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Welcome

A MESSAGE FROM THE OFFICE OF THE PRESID ENT

Union University of California (UUC) believes that we are called by God to empower the whole church to
share the whole gospel in the whole world. We are independent of denominational affiliation and
welcome all segments of the Christian Church to study with us, experiencing “the unity of the Spirit
through the bond of peace.” (Ephesians 4:3)

We believe deeply in offering quality, professional training in Christian theological education, and
professional church leadership training. We offer our programs online so that they are available at a
reasonable cost whatever the student’s current circumstance or geographical location.

UUC intends to remove the barriers that make it difficult for many pastors, church leaders, and
individuals to study and to acquire professional, theological, and leadership degrees. These barriers
include high costs of education, requirements to study on-site and the need for second language
proficiency.

We intend to add new programs as our capacity grows, so that professional, theological education, and
church leadership development programs are available to an expanding group of students in many
languages and nations. We want to support all who are called by God to serve their churches and
homelands with the transforming love of Jesus for both individuals and societies.

The prophet Isaiah heard the voice of the Lord say, “Whom shall | send, and who will go for us?” Isaiah

answered, “Here | am. Send me.” (Isaiah 6:8)

At UUC, we believe we have heard the voice of the Lord calling us to serve students all over the world
who want to study and train for ministry and the marketplace.

If you have heard the voice of the Lord calling you to study and prepare for serving God, UUC will help you
overcome whatever barriers you face that would prevent you from achieving your academic goals.

We invite you to join your calling with our calling, and to partner with us on this journey of learning, love
and service. Together, as students and faculty, may we fulfill God’s calling to every person to live by faith
in the Son of God who loved us and gave himself for us.

Welcome to Union University of California!
Reverend Linh Doan, Ph.D.

President
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General Information

University Information

Name: Union University of California (UUC)

Address: 14200 Goldenwest Street, Westminster,
California 92683 Phone: 714-903-2762

Email: info@uuc.edu

Website:

https://uuc.edu/

Business Hours: Monday to Friday, 9am-5pm

University Mission

The mission of Union University of California is to equip people through higher education to
serve God, the Church, and Society.

Core Institutional Principles

Core institutional principles are unchanging commitments that govern the operations of the
University.

1. CHRISTIAN WORLDVIEW: We are committed to teach and serve students from a Christian
worldview.

2. ACCESSIBILITY: We are committed to increasing access to quality higher education for
everyone through economic affordability, global delivery, and where feasible, open
admission.
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SUSTAINABILITY: We are committed to economic viability and institutional scalability,

carefully stewarding the gifts, talents, and resources of the University

Core Institutional Values

Core institutional values are strong beliefs the University holds regarding specific issues and are

subject to change as demands and needs arise.

1.

3.

PURPOSEFUL: Most families see higher education as a path to a better life and
meaningful service. Therefore, we believe in offering educational opportunities that
prepare students for a successful and purposeful life.

GLOBAL: Modern technology and transportation have made the world a
interconnected place. Therefore, we believe in offering educational opportunities that
prepare students for success in a globally connected world.

AFFORDABLE: In most countries, quality higher education is often out of reach for many
poor and working- class families. Therefore, we believe our quality educational offerings
should be affordable by aligning the tuition to the national median income. We also
believe in securing financial support, including donations, grants, endowments, and
charitable remainder trusts, to assist students with limited financial means.

Statements of Faith

As a non-denominational Christian university, we subscribe to the Apostle’s Creed. Our

understanding of the Gospel and our mission is guided by the 1974 Lausanne Covenant and its

subsequent development. The following statements of faith are held by the university.

We believe the Bible to be the inspired, the only infallible, authoritative Word of God.

We believe that there is one God, creator of heaven and earth, eternally existent in
three persons—Father, Son, and Holy Spirit.

We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in
His miracles, in His vicarious and atoning death through His shed blood, in His bodily
resurrection, in His ascension to the right hand of the Father, and in His personal return
to power and glory.

We believe in the fall and consequent total moral depravity of humanity, resulting in our
exceeding sinfulness and lost estate, and necessitating our regeneration by the Holy
Spirit.
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e We believe in the present and continuing ministry of sanctification by the Holy Spirit by

whose infilling the believing Christian is cleansed and empowered for a life of holiness
and service.

e We believe in the resurrection of both the saved and the lost; those who are saved to
the resurrection of life and those who are lost to the resurrection of damnation.

e We believe in the spiritual unity of believers in our Lord Jesus Christ.

Daily Living Expectations

The following are fundamentals held to be essential and the university expects faculty and staff
not only to believe in them but to practice them in daily living:

A caring, effective love both to God and humanity

e A Christ-like unity and acceptance among believers

¢ Alifestyle dedicated to God’s will in society

e A growing, victorious state of mind because of the indwelling Christ

e Adaily affirmation of Christ as Lord

e Awillingness to serve the Lord, even when it involves sacrifice

e Adesire to be sensitive to the personal work of the Holy Spirit

¢ A working faith in God’s promises for all needs and daily life situations
e A witness for Christ without hypocrisy

e Afirm, committed desire to be God’s person

Institutional Learning Outcomes

Institutional learning outcomes reflect the University’s mission and priorities. These broad
learning outcomes form the foundation for specific program learning outcomes.

FAITH
e Relate a Christian worldview to academic disciplines, life, and work, articulating ways life

journeys connect to God’s story in the Bible.
e Communicate the Christian worldview on different issues with clarity, conviction, and
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creativity.

ACADEMIC

e Demonstrate effective written and oral communication skills.
e Critically evaluate, integrate, and apply knowledge.
e Achieve quantitative, technological, information, and data literacy.

e Use critical thinking skills, research skills, and learning skills to become an effective lifelong
learner.

PROFESSION

¢ Demonstrate professional competencies in a chosen field of study.
e Demonstrate integrative and innovative thinking.

e Cultivate personal and professional leadership identity through self-evaluation,
feedback, and mentoring relationships with faculty members and coaches.

GLOBAL CITIZENSHIP

e Interpret human behavior in a manner that recognizes the influence of diverse
worldviews and experiences on societal or interpersonal relationships.

e Demonstrate ability to work collaboratively, across and within diverse community
contexts and structures, for the common good.

e Work effectively in the multiple and global contexts by raising awareness of different
cultures and backgrounds, and encouraging interaction with and respect for others who
hold different assumptions and worldviews

UUC anticipates its students will continue to develop and use their knowledge, abilities,
attitudes, and faith throughout their lives to benefit society, the Church, and themselves.

Accreditation and Membership

UUC is private, non-profit, online university accredited by the Distance Education Accrediting
Commission (DEAC), a national accrediting body recognized by the U.S. Department of
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Education and the Council on Higher Education Accreditation (CHEA). We are approved by the

Bureau for Private Postsecondary Education (BPPE) in the State of California for offering
academic degrees. Approval means compliance with state standards as set forth in the California
Private Postsecondary Act of 2009. We are approved as an Associate Member of the Association
for Biblical Higher Education (ABHE) and a full member of the International Council for Higher
Education (ICHE).

University Catalog

Publication and effective dates are August 1, 2022 to July 31, 2023 of the respective academic
year represented in this catalog. The current and previous years’ catalogs are available on the
UUC website (https://uuc.edu/catalog/).
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Academic and Student Support

Digital Library

The UUC Digital Library provides (1) online access to a full range of academic resources and (2) offers
the services of a professional librarian to support student research needs.

(1) The digital library https://www.librarycat.org/lib/UUC provides immediate and full-text

access to resources 24/7 through links to:

e a curated collection of digital publications, journal articles, portals and resources aligned
to the curriculum and organized by subjects such as Biblical Studies, Theology, Christian
Counselling, and Missions (numbering more than 1,000 titles)

e UUC’s textbooks and student and faculty dissertations (totaling more than 90 titles)

e subscribed and open access databases which gives access to current journals,
newspapers, academic dissertations and theses based on the topic.

e curated subject guides to help students find the best resources in their field of study.

e Vietnamese resources specially aligned to UUC’s curriculum.

With a subscription of Proquest databases, students can now engage in top level research using
the world’s best resources. This includes eBook Central giving access to publications by highly
regarded publishers and authors, Proquest Central - “the largest single periodical resource
available” and Proquest Dissertations and Theses considered “the most comprehensive
collection of dissertations and theses from around the world.”

(2) The librarian provides (a) training in information skills and database use (b) enquiry services
and support for scholarly research, (c) services in digital collection development to align
resources to the curriculum.

The digital library serves not only as the locus for UUC student research but also seeks to
become the center for information on Christianity in Vietnam for further research. Through
continued evaluation of student and faculty use, the digital library is set to evolve through
collaboration with similar libraries and through the adoption of innovative technologies.

For assistance with or to request additional information regarding the online libraries and
learning resources, please email librarian@uuc.edu.
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Online Writing Center

To help students improve their written communication skills, UUC offers a variety of writing
resources, including writing courses, online tutoring, writing self-assessment tools, and writing
guidelines and references.

