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ADVANCE BEAUTY TECHS ACADEMY would like to give you ihe watmest welcome. This is an
exciting time for you and our Academy. As a student you are embarking on one of the most exoiting and
fulfilling careers in the beauty industry. Our Academy is brand new with the state-of-the-art equipment
and professional products you will be learning to use. We hope to give you the best insight that the beauty
industry can offer, With our dedicated, well-educated, professional staff we hope to provide you with the
best level of education. We also provide a professional atmosphere and promote teamwork fhroughout

yout training. It taices dedication and hard worl; the end results will be well worth the effort! Once again,
Welcomel '

Sincerely,

WYolan da T. Duvar

President/School Director Owner




Mission Statement _
At ADVANCE BEAUTY TECHS ACADEMY our mission is to offer students industry training,

knowledge and technical skills necessary to pass the California State Barbering, Cosmetology, Manicurist
and Esthetician examinations, while also preparing students for entry-level employment in their fields. The
Academy is committed to provide quality, cosmetology and barbering industry career courses that meet the
needs of the employer’s egpectations in today’s beauty industry. We strive in equipping and preparing
students with effective communication skills and career assistance for the Cosmetology and Barbeting Atts

and Scignces,

Catalog Information :
ADVANCE BEAUTY TECHS ACADEMY is a private institution, located at 2191 Sampson Ave.

Quite 105, Corona Ca 92879 is approved to operate by the Bureau for Private Postsecondary.
(BPPE) This means fhat the institution and its operations must comply with the standards
established under the law for occupational instructions by privafe postdentary education
institutions. CEC 94897(1) ADVANCE BEAUTY TECHS ACADEMY catalog is provided to
students via the web site or olecironically and a print version is available at the school, upon
request. As a prospective student, you axe encouraged to review this catalog prior fo signing
an enrollment agreement. You are also encouraged to review the School Performance Fact Sheet,
which must be provided to you prior tosigning an enrollment agreement. ADVANCE BEAUTY
TECHS ACADEMYS catalog shall be updated annually, per the California postsecondary Act of

2009 (94909).

Any questions that you have regarding this catalog that have not been satisfactorily answered by this
institation may be directed to the Bureau for Private Postsecondary Education at:

Physical Address: 1747 North Market Blvd., Snite 225, Sacramento, CA 95834

Mailing Address: P.O. Box 980818, West Sacramento, CA 95798-0818

Website address: www.bppe.ca.gov

Telephone & Fax #s: (888)370-7589 or by fax (916)263-1 897
(916)574-8900 or by fax (916)263-1897

A student or any member of the public may filea complaint about the institution with the Bureau for Private
Postsecondary Education by calling (888) 370-7589 or by completing a complaint form, which can be
obtained on the Burean’s internet website www.bppe.ca.gov.

Instructional Language
Tnstruction is offered in English only. All prospective students that are accepted for enrollment nust be

proficient in the English language high school level. This Academy does not offer Faglish as a second
language (ESL) course.

Visa Services :
This institution admits students from othet countries but doesn’t provide visa related services.
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Description of Facilities
Our facility at 2191 Sampson Ave., Ste. #105, Corona, CA, where il insiruction occurs, Corona s sitnated

in one of the most densely populated, ethnically diverse areas of Riverside County, ADVANCE BEAUTY
TECHS ACADEMY is carefully designed to sirulate a salon environment for the sole purpose of beauty

education. It is equipped with professional salon equipment used in the best salons.

ADVANCE BEAUTY TECHS ACADEMY consists of approximately 6,700 square feet devoted to
teaching the science and aris of cosmetology. The facility includes 4 individual theory classrooms
equipped with TV and WIF] that supports out lectures and practical demonstrations., We also have a
computer center and & mini library filled with industry informative books, videos, and cd’s for additional
audio/ visuals aids. We are equipped with 42 Individual Stations in the heart of the school, 9 work areas
in each Barber and Cosmetology Theory classrooms, 8 manicure Stations, 4 Mobile Manicure Tables, 2
Spa Pedi Thrones, 10 Facial Beds, 2 Mobile Facial Beds, and ample space in each Theory classroom with
additional chairs and tables for ease of instruction. Fot your comdozt, our establishment is equipped with
air conditioning, heating and attractively furnished to provide a professional saloa environment, :

Advance Beauty Techs Academy has a fully staffed Administrative Office, welcoming reception area, a
fail stoclked dispensary of industry supplies, and a breakroom available to our students. Also, our patrons
can receive services during our hours of operations Monday through Friday. The Barbering and
Cosmetology, Bsthetician, Barber Crossover, Manicurist and Teacher Traimnee programs can
accommodate up to 30 students each for a total of 150 Student total for day and night classes.

School Houys, Calendar and Holidays
ADVANCE BEAUTY TECHS ACADEMY is open from 8:30 am - 10:30 pm Monday- Friday. The school
Adminigtration Office is open from 8:30- 6:00 pm M-F, for financial aid and enroflment, or call to set up

an appointment (351) 317-2560. Clinic hours class: 10:00am uniil 8:30pm.

Cosmetology, Barbering, Barber Crossover and Manicurist classes begin every other Tuesday. Esthetician
clagses start the 1% Tuesday of every month. Contact administrative staff for Teacher Trainee Program

gtudent start dates.

The school observes the following holidays: New Yeat’s Day, Martin Luther King Jr, Day, President’s Day,
Memorial Day, Independence Day, Labor Day, Thauksgiving Day and Christmas Break December 24-
January 2, 2023, A special holiday may be declared for staff training, emergencies, COVID -19 closures ot

other reasots.

?rograms
ADVANCE BEAUTY TECHS ACADEMY currently offers training leading to licensure in Cosmetology
(1000 Clock Hours), Barbering (1000 Clock Tours), Bsthetician (600 Clock Hours) and Manicurist (400

hours) and Barber Crossover (200 houts).

Admission Policy _
ADVANCE BEAUTY TECHS ACADEMY is accepting studeats for admission once the following
criteria have been met: . :

o Mustbe 18 years of age or older.
» Provide a copy of hisfher High $choo! Diploma, or GED or their tzanscript showing high school

completion or documentation proving completion of homeschooling at the secondary level as
defined by state law or have evidence that verification of a foreign student’s high school diploma
has been petformed by an outside agency that is qualified to translate documents into English and

confirm fhe academic cquivalencefo a 1.8, high school diploma.,
6




o  Ability to Benefit Exam: ADVANCE BEAUTY TECHS ACADEMY is not currently accepting
Ability to Benefit exams for enrolfment at this time.

o  Applicant must provide 2 valid and current, government-issued pictuse 1D, such as a California
Driver’s license, other state fssued 1D, or Passport.

o Provide their Social Security number or TIN,
Transfer students only: Transfer students shall provide transcripts from prior instructional

institution before enrollment. Failure to provide the required documentation of previous training,

in any circumstance, prior o enrollment will result in not being able to apply those houss that could

be accepted toward your enrollment at ADVANCE BEAUTY TECHS ACADEMY.

» Barber Crossover Course students only: Students must present proof of a current California
Cosmetology license prior to enrollment. ‘

o Teacher Training Program student only: Students must present proof of & current California
license in the field in which they wish to teach, prior to entoliment,

o Veteran Students onty: The school will review prior credit from all post-secondary training as

appropriate for students eligible for VA education benefits even if hours ate not transferred prior

to enrollment, if applicable.

o This institution does not award credit for experiential learning.
o This institution has not entered into an articulation ot {ransfer agreement with any other institution.

» ADVANCEBEAUTY TECHS ACADEMY does not recruit students already attending ot admitted
to another school offering a similar program of study.

Once above items ave complete and presented to school enrollment staff, student is ready to pay
registration fee of $150 (non- refundable) and complete enroliment agreement.

Transfer Policy (Hours and Services from Another Institution)
The transferability of credits or services you earil and are deemed transferable from another institution is
determined.at the sole diseretion of ADVAN CE BEAUTY TECHS ACADEMY administration. You may
be required to repeat some or all of your coursework oz services. All transfer hours must be determined
prior to enrollment and included in your enrollment agreement, The school will review prior credit from.

all post-secondary fraining as appropriate for students eligible for VA education benefits, if applicable.

Re-entry (Re-Enrollment Policy)
A student who withdraws from ADVANCE BEAUTY TECHS ACADEMY may re-enter into the same

course of study without the loss of credit for prior hours and operations sarned during prior enroliment
and will re-entet af the same Satisfactory Academic Progress status as when they left, if re-entry occurs
within 180 days of last day of attendance. A student who was terminated for behavior reasons may rot
be eligible for re-entry. Students who re - enter more than 180 days after Jast day of attendance will have
their transcripts evaluated for the sumber of credits and services, they will receive credit for and such
review and transferring of hours will be at the sale disceetion of the schooi’s Director. A new registration

fee of $1350 must be paid to re-~ coroll

‘Nondiscrimination Policy

ADVANCE BEAUTY TECHS ACADEMY is committed to providing equal opportunities to all applicants
in all programs and to all applicants for employment. Therefore, no discrimination shall oceur in any
program or activity of this ipstitution, including activities related fo the solicitation or enroliment of students
or employees on the basis of race, color, religion, religious beliefs, nationat (ethnic) origin, sex, gexual
orientation, marital status, pregnancy, age, disability, veteran’s stafus, ot any other classification that

prectudes a person from consideration as an individual.
Tuition & Fees




Total an_d__j
Program | Tuition Registrati | STRE Kits** | Books®* | Uniforms** Estimated
Name on. Charges for
- ) Period of
‘ Fee* ' " | Attendance
and entire
program
Cosmetology | $20,000.00 $150 | $55.00 $1504.00 | $325.00 $76.00 $22,110.00
1600 Hours
Program
Cosmetology | $15,500.00 $150 $45.00 | $1504.00 $325 - §76 $17,600.00
1000 Hours
Program
Barbering | $18,750.00 $150 | $52.50 $1355.50 $280 $76 $20,664.00
1500 Hours
Program ‘
Barbering | $15,500.00 $150 | $42.50 ; $1355.50 $280 $76 $17,404.00
10040 Hours
Program .
Esthetician | § 8,700.00 $150 $27.50] $1472.50 $380 $76 $10,806.00
Manicurist | $3,600.00 $150 $15.00| $1,618.00 $348 §76 $5,807.00
Barber $3,100.00 $150 $10.00| $25.00 $280 376 $3,641.00
Crossover
#*Non-Refundable

#¥Non-refundable 7 days after signing enrollment
Non-ingtitutional state exam fee is fhe responsibility of the student; the current fee is $125 for the
Rarbering and Cosmetology programs, $115 for Bstheticians and $110 for Manicurists. Re-exam Fee

is $75.00 for all programs.

Extra Instructional (Overtime) Charges
Students are expected to complete their training (hours & operations) within the maximum time allowed in

their ADVANCE BEAUTY TECHS ACADEMY Enrollment Agreement. The Enrcllment Agreement
allows for all school Holidays based on the student contract. If a student exceeds the time frame outlined in
their Enrollment Agreement, an extra instructional charge will be added for the remaining hours neededto
complete their course. The current rate per hour is $15.50 for the Cosmetology and Barbering 1000 hour
programs, $14.50 for Esthetician, Barber Crossover $15.50, $9.00 for Manicuring. Cosmetology 1600 hour
and Barbering 1500-hour prograims, ratc per hour is $12.50. All monies received for extra-tnstruction prior
to completion of the student contract ate refunded if the student terminates prior to graduation.

Tuition for Transfer Students
The huition portion of a fransfer students fees, excluding any books, uniforms, or Jeits required will be

computed on a pro rata basis of the number of the hours they are contracting.

Methods of Payment
Acceptable methods of payments are Cash, Cashier’s Check, Money Order, Title IV funds, Title IV Joan

funds ot personal check, credit card, Payment terms will be determined at the time of student signing of the
enroliment agreement. All charges must be paid in full before graduation. All institutional charges must be
paid in full before redits/hotrs may be released. Unpaid credits will be retained by the institution until
payment is full is complete, Full payment of all institutional charges i a graduation requirement.




Loan Repayment

Tf 2 studant obtains a loan to pay for an educational program, the student will have the responsibility to

repay the full amount of the loan plus interest, less the amount of any refund, and that, if the student hag
received federal student financial aid funds, the student is entitled to a refund of the money not paid fiom

federal student financial aid program funds.

Program Schedules

1000 howrs, is offered in 3 schedules: Days 37 hours a week for 32 weeks total or 24
Cosmetology | howts a week for 42 weeks. Bvenings the program is offered 25 hours a wekfor 40
. weeks total.
Cosnietology 1600 hours is offered in one sche

1600 Hours | for 50 wecks total

dule: Days 32 hours a week for 32 hours a week

_ _ 1000 hours, is offered in 3 schedutes: Days 32 Touts & week for 32 weeks total or 24

Barbering houss a week for 42 weeks total. Hvenings the program is offered 25 hours a week
. _ for 40 weeks total.

" Baibefing | 1500 hours, s offered in one schedule: Days 32 houts a week for 32 hours a week

1500 Hours | for 47 weeks total

: 400 houts, is offered in one schedule: Bvenings the program is offered 16 hours a
Wianicurist week for 25 weeks total.

E'sth'etiéiﬁﬁ 600 hours is offered in 3 schedules which are: Days 32 hours a week for 19 weekstotal
or 24 hours 2 week for 25 weeks total, Bvenings the program is offexed 25

hours a week for 24 weeks total,

." B‘;ﬁii:bér 1500 hours is offered in two schedules: Days) 32 hours a week 6.25 weeks total.
Crossover Rvenings for 25 hours 2 week for 8 weeks total,
Dress Code

ADVANCE BEAUTY TECHS ACADEMY students should always dress professionally with careful
attention to personal hygiene while at school. Careful attention to grooming, bathing, and sven style is a

critical element of working in the beauty industry. Cosmetology, Barbering, Batber Crossover studentswear

all black uniforms, Manicurists wear blue uniforms; school t-shirts and Psthetician siudents wear grey
student’s program, no sandals. All

uniforms. Shoes must be closed toeswithout eels in the color of the
students are provided T-shirts for special events. They are required to keep cleaned and pressed. Students
may also use the school assign t-shitt, for any school event, Tailure to follow the dress code may subject students to

the school’sconduct poticy. No hats, scarves, Ot head coverings permitted on school campus. We are in the

beauty buginess and must show it.

Tardiness
A student who is tardy (arrives after 8:38 a.m. or night 5:38 pm), cannot clock in until after the theory class

is aver and may not attend the class. Students who are habitvally tardy (5 times per month) will be advised,

and if tardiness continues a student may subject to the conduct policy, until tardiness ceases.




Course Qutlines/ Program Descriptions Cosmetology

Name of Program

Cosmetology

Program Description

Program Mission &
Objectives

Cosmetology is a 1000-hour course which inciudes the stedy and practics of all aspects
of the beautification and care of the hair, skin and nails, The course provides for both
clagsroom instruction and supervised practice of job-related skills. Stodents gain
expetience with diverse hair textares of all ethnic groups, such as hairdressing, hait
cutting, coloting, manicuring and skin care services. The program also includes the
gtudy of relative subjects such as, bactericlogy, anatorny, chemistry, health, etc.
AtADVANCEBEAUTY TECHS ACADEMY our mission is fo offer studentsindustry
training, knowledge and technical skilis necessary to pass the California StateBarbering
and Cosmetology examination and prepare them for entry-level employment. The
Academy is committed to provide guality cosmetology and barbering indusiry career
courses that meet the needs of the employer’s expectations

in today’s beauty indusiry. We sirive in equipping and preparing studenis with effective

communication skills and career assistance for the Cosmetology and Barbering Arts |
and Sciences.

