readmissions process for
consideration of re-admittance. Students who are readmitted must repeat the entire term, theory
and clinical. There will be a fee charged for all repeated levels. Students may only repeat one
term within the program.
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All grading is typically completed during class time the same day. There may be circumstances
were a grade may be provided at the next class meeting.

Minimum Grade Point Average

Students must maintain a minimum grade point average of 80% on a scale of 100% or 3.0 on a
4.0. Students must achieve the minimum GPA at the end of each term to advance to the next
term.

Term 1: Fundamentals of Nursing 80%
Term 2: Medical Surgical Nursing 1 80%
Term 3: Medical Surgical Nursing 2 80%
Term 4: Medical Surgical Nursing 3 80%

Students who fail to complete a term due to incomplete course work or hours completed will be
assigned a grade of fail.

Non-Credit / Remedial Courses
Annenberg School of Nursing does not offer non-credit or remedial courses.

Quantitative Measurement

Rate of Progress - Maximum Time Frame

All students are expected to complete their program within an acceptable period of time. The
maximum time frame for the completion of a program is 150% of the published length of the
program. Hours include all hours that would appear on a student’'s academic transcript at the
end of the program, including repeated terms and transfer hours. For students who transfer to
Annenberg School of Nursing, transfer credit that has been granted applies to both attempted
and completed hours in determining the rate of progress.

Students must successfully complete 100% of required hours for each term prior to advancing
to the next term. Students who fail to meet the required hours at the end of the term will not
advance to the next term and will be terminated.

Student’s failing to complete their program of study within the maximum time frame will be
terminated from the program, and are not eligible for reinstatement. Failures, withdrawals,
incompletes or other designations, are not considered successful completion. Incompletes,
withdrawals, and repeated or failed classes count towards the maximum time frame. A leave of
absence is not counted as part of the 150% time frame

Successfully completed hours include meeting the minimum grade point average.

Total Clock Minimum Number of

Hours Required Clock Hours
Term 1 384 384
Term 2 432 432
Term 3 432 432
Term 4 432 432
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Satisfactory Academic Progress Evaluation
Satisfactory progress is evaluated when a student reaches the following number of hours:

e 450
e 900
e 1290
e 1680
Probation

Students failing to make satisfactory academic progress at the end of the term, yet whose GPA
is between 77% and 79% will be placed on Academic Probation and allowed to progress to the
next term. The length of the probation will conclude at the time the first major systems test is
taken and the final grade is recorded, typically within the first three weeks of the next term.
When a student is placed on probation he/she will be notified in writing. The letter will include
the factor(s) of why the student is on probation and the requirements to be removed from
probation. Only one probation is allowed for the entire program. Students on academic
probation are not eligible for financial aid.

Probation Appeal
Students that have been placed on probation may request an appeal with the Academic Review
Committee within five (5) working of days of being placed on probation, to develop an academic
plan that will ensure the student is able to meet SAP standards by a specific time frame. The
students’ academic plan will be reviewed with the student during the probationary period as
stated on the plan.

Probation Appeal Procedure
In order for an appeal to be considered, the student must provide the Academic Review
Committee with a letter that includes:
e information about the circumstances or events which prevented the student from
attaining SAP, and
e what has changed in order for the student to be successful

The Academic Review Committee will then review the appeal and any documentation submitted
to support the appeal to determine whether the student is eligible for an academic plan and can
regain SAP within the maximum timeframe. The student will be notified in writing, within five (5)
working days, of the final decision. There are no additional appeals processes.

If the student is successful with the appeal, a student previously eligible for financial aid will
regain financial aid eligibility while on an academic plan.

If the student is unsuccessful with the appeal, probation status conditions will continue until the
student meets the SAP requirements, fails to meet the probation terms or reaches the maximum
timeframe to complete the course and is withdrawn. The student is ineligible for financial aid
while on probation.

A student will be allowed one appeal of probation status for the length of the program.
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Satisfactory Academic Progress - Termination Policy
Students, who have below a 77% GPA, fail to meet satisfactory academic progress or to
successful remove themselves from probation will be terminated from the program.

Reinstatement Appeal

A student who fails to make satisfactory academic progress and is terminated has the right to
appeal. Appeals for reinstatement must be based on unusual or extenuating circumstances,
including but not limited to death of a relative, illness, hospitalization, or injury of the student.
There is no guarantee for approving an appeal and each appeal is resolved on a case by case
basis.