Course Formats

UUC follows a traditional course format. In the traditional higher education model, students
spend a fixed amount of time in the classroom to master the material in order to move ahead.
However, UUC is exploring new models that are more flexible. We believe that not all student
learning can, or should, fit within a rigid timetable. For example, competency-based education
turns that traditional model on its head. Your progress through your coursework is based on
your ability to prove you have mastered competencies — the skills, abilities, and knowledge

required in an area of study. You do this by passing assessments after you’'ve reviewed the
learning resources. However long it takes you to master the material is unique to you.

Facilities
The administrative office of Union University of California is located at 14200 Goldenwest
Street, Westminster, California. As an online institution, UUC does not have a physical address

where instruction is provided. UUC uses the Strut Learning platform to deliver our courses via
the internet.

Hours of Operation
ADMINISTRATIVE OFFICE HOURS

e Monday through Friday, 9 AM to 5 PM (Pacific Time)

e Saturday and Sunday, closed
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FACULTY OFFICE HOURS

¢ Full-time faculty members: Monday through Friday, 9 AM to 5 PM

e Part-time faculty members: As posted on the Course Syllabus

Holiday Schedule

UUC Administrative Office will observe and be closed on the following holidays:

Labor Day: September 4, 2023

e Columbus Day: October 9, 2023

e Veterans Day: November 11, 2023

e Thanksgiving: November 23, 2023

e Christmas & New Year’s: December 23 - 31, 2023
e New Year’s Day: January 1, 2024

e Martin Luther King’s Day: January 15, 2024

e Lunar New Year: February 8 - 14, 2024

e Good Friday: March 29, 2024

e Memorial Day: May 27, 2024

e Independence Day: July 4, 2024

Language of Instruction

The language of instruction at UUC varies depending on the program. All courses in the School of
Theology are taught in Vietnamese.

Academic Freedom

UUC’s academic freedom is based on the premise that citizens and residents in a free society
must cherish and protect the traditions of academic freedom. UUC, therefore, has an obligation
to its administrators, faculty, staff and students that their academic freedom should not be
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interfered with or subject to censorship by particular views or interests of the Board of

Trustees, the President, administrators, pressure groups, or public opinion.

Furthermore, the Board members and key administrators believe that its well-qualified faculty
possesses the expertise in their fields of specialty. They are, therefore, assured of full academic
freedom in exercising their judgment over the content, organization and instructional
methodology of the assigned course(s), provided that they are within the purview of the course
descriptions in the catalog and adherence to the Statement of Faith presented above.

Student Services

For day-to-day needs, UUC's students support services are available online through the Student Page
and via email.

Student Page

Students can access most of their academic and administrative information in Classe365. The
Student Page in Classe365 system allows students to apply for financial aid, pay for their tuition,
view an unofficial transcript, view study plans, update personal information, contact University
offices, go to classes that the students have registered for, and access a variety of other
convenient resources in the Catalog. Students will be directed to the Student Page when they
login into the school website.

Advisors

Academic advisors help students make a successful transition into their program and serve as
an ongoing source of support throughout their education. Advisors communicate with students
on an ongoing basis, providing academic and personal strategies and support, clarifying
university procedures, tracking and discussing academic progress, and providing information
about any changes that may affect students.
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Academic Records

The Registrar’s Office maintains confidential, accurate academic records of students as they
progress through their program. Students may request official transcripts and view and print
their unofficial transcripts any time on the Student Page.

Bookstore

Textbooks may be purchased at www.amazon.com through the University Bookstore, which is

accessible on the University website. To order textbooks in Vietnamese, students need to
contact the UUC Bookstore at bookstore@uuc.edu.

Enrollment Services

UUC'’s Enrollment Services team assists prospective students from the point of initial inquiry
through the application, admission, and enrollment phases. Registration and enrollment
workflows are managed by Classe365.

Faculty and Mentors

Students work with faculty and mentors who assist them during important phases of their
program. Faculty and mentor biographies by the school can be found on the University website.

Student Accounts

The Student Accounts team is responsible for ensuring accurate, timely billing of student
accounts for tuition and fees, and financial aid disbursements.

Housing Policy

UUC does not have dormitory facilities. As an online, distance learning educational institution,
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our students do not need to find housing located in proximity to our facility. Therefore, UUC

does not assist students in finding housing and does not provide the availability of housing
located reasonably near the institution's facilities and an estimation of the approximate cost or
range of cost of the housing.

Notice of Non-Discriminatory Policy

Union University of California, in accordance with applicable federal and state laws and
university policies, does not discriminate on the basis of race, color, national origin, sex, age,
disability, medical status, or status as a veteran. The university also prohibits sexual harassment.
This nondiscrimination policy covers admission, access, operation of university programs and
activities, and employment. This policy is in accordance with the following laws, as amended, and
their implementing regulations, to the extent and in the circumstances that they are applicable
to the university: Titles VI and VIl of the Civil Rights Act of 1964; Title IX of the Educational
Amendments of 1972; the Americans with Disabilities Act of 1990; and Section 504 of the
Rehabilitation Act of 1973.

Disclosure of California Approval

Union University of California is a private institution operating as a non-profit corporation
approved by the California Bureau for Private Postsecondary Education (BPPE,
www.bppe.ca.gov) to operate as a degree-granting institution, whereby “approved” means

compliance with state standards as outlined in the California Private Postsecondary Education
Act of 2009 (CEC) and Title 5, Division 7.5 of the California Code of Regulations (5, CCR).

Catalog Update

This catalog includes Union University of California’s 2022 academic school year. Since this
catalog must be prepared well in advance of the academic year, changes in some programs and
rules may occur. The Board of Trustees of Union University of California reserves the right to
modify any policies or procedures when such actions are warranted by any changes in the
California Education Code and/or California Code of Regulations. Given new policies or
procedures implemented by the Bureau for Private Postsecondary Education (BPPE) before the
issuance of the annually updated catalog, UUC’s Board of Directors appoints the Vice President
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for Academic Affairs responsible to monitor new policies and procedures.

Review Documents Before Signing

As a prospective student, you are encouraged to review this catalog before signing an
enrollment agreement.

Financial Disclosure

Union University of California does not have any pending petitions in bankruptcy, is not
operating as a debtor in possession, has not filed a petition within the preceding five years, and
has not had a petition in bankruptcy filed against us within the preceding five years that
resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.C.
Sec. 1101 et seq.)

Accreditation Disclosure

All of the programs offered by Union University of California are accredited by DEAC, The
Distance Education Accrediting Commission. DEAC is listed by the U.S. Department of Education
as a nationally recognized accrediting agency and is a recognized member of the Council for
Higher Education Accreditation (CHEA). To contact DEAC:

Distance Education Accrediting Commission (DEAC,
www.deac.org) 1101 17th Street NW, Suite 808, Washington,
DC 20036

Tel: 202-234-5100; Email: info@deac.org

Questions and Complaints

A student or any member of the public may file a complaint about this institution with the
Bureau for Private Postsecondary Education by calling 1-888-370-7589 (toll-free number) or by
completing a complaint form, which can be obtained on the bureau's Internet Web site
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http://www.bppe.ca.gov.

Any questions a student may have regarding this catalog that have not been satisfactorily
answered by the institution may be directed to the Bureau for Private Postsecondary Education
at 1747 N. Market Blvd, Suite 225, Sacramento, CA 95834, www.bppe.ca.gov, toll-free
telephone number: (888) 370-7589 or by fax (916) 263-1897.
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2023/24 2024/25 2025/26
FALL TERM FALL 2023 FALL 2024 FALL 2025
Registration, returning August 6 August 12 August 11
students
Registration, new students August 14 August 19 August 18
Classes Begin September 11 September 9 September 8
(Monday) (Monday) (Monday)

Classes End
Final Exams

Thanksgiving Recess

November 17
November 20 — 24
November 25 — 26

November 15
November 18 — 22
November 28 — 29

November 14
November 17 - 21
November 27 — 28

Grades Due December 2 December 5 December 5

WINTER TERM Winter 2023 Winter 2024 Winter 2025

Registration, returning October 30 November 11 November 3

students

Registration, new students November 6 November 18 November 10

Classes Begin December 4 December 9 December 8
(Monday) (Monday) (Monday)

Christmas and New Year December 19 - December 19 - December 19 -

Holidays January 1 January 2 January 1

Lunar New Year Holiday February 8 - 14, 2024 | January 27 — February| February 15— 24,

2 2026

Classes End March 8, 2024 March 7, 2025 March 20, 2026

Final Exams March 11 - 15 March 10 - 14 March 23 - 27

Grades Due March 22 March 21 April 3

SPRING TERM Spring 2024 Spring 2025 Spring 2026

Registration, returning February 19 February 24 March 2

students

Registration, new students February 26 March 3 March 9

Classes Begin March 25 (Monday) | March 24 (Monday) | April 6 (Monday)

Classes End May 31 May 30 June 12
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Final Exams June3 -7 June2-6 June 15-19
Grades Due June 14 June 13 June 26
SUMMER TERM Summer 2024 Summer 2025 Summer 2026
Registration, returning May 13 May 19 May 25

students

Registration, new students May 20 May 26 Junel

Classes Begin June 17 (Monday) June 16 (Monday) June 29 (Monday)
Classes End August 23 August 22 September 4
Final Exams August 26 — 30 August 25 -29 September 7-11
Grades Due September 6 September 5 September 18
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Administrative Calendar 2023-2024

June 19 Summer 2023 begins

30 Deadline for dropping class of Summer 2023: students get a refund of 80%
tuition, no W grade

July 7 Deadline for dropping class of Summer 2023: receive W grade and get a refund
of 60% tuition

14 Deadline for dropping class of Summer 2023: receive W grade and get a refund
of 40% tuition.
21 Fall 2023 registration begins for returning students.