To graduate from ADVANCE BEAUTY TECHS ACADEMY’S and receive a
Cosrmetology Diploma from the school, students must have compieted ali the requisite
clock houts, have paid all tuition and fees in full, have performed the required number
by the State of California for

licensure. There is a final mock practical and final written test, for which a score of

fhousand hours (1,000) clock hours

Srudents are assigned both academic learning (Written exams) and anumber of practical
evaluations. Academic leaning is evaluated during each unit of study, using class
tests. Practical skills are evaluated according to
course ribrics adopted by the school and provided to students. Students must maintain
a cumulative academic grade average of 75%, to maintain satisfactory attendance
progress. There is 2 fina} mock practical and written test a score of 75% or higher is

“Eployment
Agsiztance/Professional
| Developinent

Sl
Requirements/Laws and

Gradaation
Réquirements

of written exams and practical operations required

. ‘ 75% or higher is required to graduate.

_Total Clock Hours The Cosmetology program consist of one
“Bxdnis / Grading

quizzes, written exams and practical
e required to graduate,
“Modlé of Instruction Traditional Classroom
" Tektbooks Milady Standard Cosmetology,
:_Iﬁt;é:i‘ﬁshi'b/E}itefﬁship Nohe

| Iiternsip/BACIISINE |
"Faculty & Qualifications

emnployers, marketing and client yefention.

.Regiilations

13th Bdition, 2019 ISBN-13: #078-1285769417

Instructors must be currently licensed as o Cosmetologist by the California Board of
Barbering and Cosmetology and have a minimum 3 years of experience, education and
training. No less than | fnstructor pet students will be with students at all times,
Students will leamn about communication skills that include professional ethics,
customer. service, resume writing, job search skiils, preparing for an interview,
salesmanship, decorum record-keeping, ciient service record cards, basic tax
responsibilities related to independent contractors, booth renters, employees and

The subjects of Laws and Reguiations shail include, but is not limited to, the
following issues: The Barbering and Cosmetology Act and the Board's Rules and

Regulations.
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At the completion of the program the student will be able to:

[ ——

Skills and competencies
to be acquired by the
student.

L
Tastructional Methods

iadile

For the 1,000 couyse
Migaue |

Health and

Safety:

Module 2
Disihfection and
‘Stinitation:

Mogile 3
Chigifiical Hair
Services

_:_____,..___w»-————*——'——_""—j

@

Demonstration, lsciure recitation & classtoom

In this
techniques and procedures:
hazardous substances,
protection from hazardous chemicals, preventing chemical

injuries, health and

preventing commuuicable  diseases  (Anatomy and
physiotogy). Including physical and sexual assault
awareness, .

e T 50
In this module the student will learn the following 50 50

techniques and pro cedures: Instruction on disinfection
procedures to protect the health and safety of consumers as well
as the fechnician and
equipment used in the establishments.

In fhis module the studeat
techniques and procedures:
straightening,
predisposition and stand tests,
mixing, and the use of dye remavers.

Tn tois module the student will leara the
techniques and procedures: Instruction on arranging, blow
drying,
ghampooing, waving,
hair cutting, including the use of
clippets and trimmers, and thinning shears, for wet and dry
.| cutting,
T this modufe the student will learn the following
techniques and procedures: fnstruction on chemical and
manmal facials and massaging,
cleansing, or beautifying the face (Make up), scalp neck, or
body by the use of nands, esthetic devices, cosmetic
products, antiseptics,

result in the ablation or destruction of the live fissue.

Propetty use and handle all cosmetology related tools such as; SC18801S, TAZOLS,
curling ivons, blow dryers, dermal lights, combs and brushes, etc.

Apply corrective and preventative skin care treatments and apply make-
up.

Tffectively use styling techniques which inctude, roller setting, thermal
styling, pressing, finger wavihg, pin curls, etc.

Perform chemical services such as, permanent waving, hair ccloring,
bieaching, chemical reiaxing, etc.

Perform haitcutting services using scissoxs, T2ZOLS, and thinning tools.
Perform. Manicuring, Pedicuring and artificial nail services,

Apply scalp and hair freatments including the use of therapeutic message.

participation and any combination.

“Cosmetology Mddules Désériptions Techini | Practical
cal’ - Hiouts
» Hours .
module the student will learn the following 100 0

Including instruction on

chemical safety, safety data sheets,

safety laws and regulations, and

proper disinfection procedures  for

will leam the following 100 100

Tnstruction on  colosing,
bleaching, hair analysis,

waving,
safety precautions, formula

following 80 165

curling, dressing, hair analysis,
and nonchemical straightening, and
shears, razor, electrical

cleansing,

100 50

stipulating, exfoliating,

lotions, tonics, or creams that do not

11




Module 6 To this module the student will Jeamn the following 30 20

Hair Removal techniques and procedures: Tnstraction on tinting and
and Lash and perming eyelashes and brows and applying eyelashes to
Brow any person and includes removing superflucus hair from
Beautification the body of any person by use of depiletories, iweezers,

sugaring, nonprescription chemicals, or waxing, or by the
use of devices and appliances of any kind or description,
except by the use of fageis or light waves, which are
, cotmonly known a8 rays.

Maodule 7 "1 Tn this module the student will learn the foltowing 50 50

techniques and procedutes: Instruction on water and oil

Manicure and

Pedicure imanicures, hand and arm massage, foot and ankle massage,

nail analysis, and artificial nail services, including, but not

limited to acrylic, liquid and powder brush-ons, dip tips,

wraps, and repairs.
‘Module 8 T fhis module, additional training or practical application 55 0
Additioral Training hours will be provided to the student to assure competence.

Inaddition, fhe student will learn about communication
skills that inciude professional ethics, customer service,
resume writing, job search skills, preparing for an
interview, salesmanship, decorum record-keeping, client
service record cards, basic tax responsibilities related 1o
independent contractors, booth renters, employees and
employers, marketing and client retention.

TOTAL 565 435

Course Outlines/ Program Descriptions
“Ndnié of Program T _ Cosmetology s B
“Program Déséription Cosmetology is a 1600-hour course which includes the study and practice ofall aspects
' of the beautification and care of the hair, slcin, and nails. The course provides for both
classroom instruction and supervised practice of job-related skills, Students gain
experience with diverse hair textures of all ethnic groups, such as hairdressing, hair
cutting, coloring, manicuring and skin care services. The program also includes the
. study of relative subjects such as, hacteriology, anatomy, chemistry, health, stc.
Program Mission & AtADVANCE BEAUTY TECHS ACADEMY our mission is to offer studentsindustry
Objectives training, knowledge and technical skills necessary to pass the California StateBarbering
and Cosmetology examination and prepare them for entry-level employment. The
Academy is cormitted to provide quality cosmetology and barbering industry career
courses that meet the needs of the employer’s expectations.

infoday’s beauty industry. We strive in equipping and preparing students with effective

communication skifls and career assistance for the Cosmetology and Barbering Arts

o and Sciences.
"~ Graduation - To graduate from ADVANCE BEAUTY TECHS ACADEMY’S and receive a
Cosmetology Diploma from the school, students must have completed all the requisite

Requirements

- clock hours, have paid all tuition and fees in fuil, have performed the required mmber
of wiitten exams and practical operations required by the State of Califoraia for
ticensure, There is a final mock practical and final written test, for which a score of

o . 75% or higher is required to graduate.

“Total Clock Hours The Cosmetology program consist of sixteen hundzed hours {1,600) clock hours
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Exams

“Textbooks

“Faculty & Qualifications

R —
"Mode of Instruction

. ]
Tritermnship/Bxternship

of practical

-r——*‘——'“——"_‘_"é-—w_——l T . f s
Stodents arc assigned both academic learning (written exams) and amumbes

evaluations. Academic fearning is evaluated during each unit of study, using class
quizzes, written exatns and practical tests. Practical skills are evaluated according to
course rubrics adopted by the school and provided to stadents. Students must maintain
o cumulative academic grade average of 75%, t0 maintain satisfactory atiendance
progress. There is 2 final mock practical and written test & SCOTC of 75% or higher is

required to graduate.

Traditional Classrootn
Milady Standard Cosmetology, 13th Edition, 2016 ISBN-13: #97 2.1285769417,

Cosmetology 13" Bd MindTap ISBN # 978 1303632028

None
Tnsiructors must be corrently licensed as a Cosmetologist by the California Board of

Barbering and Cosmetology and have a minimum 3 years of experience, education and
iraining. No less than 1 instructor pet 30 students will be with students at all times,

Fitployment
AssistaigcefProfessional
Development

State
Regquirements/Laws and
‘Regulations

Skills 4nd comipetencies
to he a¢quired by the
stﬁdent.

N

T
[hstructional Methods

Students will learn about communication skills that inctude professional ethics,

customer service, resume writing, job search gkills, preparing for an interview,

salesmanship, decorum record-keeping, chent service record cards, basic tax.

responsibitities related to independent contractors, booth rerters, employees and
employers, marketing and client retention.

The subjects of Laws and Regulations shall include, but is not limited fo, the

foliowing issues: The Barbering and Cosmetology Act and the Board's Rules and

Regulations.

At the completion of the program the stadent will be able to.

Properly use and fandle all cosmetology related tools such as; scissors, 1azors, .

~ cwling irons, blow dryers, dermal lights, combs and brushes, etc.

o Apply cofrective and preventative skin care treatments and apply make-

up.

o Bffectively use styling techniques which include, roller setting, thermal

styling, pressing, fingex waving, pin cutls, etc.

Perform chemical services such as, permanent Waving, hair coloting,

a

©
bleaching, chemical relaxing, etc.
o Perform haircutting services using scissors, 1azols, and thinning tools.
e Perform Manicuring, Pedicuring and artificial nail services.
o Apply scalp and hair treatments including the use of therapeutic message.

Demonstration, lectures, recitation, classroom participation & witair: a combination

Modile Cosmetology Modules Descriptions Theory. | Practical
e : : - . Hours |, Hours
“Madale 1 Tn fhis module the studont wili learn the following 65 240
‘Hali$tyling techniques and procedures: Hair analysis, shampooing,
- : finger waving, pin curling, comb outs, straightening,

] waving, curling with hot combs and hot curling irons and
o : blow dry styling. '

T T

“Module 2 Tn this module the student will leatn the following 40 105
'_-Pféflﬁl,é;ﬁbnf Waving aud techniques and procedures: Hair analysis, acid and alkaline
“Chiermical Straightening permanent waving, chemical straightening including the

C : se of sodium hydroxide and other base soluticns.

| use of sodium hydroxide and A= 22 S
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Module 3
Hair Coloring and
Bleaching

In this module the student will learn the foliowing
techniques and procedures (also including, the use of
permanent, semi-permanent and femporary colors): Hair
analysis, predisposition and strand tests, safety precautions,
formula mixing, tinting, bleaching, high and low lights, and
the use of dye removers

60

50 |

Module 4
Hair Cuiting

Tn this module the student will learn the following
techmiques and procedures: Use of scissors, razor (shaper),
electrical clippersfrimmers, and thinning (tzpering) shears
for wet and dry cufting.

20

80

Module 5
Laws and Regulations

Tn fhis course the student will learn about the following
issues: The Batbering and Cosmetology Act and the
Board's Rules and Regulations.

20

MOdﬁ\le 6
Hedlth and Safety
Congiderations

In this module the student will leatn the following
techniques and procedures: Cosmetology chemistry
including the chemical composition and purpose of
cosmetic, nail, hair and skin care preparations. Elementary
chemical makeup, chemical skin peels and chemical and

physical changes of matter,

A5

Module 7
Disjnfection and
Sanitation

Tn this module the student will learn the following
techniques and procedures: Disinfection and sanitation
including proper procedures to protect the health and safety
of the consumer as well as the technician. Proper

disinfection  procedures  for equipment used  in
establishments,

20

N/A

' Module 8

}}iiatbmy and Physiology

Tn fhis module the student will learn about Human
Anatomy, Human Physiology.

15

N/A

Modile 9
Mantial, Electrical and
Chemical Facials

AR

Ta this module the student will learn the following
techniques and procedures: Marual Faciels including
cleansing, scientific manipulations, packs, and masks.
RBlectrical Facials include the use of electrical modalities,
dermal lights and electrical apparatus, for facials and skin
care purposes; however, machines capable of producing an
electrical current shall not be used to stimulate so as to
coniract, or for the purposs of contracting, the muscles of
the body or face. Chemical Facials inciude chemical skin
peels, packs, masks and scrubs. Training shail emphasize
that only the non-living, uppermost layers of facial skin,
known as the epidermis, may be remaved, and only for the
purpose of beautification. All practical operations must be
performed in accordance with Section 992 regarding skin
peeling.

235

40

NG 0
THyebrow Beantification

‘i Male up

Tn this section of the course the student will learr: about the
following issues: Eyebrow Arching and Hair Removal,
including the use of wax, tweczers, electric or manual, and
depilatories for the removal of superfluous hair.

In this section of the module the student witl learn about the
following issues: skin analysis, complete and corrective
makeup, the application of false cyelashes, and lash and
brow tinting, if a product exists that is not disapproved,

25

30

prohibited or bamed by the U.S. Food and Drug
Administration, the Occupational Safety and Health
Administration, or the U.S, Fnvitonmental Protection

Agency.
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Module 11 Tn this module the student il learn about Waser and oil 10
Manicuring and manicure, including mnail analysis, and hand/foot and
Pedicuring arm/anlle massage. '
Modle 12 ' Tn this module the student will teara about Artificial nails 25 120
- Artificial Nails and including acrylic: liquid and powder brush-ons, artificial ,
‘Wraps nail tips and nail wraps and repairs.
Module 13 Tn fhis module, additional training of practical application 100 440
Additional ’I‘_raining, hours will be provided to the stadent to assure competence.
Professionalism In addition, the student wili learn about communication

skills that include professional ethics, customer service,
resume writing, job search skills, preparing for aninterview,
salesmanship, ' decorum record-keeping, client service
record cards, basic tax responsibilities related to
independent contractors, booth renters, employees and

employers, marketing and client retention.
' TOTAL | - 470 1130 -

Course Outlines/ Program Descriptions Barbering

Warme of Bxogram . . . . Birbering G ‘
Pragrai Description Barbering is a 1000-hour course 7hich includes the study and practice of all aspects
ofthe beautification and care of the hair and skin. The course provides for both
classroominstruction and supervised practice of job-related skills such as hairdressing,
hair cutting, shaving, coloring and skin care services, The program alse inciudes the
studyof relative subjects such as bacteriology, anatomy, chemistry, health, ete.
At ADVANCE BEAUTY TECHS ACADEMY our mission is to offer students
industry training, knowledge and technical slills necessary o pass the California State
Barbering and Cosmetology examination and prepare them for entry-level
employment. The Academy is committed to provide quality cosmetology and
barbering industry career COUIses that meet the needs of the employer’s expeetations
in today’s beauty indusiry. We strive in equipping and preparing students with effective
communication skills and career assistance for the Cosmetology and Barbering Arts

_ and Sciences .
Graduation " To graduate from ADVANCE BAAUTY THECHS ACADEMY’S and receive a

' Barbering dipioma from the school, students must have completed alt the requisite
clock hours, have paid all fuition and fees in full, have petformed the required number
of written exams and practical operations required by the State of California for
licensure. There is a final mock practical and final written test, for which a score of
75% or higher is required fo graduate.

This program is 1000 claclc hours in Jength.
Students are assigned both academic learning (written exams) and a nurmber of practical
evaluations. Academic learning i evalnated during each unit of study, using class
quizzes, writien EXams and practical tests. Practical skills are evaluated according to
course rubrics adopted by the school and provided to students. Students must maintain
a cumulative academic grade average of 75%, to maintain satisfactory atiendance
progress, There is 2 final mock practical and written test a score of 75% or higher is

required to graduate.
Traditional Classroomm and School Salon Floor
Gth Edition, 2021 #ISBN-13: 97 2-1305100558.