¢ No appeal for grades.

e The student must submit a written appeal to the Director petitioning for reinstatement at
least one month prior to the start of the new term.

o Appeals based on unusual or extenuating circumstances must include an explanation of
the circumstances beyond the student’s control that affected academic progress and a
detailed plan for success. Such appeals must include official/professional
documentation (i.e. medical records, court documents, or any other documentation
which would support an appeal) which supports written explanation.

o The written appeal will be reviewed and considered by the Director and approved or
denied based on the student’s individual circumstances, past academic record, and his
or her proposed course of action to make satisfactory academic progress in the future.

e Appeals may be deferred pending additional documentation from the student.

The Director reserves the right to place conditions which the student must meet in order
to be considered for reinstatement on a probationary basis into the term. The Director
also reserves the right to approve appeals one term at a time.

e The Director will provide a formal response and decision to the student within five
business days.

e The determination of the Director is final.

¢ Reinstatement is based on class and space availability.

e Students who are reinstated and required to repeat a term must satisfactorily complete
the repeated term. Students are responsible for and required to pay a “repeat fee”.

e Admissions retesting is required if more than 12 months will have elapsed by the starting
date of the proposed class start.

e Students must be current on any outstanding debt with the School and cannot be in
default on any loan for reinstatement.

o Failure to achieve satisfactory academic progress and complete the terms of probation,
will result in termination from the program.

Attendance

Annenberg School of Nursing emphasizes the need for all students to attend theory and clinical
on a regular basis to develop the skills, knowledge and attitudes to be successful in a highly
competitive market.

To achieve and maintain satisfactory academic progress, attendance in theory and clinical

instruction is necessary. Should an emergency arise which results in a theory or clinical
absence, it is required that the student notify the School and/or the clinical instructor of their
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absence. Failure to follow these procedures may be cause for counseling and possible
termination from the School.

The specific attendance/tardiness guidelines are as follows:

e Students may not be absent more than a total of three days for each term. This is
combined, theory and clinical.

e All absences must be made up.

e If a student is absent more than the allowed days for each term, the Director will
evaluate the students’ circumstance. The Director will determine, based on
academic performance and circumstances of absences, the outcome of the student
continuing in the School.

e Students are to be present on or before the scheduled starting time and return
promptly from scheduled breaks and lunch. Any student arriving after the
commencement of class or leaving before the end of class will be considered tardy.
Arriving more than 10 minutes after the start time will be considered a Tardy.

e Tardiness on three occasions will accumulate to one absence.

e Students must be in attendance in class 5 out of 6 hours to be given attendance
credit for the day, unless prior arrangements are made with instructor.

e Students must be in clinical the entire 8 hours to be given attendance credit for that
day unless prior arrangements are made with the instructor.

o Students are responsible for keeping an individual record of absences and tardies.

o Methods for making up hours to complete objectives and competencies due to
absences include: Theory: case studies, independent study, written examination,
attendance at seminars or workshops, auto-tutorial laboratory, research reports.
Clinical: Clinical day (8 hours) or performance evaluation in skills laboratory.

Students are to notify their assigned clinical or theory instructor of intended absence or tardy at
least 30 minutes prior to start time. Failure to follow this procedure may result in counseling and
possible termination from the School.

Comprehensive Assessment and Review Program (CARP) Exams

In order to adequately prepare the student to take the NCLEX-PN® exam, several CARP exams
are administered throughout the program. These CARP exams measure the students’
comprehension of previously studied material; assess readiness to advance on to the next term,
and readiness to pass NCLEX-PN®. These CARP exams are identified as mandatory or
diagnostic. Mandatory CARP exams must be passed at the Proficiency Level indicated below
(see list) before advancement to the next term. If the student does not pass the mandatory
CARP exam on the first attempt, the student will be remediated for up to 2 weeks and one
additional attempt will be offered to the student. The retake must be completed within six (6)
weeks of the initial exam. After the second attempt, the student will not be allowed to continue
in the term and will be terminated from the program. If the mandatory CARP exam is
administered at the end of the term and the student does not pass, the student will be placed on
academic probation, given up to two (2) weeks remediation, and then must retake the exam, for
a total of two (2) attempts. If the student does not pass the mandatory CARP exam on the
second attempt the student will be terminated. Both the term and the mandatory CARP exams
must be passed. Even if the student passes the term and does not pass the mandatory CARP
exams this will be considered not passing and the student will be terminated from the program.
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Up to two weeks remediation will be given for each CARP exam not passed. Student will be
charged tuition during remediation and up until the time of the retake.