Deadline for dropping class of Summer 2023: receive W grade and get a refund
of 20% tuition.
Fall 2023 registration begins for new students.

28 Deadline for dropping class of Summer 2023: receive W grade and get a refund
of 0% tuition. (After this day, any student who withdraws will receive WF grade
and get no refund.)

August 26 Summer 2023 classes end

September 11| Fall 2023 classes begin

23 Deadline for dropping class of Fall 2023: students get a refund of 80% tuition, no
W grade

30 Deadline for dropping class of Fall 2023: receive W grade and get a refund of
60% tuition

October 7 Deadline for dropping class of Fall 2023: receive W grade and get a refund of
40% tuition.

14 Deadline for dropping class of Fall 2022: receive W grade and get a refund of
20% tuition.

21 Deadline for dropping class of Fall 2023: receive W grade and get a refund of 0%

tuition. (After
this day, any student who withdraws will receive WF grade and get no refund.)

November 2 | Winter 2023 registration begins for returning students

9 Winter 2023 registration begins for new students
17 Fall 2023 classes end
25 Thanksgiving Day

December4 | Winter 2023 classes begin
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25

January 5

12

19

26

March 25

19

April 5

12

19

26

May 3
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Deadline for dropping class of Winter 2023: students get a refund of 80% tuition,
no W grade

Christmas Day

Deadline for dropping class of Winter 2023: receive W grade and get a refund of
60% tuition.

Deadline for dropping class of Winter 2023: receive W grade and get a refund of
40% tuition

Deadline for dropping class of Winter 2023: receive W grade and get a refund of
20% tuition

Deadline for dropping class of Winter 2023: receive W grade and get a refund of
0% tuition. (After

this day, any student who withdraws will receive WF grade and get no refund.)
Spring 2024 classes begin

Deadline for dropping class of Spring 1-2024: students get a full refund, no W
grade

Deadline for dropping class of Spring 2024: students get a refund of 80% tuition,
no W grade
Deadline for dropping class of Spring 2024: receive W grade and get a refund of
60% tuition.
Deadline for dropping class of Spring 2024: receive W grade and get a refund of
40% tuition

Deadline for dropping class of Spring 2024: receive W grade and get a refund of
20% tuition

Deadline for dropping class of Spring 2024: receive W grade and get a refund of
0% tuition. (After

this day, any student who withdraws will receive WF grade and get no refund.)
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University Policies

Union University of California (UUC) policies apply to all UUC students. Since some policies may
be updated after publication of this catalog, modified policies and procedures will be put online
on the University website. Students, faculty, and staff are responsible for understanding and
following the most current version of all UUC policies.

General Policies

COURSE NUMBERING

Each UUC course will be identified by a unique number consisting of three sections: a subject
area up to four letters in length and a three-digit course number. These numbers are
established and maintained by the Registrar’s Office and reflect the general subject area of the
course, a specific designator code, if applicable, and a catalog number reflecting the level of the
course. The catalog number reflects the following information:

e Course numbers 500-699 represent master’s-level graduate courses

e Course numbers 700-799 represent doctoral-level graduate courses

STUDENT IDENTITY VERIFICATION IN ONLINE LEARNING

All courses and programs offered through online learning must verify that the student who
registers for an online course or program is the same student that participates and completes
the course to receive academic credit. Each student at Union University of California is
provided a student account, student ID, username, and an initial password for secure access to
University systems, including Classe365. New students are provided their account after
admission through the UUC Admission Office.

Students are responsible for providing their complete and true identity information in any
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identification verification process. It is against University policy for a user to give someone his or

her password or to allow others to use his or her account.

All users of UUC’s online system are responsible for maintaining the security of usernames,
passwords, and other access credentials as required. An account is given to an individual for the
exclusive use by that individual. Attempting to discover another user's password or attempts to
gain unauthorized access to another person's files or mail is prohibited.

Access credentials may not be shared or given to anyone other than the user to whom they
were assigned for any reason. Users are responsible for all uses and activities on their accounts.
Users are responsible for changing passwords periodically to maintain security. Users are held
responsible for knowledge of the information contained within the most recent University
Catalog. Failure to read university guidelines, requirements, and regulations will not exempt
users from responsibility.
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Admissions

Admissions Requirements

Union University of California was founded with a commitment to provide high-quality higher
education and is dedicated to the success of its learners. As a part of the admission process, the
University seeks to assess an applicant’s potential to succeed in its online environment.
Applicants must meet the program-specific admission requirements outlined in the
accompanying table to be offered admission to UUC. Although the particular emphasis is placed
on the applicant’s academic history, non-academic factors may also be considered when
evaluating an application for admission. Therefore, additional information and/or application
materials may be requested and considered on an individual basis.

An applicant must, after completing the online admission application, submit the following
materials to the Director of Admissions to be considered for admission:

1. Two passport-sized photos
2. Copy of government-issued photo identification

3. College diploma or international equivalent from an accredited/recognized school
4. Official transcripts from all previous schools attended

5. Two reference letters: one academic reference from a former teacher, counselor,
advisor, or administrator and one personal reference from a religious leader, community
member, or local official. Reference letters cannot be from a family or relative.

6. A personal statement of at least 500 words describing the student’s motivations for study at
uuc

Language Requirements

UUC offers programs taught in Vietnamese. Students must be fluent in the language that is
used to convey the course content. The University offers no Viethamese language services.
Academic performance at UUC may reveal the necessity for further language study by a
student. The University reserves the right to make the final determination of a student’s
proficiency level in all cases.

Students who apply for Viethamese programs must demonstrate college-level proficiency in
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Vietnamese by:

e Providing a college degree from an appropriately accredited/recognized college
(where the language of instruction is Vietnamese)

e Interviewing with a UUC official AND submitting a written personal statement in the
Vietnamese language

Transcripts from Foreign Institutions

Transcripts from foreign institutions must meet the same requirements as domestic institutions
and must be translated and evaluated by an organization such as one that is a member of the
National Association of Credential Evaluation Services (NACES, www.naces.org), UUC approved
organization, or UUC approved individuals. It is recommended that the applicant works with the
Admissions Office to ensure that the company performing the evaluation is acceptable.

Technology Requirements

The student is responsible for all incurred technical and internet-related expenses required for
the educational program. Note that these purchases are not reimbursable by the university. To
enroll in classes online, you must have access to a desktop computer or laptop with the
requirements for Microsoft 365 installation. UUC provides Microsoft products to students and
educators, available for both PC or Mac, and fully meet this technology requirement. See
requirements at https://www.microsoft.com/en-us/microsoft-365/microsoft-365-and-office-

resources.

Instructions for Applying Online

1. Open UUC's online application form by selecting Apply Now at http://www.uuc.edu.

2. Create a login name and password and click the “Register” button to create a new
application. To update your application or to view the application status, enter your
login name and password and click the “Sign In” button.

Fill out all details in the online application form.

Click the “Save” button, the details are saved and can be revised before final submission.

Click the “Submit” button to submit the application form.

o v W

Click on the “Submit Other Documents” to submit a digital copy of passport photo, a
digital copy of government-issued photo identification, personal statement, application
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for financial Aid. Applicants can also submit scanned copies of transcripts for the

Admission Office to review. However, official transcripts need to be sent to the
Admission Office.

7. Click “View Application Requirements” and you will see a list of admission requirements
for your program. Send these requirements to the Admission Office.

An Admission Representative will send Admission Documents for the applicant’s signatures.
Within 15 days of completion of the file, applicants will be notified of the admission decision. If
there are specifically clarifying questions about an applicant’s file, the applicant will be allowed
to respond before a decision is made.

Orientation

Applicants, in the process of admission at UUC, will be required to take an Online Learning
Orientation course. Applicants must complete and pass this course before they will be
considered for full acceptance into UUC. This course provides UUC with the ability to assess the
applicant’s computer, internet learning, time management, research, reading, and especially
writing skills. This assessment helps ensure that the applicant is a good match with the UUC
online learning methodology and possesses the skills necessary to be successful in the degree
program.

The objectives of the orientation course are:

1. To familiarize students with online procedures of the study, research, and communications
with UUC

To familiarize students with the degree requirements of their program
To familiarize students with methods of teaching used by instructors
To clarify course participation methods and requirements

To guide how to use advisors most effectively

To familiarize students with procedures for using online libraries

Assess the student’s ability to succeed in UUC’s online degree programs

® N o U~ W N

Assess the student’s need for individualized support or tutoring

An Admissions Representative will assist the applicant in making arrangements to take the
Online Learning Orientation course. Applicants who graduated from an online program at UUC
are exempted from this requirement.
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Evaluation Process

The review of all application material produces one of the following recommendations:

1. The grade point average (GPA) criteria and all other admissions requirements are met
and, if applicable, the courses meet established transfer equivalency requirements
developed by the appropriate school for admission into the desired program. The
application is referred to the Registrar’s Office for admission.