Fro gram Mission &
Obj ectives

Requirgments-

il ok R
TG

i

TG

“Textbooks - T 7 Tniilady's Standard Barbering,

In’aemship/E}'itemshlp ' None
15




Tnstructors must be currently Ticensed as & Barber by the California Board of Barbeting

and Cosmetology and have a minizum 3 years of experience, education and training.
No less than 1 instructor per 30 students will be with students at all times,

Students will learn about communication skills that include professional ethics,

Faculty & Qualifications

Employment
Assistance/Professional customer service, resuinie writing, job search skills, prepating for an interview,
Development salesmanship, decorum secord-keeping, client service record cards, basic taX

responsibilities related to independent centractors, booth renters, employees and

employexs, marketing and client retention.
State The subjects of Laws and Regulations shail include, but is not limited to, the

Requirements/Laws and | foilowingissues; The Barbering and Cosmetology Act and the Board's Rules and

Reguldtions Regulations.

Slkills and competencies | At the completion of this program the student will be able to
“t0 be acquited by the a  Clean and sanitize tools and work environment.
student «  Schedule client appointments and accept payments.

a  Properly use and handle all barbering related tools such as; clippers,

' {rimmetrs,scissors, razots, cutling irons, blow driers, combs and brushers,
efc. '

n  Effectively use styling techniques which inciude, thermal styling,.
pressing,finger waving, pin curls, etc.

s Perform chemical services such as permanent waving, hair coloring,
bleaching, chemical relaxing, ete.

a  Perform haircutting services using clippers, trimmers, scissors, 1azorIs,
andthinning tools,

w  Apply scalp and hait treatments inciuding the use of theyapeutic massage.

w  Prepare the client’s hair for shaving, assessing the condition of the
client’sskin, performing shaving techniques, applying after-shave anti-
geptic, massaging the client’s face, rolling cream.

MH—
Tngtpuctional Methods Demonstration, lecture recitation & clagsroom participation and any combination

'Mé_dillg Eﬁpﬁéﬁiﬁg Module D'egéfi_j)ﬁﬁﬂé ' Téghni I’ractlcal
1,000-houx course : el Hours
Hours '

100 0

Médule 1 Tncluding instruction on hazardous substances, chemical
Health and safety, safety data sheets, protection from hazardous
Safety chemical, prevention chemical injories, health and safety and
gafety laws and regulations, and preventing communicable

Board diseases.

Apf'gfgved Including instruction on hazardous substances, basic labor

Hedlth & Jaws, and physical and sexual agsault awareness. '

Safety

Cotise

r/_l___.#—’—HMM

Mgaule 2 Disinfection and sanitation {ncluding properprocedures 0 50 50
Digifection and protect the fealth and safety of the consumer aswell as the

"S‘;_énitéﬁqn technician, Proper disinfestion procedures for equipment
used in establishments. Disinfection shall be emphasized
throughout the entire irajning period and must be

performed before use of all instruments and equipment.
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Chemical Hair
Services

Moihile 4
Haitstyling
Sérvices

Module 3 Including instruction on coloring, straightening, wavinﬁ,J 100 100

bleaching, hair analysis, predisposition and strand tests, safe
precautions, formula mixing, and the use of dye removers.

In fiis module the student will learn the following techniques 85
and procedures: Including instruction on atranging, blow
drying, cleansing, curling, dressing, hair analysis,
ghampooing, waving, and nonchermical straightening and hair
cutting, including the use of shears, razors, electrical clippers
and trimmers, and thinning shears, for wet and dry cutting,

190

_Modﬁlﬁ 5
Shaving and Trimming of
the Beard

Tn tiis moditle the studert will learn about the following issues: | 100 125
Preparing the client’s hair for shaving,assessing the condition
of the client’s skin, performing shaving techniques, applying
after-shave antiseptic followingfacial services, massaging the
elient’s face, roliing crearn Mmagsagos.

Sode 10
A_daij’gi,énal Training,
Professionalism

T e

Tn this module, additional training of practical application 100
hours will be provided to the student to assure COXD etence. In
addition, the student will leam about communication skills
that include professional ethics, customer gervice, Tesume
writing, job search skills, preparing for an ingetview,
salesmanship, decoram record-keeping, client service record
cords, basic tax responsibilities related to independent
contractors, booth renters, employees and employers,
marketing and clent retention.

55 | 465,

TOTAL

" Neme of Program
Progtain Description

_ Barbeving, . e
Barbering is a 1500-hour course which includes the study and practice of all aspects of
the beautification and care of the hair and skin. The course provides for both classroom
instruction and supervised practice of job-related skills such as hairdressing, hair
cutting, shaving, colering and skin care services, The program. also includes the study
of relative subjects such as bactetiology, anatony, chemisiry, health, efc.

Prograin Mission &
(Objectives

" Graduation
Ré;quir'éments

Totat Clock Hours

| of written exams and practical opexations required

At ADVANCE BEAUTY TECHS ACADEMY our mission is fo offer students
industry training, knowledge and technical skills necessary to pass the California State
Batbering and Cosmetology exemination and prepare them for entry-ievel
employment. The Academy is commifted to provide quality cosmetology and
barbering industry career COUISES that meet the needs of the employer’s expectations
in today’s beauty industry. We strive in equipping and preparing students with effective
corpunication skills and career assistance for the Cosmetology and Barbering Atts
and Sciences
To graduate from ADVANCE BEAUTY TECHS ACADEMY'S and receive a
Barbering diploma from the school, students must have completed all the requisite
clock hours, have paid 2]l taition and fees in fult, have performed the required number
by the State of California for

ticensure. There is a final mock practical and final writien test, for which a score of

75% or higher is required to graduate.
This program 15 1500 clock hours in length,
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Students are assigned both academic {earning (written exams) and & aumber of 31:>rac‘[icﬁ—|
using class

I{;e:iuirg@entsfi.aws and
Reguldtions

“Bxams
evaluations. Acadernic learning is evaluated during each unit of study,
quizzes, written exams and practical tests. Practical skills are evaluated according to
coutse rubrics adopted by the school and provided to students, Students must maintain
a cumulative academic grade average of 75%, to maintain satisfactory atiendance
progress, There is a final mock practical and written test & score of 75% or higher is
, required to graduate.
Mode of Instruction Traditional Classroom and School Salon Floor
Tedtbooks Milady's Standard Barbering, Gth Edition, #ISBN-13: 978-1305100558. Barber
. 6t Ed MindTap # 9781305664005
Tndernship/Externship None
Faculty & Qualifications Tnstructors must be currently Ticensed as a Barber by the California Board of Barbering
' and Cosmetology and have a minmum 3 years of experience, education and training.
L ) No less than 1 instructor per 30 students will be with students at all times.
Employmeént Stadents will learn about communication skills that include professional ethics,
As‘s'_ié"téncéfProfessional customer service, resume writing, job search skills, preparing for an interview,
Déveloprhent salesmanship, decorum record-keeping, client service record cards, basic tax
' responsibilities related to independent contractors, booth renters, employees and
. employers, marketing and client retention. , -
‘Siate The subjects of Laws and Regulations shall include, but is ot limited to, the following

issues: The Barbering and Cosmetoiogy Act and the Board's Rules and Rsgulations.

Skills and competencies
to b8 acqiired by the
student

Tisirctional Methods

At the completion of this programl the student wili be able to
x  Clean and sanitize tools and worlk environment.
n  Schedule client appointments and accept payments.
n  Properly use and handie all batbering related tools such as; clippers, trimmers,
scissors, tazots, culing irons, blow driers, combs and brushers, ete.
n  Tffectively use styling techmigues which include, thermal styling, pressing,
finger waving, pin curls, etc.
n  Perform chemicai services such
bleaching, chemical relaxing, etc.
«  Perform haircutting services using
thinning tools.
m  Apply scalp and hair freatments including the use of therapeutic massage.
a  Prepare the client’s hair for shaving, assessing the condition of the client’s
skin, performing shaving techniques, applying after-shave anti-septic,
massaging the client’s face, rolling cream.
Demonstration, lecture & classroom participation

as permanent waving, hair coloring,

clippers, trimrners, scissors, razors, and

Madile “Barbering Module Déstriptions Theory -Practical -
Ll . L L | Hotirs |, Hours
) Médulcl Tn this course he student will learn the following technigues 65 240
Hairstyling and procedures; Hair analysis, shampooing, finger waving,
S pin curling, comb outs, straightening, waving, cwling with
L hot combs and hot curling irons and blow dry styling.
Modijle 2" Tn fais course the student will learn the following techniques 40 105
Permanent Wavidg and | and procedures: Hair analysis, acid and alkaline permanent
Cherfiical Straightening | waving, chemical straightening including the use of sodium
' ' nydroxide and other base solutions.
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"Module 3 In this course the student will learn the following techniques 60 80
Hair Coloring and and procedures (also including, the use of permanent, semi-
Bleaching permanent and  temporary colors): Hair analysis,
predisposition and strand tests, safety precautions, formula
mixing, tinting, bleaching, high and low lights, and the use of
- o dye removers
Module 4 Tn this course the student will learn the foilowing techniques 60 140
Hair Cutting and procedures: Use of scissors, razor (shaper), electrical
B clippers/trimmers, and thinning (tapering) shears for wet and
o dry cutting,
Module 5 Tn this course the student will leam about the following issues: 80 N/A
Layws and Regulations The Barbering and Cosmetology Act and the Board's Rules
C and Regulation??
| Mbdilé6 In this course the student will learn about Health and | 100 N/A
' H@a}:f;h' and Safety Safety/Hazardous substances including training in chemicals
Considerations and health in establishments, material safety data sheets,
: protection  from hazardous chemicals and preventing
chemical injuries, health and safoty laws and agencies,
bacteriology and preventing communicable diseases
L including HIV/AIDS and Hepatitis B,
Modle 7 Tn this conrse the student will learn the following techniques
Disinfection and . and procedures: Disinfection and sanitation including proper 20 N/A
Sanitation procedures to protect the health and safety of the consumer as
weil as the fechnician. Proper disinfection procedures for
equipment used in establishments, Disinfection shall be
emphasized thtoughout the entire training period and must be
L performed before use of alf instruments and equipment.
Moduie 8 Tn this course the student will leam about Human Anatomy, 15 N/A
Anitgmy and Physiology Human Physiology.
Modiile 9 In this course the student will leam the following techniques 80 120
Shaving Preparationand | and procedures: Preparing the client’s hair for shaving,
Pérf_oxj_;uﬁh‘cé agsessing the condition of the client’s skin, performing
T shaving techniques, applying after-shave antiseptic following
facial services, massaging the client’s face, rolling cream
L. massages.
Mdgule 10 In this moduls, additional training or practical application 75 220
Additional Training, hours will be provided to the student to assure competence. I
Efofés_siqnaiism addition, the student will learn about communication skills
v ' that include professicnal ethics, customer service, resume
writing, job search skills, prepating for an interview,
salesmanship, decorum record-keeping, client service record
cards, basic tax responsibilities related to independent
contractors, booth renters, employees and employers,
marketing and client retention.
TOTAL  ~ . 5957 | 70808, -
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Course Outlines/ Program Descriptions Esthetician

" Name of Program

Fsthetician j

Program Desciiption

The Esthetician Course offers a complete 600-hour course in the solence and ast of
esthetics. The program is designed to prepare and educate each student in the
fundamentals of the basic esthetic education set forth by the California Board of
Barbering and Cosmetology. It will also prepare each student for the practical and
theory examination for a California Esthetician License. In addition, the course will
incorporate the knowledge needed for entry level employment in salons, spas, of
clinical esthetics.

Program Mission &
Objectives

At ADVANCE BEAUTY TECHS ACADEMY our mission is to offer students
industry training, knowledge and technical skills necessary to pass the California State
Barbering and Cosmetology examination and prepare them for eniry-level
employment. The Academy is committed to provide qoality cosmetology and
barbeting industry career COutses that meet the needs of the employer’s expectations
in today’s beauty industry - We strive in equipping and preparing students with effective
communication skills and career assistance for the Cosmetology and Barbering Arts

and Sciences.

Graduation
Reguiremzents

To graduate from ADVANCE BEAUTY TECHS ACADEMY’S and receive a
Esthetician diploma from the school, students must have completed all the requisite
clock hours, have paid all tuition and fees in full, have performed the required number
of written exams and practical operations required by the State of California for
licensure. There is a final mock practical and final written test, for which a score of

75% or higher is required to graduate,

jTﬁtéil ('lléc].i Hotus

This program is 600 hours ia length.

Fxams/Grading

Siudents are assigned both academic Jearning (written exams) and a sumber of practical
evaluations. Academic learning is evaluated during each unit of study, using class
quizzes, written exams and practical tests. Practical skilis are evaluated according to
course rubrics adopted by the school and provided to students. Students moust maintain
o cumulative academic grade average of ‘75%, to maintain satisfactory attendance
progress. There is 2 final mock practical and written test a score of 75% or higher is

required to graduate.

“iode of Inbiracton

Traditional Classteom and Sohool Salon Floot

"Tektbooks

TiorapEaterisbip

Milady's Standard Esthetics Fundamentals, 12th Edition, 2019 I8BN-978-
1337-00525-9, Milady’s Standard Foundations 2021 ISBN # 978133709525~

9502-0
None

Faglilty
& Giialifivations -

Tployaent -
. Assigtande/Professional

Dévelopment

Tastructors must be currently licensed as a Hsthetician by the California Board of
Barbering and Cosmetology and have a minimum 3 years of experience, education and
training. No less than 1 nstractor per 30 students will be with students at all times.
Stidents will learn about communication skills that iaclude professional ethics,
customer service, resume wiiting, job search skills, preparing for an interview,
salesmanship, decorum record-Jeeping, client service record cards, basic tax
responsibilities related to independent contractors, booth renters, employees and
employers, marketing and client retention,

" State, _
Requiteménts/Laws and
“Ragiilations

The subjects of Laws and Regulations shall include, but is not limited to, the following
issues: The Barbering and Cosmetology Act and the Board's Rules and Regulations.

20




Skills and competencies | Atthe completion of this course the student wilf be able to
to be acquired by the o Analyze customer’s skin care needs.
student o Able to discuss treatments and produets with clients.
o Perform facials to cleanse pores and improve skin tone.
o Apply chemical peels o reduce fine lines and age spots.
s Perform simple extractions to remove blackheads.
¢ Remove unwanted facial hair using depilatory wax.
Tint eyebrows.
Tnstruct customers on skin care and makeup techniques.

%)

(]
o  Sterilize equipment and clean work area.
o Massage the face.
o  Select and apply cosmetic products such as creams, lotions, and tonics.
Trstructional Methods Demonstration, lecture recitation & clagsroom participation and any cambination
o Tsilietician Modules Descriptions . | Téchi - ¢ -Pragtical
‘ - | &l | Hourd:
Hours | ... .-

Tn this aodule the student will learn the about The '
Parbering and Cosmetology Act and the Board's Rulss

. . and Regulations.
‘Module T Tn this module the student will receive training in chemicals 100 /A
ﬁﬁfalth and Safety and health in establishments, material safety data sheets,
Boatd Approved protection from hazardous chemicals and preventing
Health and Safety chemical injuries, health and safety laws and agencies,
course (B & P communicable diseases including HIV/AIDS and Hepatitis
7389 1) B. Chentical composition and purpose of cosmetic and skin
S care preparation. Elementary chemical makeup, chemical
skin peels, physical and chemical changes of matter.
Electrical current, principles of operating electrical devices,
and fhe various safety precautions nsed when operating
L electrical equipment,
Modide 2 Tn. this module fhe student will learn the procedures to 50 50
Diginfection and protect the health and safety of the consumer as well as the
Sanifatibn . technician including proper disinfection procedures.