Mandatory CARP Exams

Fundamentals Level 1

Maternal-Newborn Level 1

Medical Surgical Level 2

Pharmacology Level 1

Comprehensive Predictor “95% or more predicted probability of passing NCLEX-PN”
Diagnostic CARP Exams

Management Level 1

Mental Health Level 1

Nursing Care of Children Level 1

Critical Thinking Assessment Level 1

Testing Procedures
All cell phones to be turned off and placed in each student’'s mailbox PRIOR to any testing
materials being handed out.

All items, including water, to be removed from desks PRIOR to any test/test booklet/test
materials being handed out. Only items approved by proctor can remain on desk.

All students will be separated with at least one empty seat between them. Faculty or staff will
adjust seating accordingly and will make any adjustments as needed.

Students will received a point taken off for each item not completed on top box of scantron,
name, date, test number, etc.

When a student is finished with a test they must quietly LEAVE the room and not return to the
room until the test is over.

A student can only leave the room during a test to use the restroom. No more than one student
at a time can leave to use the restroom.

No marking on tests or test booklets. Scratch paper will be provided for all tests.

All tests will be checked for writing or marks. If there are any marks on the test student will
receive an automatic ZERO for that particular test.

No turning around in seats, moving head from side to side, hand gestures, using cell phones,
talking, or writing on tests will be allowed. If you have or encounter a particular problem or issue
please raise your hand and the proctor will assist you. If a student is observed exhibiting any of
these behaviors they will be IMMEDIATEDLY escorted out of room and TERMINATED from the
program.

If a student has a suspicion that someone is exhibiting unethical behaviors during a test please
IMMDIATELY report to test proctor.
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These same procedures apply to tests and quizzes. Proctor has the same authority to enforce
these procedures as faculty or staff.

(Scantron)
e The School uses machine scoring for the majority of the exams given to students.

The student gets the appropriate exam from the instructor.

0 The student writes and marks her/his name on each side of the SCANTRON
form. Instructor will distribute the exam.

o0 The student must enter the exam name and exam copy number on her/his
SCANTRON form.

Start exam. Time allowed for taking the exam is written on the board.

e The instructor will score the exam on the SCANTRON terminal.
Students are responsible for following directions and marking the appropriate answer
and erasing completely any wrong answers marked

e The exam will be reviewed with the students. Students will not have pencils, pens
paper, or tape or cassette recordings during review.

Any student cheating during or while reviewing the exam will be immediately terminated from
the program. Cheating will include, but not limited to, changing the answers on the SCANTRON
form after it is turned in and/or not following Testing Procedures.

Missed Exams

If a student has an absence on an exam day, an opportunity will be given to make up the exam.
A missed exam must be made up on the next day with an alternate exam given. Full-earned
credit will be granted. If exam is not made up on the next day, the score will be recorded as a
zero (0), unless prior arrangements are made with the instructor and/or Director. Only one
missed exam for full credit will be allowed for the entire program.

Retake Test

Students who have not achieved satisfactory academic progress (minimum grade point) by the
end of the term are given the opportunity to improve their grade point average, by retaking
exams based on the following criteria;

Term 1: student may retake one exam.
Term 2: student may retake one exam.
Term 3: no retakes.
Term 4: no retakes.

The retakes exams will be determined by the instructor at the end of the term based on the
lowest scores. A score of not more than 80% will be awarded on retake exams.