2. The applicant does not meet the admissions criteria and admission is denied.

Readmission

Students who do not enroll in courses for two consecutive terms, without an approved Leave of
Absence, must apply for readmission and be readmitted before re-enrolling. Readmitted
students must meet the program requirements effective in the current catalog at the time of
readmission.

Transfer of Credit

UUC has not entered into an articulation or transfer agreement with any other college or
university. To transfer credits to programs of study, students must submit official transcripts
from the previous institution to the UUC Registrar’s Office for evaluation. Official transcripts are
reviewed on a case-by-case basis.

Maximum Transfer Credits

[DEAC’s Credit Transfer Policy. See DEAC’s Accreditation handbook, page 92]

UNDERGRADUATE DEGREES

The institution may award a maximum of 75 percent of the credits required for a degree
program or a combination of transfer credit and experiential or equivalent credit (including
challenge/test-out credits). Courses accepted for transfer credit are relevant to the program of
study and equivalent in both content and degree level. Credit awarded for experiential or
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equivalent learning cannot exceed 25 percent of the credits required for a degree.

MASTER’S DEGREES

The institution may award a maximum of 50 percent of the credits required for a master’s
degree program through transfer credit. Courses accepted for transfer credit are relevant to the
program of study and equivalent in both content and degree level.

UUC considers student requests to transfer previously earned transcript course credits into a
degree program using these guidelines:

e Transfer requests will be evaluated based on the similarity of course descriptions, not
titles. Course descriptions will need to be similar to UUC course descriptions. UUC may
require additional materials about the course students are asking to be transferred, such
as a course syllabus and catalog, in such cases where these materials cannot be
accessed from the website of the institution from which students have taken the
courses which they are requesting to transfer.

e All transfer credit requests will be seriously considered. Generally, courses from an
accredited institution that is accredited by one of the formal accrediting agencies will be
considered for transfer credit. For master level, only courses with a grade of “B” or
better will be considered for transfer credit.

e A student may only transfer credits into a UUC program that have been transcripted at
the same level. The university does not allow a student to transfer credit into a program
that has previously been transcripted on a different level degree program.

e Courses completed for a degree program from which you have graduated may not be
transferred.

e Students considering enrolling in a course from another institution with the intent of
transferring the credits from that course into their UUC academic program should ask
for a course review first before enrolling in the course.

Students are allowed to transfer up to the following credits:

e Master of Arts in Ministry — 6 credits
e Master of Divinity — 12 credits

e Doctor of Ministry — A maximum of 4-semester units beyond the master’s degree may be
transferred for the MDiv-based track or 8 units for the MT-based track.
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Notice Concerning Transferability of Credits and Credentials

Earned at Our Institution

The transferability of credits you earn at Union University of California is at the complete
discretion of an institution to which you may seek to transfer. Acceptance of the degree you earn
in the educational program is also at the complete discretion of the institution to which you may
seek to transfer. If the credits, degree, or certificate that you earn at this institution are not
accepted at the institution to which you seek to transfer, you may be required to repeat some
or all of your coursework at that institution. For this reason, you should make certain that your
attendance at this institution will meet your educational goals. This may include contacting an
institution to which you may seek to transfer after attending Union University of California to
determine if your credits, degree, or certificate will transfer.

Experiential Learning Policy

UUC does not yet award credit for prior experiential learning.

Credit by Examination Policy

College credit may be earned through standardized subject examinations. Up to 30
undergraduate credits can be accepted from official standardized subject examination score
reports.

Students will not receive dual credit for exams and courses in the same subject. If a student is
eligible for credit from both a college course (taken at or transferable to UUC) and from an
exam, the exam credit will be forfeited.

National standardized examination programs include:

Advanced Placement Program (AP®) exams

e College Level Examination Program (CLEP®) tests

o DANTES Subject Standardized Tests (DSST®)

e Excelsior (UExcel®) exams

e Foreign Language Achievement Testing Service (FLATS) exam

¢ International Baccalaureate (IB®) exams
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Visa Services

UUC does not participate in any student visa/I-20 program because it offers online, non-residential
instruction.
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Registration

To help students study successfully, UUC provides a break between the 10-week terms. Under
instructors’ permission, students can use this period to complete course requirements (final
papers, final project, etc.).

Students are required to register for courses by the scheduled registration period for each
academic term. The deadlines are disclosed in the upcoming schedule of classes posted on the
University’s website, and in the Academic Calendar in this catalog. The registration period
begins 30 days before the new term begins, and is closed by the end of the first week of that
term.

Students are allowed to register for two courses per term. Students can register for more than
two courses per term if they are in good academic status. In this case, students need to contact
the Registrar’s Office to appeal for the right to register for the third class in a single term.
Students cannot do online registration for a course with a prerequisite requirement unless the
prerequisite requirement is satisfied.

Students can follow the directions on the Student Page to do registration for each term.

Students are allowed to be in recess, or not register for courses, for two consecutive terms
without penalty. These students must apply for a leave of absence as described below in the
section titled “Leave of Absence.” A student who does not register for three consecutive terms
must apply for re-admission before continuing with the program, and is subject to all academic
and administrative policies and procedures, including degree requirements, in effect at the time
of re-admission.
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Tuition Schedule

Financial Information
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Total Credit Estimated Total

Program/Degree Tuition per credit

Requirement Charge
Master of Arts in Ministry $150 42 $6,300
Master of Divinity $150 84 $12,600
Master Certificate $150 18 $2,700
Doctor of Ministry $225 36 $8,100
Program/Degree Tuition per credit Estimated Estimated
Credit Charge
Taken per per Term

Term
Master of Arts in Ministry $150 6 $900
Master of Divinity $150 6 $900
Master Certificate $150 6 $900
Doctor of Ministry $225 6 $1,350

Fees

Fees and Non-Tuition charges listed below are non-refundable. All students are required to pay

the following fees when applicable:

Fees/Charges Charge
Application Fee $75
International Transcripts Evaluation S50

Master thesis fee

$500
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Graduation S300
Additional Transcript S20

Change of Program $100
Leave of Absence $100

Students may incur additional costs beyond those listed above, such as phone calls, postage
costs, and research costs during their course of study, and are responsible for these costs. None
of these costs are refundable by UUC.

Tuition Collection Policy

To do online registration students must sign an electronic enrollment form to confirm the
financial aid and charge for each course according to the provisions that students have signed in
their enrollment agreement.

Seven days after the start date of a new term, the tuition charge for the courses will appear in
student accounts and the business office will send emails to remind students to make payment.
Students will not be able to do online registration for the next term unless their account balance
is zero.

PAYMENT OPTIONS

e Paid in full on or before the first day of class. Or,

e Divided into three monthly payments (First payment: first day of class; Second payment:
last day of the 5th week; Final payment: last day of the 10th week)

METHODS OF PAYMENT

e Check made payable to UUC
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e Credit card

e Wire transfer

Financial Aid

UUC provides tuition discounts, easy payment plans, and scholarships for students with special
financial needs. Students are urged to inquire about the availability of such aid with the Office of
Financial Aid. Current students have to submit applications for a scholarship for the renewal of
aid by the end of May each year. Students who qualify for any form of financial aid from UUC
must maintain at least a 3.0 GPA to continue receiving aid. Students may contact the Office of
Financial Aid via email at finance@uuc.edu for more information.

UUC does not participate in any federal or state financial aid programs.

Loans

UUC does not provide student loans. If a student obtains a loan to pay for an educational
program, the student will have the responsibility to repay the full amount of the loan plus
interest, less the amount of any refund.

If the student is eligible for a loan guaranteed by the federal or state government and the
student defaults on the loan, both of the following may occur:

e The federal or state government or a loan guarantee agency may take action against the
student, including applying any income tax refund to which the person is entitled to
reduce the balance owed on the loan.

e The student may not be eligible for any other federal student aid at another institution
or other government assistance until the loan is paid.

If the student has received federal student financial aid funds, the student is entitled to a refund
of the money not paid from federal student financial aid program funds.
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Cancellation and Refund Policies

The student shall have the right to cancel the agreement and receive a full refund before the
first lesson and materials are received. Cancellation is effective on the date written notice of
cancellation is sent. If the institution sent the first lesson and materials before an effective
cancellation notice was received, the institution shall make a refund within 30 days after the
student's return of the materials.

1. Astudent has to the end of week 2 after signing the Enrollment Agreement to cancel
enrollment and receive a full refund of all monies paid to Union University of California.
After the end of week 2, Union University of California determines refunds for course
cancellation as follows, regardless of whether or not the student attends the first or any
class session.

e From day 1 to the end of week 2 (by ....../....../......), the student will be refunded at
100% and will not receive the W (withdrawal) grade.

e From week 3 to the end of week 4 (by ....../....../......), the student will be refunded at
70% and will receive the W (withdrawal) grade.

e From week 5 to the end of week 6 (by ....../....../......), the student will be refunded at
50% and will receive the W (withdrawal) grade.

e From week 7 to the end of week 10, the student will not receive a refund and will
receive WF (withdrawal failing) grade.