"‘Anatoriy and Physiclogy | In this module the student will learn Fuman Anatoray,
. ' Human Physiclogy, Bacteriology, skin anatysis and

e ‘ conditions,

Module3 In fhis module the student will Jearn about and have 120 170
,,C;;hér),iiéélj Maaual and practical training in manual facials including cleansing,

‘Eiqctfiéal;Fasials scientific manipulations, packs, and masks. Electrical

Facials include the use of electrical modalities, dermallights
and electrical apparatus, for facials and skin care purposes;
however, machines capable of producing an electrical
current shall not be used to stimulate so as to contract, or
for the purpase of contracting, the muscles of the body or
face. Chemical Facials include chemical skin peels, packs,
masks and sorubs. Training shall emphasize +hat only the
non-living, uppermost layers of facial skin, kmown as the
epidermis, may be removed, and only for the

purpose of beautification.
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Module 4 o, this module the student will learn zbout and have 45 45
Makéup practical training it Products, Tools, Supplics, Daytime
Make-Up, Special Occasion Make-Up, Camouflage,
Custom Blending, Facial Contouring, Black and White
Photo Make-Up, Glamour Eyes, Fantasy Make-Up,
Corrective, Bridal, Custom Lip Sticks, Custom
Foundations, Body Art, Photo Shoot, Artificial Eyelashes,
Eyelash perming, Lash and Brow Tinting, Body Bronzing,
. Consultation and Safety and Sanitaticn,

Madule 5 Tn this module the student will learn and have pragtical 10 10

Hair Removal training in eyebrow shaping and hair removal techniques,
' hair analysis, waxing, tweezing, manual or slectrical
depitatories, Detma planning.

"’ ' TOTAL 205 |° 395

Manicurist

Course Qutlines/ Program Deserd tions

“Nanié of Prograiil Manicurist

The Manicurist Course offers a compisete 400-hour course in the science and art of
maniouring. The program 18 designed to prepare and educate each student in the
fundamentals of the basic manicuring education set forth by the California Board of
Barbering and Cosmetology. 1t will also prepare each student for the practical and
theory examination for a California Manicurist License. In addition, the course wilt
e s incorporate the knowledge needed for entry level employment in salons or Spas.
P;ogramMmsmn& o At ADVANCE BEAUTY TECHS LCADEMY our mission is to offer students
Objectives industry training, knowledge and technical skills necessary to pass the California
) Qtate Barbering and Cosmetology examination and prepare them for entry-level
employment, The Academy is committed to provide quality cosmetology and
batbering industry career cOurses that meet the needs of the employer’s expectations
in today’s beanty industry. We strive in equipping and preparing students with
offective communication skills and career assistance for the Cosmetology and
. o Barbering Aris and Sciences, :
Graduation Requiternents | To graduate from ADVANCE BEAUTY TECHS ACADEMY’S and receive a
: Co Manicurist diploma from the school, students must have completed all the requisite
clock hours, have paid all taition and fecs in foll, have performed the required
aumber of written exams and practical operations required by the State of California
P C for licensure, There is a final mmock practical and final written test, for which a score
e e e e of 75% or higher is required to aduate.
TG TClagk 6 L. This program is 400 hours in length.
Txdns/Graditg” | Stadents are assigned both -~ adomic leaming (written cxams) and a number of
Sl S practical evaiuations. Academic learning is evaiuated duting ezchunit of study, using
SR class quizzes, written exams and practical tests. Practical skills are evaluated
- 1 according to course rubrics adopted by the school and provided to siudents. Students
| mmst maintain a cumulative academic grade average of 75%, to maintain satisfactory
" | attendance progress.
B Tradifiona! Classroom and School Salon Floor
TeRmooks . - .. | Milady's Standaxd Nail Technology, 8t Bdition, 2019 ISBN- 978-
L i 133778655-3. Nail Standard Foundation 2021 ISBN#9781337-09525-9

Progcin Desciiplion

None
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Employment
Assistaﬁce/?rofessional
Dévelopment

and Reghlations

klls aiid ‘competoncies to
bé acquired by the student

‘Médide

Nomie1
Hicalth and Safety

Taculty & Qualifications anicurist by the California Board of

State R,equirbi:hentstaws

Thstructional Methods

..V . - . . PR
The subject of Health and Safety shall include, but is not

BT S|
50

| procedures detailed in Sections 980.1, I8~ ARE 2. —

Tnsuctors must be currently licensed as a M

Barbering and Cosmetology and have a minimum 3 yeats of expetience, education
and training. No less than 1 instructor per 30 students will be with students at all
times.

Students will learn about communication skilis that ‘nolude professional ethics,
customer service, resums writing, job search skills, preparing for an interview,
salesmanship, decorum record-keeping, client service record cards, hagic tax
respongibilities related to independent contractors, booth renters, eraployees and
employers, matketing and ciient retention.

The subjects of Laws and Regulations shall include, but is not limited to, the
following issues: The Rarbering and Cosmetology Act and the Board's Rules and

Regulations.
Dermmonstration, lecture recitation % olassroom participation and any combination.
At the completion of this program the student will be able fo

»  Clean and sanitize tools'and work enviropment,

u  Schedule client appointments and accepi payments.

s Remove previously applied nail polish, using liquid remover and swabs.
s Clean customer’s nails in soapy water, using swabs, files, and orange
sticks.

Shape and smooth onds of nails, using scissots, files, and ermery boards.
Apply undercoat and clear or colored polish onto nails with brush.
Advise clients on nail care and use of products and colors.

Assess the condition of client’s hands, remove dead skin from the hands

and massage ther.
Soften nail cuticles with water and oil, push back cuticles, using cuticle

knife, and trim cuticles, using scissors or nippers. )
s Brush powder and solvent onto nails and paper forms to maintain nail

appearance and to extend nails, then remove forms and shape and smooth
nail edges using rotary abrasive wheel

. -

=] =4 =] =

T Tmedry | Pracheal
Hours | Holis .
100 0

Fianicurist Modalé Déscription -

limited to, the following techniques and procedures:
Chemistry pertaining {0 the practices of a manicurist
including the chemical compesition and purpose of nail care
preparations. Health and Safety/Hazardous Substances,
including  fraining i chemicals and health in
establishments, matetial safety data sheets, protection from
hazardous chemicals and preventing chemical injuries,
nealth and safety laws and agencies, ergonomics, and
communicable diseases, inchuding FIV/AIDS and Hepatitis
The subject of Disinfection and Sanitation ghali include, but 50
is not limited to, the following techniques and procedures:
Procedures to protect the health and safety of the consumer
as well as the technician, Disinfection shall be emphasized
throughout the entire training period and st be performed
befors use of all nstruments and equipment, with special
attention given to pedicure foot spa and basin disinfection
acedures defailed in Sections 980.1, 980.2 and 980.3.
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Module 3
Manicures and Pedicures

'Adé_itipnal Training,

Professionalism

.

Module 4 Tn fhis module, additional training or practical application
hours will be provided to the student fo assure competence.

In addition, the student will learn about communication

is not limited to, the following techniques and procedures:
Water and oil manicures including hand and arm massage,
complete pedicure including foot and ankle massage,
application of artificial nails including liquid, gel, and
powder brush-ons, nail tips, nail wraps and repairs, and nail

gkilly that include professional ethics, customer service,

record cards, basic tax responsibilities related 1o

independent contraciors, booth renters, employees and
eting and client retentiot.

Course Outlines/ Program Deseriptions Barber Crossover

“Brogegih Désctiption

f ,P_ré’gﬁ}afgh.-mssioﬁ &
Objcatives

Tfal Gldek Howts

~Gradugtion ReduiTenénts

' Barher Grossoyer
The Barber Crossover Course’s s desie

operations and technical instruc
from techniques in hair, gkin care, and shaving,

effective communication ski
Barbering Arts and Sciences.

| required mum

| which a score of 75% or higher is required to graduate.

24

M
The subject of Manicures -nd Pedicares shall include, but

analysis,

resume writing, job search skillg, prepaing for an interview,
salesmanship, decorum record-keeping, client service

| employers, mark I—
' To7s | 2SSl

_

TOTAL . . : et

4 for students who currestly
hold a Catifornia Cosmetology license and look to add a Barbering
credentials, The Barbering Crossover Course consists of 200 clock howrs ofpractical
1ion that will cover the art and science of Barbering
10 buginess skiils and health and

safety practices. This program of study satisfies the requirements of

Section 7316 of the California Barbering and Cosmetelogy Act.

At ADVANCE BEAUTY TECHS ACADEMY our mission is to offer stodents
industry training, knowledge and technical skills necessary to pass the California
Gtate Barbering and Cosmetology exarnination and prepare them for entry-level
employment. The Academy is committed to provide quality cosmetology and
barbering industry career COUIses that meet the needs of the emp
1 in today’s beauty industry. We sirive in equipping and preparing students with
ills and career assistance for the Cosmetology and

To graduate from ADVANCE BEAUTY TECHS ACADEMY’S and receive a
Ratber Crossover Diploma from the school, students must have completed all the
requisite clock hours, have paid all tuition and foes in full, have performed the
bet of written exams and practical operations required by the State of
"t California for licensure, There is a final mock practical and final written test, for

= I-_ This program is 500 hours in lengih. :

75 75

license to their

loyer’s expectations




Students are assigned both academic learning (written exams) and a sumber of |

Bxams
practical evaluations. Academic learning is evaluated during each tmit of study, using
class quizzes, writien exams and practical tests. Practical skills are evaluated
according to course rubrics adopted by the school and provided to students. Students
st maintain a cumulative academic grade average of 75%, to maintain satisfactory
. _ attendance progress.
Mode of instruction: Traditional Classroom and School Salon Floor
“Texibooks Milady's Standard Barbering, 6th Bdition, 2021 #ISBN-13: 978-1305100558.
* Internshib/Bxternship None
Fagulty & Qualifications Tnstructors must be currently licensed as a Barber by the California Board of
. Barbering and Cosmetology and have a minimum 3 years of experience, education
and training. No less than 1 instructor per 30 students will be with students at all
e times.
Binployment Students will learn about communication. skills that include professional ethics,
.AS‘ggi_é_tAh(:e/P'rqfessinnal customer service, resume wiiting, job search skills, preparing for an interview,
‘Dérx_fglcpﬁie_:nt salestnanship, decorum record-keeping, client service record cards, basic tax

responsibilities related to independent contractors, booth renters, employees and
employers, matketing and client retention.

The subjects of Laws and Regulations shall include, but is not limited to, the
d Cosmetology Act and the Board's Rales and

"State Regquirements/Laws
and Régylations following issues: The Barbering an
' ‘ Regulations.

“Skills arid competencies to At the completion of the program the student will have acquired the following
be acquired by the student | slills (but are not limited to): -
o Apply scalp and hair treatments including the use of therapeutic massage.
o DPrepate the client’s hair for shaving, assessing the condition of the client’s
skin, performing shaving techniques, 2pplying after-shave anti-septic,
magsaging the client’s face, rolling cream.
Propetly use and handle all barbering related tools such as; clippers, trimmers,
scissors, razors, curling irons, blow driers, combs and brushers, efc.

I e j:i_c'inai Méthods Demonstration, lecture recitation & classroom participation and any combination |
‘Madule Barbeér Crossover ' ' Techni | Practical
200-Hour couise cal . Hoirs -
. L . Hours

{Mpgl@lél Including instruction on hazardous substances, chemical | 12 0
Health and safety, safety data sheets, protection from hazardous

Safety chemical, prevention chemical injuries, health and safety and

o safety laws and regulations, and preventing communicable

discases.
Including instruction on hazardous substances, basic labor

laws, and physical and sexual agsault awareness.

Disinfection and sanitation including proper procedures 10 5 5
Disinfection and protect the health and safety of the consumer aswell as the
L TR + . . . .

s Sanitation technician, Proper disinfection procedures for equipment
I used in estabfishments. ‘Disinfection shall be emphasized
throughout the entire training period and must be

performed before use of all instruments and equipment.
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Module 3 | Including nstruction on coloring, straightening, waving) 6 ]
Chemical Hair bleaching, hair analysis, predisposition and strand tests, safety
Services precautions, formula mixing, and the use of dye removers.
Modile 4 ia this module the student will learn the following techniques 50
Hairstyling and procedutes: Including instruction on arranging, blow
Services drying, ~cleansing, cwling, dressing, hair analysis,
shampooing, waving, and nonchemical straightening and hair
cutting, including the use of shears, zazors, electrical clippers
L and trimmers, and thinning shears, for wet and dry cufting,
Module 5 Ta fhis module the student wili learn about the following issues: | 56
Shayidg and Trimming of | Preparing the client’s hair for shaving,assessing the condition
the Bedrd of the client’s skin, performing shaving techniques, applying
' after-shave antiseptic followingfacial services, massaging the
‘. y client’s face, rolling cream MAassagos.
WModule 6 In fhis module, additional training or practical application 6
Theary of hours will be provided to the student to assure competence. In
Barbering addition, the student will learn about communication skills
that include professional ethics, customer service, resume
writing, job search skills, preparing for an interview,
salegrnanship, decorum record-keeping, client service record
cards, Dbasic fax responsibilities related 1o independent
confractors, booth renters, employees and employess,
marketing and client retention.
. TOTAL L : . : 135
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Satisfactory Academic Progress (SATP) Policy

Advance Beauty Techs Academy’s Satisfactory Academic Progress Policy (SAP) is consistently applied to
all students envolled in the Academy. Tt is printed in the catalog to ensure that all students receive a copy
prior to enrollment. The policy complies with the guidelines established by the National Accrediting
Commission of Career Arts and Sciences (NACCAS) and the federal regulations established by the United -
States Department of Education, Advance Beauty Techs Academy’s Satisfactory Academic Progress Policy
inctudes both quantitative (attendance) and qualitative (zcademic performance) elements that are evaluated

on a cumulative basis, as explained in the policy.

Evaluation Periods, Number of Academic weeks
The frequency of evaluations ensures that students have had at least one evaluation by midpoint in the
course. The evaluation points are as follows:

Program Course Length Evaluation Points
Cosmetology 1600 450(14wks) & 900(28wks)
' &1250(39wks) &
1600(50wks) Actual Hours
Cosmetology 1006 450 (14wks) & 900 (28wks)
. ' Actual Houts
Barbering 1500 450(14wlks) & 900(28wks) &
' 1200(38wks) & 1500(47wks)
Actual Hours
Barbering 1000 450 (14wks) & 900 (28wks)
Actual Hours
Barber Crossover 200 100(3wks) & 200(6.50wks)
Actual Hours
Esthetician 600 300(10wlks) & 600(19wks)
Actual Houts
Manicurist 400 200(13wks) & 400(25wks) -
: Actual Hours
Academic Year

An academic year is defined as 500 clock hours.

Progress Status
Gtudents who meet the minimum requirements of attendance and academic progress are considered to be

making Satisfactory Academic Progress until the next scheduled evaluation.
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Maximum Time Frame

Students are required to complete the program and/or course within 150% of the published program jength.
The maximum time frame permitted for transfer students who need less than the full course length will be
determined based on the aumber of scheduled contracted hours, Any student who has exhausted the
maximum time frame will be dropped from the program and may elect to re-enroll on a cash pay basis ina
mannet consistent with the school’s admissions policy. :

Prograin Maxinyum Weeks - Maximum Hoprs '
' - 150%:, '

Chaetology 75 Weeks 2400
1600 Hours |
32 Hoits a week
o S0geks
T Cosmetology - o 47 weeks 1500
1000 Hours *
32 Hoirs a week
62.50 weeks 1500 !
60 weeks 1500
71 weeks 2250
3 mg- 47 weeks 1500
1000 Hors -
32 s & Week
.32 Weeks:
g 62.50 weeks 1500
60 weeks 1,500
[
] 37.50 weels 600
<7400 Houts
16:Hpits 8 Yedk
25 Weels | :
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e
Barber Crossover 9.5 weels 300
200 Houss
32 hours a week
6.25 Weeks
Barber Crossover(night)
200 Hours 12 Weeks 300
25 hours a week
8 Weeks
“Esthetician
600 Hours 28.50 Weeks 900
39 Hours a week
19 wegks
Esthetician 37.50 weeks 900 '
600 Hours
24 Houors a week
25 weeks
Esthetician (vight)
" 600 Hours 16 Weeks 500
95 Hours/ Week '
24 Weeks total
. ——] MW

Attendance Progress
For a stadent to be deemed making satisfactory attendance progress (quantitative), ‘the student must

matitain a minimum attendance average of 67%. Bvaluations are conducted at the end of each evaluation
petiod to determine if the student has met the minimum requiremnents. The aftendance percentage is
determined by dividing the total houts acerued (clocked by the student), by ihe total number of hours
scheduled. At the end of each evaluation period, the school will determine if the student has maintained at

feast 67% cumulative attendance gince the beginning of the course which indicates that, given the same

attendance rate, the student will graduate within the maximum time frame allowed.