Final Comprehensive Exam

In its continued effort and commitment to increase the level of knowledge and skills our students
obtain during the program, Annenberg School of Nursing provides a comprehensive exam, thus
insuring the knowledge base required to successfully pass the National Council Licensing
Examination for Practical Nurses (NCLEX-PN®) exam.
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The final comprehensive exam is administered at the end of term 4 and must be passed at a
minimum “95% predicted probability of passing NCLEX-PN®. This test measures the student’s
mastery of nursing content and nursing practices as learned in the program. Students who pass
the comprehensive exam will have successfully completed and passed the Vocational Nursing
Program and will be issued a diploma and have their completion paperwork submitted to the
BVNPT, authorizing eligibility to take the NCLEX-PN® licensure exam. Students who fail the
comprehensive exam will be withdrawn and must meet with the Director or designee to review
the exam and:

o Will be able to participate in graduation ceremonies: however, will not receive a diploma
nor have their completion paperwork submitted to the BVNPT.

e Will not have their BVNPT paperwork processed until the final comprehensive exam is
passed.

e Must obtain assistance with tutoring and remediation through instructors and/or
additional NCLEX-PN® review classes at no additional charge.

o Must register and work with ATI Virtual tutor. Once the “green light” is given by tutor, the
student will be able to retake the Comprehensive Predictor.

o Maximum timeframe for completion post-graduation is 90-days. If program requirements
are not completed the student will be considered a drop. As a drop the student will not
receive a diploma, will not be eligible to take the licensure examination as a graduate,
and the students transcript will reflect a drop.

Students who do not comply with these procedures will delay or forfeit completion of BVNPT
paperwork authorizing eligibility to take the NCLEX-PN® examination. The Director has the right
to withhold his/her signature on the student’s application to take the NCLEX-PN® if that student
has not met all requirements of the program including completion and passing of all
standardized tests, including the comprehensive exam.

Leave of Absence
In case of serious illness, family bereavement, short-term military obligations or other
emergency circumstances, a student may apply for a leave of absence (LOA). Requests for a
leave of absence will be considered on an individual basis and must be approved by the
Director.
o The request must be submitted to the Director prior to non-attendance unless
unforeseen circumstances prevent the student from doing so.
o A leave of absence must be requested in writing by the student and will be considered
on an individual basis.
o The LOA request must be complete and the reason for requesting the LOA should be
substantiated by the request form
e The student may submit additional supporting documentation as deemed appropriate.
LOA request must be approved by the Director.
o The student must meet with the Director of Financial Aid and complete the necessary
requirements for suspension of financial aid during the LOA.
¢ The School does not charge a student during or for the leave of absence.
Acceptance back into School from an approved leave of absence is dependent upon
class space and class availability.
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e Students returning from a leave of absence must repeat the entire term in which they
began their leave of absence, regardless at what point during the term the leave of
absence was granted.

¢ A student who fails to return to class on the scheduled date will be considered withdrawn
and the refund requirements will apply. The withdrawal date is the last recorded date of
class attendance as documented by the School.

e A physician’s statement must be provided upon return from a maternity or medical leave
stating that the student can resume studies without restrictions.

Maternity Leave

A student who becomes pregnant during her School enrollment may continue in the program for
whatever time she and her physician determine is advisable. A physicians statement will be
required stating “the student is under no restrictions during her pregnancy”. Every effort will be
made on the part of the School to enable her to continue safely in the program and still receive
the required learning experience. Students may not return to School following a pregnancy
leave until released from her physician’s care and must return with a signed release from her
physician indicating she may return to School with “no restrictions”.

Bereavement

In the event of death in students immediate family the student may have up to three School
days to handle family affairs and to attend the funeral. Immediate family is defined as: father,
mother, brother, sister, spouse, domestic partner, child, mother-in-law, father-in-law,
grandparents, grandchildren and grandparents-in law. Students must make up any days absent
due to bereavement leave. Bereavement days off apply towards allowed days absent in a term.
Students missing School due to bereavement will be required to make-up all missed work, test
and/or quizzes, and be given full credit for missed work.

Withdrawal from School
Students who withdraw other than at the end of a term will receive a grade of “W” which is not
calculated in their grade point average. Students who need to withdraw prior to completion
should follow the steps below:
o Meet with the Director to discuss the student’s decision to withdraw. Every effort to
assist the student in continuing his or her education will be made.
o [f applicable, meet with the Financial Aid Director for an exit interview and to determine
if any financial obligations remain.

Termination/Dismissal Policy
Students are expected to conduct themselves in a professional manner, as responsible adults,
to attend class regularly and to maintain a level of academic achievement. The School reserves
the right to dismiss or terminate any student who:
¢ Fails to maintain satisfactory academic progress.
e Exhibits conduct which is found by the administration to be detrimental to fellow
students, other individuals, the community, or School, as addressed in the Student
Conduct section of this catalog.
Fails to meet financial obligations to the School.
o Fails to meet attendance standards.
e Submits false or misleading information on admission, registration, student ID, or any
other forms.