Financial Information 40
Pro-Rated Refund Chart for a 10 Week Class

A full refund of all moneys paid is due during the initial two weeks of study in the term in which
the student withdraws. After the end of week 2, the prorated refund is based upon the
percentage as listed below.

If a student withdraws:

From Day 1 to the end of Week 2 100%
From Week 3 to the end of Week 4 70%
From Week 5 to the end of Week 6 50%
From Week 7 to the end of Week 10 0%

The following is an example of how the pro-rated refund works for a 10 week class.

a. If the student pays $450 tuition for the term and withdraws within the first 5 days after
registration, then the full $450 tuition will be refunded.

b. Ifthe student pays $450 tuition for the term and withdraws, depending upon the day the
student notifies UUC of their decision to withdraw, the student will receive the

following:

First day to the end of Week 2 100% =
$450.00
Week 3 to the end of Week 4 70% = $315
Week 5 to the end of Week 6 50% = $225
Week 7 to the end of Week 10 No Refund

2. To cancel this Enrollment Agreement, the student must notify UUC in any manner. The
effective date of the cancellation will be the date the student first notified UUC by using
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the Drop Class function in the Student Page, sending a notification via email, telephone,

fax, post office, or using any other means of communication available to the student.
Refunds due to students will be refunded to the student’s account within 30 days of a
cancellation request. Student can use this refund for future registration or request the
Business Office for a refund in cash or check or bank transfer depending on the way the
student sent the payment to UUC.

For instructions on how to drop courses, see Adding/Dropping Courses.

1. UUC will grant access to the first lesson and syllabus to any student within seven days
after the student signs the enrollment agreement. The student will have the right to
cancel the agreement in any manner and receive a full refund before the first lesson and
syllabus are received. UUC will make the refund within 30 days from the date the student
cancels the agreement. UUC will grant access to all of the lessons and other materials to
the student if the student:

a. has fully paid for the educational program or course; and
b. After having received the first lesson and initial materials, request in writi
all of the materials be sent.

2. If UUC transmits the balance of the material as the student requests, the institution shall
remain obligated to provide the other educational services it agreed to provide, such as
responses to student inquiries, student and faculty interaction, and evaluation and
comment on lessons submitted by the student, but shall not be obligated to pay any
refund after all of the lessons and material are transmitted.

Student Tuition Recovery Fund

The State of California established the Student Tuition Recovery Fund (STRF) to relieve or
mitigate economic loss suffered by a student in an educational program at a qualifying
institution, who is or was a California resident while enrolled, or was enrolled in a residency
program, if the student enrolled in the institution, prepaid tuition, and suffered an economic
loss.

Unless relieved of the obligation to do so, you must pay the state-imposed assessment for the
STRF, or it must be paid on your behalf, if you are a student in an educational program, is a
California resident, or are enrolled in a residency program, and prepay all or part of your
tuition.
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You are not eligible for protection from the STRF and you are not required to pay the STRF
assessment, if you are not a California resident, or are not enrolled in a residency program.

You must keep copies of your enrollment agreement, financial aid documents, receipts, or any
other information that documents the amount paid to the school. Questions regarding the STRF
may be directed to the Bureau for Private Postsecondary Education, 1747 N. Market Blvd #225,
Sacramento, CA 95834, (916) 574-8900.

To be eligible for STRF, you must be a California resident or are enrolled in a residency program,
prepaid tuition, paid or deemed to have paid the STRF assessment, and suffered an economic
loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered by the
institution was closed or discontinued, and you did not choose to participate in a teach-
out plan approved by the Bureau or did not complete a chosen teach-out plan approved
by the Bureau.

2. You were enrolled at an institution or a location of the institution within the 120 days
before the closure of the institution or location of the institution, or were enrolled in an
educational program within the 120 days before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more than 120 days
before the closure of the institution or location of the institution, in an educto which
program offered by the institution as the Bureau determined there was a sigi
decline in the quality or value of the program more than 120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan
program as required by law or has failed to pay or reimburse proceeds received by the
institution in excess of tuition and other costs.

6. You have been awarded restitution, a refund, or other monetary awards by an arbitrator
or court, based on a violation of this chapter by an institution or representative of an
institution, but have been unable to collect the award from the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of your student
loans and have an invoice for services rendered and evidence of the cancellation of the
student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4) years from
the date of the action or event that made the student eligible for recovery from STRF.
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A student whose loan is revived by a loan holder or debt collector after a period of non-
collection may, at any time, file a written application for recovery from STRF for the debt that
would have otherwise been eligible for recovery. If it has been more than four (4) years since
the action or event that made the student eligible, the student must have filed a written
application for recovery within the original four (4) year period, unless the period has been
extended by another act of law. However, no claim can be paid to any student without a social
security number or a taxpayer identification number. The current STRF assessment fee is zero
dollars (S0) per one thousand dollars ($1,000).
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Services not Provided

e UUC does not provide or charge fees for student housing, transportation, supplies and
materials, equipment costs, shop or studio fees, or any other costs not described in
UUC’s schedule of fees and charges.

e UUC does not participate in federal or state financial aid programs.

e UUC does not provide placement services. All the programs offered by UUC, however,
prepare graduates for employment as religious workers (code 21-2000 of the United
States Department of Labor's 2018 Standard Occupational Classification System -
https://www.bls.gov/soc/2018/major_groups.htm#21-2000).

e UUC does not provide student loans.

e In addition, UUC neither provides, pays for, nor reimburses students for the acquisition
of, or use of, any electronic tools, and/or services such as, but not limited to, computers,
access to online database services, or database consultant fees and/or services.
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Academic Information

Clock/Credit Hour Policy

CREDIT HOUR DEFINITION

A credit hour is a unit by which an institution measures its course work. The number of credit
hours assigned to a course quantitatively reflects the outcomes expected, the mode of
instruction, the amount of time spent in class, and the amount of outside preparatory work
expected for the class.

UUC academic programs use semester credit hours, a commonly accepted and traditionally
defined unit of academic measurement. One semester credit hour represents 45 hours devoted
to learning activities, including 15 hours of academic engagement and 30 hours of academic
preparation. This formula is in accordance with the U.S. Department of Education regulations
and based on the Carnegie Unit System and is used by the American Council on Education (ACE)
in its Credit Recommendation Evaluative Criteria. A semester credit hour is the standard
Carnegie Unit 50- minute hour. This is in accordance with DEAC’s C.23 — Policy on Credit Hours.

STUDY STANDARDS FOR CREDIT COURSES

UUC uses 10-week terms with four terms per calendar year, including fall, winter, spring, and
summer. In a 10-week term, a 3-credit course is equivalent to 135 hours (45 hours x 3 credits) of
both academic engagement and preparation activities. Academic engagement activities include,
but are not limited to, watching lectures (or reading lecture notes), reading supplemental
materials directly related to the lectures, and participating in forum discussion. Preparation
activities include, but are not limited, to reading and reviewing course materials, researching
course-related topics, completing homework and formative assessments, and studying for
exams.

The following is a guide for how much time per week students should devote to their course work
based on the number of enrolled credit courses:
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e One 3-credit course = 13.5 hours of learning activities per week (45 hours x 3 credits + 10
weeks).

e Two 3-credit courses = 27 hours of learning activities per week (45 hours x 6 credits + 10
weeks)

e Three 3-credit courses = 40.5 hours of learning activities per week (45 hours x 9 credits + 10
weeks)

Course Load Policy

At UUC each academic term is 10 weeks, and each course is typically worth 3-semester credits.
A full-time student typically takes a study load of 9 credits (or 3 courses) per academic term.
With approval from the Dean, the maximum study load for a full-time student in good academic
standing during an academic term is 12 credits (or 4 courses). A part-time student typically
takes a study load of 3-6 credits (or 1-2 courses) per academic term. A part-time student cannot
exceed more than 9 credits (or 3 courses) during an academic term. Students should consult
with their Academic Advisor regarding federal requirements for financial aid to determine the
course load required for federal aid purposes.
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Credit Hour Evaluation Chart

The following table provides a general credit hour evaluation of how much time is devoted to
academic engagement and preparation activities for a typical 3-credit course. Actual activities
and allocated time may vary based on the course topic and academic program.

HOURS
Academic Engagement:
Watch lectures or reading lecture notes (1.5 hours per week x 10 weeks) 15
Read supplemental materials directly related to the lecture (1 hour per week x 10 10
weeks)
Contribute to forum discussions (2 hours per week x 10 weeks) 20
Subtotal 45
Preparation (outside of class):
Read required materials (1500 pages at 30 pages an hour) 50
Review lecture materials (1 hour per week x 10 weeks) 10
Research for assignments (4 reviews, 3 pages each, 1 hr per page) 10
Write final paper (2,500-word or 10-pages) and prepare bibliography (at least 10 15
acdemic
references)
Complete weekly quizzes (30 minutes per week x 10 weeks) 5
Subtotal 90

Total 135
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Academic Standards

UUC expects students to make progress towards their academic goals and maintain a high
quality of achievement to continue their enrollment. Students must maintain the following
Grade Point Average (GPA) or will be placed on academic probation:

e Bachelor’s students must maintain a minimum cumulative GPA of 2.0 on a 4.0 scale
throughout their academic program.

e Master’s students must maintain a minimum cumulative GPA of 2.7 on a 4.0 scale
through the first four courses of their program and subsequently.

e Doctoral’s students must maintain a minimum cumulative GPA of 2.7 on a 4.0 scale
through the first four courses of their program and subsequently.