Academic Progress
The qualitative element used to determine academic progress is a reasonable system of grades as determined

by assigned academic (qualitative) learning, Students are assigned both academic learning (written exams)
and a number of practical evaluations. Academic learning is evaluated during each unit of study, using class
quizzes, written exams and practical tests. Practical skills are evalyated according to covrse rubrics adopted

by the school and provided to students. Students must maintain a comulative academic grade average of

75% to maintain satisfactory attendance progress. Students may make up failed or missed tests and
Scheduling and Grading,

incomplete assigoments, in accordance with the school’s published policy for
Malke-Up Work, Incomplete’s and Repetitions. A student’s grade point average ig determined by a

combined average of all practical and written examinations. Individual student academic tecords are kept
by the school. Students will be notified of any evaluation that impacts theit financial aid eligibility, or

Veteran’s Funding, if applicable.
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Grading Scale:

A BExcellent 90% - 100%
B Very Good 0% - 89%

C Satisfactory (Passing) 75% - 19%

F Fail/Unsatisfactory © 74% & below

Warning :

Students who fail to meet roinimum requirements for attendance of academic progress are placed on
warning and congidered to be making satisfactory progress during the warning period. The student will
be advised in writing on the actions required to attain satisfactory academic progress by the next
evaluation. If at the end of the warning period, the student has still not met both the attendance and
academic requirements, he/she may be placed on probation and, if appiicable, students may be deemed

ineligible to receive Title TV funds,

Probation
Students who fail to meet minimum requirements for attendance ot academic Progress after the warning period
g the

may be placed on probation and considered to be making satisfactory academic progress while durin,
probationary period, if the student appeals the decision, and prevails upon appeal. Additionally, only
students who bave the ability to meet the Satisfactory Academic Progress Policy standards by the end
of the evaluation period may be placed on prob ation. Students on probation will be placed on an academic

o set forth in the academic plan by the end of the next evaluation period.

plan must be able to meet requirement
Students who are progressing according to their speciﬁc.academic plan will be considered making Satisfactory
d to attain satisfactory

Academic Progress. The student will be advised in writing of the actions require
academic progress by the next evaluation. If at the end of the probationary period, the gtudent has still not
met both the attendance and academic requirements required for satisfactory academic progress or by the
academic pian, hefshe will be determined as NOT making satisfactory academic progress and, if applicable,

gtudents will notbe deemed eligible to receive Title IV funds.

Appeal Procedure
Tf 2 student is determined to a0t be making satisfactory academic progress, the student may appeal the

determination within tent calendar days of receiving the satisfactory academic progress report by

submitting the appeal to the title IV officer on the school’s appeal form, Reasons for which students may

appeat a negative progress determihation include death of a relative, an injury o¥ iliness of the student, or

any other allowable special or mitigating circumstance. The student must submit a written appeal to the
factory academic Progress

gschool on the designated form describing why they failed to meet salis

standards, along with supporting do cumentation of the reasons why the determination should be revers ed.
This information should include what has changed about the student’s situation that will atlow them to0
achieve Satisfactory Academic Progress by the next evaluation point. Appeal documents will be reviewed
and a decision will be made and reported to the studeant within 30 calendar days of submittal. The appeal
decision will be left to the sole discretion of the School’s Director. The appeal and decision documents
will be retained in the student file. If the student prevails upon appeal, the satisfactory academic Progress
determination will be reversed and federal financial aid will be reinstated, if applicable.

Re-Establishment of Progress
Students not meeting atisfactory Academic Progress standards will be notified in writing of the actions

required to atain the minimum requirements for sttendance and academios by the next scheduled

evaluation.
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Fvaluation. Results (SAFP Reports)
All Satisfactory Academic Progress evaluations will be completed by the school within 7 school business
days following the evaluation period, students will be notified of the results of their cvaluation(s) either by

email (slectronically) or in person (paper), within that same time period. Stodent’s Qatisfactory Academic

Progress evaluations are maintained in the student’s file.

Interruptions, Leave of Absences, Course Completions and Withdraws

If enroliment is tempotarily interrupted for a Leave of Absence, the student will retuzn to school in the same

progress status as prior to the leave of absence. Howrs elapsed during a leave of absence will extend the
student’s contract period and maxitmum time frame by the same mumber of days taken in the leave of
absence and wilt not be included it the student's cumulative attendance percentage calculation. Students
who withdraw prior to completion of the course and wish to re~enroll will return in the same satisfactory

academic progress status as at the time of withdrawal.

Transfer Students .
Transfer Students are evaluated at the midpoint of the contrzcted hours or the established evaluation periods,
whichever comes fitst. Acoepted transfer houts for students entering from another institution will be

counted as both attempted and completed for the purpose of determining when the allowable maximumtime
frame has been exhausted. .

Veterans Funding and SAY ‘
Students receiving Veterans funding may notbe eligible for funding if they are not making SAP and are on

Satisfactoty Academic Progress warning, if applicable.

Title IV and Satisfactory Academic Progress
A student who does not achieve Satisfactory Academic Progress’s minimum standards and is not on

warping will no longer eligible for title IV funds.

Leave of Absence Policy (LOA)
Occasionally students may gxperience extended personal, medical or other problems that make it difficult

to attend class. ADVANCE BEAUTY TECHS ACADEMY will review request for a Leave of Absence
(LOA) for all students. A LOA is granted or denied at the sale discretion of the school Director or staff
designated in the Director’s absence, A Leave of Absence (LOA) request will be granted for no less than 14
calendar days and cannot exceed 180 calendar days in any given 12-month period. Leave of absences will
solely be granted for reasons such as medical event, jury summons, death notices and other -situations

approved by ADVANCE BEAUTY TECHS ACADEMY’S Director.

The request for a leave of absence must be accompanied by a written statement as to the reason for the
request and plan sor making up missed time and inciude supporting documentation (examples: medical
notes, JUry SUmMmons, death notices). All requests must be made in advance unless unforeseen circumstances
prevent the gtudent from doing 0. ADVANCEBEAUTY TRCHS ACADEMY may grant al.OAto a student
who did not provide a request prior to the LOA due to unforeseen circuristance if the institution documents
the reason for its decision and collects the request from the student at a later date. In this event, the beginning
date of the appraved LOA would be the first date the student was unable to attendschool because of the
accident, iilness or other approved event.
A Jeave of absence will extend the student’s contract period and maximum time frame by the same number
of days taken in the leave of absence. There will be NO additional charges while student is on an approved

LOA. A written Leave of Absence request must include all of the following items:

31




. Student must follow the Institution’s policy in requesting the LOA
o Student maust request the LOA in advance unless unforeseen circumstances prevent the student

from doing so.
o This request must be in writing
o The request must include the student’s reason for the LOA
o The request must include the student’s signature.

o LOA will not exceed 180 calendar days in any given 12-month petiod. . ‘
o Student’s contract period will be extended by the same oumber of calendar days taken in the LOA

and these changes to the entollment agreement will be initialed by all parties and/ox on an
addendum to the enroliment agreement, must be signed by all parties, or initialed by all parties if
made to the original enroliment agreement. '

. The student will be withdrawn if hefshe takes an unapproved LOA or if student does not refurn by
the expiration of an approved LOA.

o The student’s withdrawn date for the purpose of celculating a refund will be the student’s last
date of attendance ot the date that the student notifies the school that they will not be returning,

whichever is eatlier. ‘
Sindents returning from 2 leave of absence will teturn to the academic progress accomplished

before the start of the leave.

Male-Up Work & Make Up Hours
Students can make-up missed class hours at the end of their scheduled class day with Director Approval. In

addition, students may make-up hours by participating in school-sponsored events Or other exfra- curriculat
activities at which an Advance Beauly Techs Academy instructor is present.”

All assignments and homework ate due on scheduled test days. Students who were absent for theory,
whether excused or unexcused may make up all assighments, hamework, and missed test within the same
week the test was given. Failure to make up a missed fest and assignments within the same week will result
in a “O” (zero) grade when caloulating the academic progress evaluation period grade point average.

Conduct Policy
Sypdents are required to condact themselves in a mature and professional manuer, giving the proper respect

and courtesy to their classmates, clients and the staff of the. school. ADVANCE BEAUTY TECHS
ACADEMY sirives to have a progressive Conduct Policy, beginning with 2 verbal warning, followed by
a written warning, then suspension after which a student may be terminated for not cotrecting violations.

Below may be deemed violattons of the conduct pelicy:

Failure to follow the directions of school staff

Not participating in class or applying effort of the school’s salon floor
Reading material at school not related to your training

Teasing, narge calling or use of put — downs 10 other student and/or staff.

Leaving campus eazly without notifying staff in advance
Students receiving a clinic service at ADVANCE BEAUTY TECHS ACADEMY must be

supervised by an instructor. Students that wish to use their own products must be approved by
their instructor, prior to use., only school-provided products may be used withont this advance

approval, Failure to do such is subject to conduct policy. :
o Tools, products, and equipment owned by the school must be returned to your instructor by the

~ end of the day. _
o  Smoking is prohibited on the property of ADVANCE BEAUTY TECHS ACADEMY.

o Students may not have personal visitors during school houts.
Students may not receive incoming calls or make outgoing calls throngh the school’s business
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office. .
o Cell phone/text messaging usage is prohibited during class time. Tt is only permitted during break

time.
o The school is not responsible for lost ox stolen items.
o  Appears under the influence or has the odor of drugs (legal or iilegal)
o Not following school’s Dress Code
o School Rules & Regulations (given at orientation)

Termination Conduct Dismissal Policies
The following acts may result in immediate termination from ADVANCE BEAUTY TECHS

ACADEMY.

o Missing school for 14 sequential caiendar days
o Intoxication, Use, possession, sale, or distribution of drugs/alcohol.

o Chealing, copying, or the offering or receiving of umanthorized assistance in examinations, tests,

quizzes, or projects. The use of ceil phones and taking pictures of any exams.
o Cheating on clock howrs :
Stealing from students, staff, or the school.
Bullying-verbal, physically, and social media at any time.
Interference with aty instructor or administrator in comnection with carrying out their duties.
Use, possession, or sale of illegal firearms, weapons, ot dangerous objects is prohibited.
Activities that involve holding, pushing, tackling, wrestling or any other type of physical contact

or threat of physical contact,

=]

& 8 o ©

Grievance Policy and Complaints
Most problems or complaints that students may have with the school or its administrators can be resolved

through a personal mesting with the student’s instructor. If, however, this action does not resolve the matter
_to the satisfaction of the student, he/she may submit & written complaint to the main campus:
ADVANCE BEAUTY TECHS ACADEMY
2191 Sampson Ave
Suite #105
Corona, CA 92879

The written complaint reust contain a statement of the nature of the problem, the date the problem occurred,
#he names of the individuals involved, copies of documents if any, which contain information regarding the
problem, evidence demonstrating that the institution’s complaint procedure was propetly followed, and the
student’s signature. Students can expect to receive a written response within 10 business days.

A student or any member of the public may file 2 complaint about this institution with the Bureau for
Private Postsecondary Education by calling (888) 370-7589 or by completing a complaint form, which
can be obtained on the bureau’s Internet Web site www.bppe.ca.gov.

Student Services and Counseling
This institution does provide stndent counseling designed to help students achieve their fullest personal

development and make the best use of all of ADVANCE BEAUTY TECHS ACADEMY educational
resources. We offer guidance and advice beginning with your first admissions interview, The Faculty and
Administrative staff-will continue to be available for guidance throughout your enrollment at ADVANCE
REAUTY TECHS ACADEMY. Various gituations outside of school, such as transportation, your job, or
childcare, may arise that could jeopardize your ability to complete your studies, Faculty and staff want to
know about these situations so they cax help you stay on track toward your goals.
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Career Development and Job Placement Resources .

ADVANCE BEAUTY TECHS ACADEMY assists students in their careet development, sach as in-school
workshops on resuime writing, interviewing skills and customer service skills as well as building a client
base, retention and a job posting boaxd. The institution does not guarantec employment. Please note that
in order to comply with various Federal, State,and Local oversight agencies, ADVANCE BEAUTY
TRCHS ACADEMY is required to call employexrs that employ our graduates in order to verify

placement.

Housing
Advance Beauty Techs Acadery does not offer a housing facility and has no dormitories. Average cost

of housing is from $1100-$1450 fora 1.-hedroom apartment within a 5.mile radius.

School Library
ADVANCE BEAUTY TECHS ACADEMY has a school library Books and Video’s, CD’s which may be

checked out by presenting your timecard and the library card from the book signed out with your signature
at receptionist desk. All materials are to be kept on school premises. Axny other arrangement neeced will
only be approved by the school director. Use of school computers for internet study assignments and on-
line testing review for all programs will be done with a teacher’s approval only.

P Codes

0.8, Department of Labor’s Standard Occu ational Classification Codes (C

Cosmetology Barhering Esthetician Manicurist Teacher Trainee
Hair Stylist: 12.0407 Haireutting: 12.0407 TFacial Speclaiist: Manicurist: 12.0410 Cosmetology
12.0409 ‘ Teacher 12,0413
Hair Cotorist: 12,0407 Trimming: 12.0408 Make-up Artist: Pedicurist: 12.0410
: 12,0406 - :
Manicurist: 12.0410 Trimming: Hair Removal: : o o -
Beards12.0407 12,0404 ; e ) L o
Wig and Hair: 12.04 Shavitg: o ' Ty R
12.0408 . N PR L o

Requirements for Eligibility for Licensure
The California Board of Barbering and Cosmetology requires the completion of & Board approved course
vement of a passing grade on a Board of Batbering and Cosmetology administered

of instruction and achie
written and practical exam. The application can be found on the website of the California Board of
$125 non-refundable

Barbering and Cosmetology. The Board of Barbering and Cosmetology requires a
initial license fee to accompany the completed application. Students are required to pre-apply to the

California Department of Consumer Affairs for their licensure exam. The following are the eligibility

requirements.

e Complete the requited hours from a California Board approved school(s) and attached the Proof

of Training Document(s).
o Be atleast 17 years of age.
e Completed the '10th grade in a public school or its equivalency.
o Committed no acts or crimes constituting grounds for denial of Hoensure under Section 480 of the

Business and Professions Code.

Cosmetology Program: Completed 1000 hours in a Board approved school.
Barbering Program: Completed 1000 houss in a Board approved school.
Esthetician Program. Completed 600 hours in a Board approved school.
Manicurist Progran: Completed 400 hours in a Board approved school.
Teacher Trainee Program: 600 hours in a Board approved school.

e 2 © o @

34




Student Tuition Recovery Fund (STRF)

The State of California established the Student Tuition Recovery Fund (STRF) to relieve ot mitigate
economic loss suffered by a student in an educational prograin at & qualifying institution, who is or was a
California resident while enrolled, or was enrolled in a tesidency prograi, if the student enrolled in the
institution, prepaid tuition, and suffered an economic loss. Unless relieved of the obligation to do 8o, you
must pay the state-imposed assessment for the STRF, or it must be patd on your behalf, if you are a student
in an educational program, who {8 a California resident, or are enrolled in a vesidency prograim, and prepay

all or part of your tuition,

You are ot eligibie for protection from fhe STRE and you are not required to pay fhe STRT assessment, if
you are not a California resident, or are not enrolled in a residency pro gram."