Page 41 of 77



e Alters academic records, and/or is found cheating on a quiz, test, or exam.
Uses, or is under the influence of, alcoholic beverages or illegal drugs on or adjacent
to School property, or on affiliated hospital or clinical grounds.

e Vandalizes and/or damages or destroys School, student, faculty or administrative
property.

o Puts patient safety in jeopardy through the exercise of poor judgment or the inability
to safely perform assigned tasks.

o Failure to abide by the rules and regulations of any clinical or externship site.

e Conduct which interferes with the learning process of any student, the class room
presentation by the teacher or the progress of the class in general.

¢ Unsafe practices.

Alternate Learning Experience

A variety of experiences may be utilized by faculty to meet course objectives. Such experiences
may include, but not limited to, independent learning projects, afternoon and/or evening clinical
rotation schedules. There may be instances where students will be required to attend their
clinical training rotation in the evening. Students should be prepared to accommodate assigned
alternate learning experiences and possible changes in class days and times if deemed
necessary by faculty to obtain course objectives. Appropriate notification will be given.

Graduation Requirements
To be eligible to receive a diploma the student must:
e Complete all levels with a minimum grade point average of 80% or better
e Pass the final comprehensive exam at a minimum “95% predicted probability of passing
NCLEX-PN®”.
o Complete all curriculum requirements and program hours
o Have satisfied all financial obligations

Graduation Ceremony

Graduation is the conclusion of months and months of hard work and commitment. It is a day to
celebrate and share with friends and family. Annenberg School of Nursing holds a graduation
for each class. The graduation ceremony is held at a site selected by the School. The School
provides the facility, invitations, cap and gown, refreshments, decorations, and graduation
programs for this occasion.

Graduates are required to wear a white cap and gown and adhere to all other dress code
standards.

All students may participate in the graduation ceremony; however, the following criteria must be
met for BVNPT paperwork to be submitted to the board and for a diploma to be issued.
e All required hours must be complete.

e All course work, assignments, make-up hours and make-up assignments must be
complete.

e Students must have a grade point average of 80% or above.
e Students must satisfactorily perform and pass the applicable clinical portion of the
program.
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¢ All financial obligations must be met and satisfied, to include financial aid exit counseling,
as applicable.

e Pass the final comprehensive exam at a minimum “95% predicted probability of passing
NCLEX-PN®”.
e All Library books returned.

Graduate Retraining — Vocational Nursing Program

Graduates of Annenberg School of Nursing are welcome to return for review based on space
availability and approval of Director, excluding clinical. No tuition will be charged if the graduate
is in good standing with the School. It is recommended and encouraged that all students attend
several NCLEX-PN® review courses. Graduates requiring additional assistance for board
exams must make arrangements with the Director.

ACADEMIC POLICIES — NURSE ASSISTANT AND HOME HEALTH
AIDE PROGRAM

Satisfactory Academic Progress (SAP) is a measure that consists of both a qualitative and a
guantitative measurement. Both measurements are evaluated at the point when a student has
attended the scheduled clock hours of each payment period:

The qualitative measurement consists of a student’s grades, calculated into a cumulative Grade
Point Average (GPA).

The quantitative measurement consists of a student’s satisfactorily completion of program hours
by a rate of progress calculation. The rate of progress is the percentage of successfully
completed hours of the total hours attempted. A clock hour is defined as a minimum of 50
minutes of supervised or directed instruction in any 60-minute period.

The Satisfactory Academic Progress policy at Annenberg School of Nursing applies to all
students.

Qualitative Measurement
Grading Policy - Theory
Grading System

A 100% - 92%
B 91% - 83%

C 82% - 75%

D 74% - 66%

F 65% - 0%

W Withdrawal
Incomplete

NC  Transfer of Credit
R Repeat
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W = Withdrawal, a “W” grade is provided when a student leaves the course due to a leave of
absence or is withdrawn from the school prior to the scheduled completion of a course. Any
course with a “W” grade is not calculated into the grade point average.

| = Incomplete, an “I” grade will be provided for any course that a student and instructor develop
a written plan for an extension to provide work by a date, no later than two weeks by the end of
the course. Any course with an “I” grade is not calculated into the grade point average. An “I’
grade will be changed to an “F,” after two weeks of the end of the course if the written plan is
not completed.