If students do not meet the above requirements but feel that they have special mitigating
circumstances they may contact the Registrar for permission to continue their enrollment. Any
student who does not meet the above requirements and does not have special mitigating
circumstances will be placed on Academic Probation, as defined in the section titled “Academic
Probation and Dismissal” below.

Maximum Time to Degree Completion

Students entering UUC degree programs must complete the graduation requirements within
the following time limitations:

e Bachelor of Arts degree: 8 years
e Master of Arts degrees: 3 years
e Master of Divinity degree: 6 years
e Doctor of Ministry degree: 4 or 6 years

o Certificate programs: 1.5 years
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Satisfactory Academic Progress Policy

UUC requires students to make satisfactory academic progress towards a degree to remain in
good standing. Satisfactory academic progress means the student is registering for and
completing at least one course each term.

Adding/Dropping Courses

Students may add a course in the first week of the class if that class is still open for registration.
Students may drop classes at any time by filling out the Drop Class form on Student Page.
However, dropping a course will affect the course grade on the following basis (based on a ten-
week term):

e Dropping after the 1st week: no grade;
e Dropping after the 2nd, 3rd, and 4th week: W (Withdrawal);
e Dropping after the 5th week: WF (Withdrawal Fail).

e Students who have registered for a class but do not attend and/or do class assignments
for three consecutive weeks will receive an F grade for the class.

Students receiving financial aid are cautioned that a change in their enrollment status caused by
dropping courses may alter their eligibility for such aid.

Auditing Courses

Students may choose to audit a class for a variety of reasons including to review a subject they
have not studied recently, to build their confidence in a new subject area, to enrich their course
of study without risking underperformance and damaging grades, or simply to enjoy learning
without the pressure of strenuous assessment. The student and the instructor must agree on
the terms of audit including the student’s responsibilities in the class and the instructor’s
evaluation of the student’s work. Students registered to audit a class will not earn a letter grade
for the course. An audited course will appear on the student’s transcript with an ‘AU’ grade and
will not be averaged into the student’s cumulative GPA.

Once registered as an auditor, a student may not change to credit status unless such a change is
requested before the Add/Drop deadline as specified in the academic and administrative
calendar. A student who is enrolled in a course for credit may not change to audit status after
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the Add/Drop deadline.

Incomplete Course Work

Students must complete all course requirements by the end of the course deadline. Students
will earn a zero for all work not completed by the deadline. These grades will be computed along
with the other grades earned in the class in calculating the student’s final grade for the course.

Instructors may grant students an extension to complete coursework after the deadline if the
student has extenuating circumstances. The extension period will last no longer than four
weeks after the last day of the term in which the course is offered.

During the extension period, the student’s record will show an ‘I’ or Incomplete grade. After the
extension period the ‘I’ will be changed to the grade that the student earned in the class,
including assignments completed during the extension period. All assignments not completed

by the end of the extension period will be recorded as zeros.

The instructor may petition the Dean of Academic Affairs on behalf of the student for any
exceptions to this policy if there is a good cause.

Repetition of Courses to Improve GPA

Students may repeat courses in an attempt to improve their grades. Students may only retake
courses in which they earned a grade of C or below. Students who repeat a course more than
once must obtain the prior approval of the Dean of Academic Affairs. Students repeating a
course to earn a higher grade will pay the normal course fees as listed under ‘Tuition and Fees.’

When a course is repeated for credit the highest grade earned for the course as a whole will be
the student’s official grade in that course. The higher-grade will be used for computing the
student’s grade point average. The lower grade will be expunged from the student’s permanent
record.
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Outcome Assessments

Each course in a program provides for a variety of both formative and summative assessments
to evaluate student learning. The majority of courses require written assignments in the form of
essays and responses to discussion questions that cognitively engage the learner in the
achievement of the performance objectives specified for each course. Summative evaluations
take the form of either written essays or final exams. Courses may also include case studies
analyses.

Each course is designed to run ten weeks in length and consists of five or ten terms. Each term
has at least two assessments. Each of the assessments includes discussion board questions with
required interaction among students and between students and faculty. Other assessments
may include longer essays, mid-term and final exams, and mid- term and final papers.

Students are required to complete a course survey at the end of the course. The responses
provide feedback on the students’ learning experience for that course. Responses cover the
range of questions about the objectives of the course, the instructor and the instructor’s
feedback, reading assignments, course activities, and the students’ general experience of the
course.

The students’ assessment grades, course grades, and course survey responses provide a
continuous feedback loop into course development and instruction that allows for continual
improvement.

Grading

At Union University of California, the grading of summative assessments is accomplished by the
faculty members or qualified graders. Summative assessments include, but are not limited to,
objective exams like multiple-choice questions, short-answers, essays, projects, and
presentations. All graduate courses employ a project-based final assessment, which takes the
form of short answer responses, a research project, or an essay. Instructors rate student
achievement on content, accuracy, organization, presentation, analysis, promptness of
submissions and overall quality. To ensure consistent, accurate, and efficient grading, graders
use an accompanying grading rubric, which outlines the grading criteria.
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Grading Rubrics

A grading rubric is a tool utilized by faculty to identify standards and criteria when grading
assignments. To ensure consistency in grading, faculty are asked to utilize grading rubric
embedded within each course assignment. Rubrics give students a way to see what components
are needed to successfully obtain the optimal grade on the assignment or class discussion
participation. It also standardizes the criteria needed to complete the assignment so that
instructors can show students what they hit and/or missed in their submitted work. A copy of
the rubrics will be included in each course syllabus since the guidelines may be modified by the
course developer to meet the needs of each specific class and degree level program. Below are
example grading rubrics used for evaluating student writing assignments and discussion forum
participation.
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Written Communication Skills Assessment Rubric

53

Emerging

Developing

Proficient

Exemplary

Title/Intro History
of Problem

Title of the essay
may reflect
content

in a vague,
generalized
manner

or be missing
altogether;
opening is
ineffective,
poorly organized,
and/or
undeveloped
(inappropriately
brief); the essay
may lack clear
transitions
between the
opening and the
context or
history of the
issue; history of
the topicis
unfocused and
not clearly
summarized.

Title of the essay
reflects its
content;

opening is
functional, but
too

brief and/or
simplistic; essay’s
topic is apparent,
but needs to be
developed to
engage the
reader; the essay
may lack clear
transitions
between the
opening and the
context or
history of the
issue; history of
the topicis
generally focused
and summarized.

Title of the essay
clearly reflects its
content;
generally
engaging
opening
introduces the
essay’s topic, but
may not inspire
thinking about
the topic; the
essay logically
proceeds to the
context or
history of the
issue; history of
the topicis
generally well-
focused and
concisely
summarized.

Title of the essay
clearly and
specifically
reflects its
content;
engaging
opening
introduces the
essay’s general
topic and inspires
thinking about
that topic;
logically
proceeds to the
context or
history of the
issue; history of
topic is
appropriately
focused and
concisely
summarized.

Current Debate

Writing does not
reflect a critical,
analytical
understanding of|
the debate as it
currently is
presented in the
literature; the
writer does not
clearly compare

Writing
sometimes
reflects a critical,
analytical
understanding of
the debate as it
currently is
presented in the
literature; the
writer compares

Writing primarily
reflects a critical,
analytical
understanding of
the debate as it
currently is
presented in the
literature; the
writer compares
and makes

Writing reflects a
critical, analytical
understanding of
the debate as it
currently is
presented in the
literature; the
writer compares
and makes
connections
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or make
connections
between
differing
viewpoints;
writer frequently
uses biased
language to
present differing
viewpoints;
organization is
unclear (block or
alternating.)

and makes
connections
between some of
the differing
viewpoints;
writer use some
biased language
to present
differing
viewpoints;
organization is
occasionally
unclear (block or
alternating.)

connections
between most of
the differing
viewpoints;
writer mostly
uses unbiased
language to
present differing
viewpoints;
organization is
generally clear
(block or
alternating.)

between
differing
viewpoints;
writer uses
unbiased
language to
present differing
viewpoints;
organization is
clear (block or
alternating.)

Sources

Does not
consistently
integrate
credible
academic
sources into the
essay;
inconsistent
adherence to
APA guidelines
(which may
compromise
integrity of the
essay);
inaccurate
References or
Works Cited
page (which may
compromise
integrity of
essay); the essay
does not use at
least four
reliable,
authoritative
secondary

Somewhat
integrates
credible
academic
sources into
the essay;
adherence to
APA guidelines
may be
inconsistent
(but does not
compromise
the integrity of
the

essay);
References or
Works Cited
page may
contain
consistent
errors (which
do not
compromise
the integrity of
the essay); the
essay uses at

Generally
integrates
credible
academic
sources into the
essay; proper
use of APA
guidelines for
in- text
citations which
may contain
minor errors;
accurate
References or
Works Cited
page which
may contain
minor errors;
the essay uses
at least six
reliable,
authoritative
secondary
sources; there
may be some
imbalance

Effectively
integrates
credible
academic
sources into
the essay;
proper use of
APA guidelines
for in- text
citations;
accurate
References or
Works Cited
page; the essay
uses at least
eight reliable,
authoritative
secondary
sources;
appropriate
balance of
quoted
material and
writer's
analysis.
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sources

least five
reliable,
authoritative

between
quoted
material and

secondary writer's
sources. analysis.