Ttis impottant that you keep copies of your enroflment agreement, financial aid documents, receipts, ot any
other information that docurnents the amount paid to the school, Questions regarding the STRF may be
directed to the Burean or Private Postsecondary Bducation, 1747 North Market Blvd., Ste. 225,

Sacramento, CA 95834, (91 6) 574-8900 or (888) 370-7589.
To be eligible for STRF, you must be a California resident or are enrolled in a residency program, prepaid
tuition, paid or deemed to have paid the QTRF assessment, and suffered an economic loss as a result of any
of the following: '
1. The institution, a location of the institution, or an educational prolgram offered by the institution
was closed or discontinued, and you did not choose to participate in a teach-~out plan epproved Dy
the Bureau ot did not complete a chosen teach-out plan approved by the Bureau.
2. You were enrolled at an institution or a location of the institution within the 120 day period
before the closure of the institution or location of the institution, or were enrolled in an educational
program within the 120 day period before the program. was discontinued.

3. Vou were enrolled at an institution or a location of the institation more than 120 days before the

closure of the institution or location. of the institution, in an educational program offered by the
institution as to which the Bureay determined there was a si gnificant decline in the quality or value

© of the program More than 120 days before closure.
4. The institution has been ordered to pay a refund by the Bureay but has failed to do so.

5 The institution has failed to pay or reimburse loan proceeds under a federal student loan program
as required by law or has failed to pay or reimburse proceeds received by the institution in excess

of tuition and other cosis.

6. You have been awarded restitution, a refind, or other monetary award by an arbitrator or court,
based on a violation of this chapter by an institution or representative of an institution, but have
been unable to collect the award fram the institution,
7. You sought legal counsel that resulted in the cancellation of one or more of your student loans
and have an invoice for services rendered and gvidence of the cancellation of the student loan or
loans,
To qualify for STRE reimbursement, the application musi be received within four (4) years from the date
of the action or event that made the student efigible for recovery from STRF.

A student whose loan is revived by a loan holder or deht collector after a period of non-collection may, at
any time, file a written application for 1ecovery from STRF for the debt that would have otherwise been




eligible for recovery. If it has been more than four (4) years since the.action or event that made the student
eligible, the student must have filed a writien ‘application for recovery within the original fout (4) year
period, uness the period has been extended by another act of law,

THowever, no claim can be paid to any gtudent without a social security mumber 01 @ taxpayet identification
numbet,

Questions regarding the STRF may be directed to the Bureau for Private Postsecondary Fdueation,

1747 North Market Blvd., Ste. 225, Sacramento, CA 95834, (916) 574-8900 or (888) 370-7589.

Institational Refund Policy and Procedures
Applies to all serminations for any reasom, by either party, including a stu

. cancellation, or school closure.
1. Advance Beauty T cche Academy’s shail refund 100 percent of the amount paid for

institutional charges, less 2 reasonable deposit or application fee not to exceed two hundred

fifty dotlars ($250), if aotice of cancellation is made through attendance at the first class

session, or the seventh day after entollment, whichever is later (cancellation period).

9. After the cancellation petiod, the institution provides a pro rata refund of ALL funds paid
for tuition charges 10 students who have completed 60% or less of the period of
attendance, Once more than 60% of the enroliment petiod in the entire course has glapsed
(including absences), there will be no refund to the student.

3. This policy applies t0 all students.

4, 'This poticy 18 hased on scheduled houts.

5 The registration fee is a non-refundable. Bquipment, books, supplies, tools, uniforms, kits
are non-refundable. ' '

6. Tfyou cancel the agreement, the school will refund any money that you paid, less any
deduction for registration fee, equipment, books, supplies, tools, uniform and kits as
described in the refund policy above.

7. 1f you withdraw from school after the cancellation period, the refund policy described
above witl apply.

8. Tfthe amount that you have paid is more than the amount that you owe for the time you
attended, then a refund will be made within 45 days of the official withdrawal date. See

dent’s decision, cougse of Programm

Refund section below. If the amount that you owe is more than the arhount that you have
already paid, then you will have to arrange with the Director to pay that halance.

TG, EAea by SeHooL. W

PerGait of Schcduted Tume’, . o
Pro-rata calculation based upon scheduled

(0-60%
hours
60.01% and over 100%

*Hligible entolled veterans receive a 100% pro ~rata refund, including a $10.00 registration fee, if
applicable.

Retarn to Title IV Funds Policy
The Federal Return of Title TV funds formula (R2T4) dictates the amount of Federal Title IV aid that must
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be returned to the federal government by the school and/or the student. T he federal formula is applicable to
an eligible stadent receiving federal aid when that student withdraws at any point during the payment period.

If & student did niot start or begin attendance at the school, the R214 formula does not apply.

Official Withdrawal Process: If a student wishes to withdraw from school, they must notify the school
administration department. The notification may be in writing or orally. The date the notification is received
is the date of determination, The adminisiration department must begin the withdrawal process.

For unofficial withdrawals a student’s withdrawal date at a school that is required to take attendance is their
last day of physical atfendance. Their date of determination is 14 days after they cease attendance,

The federal formula requires a Return of Title IV caleulation if the student received ot could have received
(based on eligibility eriteria) federal financial assistance in the form of Pell Grants, Direct Loans or Direct
PILUS Loans, FSBOG, TEACH, and Iraq Afghanistan Service Grants (IASG) during the payment period.
The percentage of Title IV aid earned is equal to the percentage of the payment pertod that was completed
as of the withdrawal date if this cccurs on or before the 60% point of time. After the 60% point of the
payment petiod (or peried of enrollment depending on what your school uses) the student is considered to
have earned 100% of the aid for the period. The percentage that has not been earned is calculated by

subtracting the percentage of Title IV aid earned from 100%.

The percentage of the payment period completed is calculated by the hours scheduled in the payment
period as of the withdrawal date divided by the scheduled houts in the payment period.

The amount to be returned is calculated by subtracting the amount of Title IV assistance earned from the
amotnt of Title IV aid that was or could have been disbursed as of the withdrawal date.

If a student receives less Title IV funds than the amount earned, the school will offer the student a
disbursement of the earned aid that was notreceived at the time of their withdrawal which is called a post-
withdrawal disbursement. Post-withdrawal disbursements will be made from Pell Grant funds first, if the
student is eligible. If there are current educational costs still due the school at the time of withdrawal, a
Pell Grant post-withdrawal disbursement will be credited to the student’s account. Any remaining Pell

fFunds must be released to the student without the student having to take any action. The funds niust be
released as soon as possible but no more than 45 days after the date of determination, Any federal loan
program funds due in a post-withdrawal disbursement must be offered to the student and the school must

receive the student’s authorization before crediting their account.

Tf a credit balance still exists on the student’s account after the R2T4 and institutional refund caleulations
are done, that credit balance must be used to pay any grant overpayment that exists based on the current
withdrawal within 14 days from the date that the R2T4 caloulation was performed. The overpayment must
e eliminated prior to offering a credit balance to a student. :

The following Title IV return distribution is used for all FSA students.

1. Unsubsidized Divect Loan
2. Subsidized Direct Loan

3, Direct PLUS Loan (Parent)
4, Federal Pell Grant

5. Traq Afghenistan Service Grant
Returns must be made as soon as possible to the federal programs but no later than 45 days afier the date

of determination.
a7
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The law reqﬁires that a student is responsible for all unearned Title IV program assistance that the school

is not required to return, This is determined by subtracting the amount retarned by the school from the total
amount of nnearned Title TV funds to be returned.

Accreditation

ADVANCE BEAUTY TECHS ACADEMY is accredited, by a National Accrediting Commission of
Career Arts and Sciences (NACCAS’s) and its accreditation is currently on probation. The National
Accrediting Commission of Career Arts and Sciences (NACCAS’s) located at 3015 Colvin Street,

Alexandria, VA 22314 and can be reached at (703)600-7600.

Bankruptcy Histoxy
ADVANCE BEAUTY TECHS ACADEMY does not have a pending petition in bankruptey, is not
operating as a debior in possession, has not filed a petition within the preceding five years, or has had a

petition in bankruptcy filed against it within the preceding five years that resulted in reorganization under

Chapter 11 of the United States Banleruptey Code (11 17.8.C. Sec 1101 et seq.).

Access to Student Records and Privacy Policy
Students are guaranteed the right to access and review their educational file, Students must submit a written

request to review their file to the school’s Director, The student will be granted supervised access 1o their
records within 10 business days of the request, Students have the right to tequest that a school correct
records, which they believe to be inacourate or misleading. Any third-party request for information will
require written authorization from the student.

ADVANCE BEAUTY TECHS ACADEMY provides access (0 student records without written consent
to its accrediting agency, the United States Department of Education, the Bureau for Private Postsecondary
Bducation (BPPE), National Accrediting Commission of Career Arts and Sciences (NACCAS) the
Department of Veterans Education Depariment or any other regulatory agency. The institution maintains a
record of all release forms and requests for information. ADVANCE BEAUTY TECHS ACADEMY
protects the privacy of student education records in compliance with the Family Bducational Rights and

Privacy Act (FERPA).

Records Retention and Academie Transcripts

Records must remain onsite for 6 years and transcripts are kept permanently in compliance with California
CEC 94900 and National Accrediting Commission of Career Arts and Sciences (NACCAS). Students who
need a Proof of Training or a transcript of their training may contact the school office and request the
Records Request Form. Transcripts are not provided to students who have ledger balances. The first
copy of the official transeript is provided at no charge, at graduation or separation from Advance Beauty
Techs Academy. Copies ate available upon advance payment of the transcript fee of $25.00, within 7-14
days. Transctipts may only be released to the student upon receipt of a writien request bearing the student’s
signature, No transcript will be issued until all tuition and other foes due the institation paid in full.

Notice Concerning Transferability of Credits and Credentials Karned at oux Institution
The transferability of credits you earn at ADVANCE BEAUTY TECHS ACADEMY is at the complete

discretion of an institution to which you may seel to transfer. Acceptance of the certificate and credits for
Manicurist, Batbering, Teacher Traince Program or

services and hours you earn in the Cosmetology, ‘
Tsthetician program(s) is also at the complete discretion of the institution to which you may seck to transfer.

If the diploma, cloclc hours and services that you earn at this institution is not accepted at the institution to
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which you seek to transfer, you may be required to repeat some Or all of your coursework at that institution.
For this reason, you should make certain that your attendance at thig institution will meet your educational
goats. This may include contacting an institution to which you may seek to transfer after attending
ADVANCE BEAUTY TECHS ACADEMY to determine if your certificate, eredits, hours and services

willtransfer.

Graduation Requirements ,
To graduate from ADVANCE BEAUTY TECHS ACADEMY and receive a Diploma from the school,

students must have completed all the requisite clock hours, have paid all tuition and fees in foll, have
performed the required number of written exams and practical opetations required by the Siate of
California for licensure. There isa final mock practical and final written test, on which a score of 75% for

higher is requited to graduate.

Students will be assisted in completing the necessary documents to file for the appropriate State Board of
Barbering end Cosmetology Examination. On completing graduation requirements, the student is given
the original Proof of Training and sign documentation to upload for online appiication.

Faculty & Staff
The faculty ADVANCE BEAUTY TECHS ACADEMY is hired based on their expertise in their particular

field of beauty and wellness. Our faculty members are highly skilled educators in hair, skin, and nail care,
They are dedicated in providing you with the skill-set necessary for you to become a suceess while helping
you fo tnderstand the importance of theory and practical training as you explore the many facets asa student
of Cosmetology, Barbering, Rathetician and Manicurist.
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Advance Beauty Techs Academy
Faculty and Staff

President, Owner & School
Director&
Veteran’s Certifying Official
Yolanda T, Duran

Director of Education
Karen Stadick
28 years experience
as a licensed Cosmetologist
Financial Aid At})n;lﬁss;ins
Officer
Victoria Espinoza VA Officer
Natalie Guiza
Instruetors
Rochelle Leftridge
A 26 years expetienced as a licensed Barber
f}ﬁ;ﬁeﬁ Offieer Admin Assistant Stephine Guthrie
pinoza Josie Gatcia 99, vear. +onced as a licensed
years experienced as a license
Angela Duran Esthetician/Cosmetologist.
— Tyson Stadick
Receptionist 9 years experienced as a licensedBarber
Angela Vanillo 28 years’ experience as a licensed
Cosmetologist
Substitutes : Amanda Maytorena
Terri Barrasa : 14 yeats expetienced as a licensed
Yolanda Duran . Cosmetologist
Tyson Stadick
Karen Stadick
Stephine Guthrie Paul Scott
Rochelle Leftridge 15 years experienced as a licensed
where all instruction occurs Barber
Lorraine McKinn
36 years experienced as a licensed
Manicurist
Ameythst L
6 years experienced as a licensed.
Esthetician
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pre-Enrollment Acknowledgements

By signing this document stadent acknowledges that they have received the following in electronic or print format
prior to enroliment:

In School Catalog

e [ |State Licensing Requirements

["{SAP Policy

@

o [Course Program Outline

On Web Page and Electronically reviewed priox to enrollment

[JProgram Outcomes and Performance data for State of California and on web page https;//abt.edu.

["Program Outcomes and Performance data for NACCAS and on school’s web page hitps:/abt.edu,

[ICampus Security Act Disclosure (Clery Act)

[Drug and Alcohol Abuse Policy
Pre-Employment Disclosure In order to work in the Cosmetology and Barbering fields prospective students,
understand:

[l¥ou must be licensed in order to practice or give services fo the general public in your field of interest,

[JAs a professional in the Barbering and Cosmetology industries must stay in compliance with regulatory

agencies to understand what their responsibilities are to practice your craft.

[ The Barbering and Cosmetology industries that sormetimes require lots of bending, standing and
sometimes being exposed to chemicals, Make sute to follow manufactures's direction for tise of chemicals and
discarding of products, Wear masks, gloves, etc., for your protection as 2 provider and protect your client from
injuries as well.

[ Tindustry Prerequisites: T understand industry prerequisites for employment (included in catalog) in the
profession including, but not fmited to physically demanding postures, professional public demeanor and licensure.
[ITc become employed and stay employed you'll need to meet the requirements set forth by your

employst.
Other

[ ]I received a copy of the California State Board of Barbering & Cosmetology Act & Regulations
Booklet, in print or electronically

Student Name (Print): Date:

Student Name (Sign):
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APPENDIX A

Financial Aid Disclosures/FERPA

FINANCIAL AID-CONSUMER INFORMATION

Based on a combination of approvals, authotization, and accreditation; our students are eligible to apply for and
receive tuition aid and financial agsistance while attending the college.

A list of these programs include:

Federal PELL Grant Does not require repayment (FPELL)***

FDirect Stafford Loans - Subsidize: Must be repaid FDirect Stafford Loans - Unsubsidized: Must be repald#¥*
FDirect Plus Loans: Must be repaid ***

w#%dgnotes the programs available at this institution

GENERAL FINANCIAL AID INFORMATION: If you wish to apply for financial aid or you have
guestions, or you need sections of the handoool clarified, contact the financial aid office at the school.
Additional information regarding the student aid programs available at Advance Beauty Techs Academy may
be found in 11The Student Guidell and the free Application for Federal Student Aid published by the U.S.
Department of Education. Additional information may be obtained by calling the Federal Student Aid
Information Center between 9:00 a.m. and 5:00 p.m. (Bastern Time), Monday through Friday at 1 (800) 433-
3243, (Internet access is also available @ http://www.fafsa.ed.&.Q.Y) or hitp;/studentaid.ed. gov)
COMPLIANCE STATEMENT: The Federal Privacy Act of 1974 requires that students be notified that the
disclosure of his/her social security nmumber is mandatory, The social security numnber is used to verify students'
identities, to ptocess the awarding of funds, the collection of funds, and the tracing of individuals who have

borrowed funds from federal, state or private programs.