NC = Transfer of Credit, a “NC” will be provided for any course that is transferred in due to be
taken at another institution or through experiential learning as transcript in the policy above.
Any course with a “NC” grade is not calculated into the grade point average.

R = Repeat, an R will be provided for any course that is repeated on the prior course attempted.
Any course that has a grade of “F” (Fail) or “W” (Withdrawal) is required to be repeated. Any
course with an “R” grade is not calculated into the grade point average. However, courses will
be considered hours attempted for the purpose of determining maximum time frame.

Grading Policy — Clinical — Nurse Assistant Program Only

S = Satisfactory (100%)
U = Unsatisfactory (Below 100%)

Satisfactory and Unsatisfactory clinical grading is not calculated into the grade point average;
however is part of the final grade of each course. All theory hours are completed prior to clinical
hours and theory must be passed with a cumulative grade of 75% in order to begin clinical and
remain in the program.

Both theory and clinical must be passed in order to complete the program.

The instructor is the final authority on assignment of grade. Any questions regarding grades are
to be discussed with the instructor for that course.

Final grade point average for program is based upon an average of all final grades in theory.

Grading Procedures

Theory
o Exams are given, corrected and discussed for reinforcement of learning.
e Students are encouraged to keep a record of all grades.
e Grades are recorded and are available to the student.
e Missed exams must be made up by next class day to receive full credit. Students

not making up exams by the next class day will receive a zero “0”, unless prior
arrangements are made with the instructor and/or Director.

o Assignments must be completed during designated make up time.

e Assignments must be submitted as designated by the instructor.

Clinical Evaluation forms are developed and reflect student proficiency.
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e A student instructor conference is held, the evaluation is discussed and the form is
signed by both student and instructor.

e The completed evaluation form is reviewed with the student by the instructor. The
original copy is maintained in the student file and a copy is provided to the student.

e Evaluation of an individual student may be performed more often if deemed
necessary by the instructor.

o Students must achieve a “S = Satisfactory” in clinical in order to complete the
program.

Students who do not receive a passing grade in clinical will be terminated. Those students
wishing to readmit and continue their studies must go through the readmissions process for
consideration of re-admittance. Students who are readmitted must repeat the clinical
requirements previously failed.

Minimum Grade Point Average
Students must maintain a minimum grade point average of 75% on a scale of 100% or 3.0 on a
4.0.

Students who fail to complete a course due to incomplete course work or hours completed will
be assigned a grade of fail.

Non-Credit / Remedial Courses
Annenberg School of Nursing does not offer non-credit or remedial courses.

Quantitative Measurement

Rate of Progress - Maximum Time Frame

All students are expected to complete their program within an acceptable period of time. The
maximum time frame for the completion of a program is 150% of the published length of the
program. Hours include all hours that would appear on a student’s academic transcript at the
end of the program, including repeated courses and transfer hours. For students who transfer
to Annenberg School of Nursing, transfer credit that has been granted applies to both attempted
and completed hours in determining the rate of progress.

Students must successfully complete 100% of required hours. Students who fail to meet the
required hours at the end of the course will not advance to the next course and will be
terminated.

Student’s failing to complete their program of study within the maximum time frame will be
terminated from the program, and are not eligible for reinstatement. Failures, withdrawals,
incompletes or other designations, are not considered successful completion. Incompletes,
withdrawals, and repeated or failed classes count towards the maximum time frame. A leave of
absence is not counted as part of the 150% time frame

Successfully completed hours include meeting the minimum grade point average.
Satisfactory Progress Evaluation
Satisfactory progress is evaluated when a student reaches mid-point at 88 hours, for the Nurse

Assistant program and 20 hours for the Home Health Aide program.
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Probation

Students failing to make satisfactory academic theory progress, yet whose GPA is between
72% and 74% or who have one (1) unsafe clinical practice observation will be placed on
Academic Probation. The length of the probation will conclude at the time the next course test
is taken and the final grade is recorded or when the practice observations have concluded with
no additional unsafe clinical practice observations. When a student is placed on probation
he/she will be notified in writing. The letter will include the factor(s) of why the student is on
probation and the requirements to be removed from probation. A second (2) unsafe clinical
practice observation will result in withdrawal from the program. Only one probation is allowed
for the entire program.

Probation Ap