Organization Essay does not | Essay has a Essay has a Essay has an
have at least five| minimum of minimum of minimum of
paragraphs or five developed | five, generally five well-
may not have a | paragraphs with | well- developed developed
clear a clear paragraphs paragraphs with
introduction, introduction, with a clear

body, and
conclusion; topic
sentences may
be absent or
consistently lack
focused ideas,
either offering
general,
irrelevant
comments or
stating facts
about the issue
without analysis;
there is a weak
or no discernible
argument or
point guiding the
essay; concrete
details are
absent or
insufficient;
consistent lack
of coherent
organization of
ideas within
paragraphs and
from one
paragraph to the
next; points of

body, and
conclusion,
though its
organization
may be unclear;
topic sentences
are present, but
more than one
is weak in the
following
areas: main
idea not
discernible,
vague
explanation of
evidence,
and/or unclear
connection to
thesis; concrete
details are
present, but
provide
insufficient
evidence to
support topic
sentences
and/or are
irrelevant; lack
of coherent

introduction,
body, and
conclusion;
each topic
sentence
generally
connects to the
thesis, but in
one or more
topic sentences
the main idea
may need to be
clarified;
concrete details
are generally
well- chosen
though some
may be
irrelevant or
insufficient as
evidence to
effectively
support the
thesis and/or
topic
sentences;
paragraphs are
generally well-
organized,

a clear
introduction,
body, and
conclusion;
each topic
sentence clearly
connects to the
thesis
statement and
offers an
identifiable,
well- phrased
idea to be
proven in the
paragraph;
concrete details
are well-
chosen and
incorporated;
paragraphs are
well-organized
to create a
coherent,
carefully
developed and
supported
argument;
transitions
between ideas
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paragraphs are
unclear.

organization
within
individual
paragraphs or
from one
paragraph to
the next; abrupt
transitions may
impede smooth

though some
transitions may
be awkward
and there may
be gaps in the
development
of ideas; the
point of most
paragraphs is

are logical and
each idea builds
on the
preceding; writer|
maintains focus
and control of
the argument so
that the point of
each paragraph

flow of ideas; clear. is always clear.
essay

may lack

consistent focus

and control

of argument.

Mechanics Essay’s Essay’s Essay’s Essay’s
sentences reveal | sentences lack | sentences are sentences are
frequent syntax, | variety generally marked by
grammar, and/or| (frequently effective, but varying opening
misspelling repeated may lack words and
errors that opening words | appropriate structure;

impair meaning;
numerous
contractions,
fragments, or
other significant
errors that
impair meaning.

and sentence
structure);
awkward
syntax and
grammar
confuse
writer’s point
and may impair
meaning; some
misspellings,
contractions,
fragments, or
other errors
that impair
meaning in
some

places.

variety (some
repeated
opening words
and structure);
syntax and
grammar may be
awkward in
places (but do
not impair
meaning); a few
misspellings (but
do not impair
meaning).

effective syntax
and grammar
demonstrate a
mastery of
writing
conventions and
serve the
author’s
purpose;
absence of
misspellings,
punctuation
errors.
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Discussion Rubric

Participation is measured by the quantity and quality of posting in discussion forums. A
minimum of three postings is required: one new thread and two reflective responses to other
students’ postings. Students will be graded on a 0 to 100 scale, as follows:

A-Level postings (90-100 points):
e Quantity criterion (3 postings) is met or exceeded

e Anew thread is at least half-page (200 words) and sources are cited (it may be
Internet sources)

e Answers are timely within the specified duration of the term

e Answers respond adequately to the content or question asked in the forum

e Make connections to the course content and/or other experiences

e Are written correctly in English, observing paragraph construction and punctuation
rules.

B-Level postings (80- 89 points):

e Quantity criterion (3 postings) is met

e Anew thread is shorter than half-page (200 words) and sources are cited (it may be
Internet sources)

e Answers are timely within the specified duration of the term

e Answers respond to the content or question asked in the forum but some detail is
missing

e Connections to the course content and/or other experiences are not well
elaborated

e Answers are mostly in correct English, but there are some flaws in
paragraph construction or punctuation.
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C-Level postings (70-79 points):

Quantity is 2 posting at least

A new thread is shorter than half-page (200 words) and sources not cited

Answers are usually, but not always, made in a timely fashion

Answers are generally accurate, but the information delivered is limited

Make vague or incomplete connections between class content and posted by other
students

Answers are mostly in correct English, but there are some flaws in

paragraph construction or punctuation.

D-Level postings (60-69):

Participated only once

A new thread is missing or much shorter than half-page (200 words) and sources
not cited

The response was not timely

The answer was superficial, repetitive of question enunciation or what others said
No effort was made to connect answer with course content

The answer has more than two flaws concerning spelling, grammar,
paragraph construction, or punctuation.

F-Discussion (0 points).

No participation in the discussion forum, or
The participant was rude to other participants, or
The response was copied from other participant or somewhere else, or

Participant failed to meet the basic criteria for the “D-level”.
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Grading Scale

UUC awards letter grades with corresponding grade points. Note that |, W, and AU grades do
not earn any grade points, nor are they averaged into a student’s cumulative GPA. Passing grades
are A, B, or C unless otherwise specified in the course descriptions or program requirements.
Students are advised to check their academic records online periodically and immediately
inform the Registrar of any discrepancies. Students may secure a copy of an official transcript
from the Registrar’s office. The following table is UUC’s grading scale:

Grade Description Scale Grade points
A+ Exemplary 98-100 4.0
A " 94-97 4.0
A- " 90-93 3.7
B+ Proficient 87-89 33
B “ 84-86 3.0
B- " 80-83 2.7
C+ Developing 77-79 2.3
C “ 74-76 2.0
C- " 70-73 1.7
F Emerging Below 70 0.0

[ Incomplete NCR
w Withdrawal NCR
WF Withdrawal Failing 0.0
AU Audit (No Credit) NCR

Evaluation Response Time

Assignments that are required to be submitted will be graded and returned to the student
according to the following schedule:

e Immediately for multiple-choice quizzes.
e Five (5) days for writing or other assignments not requiring substantial feedback.

e Ten (10) days for essays and other assessments requiring substantial analysis and feedback.
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e Fourteen (14) days for term papers and similar assessments requiring extensive review and

feedback.

This policy applies to all final classes and programs' comprehensive examinations. These types
of examinations are to be administered to you by a UUC approved proctor on a date that is
mutually convenient for the student and the proctor. The student is responsible for nominating a
qualified proctor that is approved by UUC. The university reserves the right to directly contact
the proctor to verify the information. UUC also reserves the right to require the student to
request a different proctor.

The following individuals or organizations may serve as proctors:

e Pastor, associate pastor, preacher, deacon, or Sunday School teacher of a church
e Manager or Supervisor (Must be of higher position or rank than the student)
¢ Office of UUC Representative

e School Principal or Vice Principal, Full-time Librarian, Teacher, or
School Counselor The following individuals are not acceptable to serve as
proctors:

e Relatives, neighbors, and friends
e Co-workers, employees, or UUC students

¢ Anyone with a perceived or real conflict of interest.

NOTE: Providing false proctor information or not following the UUC proctor testing fail the
procedures will examination and will be grounds for dismissal from the university degree
program.

PROCTOR APPROVAL AND EXAMINATION PROCEDURE

e It is the student’s responsibility to initiate the proctor nomination process. It is
recommended that each student identify more than one proctor is to eliminate
scheduling conflicts that can arise when a proctor is not available during the allotted
class timeframe. Students may have three approved proctors identified at any one time.
The approved proctor’s information will remain on file for the student and the student
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may use the proctor until one of the following actions occur:

o The student or proctor cancels the proctor agreement.
o UUC disapproves or cancels the proctor agreement.

e Students must provide the potential proctor(s) with the Examination & Proctor Policy
along with the Proctor Nomination Form. The Proctor will complete and submit the
agreement to UUC.

e The student and proctor may assume the proctor is approved unless otherwise notified by
UUC.

o NOTE: If a proctor is already approved to proctor for another UUC student; then
a second Proctor Nomination Form is not required. However, the student must
send an email to exam@uuc.edu stating the name of the proctor and include the
proctor as a recipient on the email.
e Students must allow time for the proctor to return the agreement to UUC and for
processing before submitting the “Proctored Examination Request” if needed.
e Upon receipt of a completed “Proctored Examination Request” which contains the pre-
approved proctor’s name, UUC will process the request and send the online final
examination instructions to the identified pre- approved proctor.