FINANCIAL AID MECHANISM

Congumer Information: In an effort to assist students in making a more informed decision about enrolling, the
acadeny provides the following document disclosures on paper and/or on website: California State School
Performance Fact Sheet, Federal Disciosures (Net- price caleulator, Right-to-know Act How are our students
doing?, Gainful Employment, Admissions Disclosures, Crime Statistics Report and Procedures-Clery Act,
Constitation & Citizenship Day (Sept. 17), Drug and Alcohol Abuse Policy, FHRPA, textbook disclosure, GED
. classes availability, Copyright protection policy, and voting information

(hitp://www.s08.C8. gov/elections/elecﬁons_vr.htm). Financial Aid Mechanism: This is a mechanism that
reduces out-of-pocket costs that the student and/or parent must pay to obtain a specific postsecondaty education.
Presented differently, financial aid is money made available to fielp studenis meet the cost of college
attendance. Financial aid inchudes grants and loans. Grants do not have to be repaid. Loans usually have low
interest rates that a student must repay in accordance to the individual loan program terms. Most of the Federal
Loan Programs can be arranged {0 requite payment after a grace period of several months upon graduation, or
upon the student’s termination from the program of if a student’s attendance falls below half time. Financial aid
is awarded to students who have “need”. Need is the difference between the amount of money that the family
will be expected to contribute to meet student costs and the cost of education at this school.

Compliance Statement: The Federal Privacy Act of 1974 requires that students be notified that the disclosure
of his/her social security number is mandatory, The social security number is used to verify students’ identities,
to process the awarding of funds, the collection of funds, and the tracing of individuals who have borrowed

funds from federal, state or private programs. The U.S. Department of Education Title IV Student Financial Aid
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Programs: The academy is approved for and does participate in the following USDE Title [V progtams intended
to defray the costs of attendiag for those students eligible for financial aid considerations: Grant (Free) Aid (this
aid does not have to be repaid): Federal Pell Grant Program (FPELL) - $5,645 maximum anoual Limit for 2017
Award Year and $5,815 for 2018 $5,920 Award Year (Does Not require repayment). Federal Supplemental

Fducational Opportunity Grant Program (FSEOG)* — Funds are limited in nature; therefore, awards are based

on availability of funds at the school. Maximum Annual Award given to school to distribute to students meeting

eligibility requirements is 34,000 (Does Not require repayment) Loans to Student andfor Parent (this aid MUST
be REPAID| These Loans are NOT Discharged by Bankruptey): Federal Direct Student Loan Program —
Subsidized loans a need base loan (interest earned while in school and during grace period is covered by the
USDE)**. As of July 1,2012 borrawers without & loan balance will have Limited Eligibility of up to 150 % of
published course length, this calculation would take into account loans received from prior institution attende

4 Unsubsidized loans are no-need based (interest earned while in school and during grace period may be
delayed until the repayment period and will be added to the loan balance)**, Parent loans (PLUS) — interest due
. Joan is made. Students are encouraged to keep their loan debt as low as

from parents as last disbursement on a
possible. These loans are aggressively collected by the USDE and its contractors, [nterest liability on late
damaging to credit history and foture

payments is very expensive. Defaulting on a stadent loan is very
borrowing powet, Loan levels are specificaily designated to the course of study at this institution. For example,

if the student attended two years ata community college, but it enrolls it a course that is one acadernic year
long without any trapsfer hours, the correct student level will be 1 and not 31d loan level, For more specific
information on each program please vefer to the student guides available at Student Guide
http://studentaid.ed.gm'students/pubIicaﬁons/studcnt guide/index.html,

Direct Loan Basics for Students, and Direct Loan Basics for Parents.
(*) Funds are limited in nature; therefore, awards are based on availability of funds at the school.

(*#) Annual foan Hmits and based on educational levels within the course of enrollment, Loan levels are
specifically designated to the course of study at this institution. For example, If the student attended two years at.
2 community college, but it enrolls in a course that is one academic year long without any transfer hours, the
correct student level wilt be 1 and not 3pd loan level. For more specific information on each program please

tefer to the student guides available at Student Guide

http://studentaid.ed.gow’students/publications/student cuide/index. html
Direct Loan Basics for Students Direct Loan Basics for Parents PDF Spanish version PDF [3MBE]

Student Eligibility Requirements: To be eligible for financial aid, a student must:

o Have financial need,

« Be a citizen or an eligible non-citizen;

» have a valid social security Card Except applicants from
or The Republic of Palau

« Be registered for selective sorvice (if a male between the age of 18-25);

» Be admitted as a regular student in an eligible program;

» Be meking satisfactory progress (as defined by the school’s policy) in the course of study;
» Have signed a statement of educational purpose;

» Not owe a refund on a FPELL Grant o FSEOQG at any school;

« Not be in default on a Perkins Loan or Stafford Loan/SLS/PLUS/Direct Loan at aty school;

« Have a High School Diploma, (or its equivalent) a GED, or have demonstrated the ability-to-benefit329

Agree to use any federal student aid received solely for educational purposes

the Marshall Islé.nds, Tederated States of Micronesia

Application for Aid, Procedures, and Forms: Financial aid applications for this institution consist of the

following: Free Application for Federal Student Aid (FATSA) this form needs to be completed as instructed on

the form. The FAFSA may be filed on paper and delivered to the school, or the student and parents may go to

FAFSA on the Web, Using FAFSA on the Web provides the stedent and/or patents the ability to use the IRS

retricval tool to obtain tax information from the IRS on completed taxes. TDocumentation to substantiate the data
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entered on the form may be required by i financial aid office. Forms and assistance in completing them are
available at this school during schoot hours. In addition to the FAFSA, the institution requires a series of forins
as they apply to the individual student aid program and to the student’s individual family circumstances.
Federal Pell Grant Program: Funds received under this program are not subject to repayment from the
student. Deadline: FAFSA applications must be received by Tune 30 in the year on which the application is
intended for. SAR or ISIR must be submitted to the financial aid office by September 15, of the award year
from which aid is requested from, ox your last day of enrollment in 201, whichever comes first. A valid ISIR
requires signatures of student, spouse and/or parents, when the TSIR has been corrected. Renewal Process: A

FPELL Grant award is received for one award year {July 1 to June 30 of the following yeaz) and is not

automatically renewed for fhe next award year, Students must re-apply for the FPELL Grant and submit 4 copy

of the new SAR or ISIR to the financial aid office for each award year. Maximum Annual Award: $5,815 for
2017, $5,920 for 2018 (one academic year in two equal payment periods) Maximum Lifetime Eligibility Used
for Pell 600%- A student’s maximum amount of Pell Bligibility is 6 scheduled awards, as measured by the
percentage of «_ifetime Eligibility Used”(LEU) field in COD (one scheduled award equals 100% LEU)
Disbursement; They are made based on 2 per payment period via a check payable to the student or via a direct
credit to the student’s tuition account. Pederal Supplemental Educational Opportunity Grant (FSEOG), Funds
received under this program are not subject to repayment from the student. Deadiine: You may apply during the
enroilment process, using the FAF A form. The school will provide you a letter listing the amount and types of

financial aid you will be awarded, including the FSEOG award. Maximum Annual Award: $4,000

Disbursement: Made based on pex paymens period via a check payable {o the student or via a dircet credit to the

student’s tuition account. Priority for FSROG funds will be given to students eligible for Pell Grant. This
institution has a year-round enroliment. Therofore, funds will be awarded in a manner that funds would be
available to students enrolling throughout the entire year, If SEOG funds are otill available, a second priority
will be given to Non-Pell recipient students with the lowest Bxpected Family contributions enrolled during the
last fhree months. 4

Federal William D. Ford Direct Loan Program TPunds received from either of the loan programs are subjected to

repayment from the student. Before a loan document is submitted to the USDE, students must be fully aware of

the financial responsibilities undet these loan programs, the rights that the student has under the individual loan

program conditions, and the consequences of failing to meet the repayroent obligations.

Federal Direct Subsidized Loan Federal Direct Subsidized Loans are made directly to students from the U.S.
Department of Education. Subsidized loans are need based. Students may borrow up to the amownt of the
student’s cost of attendance less other expected financial assistance (not to exceed annual loan limits).

The Federal Government pay interest cubsidies while the student is enrolted or during periods of deferment.

Student would pay a combined origination/guaranty fee of a variable percentage but not to exceed 3% 20

- rebated directly to the U.S. Department of Education. Students may receive both subsidized and Unsubsidized
loans provided the combined amount borrowed does not exceed applicable loan limits and that the student’s
cligibility for a subsidized Pederal Stafford Loan be determined prior to determining eligibility for the
Unsubsidized loan. The law also stipulates that borrower may apply for

‘a single repayment schedule,
Maximum Annual Award: First level $3,500, Second level $4,500, Third level $5,500 (Max aggregate

$23,000). These loans ate subject to a maximum eligibility of up to 150% of the length of the program of study.
Previous loans obtained could affect the student 150% eligibility. Federal Direct Stafford Unsubsidized Loan
These loans expand the ability of the U.8. Depariment of Bducation to make “Unsubsidized” Federal Stafford
Loans to students. These loans carry many of the same terms and conditions associated with subsidized Federal
Stafford Loans with the following two exceptions:

(1) Unsubsidized loans are ot need hased. Students may bozrow up fo the amount of the student’s cost of
attendance less other expected financial assistance (not to exceed annual loan limits).

(2) The Federal Government does not pay interest subsidies to the lender while the student is enrolled or during
periods of deferment. Interest must be paid or capitalized, i.e, added to the principal,
Deadlines: Applications need (o be submitted at least 30 days before the end of the loan period for which the
loan has been requested. The student is responsible in locating his or her own lender that participates in the
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to the school and credited to the student’s tuition account. It s the
student’s responsibility to submit all required forms and documentation to the financial aid office before
disbursement. For additional information, read the pamphlet "Direct loan Entrance Counseling Guide"
Determining Need: The information you report on the FATSA form when you apply for aid, isused ina
formuia established by U.S. Congress that caleulated your Expected Family Contribution, The Academy utilizes
fhe Free Application for Federal Student Aid (FAFSA) for students applying for aid. This form will be
processed by a contracior of the U.8. Department of Edueation at no cost to the student. The results will be
provided in the form of an Blectronic Student Aid Report with the caleulation of the Expected Family
Contribution. A SAR will be mail to the student and an ISIR to the institutions listed on the FAFSA. Both forms
will provide the Hxpected Family Contribution (EFC) that will be used against the student Cost of Attendance

(COA), the difference between these two is what is called student Need.

Disbursement: Checks are issued

Cost of Attendance:
This institution uses the annual budgets published by the CALTFORNIA STUDENT AID COMMISSION. The .

estimate amount 1t will cost a student to g0 to school during an academic year of approximately 9 months 18

stated below. Blements included in the budget:
Tuition Actual cost

Registration Fee Actual cost
Books and supplies Actual cost
Total institntional cost  Total

Living cost allowance (2019-2020) Sample uses & nine mouths period):

Living arrangements while in school  with parents On Campus Off campus
Room and board $4,599 Actual cost $11,493
Transportation 1,134 864 1,278
Personal/misc. 3,132 2,225 2,871

(The cost of uniforms is included in the personal allowance of included in the school chatges)

Award Concept, Selection of Recipients and Packaging Criteria! This institution does not receive enough
Campus-Based funds to satisfy all the stodent financial needs. Therefore, the Academy emphasizes the SELF-
HELP CONCEPT of student financial assistance, The SELE-HELP CONCEPT is on a first-come, frst-served
basis when awarding eligible applicants. If the student does not wish to assume the combined debt of two or
more loans, they may decline any loans offered by the school. ALL LOANS MUST BE REPAID. The SELF-

~ HELP CONCEPT lists types of financial assistance in the following order:

1, Family contributions

2. Other resourees

3. Federal PELL Grant

4, Self Help (Stafford and/or, PLUS Loans)

The Academy awards from the Federal Supplemental Bducational Opportunity Grants in accordance with the
following policy: The institutional participation in the Federal Educational Opportunity Grant is limited to the
amount of funds given to the institution for an entire award year (July 1 to June 30). Due to the limited amount
of funds available to the Academy, it is literally impossible to award FSEOG to all students applying for aid.

Therefore, the institutional policy to select FSEOG recipients is as follows: This {nstitution has a continuing

enroliment process in which students may start each Tuesday of each week or Wednesday when Tuesday is an
e entire award year, the institution

observed Holiday. In order to ensuxe d fair distribution of funds through th
will make SEOG awards using data from the year presiding the current year, by using student enroliment, EFC

and Pell Grant data to determine how to distribute the SEOG funds available. Based on last year’s data, the

instifution expects an entollment of 30 new students meeting the “gxceptional need” criteria to be enrolied

during the 7/1/14 to 6/30/15 period. Therefore, the awards to those students will be $200 through the entire
period. Students with “exceptional need” are defined by this institution as students that have an expected family
contribution (EFC) of Zero (00000) that will otherwise be eligible for the FPELL Grant Program during the
{iment figures change, and/or additional funds become available o the institution, a

de from those student’s ineligible for the FPELL Grant Program with the lowest

d year (Match to June).

saime award year. If enro

second selection will be ma

expected family contribution that enrolled during the last quarter of the awar
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Both selections will be made from students, whose file has been completed, with 50 issues pending regarding
ihe students’ eligibility for Federal Aid. Incomplete files wifl not be considered in the selection critetia due to
possible lack of documentation, Awards will be made as long as funds are available throughout the award year.
Recoveries: Recoveries vesulting from uneatned Title TV Funds are dJue from the student and st be paid in
accordance to the terms stated in the promissory note of the student loans. If fimds from the granis programs
stifl due from the student, those funds are payable at the rate of 50%. Grant funds due from the student must be
repaid within 45 days from the student's withdrawal date. grudents may meke repayment arrangements with the

10.8. Department of Fducation within the 45 days and present proof of such arrangements to fhe institution, If

no repayment is received nor arrangements are presented, the institution will refer the debt to the U.S.
forted by the U.S. Department

Department of Rducation, The student will no longet be eligible for aid until in

of Bducation.
Transfer Student: A student, who attended a post-secondary institution before the enroilment at Advance

Beauty Techs Academy is required to provide a Pinancial Aid history from each of the institutions attended
within the last six months before the enroliment at this institution. Ifa financial aid history is required, no aid
may be advanced from the loan proceeds. Ald from other programs may be advanced to cover the first payment
period. No additional aid will be available to the student until all Financial Aid history ig received by Advance
Beauty Techs Academy. ' .

. Refunds: If any refunds are due based on the Return of Title IV calculation or based on the institutional refund
policy calculation, any refunds will be made as soon as possible but not Jater than 45 days from the
determination of withdrawal date in the order stated in section CER. 34 section 668.22. The order of payment of
refunds is, .

1 Unsubsidized Loans from FEELP or Direct Toat,

2. Subsidized Loans from FFBELP ot Direct Loan,

3 Perkins Loans, '

4 PLUS (Graduate Students) FFELP or Direct T.oan,

5 PLUS (Parent) FFELE or Direct Loan,

6 Pell Grant,

7 Academic Competitiveness Grant (ACG),

8 National SMART Grant,

g Federal SEOG, .
10, Other. This order would apply in accordance to the aid programs available at the institution.

Verification Policy and Procedures: Federal regnlations 34 C.F R, Part 668, Subpart E, dated March 14, 1986
April 29, 1994, November 29, 1994 _executing legisiation 20 17.8.C. 1094 governing the title IV programs
require schools to be sure of certain applicant-reported data. These regulations require schools {0 develop
written policies and procedures for verification, The school i required to make these policies available to all
applicants for financial aid, as well as prospective students upon request. This procedure is pait of the
Admissions and Counseling process. To follow the regulations and achieve consistency governing this process,
the following verification policies apply 10 all applicants for Title TV programs. Under the regulations, the
school will not disburse FPELL or Campus-Based aid, nor certify Stafford/PLUS loan applications, until
completion of verification process.

WHO MUST BE VERIFIED: The policy of this school shall be to verify those students selected by the
peed analysis (ISIR) gystem for verification Verification exclusions

» Death of the student, You don’t have to continue verification if you made an interim disbursement and the
student died before vyerification was completed. You cannot make any additional disbursements, except for
TWS funds already earned, to any of the student’s beneficiarics. You cannot originate or disburse his Direct
Qubsidized Loan or consider any fnterim disbursement you made of Pell, Petkins, or FSEOG funds or
provisional FWS employment to be an overpayment. See Chapter 2 of Volume 5.

» Not an aid recipient. The student won’t receive Title IV aid for reasons other than 2 failure to complete
verification. This includes being ineligible for that aid and withdrawing without receiving it.

o The applicant is eligible to receive only unsubsidized student financial assistance.

o Applicant verified by another school. The stadent completed verification for the curent award year at another
school before transfetring. Her PAFSA data must be the same as it was at the previous school, and you must get
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+ letter from that school stating that it verified her application and providing the transaction number of the

pertinent valid ISIR,
» Post enrollment, The student was selected for verification after ceasing to be enrolled at your school and all

(including late) disbursements were made, Unless you have reason to believe it is inaccurate, you don’t have to
verify the reported FAFSA information of the parents of a dependent student if any of the following apply:

« Roth of the parents ate rentally incapacitated.

» They are residing in a cowntry other than the United States and can’t be contacted by normal means.

« They can’t be located because the student does not have and cannot get their contact information. Unless you

have reason to believe it is inaccurate, you don’t have to verify the reported FAFSA. information of the spouse

of an independent student if any of the following apply:355
« The spouse has died.

- He is mentally incapacitated.
« He is residing in a country other fhan the United States and can’t be contacted by normal means.

« He can’t be located because the student does not have and cannot-get his contact information. REQUIRED

VERIFICATION ITEMS: :
) » 1.5, income tax paide Bducation credits ° Untaged IRA distributions » Untaxed

» Adjusted gross income (AGI
pensions ° IRA deductions and payments ¢ Tax-exempt interest » Other untaxed income ° Income earned from

work « Household size » Number in college * Supplemental Nutrition Assistance Program (SNAP, formerly
food stamps) * Child support paid - High school completion status ° Identity/statement of educational purpose
Verification tracking groups Students who are selected for verification will be placed iv one of the five

_ following groups. The group determines which FAFSA information must be verified for the student. Standard
Verification Group. Tracking flag V1. Students in this group must verify the following if they are tax filers: °
adjusted gross income ° 1.8, income tax paid » untaxed portions of IRA distributions ° untaxed poxtions of
pensions ¢ IRA deductions and payments ¢ tax-exempt interest income ° education credits ° household size
number in college * Supplemental Nutrition Assistance Prograim (SNAP) benefits « child support paid Students

ify the following: « income earned from work ° household size * numbet in

who are not tax filers must verl
college « SNAP benefits ° child support paid Tracking flag V2 Reserved for future use by the Department. Child
d by them or their

Support Paid Verification Group. Tracking flag V3. gtndents must verify child support pai

spouse, their parents, or hoth, Custom Verification Group. Tracking flag V4. Students must verify high school

completion status and identity/statement of educational purpose in addition to receipt of SNAP benefits and

payment of child suppott. 6 Aggrogate Verification Group. Tracking flag V5. Students must verify high school
ddition to the items in the Standard

completion status and identity/stateroent of educational purpose in a
Verification Group. Household Resources Group. Tracking flag V6. Students must verify the items in the
Standard Verification Group as ~well as certain other untaxed income onl the 20202021 FATSA: » payments t0
tax-deferred pension and retirement savings plans (Questions 45a and 94a) « child support received (Questions
45¢ and 94¢) « housing, food, and other living allowances paid to membezs of the military, clergy, and othets
(Questions 45g and 94g) * yeterans’ non-education benefits (Questions 45h and 94h) = other untaxed income
(Questions 451 and 94i) » money received or paid on the applicant’s behalf (Question 45]) » resouroes ot benefits
not appearing on the EATSA, such as in-kind support from a relative or a government agency '
DEADLINES AND FAILURE TO SUBMIT DOCUMENTATION You must require students selected for
verification—whether by your school or by the Department-—to subtnit to you the documentation by the date
specified by your school (for Campus-Based and DL) or the Department (for Pell), A Pell applicant selected for
verification must complete the process by the deadline published in the Federal Register, Ag of this writing the -
notice for 2020-2021 has not been published, but the deadline is expected to be September 28, 2020, or 120
days after the Jast day of the student’s envollment, whichever is earliet. Campus-Based and Stafford Loan
applicants must complete verification by the same deadline or by an eatlier one established by your aid office.
Definitions Related to Financial Aid: The following definitions correspond to some common terms used
within the financial aid terainology: ,

ACADEMIC YEAR: A period ofnot [egs than 26/30 weeks of instructional time with a minimum of 900 clock
hotrs/24 Semester credit hours/36 Quarter credit hours ofinstruction for & full time student. The midpoint of the

academic year shall be a minimutm of 13/15 weeks and at least 450 clock hours/12 semester credit hours/36

quarter credit hours. In effect, all students enrolled in courses with an academic yeat scheduled fo be completed
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in less than 26/30 weeks, regardiess of the number of clock hours/Semester credit hours/Quarter Credit Hours
ber of weeks and hours in the course of

offered, would have aid eligibility reduced in proportion to the num
study in relation to the academic year. CLOCK HOUR: A period of 50 to 60 minutes of supervised instruction
during a 60 minte time period. Tnstitutional charges for tuition, fee, books and supplies in addition to an
estimated cost to the student for {iving allowances as 10011, board, transpottation and personal combined
compose the cost of attendance for an academic year or less as the cost of attendance or educational budget.
CREDIT BALANCE: A credit balance occurs when tuition payments using Title TV funds have been received
by the institution in excess of the amount of charges assessed to the student. Credit balances are paid within 14
business days from the day the credit balance was generated. Students must be responsible for budgeting their
own funds and for securing that the funds are used for education related expenses, FSA regulations refer to the
amount of aid that exceeds the allowable charges as a credit balznce DEPENDENT STUDENT: She/he is an
individual that does not meet the independent student criteria, This student is required to submit with his/her

application, student and parents’ income and assets data. Parent information relates to the parent that provides

the majority of the student support when parents are separated ot divorced, _
DEPENDENT: She/he is an individual other than the spouse that has been supported and will continue to be
supported (50% or more of that individual personal expenses) by the student and/or spouse. 1f that individual is
and will continue to be supported by the student parent(s), that individual would be a dependent of the parent(s)
NOT a dependent of the student,

EXPECTED FAMILY CONTRIBUTION (BFC): Is the application of the U.S. Congressional formula to the

student’s family income and assets entered in fae FAFSA and used as the caloulated amount that a family is

expected to contribute 1o offset the student cost of attendance.

FINANCYAL AID ELIGIBILITY CITIZEN/ELIGIBLE NON-CITIZEN: You must be one of the
following to receive federal student aid: U.S. Citizen, U.S. National, U.S. Permanent resident, who has an 1-551
or I-551C (Alien Registration receipt card). Arrival Departure Record (I-94) from the Depariment of Homeland
Security showing one of the following designations: This documentation must have a valid date and not be an
expired document. Refugee Asylum Giranted Parole for a minimum of one yeat that hag not expired T-Visa
holder ( T-1, T2, T-3etc) Cuban-Haitian entrant Holder of a valid certification or eligibility letters from the

Department of Human Qervices showing a designation of “Victim of Human Trafficking IF YOU ARE IN THE

1.S. UNDER ONE OF THE FOLLO WING CONDITIONS, YOU ARE NOT BLIGIBLE FOR FEDERAL

AID: F1 or F2 student visa J1 or J2 exchange visitor visa ouly G series visa (pertaining to international

organizations)

INDEPENDENT STUDENT: : An individual who meets one of the following criteria: Ttem numbers
correspond to the 2014-2015 1. (46) Was born before January 1, 19917 2. (47) Married (answer yes if separated
bt not divoreed)373 3. (48) As of July 1, 2016 will be graduate or professional student? 4, (49) Currently
serving on active duty in the U.S. Armed Forces for the purposes other than training? 5. (30) Veteran of the
1.8. Armed Forces? 6. {51) Have or will have children who will receive more than half of their suppott from
you between July 1, 2064 and June 30, 20177 7. (52) Do have dependents (other than your children or spouse)
who live with you and who receive more than half of theit support from you, neW and tarough June 30, 20177
8. (53) At any time since you turned age 13, were both your parents deceased, were you in foster care or wetre
you a dependent or ward of the court? 9. (54) As determined by a coutt in your state are you ox Wero yot an
emancipated minor? 10. (55) As determined by a couzt in your state of legal residence, are you of wWere you in

p? 11. (56) At any time on or after July 1, 2015, did your high school or scheol district

fegal guardianshi
homeless liaison determine that you were an unaccompanied youth who was homeless? 12. (57) At any time on

or after July 1, 2015, did the director of an emergency shelter or transitional housing program funded by the

1.8, Departiment of Housing and Urban Development determine that you were an unaccompanied youth who

was homeless? 13. (58) At any time on of after July 1, 2015, did the director of a runaway or homeless youth

" basic center or transitional fiving program determine that you were
PARENT(S): For the purposes of the financial aid programs, “a parent” is the tnother and/or father or adoptive
parents, stepparent ot legal guardian - not foster parents.
PAYMENT PERIOD: 450 clock houts and 13 weeks for courses of 900 hours and 26 instructional weeks of
more. Tt is the mid-point of the program for coutses of less than 900 hours and 26 wecks. NEED: Financial need
is the amount left over afier qubtracting the expected family contribution from your cost of attendance.
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WITHDRAWALS: Students are officially withdrawn on date of notification, date terminated by the institution,
date of three consecutive weeks of absences or date when the student failed to return from an approved leave of
absence.

Notification of Rights under FERPA for Postsecondary Institutions The Family Educational Rights and
Privacy Act (FRERPA) affords eligible students certain rights with respect to their education records, (An
"eligible student" under FERPA is a student who is 18 years of age of older or who attends a Postsecondary
institution.) These rights include:
1. The right to inspect and review the student's education records within 45 days after the day Advance Beauty
Techs Academy teceives a request for access. A student should submit to the registrar, dean, head of the
academic department, or other appropriate official, a written request that identifies the record(s) the student
wishes to inspect. The school official will make arrangements for access and notify the student of the time and
pected, If the records are not maintained by the school official to whotn the

place where the records may be ins
request was submitted, that official shall advise the student of the correct official to whom the request should be

addressed,
2. The right to request the amendment of the student's education records that the student believes are inaccurate,

misleading, or otherwise in violation of the student's privacy rights under FERPA. A student who wishes to ask
the school to amend a record should write the school official responsible for the record, clearly identify the part
of the record the student wants changed and specify why it should be changed. If the school decides not 10
amend the record as requested, the school will notify the student in writing of the decision and the student's
right to- a hearing regarding the request for amendment, Additional information regarding the hearing
procedures will be provided to the student when notified of the right to a hearing.

3, The right to provide written consent hefore the university discloses personally identifiable information (PIT)
from the student's education recards, except to the extent that FERPA authorizes disclosure without consent.
The school discloses education records without a student’s prior written consent under the FERPA exception for
disclosure to school officials with legitimate educational interests. A school official is a person employed by
Advance Beauty Techs Academy in an administrative, supervisory, academic, research, or support staff
position (including law enforcement tnit personnel and health staff); a person serving on the board of trustees;

or a student serving on an official committee, guch as a disciplinary or grievance committee. A school official

also may include a volunteer or contractor outside of the [School] who performs an institutional service of
der the direct control of the

fanction for which the school would otherwise use its own employees and who is un
school with respect to the use and maintenance of PII from education records, such as an attoiney, auditor, of
collection agent or a student volunteering to assist another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional vesponsibilities for Advance Beauty Techs Academy. [Optional} Upon request,
the school also discloses education records without consent to officials of another school in which a student
seeks or intends to enroll. [NOTE TO POSTSECONDARY INSTITUTION: FERPA requires a school to make
a reasonable attempt to notify each smdent of these disclosures unless the school states in its annual notification
that it intends to forward records on request.]

4, The right to file a complaint with the U.S. Department of Education concerning alleged failures by Advance
Beauty Techs Academy to comply with the requirements of FERPA. The name and address of the Office that

administers FERPA is:

Family Policy Compliance Office

17.8. Department of Education .
400 Maryland Avenue, SW Washington, DC 20202

FERPA permits the disclosure of PII from students’ education yecords, without consent of the student, if the
digclosure meets certain conditions found in §99.31 of the FERPA. regulations. Bxcept for disclosures to school
officials, disclosures related to some judicial orders or tawfully issued subpoenas, disclosures of directory
information, and disclosares to the student, §99.32 of FERPA regulations requires the institution to record the
disclosure. Eligible students have a right to inspect and review the record of disclosures. A Postsecondary
institotion may disclose PII from the education records without obtaining prior written consent of the student- ©
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To other school officials, including teachers, within Advance Beauty Techs Academy whom the school has

determined to have legitimate educational interests. This includes contractors, consultants, volunteets, or other
ons, ptovided that the conditions listed

arites to whom the scheol hag outsourced institutional services or functi
in §99.31(@)(DDBYI)- @) DENBN2) are met. (§99.31(a)()) the student's enrollment ot fransfer, subject to the
requirements of §99.34. (§99.31(a)(2)) = To anthorized representatives of the U.S. Comptroller General, the
U.8. Attorney General, the U.S. Secretary of Education, or State and local edncational authozrities, such as a
State Postsecondary authority that is responsible for supervising the university's State-suppotted education.
programs. Disclosures under this provision may be made, subject to the requiverents of §99.35, in connection
with an andit or evaluation of Federal or State-supported education programs, or for the enforcement of or
compliance with Federal logal requirements that relate to those programs. These entities may mgke further,
disclosures of PII to outside entities that are designated by them as their authorized representatives to ctithuot
any audit, evaluation, or enforcement ot compliance activity on their behalf. (§§99.31 (8)(3) and 99.35) ° In
comnection with financial aid for which the student has apphed or which the student has received, if the
information is necessary to determine eligibility for the zid, determine the amount of the aid, determine the
conditions of the aid, or enforce the terms and conditions of the aid. (§99.31(a)(4)) » To organizations
condueting studies fot, or on behalf of, the schoal, in order to: (a) develop, validate, or administer predictive
tests; (b) administer student aid programs; or (¢) improve instruction. (§99.3 1(a) (6)) » To accrediting
organizations to carry out theit accrediting fanctions. ((§99.31(a)(7)) = To parents of an eligible student if the
student is a dependent for IRS tax purposes. (§99.31(a)(8)) * To comply with a judicial order or lawfully issued
subpoena. (§99.31(a) (9)) ~To appropriate officials in connection with a health or safety emergency, subject to
§99.36. (§99.31(a)(10)) ° Information the school has designated as "directory information" under §99.37.
(§99.31(a) (1)) = To & victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense,
subject to the requirements of §99.39, The disclosure may only include the final resuits of the disciplinary
proceeding with respect to that alleged crime or offense, regardless of the finding: (§99.3 1(a) (13)) » To the
general public, the final regults of a disciplinary proceeding, subject to the requirements of §99.39, if the school
determines the student is an alleged perpetrator of  critne of violence or non-forcible sex offense and the
student has commitied a violation of the school's rules or policies with respect to the aliegation made against
nim or her. (§99.31 (2)(14)) » To parents of a student regarding the student's violation. of any Federal, State, or
local law, ot of any rufe or policy of the school, governing the use or possession of aleohol or a controlled
substance if the school determines the student committed a disciplinary violation and the student is under the

age of 21. (§99.31(2)(15))
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