PROCTOR RESPONSIBILITIES

The primary function of the proctor is to verify that the correct student takes the exam and to
monitor the students taking the exam to ensure they do not receive help with the exam. To
accomplish this, the proctor must do the following:

e All UUC examinations are taken and submitted via the UUC Online classroom; therefore,
the proctor must provide the student with a private area that is appropriate for taking
an exam. The area must have internet access for the student to sign into the UUC
classroom.

o Download and print the email from UUC Academic Assistant that contains the
student(s) roster and any special instructions

o Ensure that the internet is working.

o Once the students leave, you will send an email to Academic Assistant if any
issues arose before, during, or after the exam took place.
e Check student photo ID to ensure the individual is the person scheduled to test.
e The student is allowed to use the textbook for the class and a calculator when t
final exam; however, NO textbooks are allowed during a comprehensive exam. Also, you
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are to ensure that the student does not have access to notes or other information

including surfing the internet.
o Tell the students to enter the UUC online classroom by using their UUC username and
password.

o Provide the students with the pass-code you were given in the email from the
Academic Assistant for the students to enter their exam (NOTE: this passcode is
different from the password the students use to sign into the UUC Online
Campus).

o Secure and protect the exam pass-code.

o Ensure no one makes or emails a copy of the exam.

e Two hours are allowed for final exams and four hours are allowed for program
comprehensive exams unless otherwise stated in the exam instructions you receive from
the Academic Assistant. Exams will be timed automatically. When the time is over the
exam page will be closed.

e If an exam cannot be administered due to power outages, sickness, etc., please notify
exam@uuc.edu as soon as possible. The exam will be rescheduled at a later date.

If a fee is charged for proctoring the exam, the proctor should request payment from the
student at the time of testing. UUC will not pay proctor fees.

Attendance and Participation Policy

Students are required to participate in their programs and complete assignments as outlined in
each course syllabus. Participation includes, but is not limited to, participating in class
discussion, taking quizzes, completing assignments, and taking examinations. See Clock/Credit
Hour Policy and Course Load Policy for more information.

Leave of Absence

Students who need to take a leave of absence for more than two consecutive terms must
complete and submit a leave of absence request form. With the recommendation of the
Director of Student Services, the Dean of Academic Affairs may grant a leave of absence for up
to two terms, renewable for two additional terms, subject to the following conditions:
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1. Serious illness, temporary disability, or any other reasons necessitating temporary
interruption of the student’s academic program,
2. The student is in good standing academically, and

3. The student has submitted the Leave of Absence form with the Registrar.

If a leave of absence is granted for medical reasons, the term of the leave may be granted
beyond one year depending on the condition(s). Medical disability or military service leave
extends the time limit for completion of degree requirements by the period for which the leave
was granted.

A student who fails to return from leave as specified in the approved petition and fails to register
before the expiration of the approved duration of the leave of absence will be considered to
have withdrawn from UUC and must reapply if they wish to continue their studies with UUC.
Students who fail to return from leave as specified will be subject to readmission policies in
effect at the time of re-enrollment.
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Research

Human Research Protections

All students conducting research under the program requirements at Union University of
California and all employees or agents performing research according to institutionally
designated authority or responsibility of UUC, are required to obtain Institutional Review Board
(IRB) approval before beginning research-related interactions with human participants/subjects
and/or their records. Research conducted outside the purview of UUC as described above is not
governed by the UUC IRB.

UUC’s IRB is responsible for assessing all research proposals involving human
participants/subjects and/or their records and protecting them from the risk of physical,
psychological, social, economic, or legal harm. In the review and conduct of research involving
human participants/subjects, UUC’s IRB is guided by the ethical principles outlined in the
Belmont Report (i.e., respect for persons, beneficence, and justice). In addition, Union
University of California requires that all research conducted under its auspices be performed in
accordance with Title 45 Code of Federal Regulations, Part 46 (45 CFR46).

Conflict of Interest in Research

All students conducting research under the program requirements at Union University of
California and all employees or agents performing research according to institutionally
designated authority or responsibility of UUC, are required to ensure that academic, financial,
or other personal interests do not compromise the objectivity with which their research is
designed, conducted, and reported. Institutional Review Board (IRB) committee members will
not participate in the review of research protocols with which they have a conflict of interest in
accordance with Title 45 Code of Federal Regulations, Part 46 (45 CFR46), except for providing
the information requested by the IRB.

UUC’s IRB has established procedures to ensure that researchers’ or IRB committee members’
conflicts of interest do not impede the rights and welfare of human research
participants/subjects.



Student Code of Conduct 65

Student Code of Conduct

While matriculating as full-time or part-time students, UUC students are required to observe
the student code of conduct. The following behaviors are unacceptable and violate the student
code of conduct:

e Use, possession, or sale of illegal drugs while enrolled

e Academic Dishonesty, including but not limited to cheating and plagiarism, detailed
below under ‘Academic Dishonesty and Plagiarism’

e Sexual harassment or assault on any member of the UUC community described below
under ‘Sexual Harassment and Assault Policy’

o Willful obstruction of the activities of the institution in carrying out its stated mission, purpose,

and objectives

e Calumniation of others in the discussion either in class or online, raising political debates
in the discussion either in class or online, or humiliating religious or social individuals or
institutions in the discussion, either in class or online.

NOTE: As a Christian school, UUC reserves the right to discipline students who violate the moral
and legal boundaries of Christianity and/or their state or nation.

Students who violate the Student Code of Conduct will be subject to disciplinary action
commensurate with the type and severity of the violation. When students violate the Student
Code of Conduct the case is referred to the Disciplinary Committee of the University. This is an
ad hoc committee convened whenever deemed necessary and composed of the following:
Dean of the School, Vice-President, Director of Student Services, the Chair of the Department,
and a student representative (normally, president of the student government or his or her
designee).

After careful deliberation of all relevant and material facts, the committee will decide on
disciplinary action against the student in violation of the student code of conduct. The following

disciplinary action may be taken against the offending student:

e Written reprimand and probation
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e Loss of credit in the course(s) where academic dishonesty was involved and verified

e Temporary suspension of specific duration (one or two academic terms, with permission to re-
apply)
e Indefinite suspension with time and terms of re-admission not given

e Immediate dismissal.

The disciplined student may request a review by appealing to the Board of Trustees.

Academic Dishonesty and Plagiarism

Academic dishonesty in any form will not be tolerated. Academic dishonesty is any form of
cheating including but not limited to:

e Plagiarism, or presenting another person’s work as your own
e Self-Plagiarism, or submitting your work more than once without permission
e Cheating, or giving or obtaining academic help without proper acknowledgment

o Deception, falsifying information regarding an academic task, i.e. lying to a professor
about reasons for absences
e Fabrication, or making up citations, information, or data

e Sabotage, orintentionally obstructing another person’s academic progress.

One or more of the following disciplinary actions are available to the instructor who suspects
that a student has been cheating or plagiarizing:

e Oral or written reprimand

e Requiring that the work in question be repeated

e Assignment of “F” grade for the specific work in question
e Assignment of “F” for the course

o Referral to the Faculty Committee for appropriate action.

If the involved student has already graduated, the University will consider nullifying his or her granted
degree.
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Academic Probation and Dismissal

Any student whose grade point average falls below the stipulated minimums for their degree
program will be placed on academic probation (See “Academic Standards” listed above). The
student will not be able to do online registration herself/himself. No record of this status will be
recorded on the student’s transcript. Probation begins with the term following notification. A
student on academic probation may not be allowed to take a full load. His or her academic
progress will be closely monitored by the Dean of Student Affairs who will evaluate the
following factors very carefully and recommend remedial measures:

e Written reprimand and probation

e Temporary suspension of specific duration (one or two academic terms, with permission to re-
apply)

¢ Indefinite suspension with time and terms of re-admission not given

e Immediate dismissal.

Students will be removed from academic probation and restored to good standing when the
cumulative GPA has improved to meet the Academic Standards.

Sexual Assault and Harassment Policies

The Board of Trustees of Union University of California is committed to providing an academic
learning and working environment that is free from sexual assault and harassment, and shall
take preventive measures to ensure that faculty, staff, students and visitors are appropriately
protected from such actions. This safe environment includes all campus locations and all off-
campus, university-related activities, and sites.

Commission of a sexual assault is a violation of the university policy and state criminal law.
Sexual assault is broadly defined as being any unwanted attempted or actual sexual activity,
including forcible and non-forcible sexual offenses. A forcible sexual offense is any sexual act
directed against another person, including unwanted touching, that is against that person’s will
or which involves the use of force or violence or the threat of force or violence, or a sexual act
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against a person incapable of giving consent. Forcible sexual offenses include rape, sodomy,

sexual assault with an object, and all forms of non-consensual touching, such as fondling. Non-
forcible sexual offenses are acts of unlawful sexual activity against persons incapable of giving
consent, such as statutory rape. Acts that are commonly expressive of familiar or friendly
affection and accepted medical purposes are not included.

Sexual harassment is a form of sexual discrimination that is prohibited by federal and state law.
It is defined as unwelcome sexual advances, requests for sexual favors, or other physical or
verbal conduct of a sexual nature, including, but not limited to, the following circumstances:

1. When submission to such conduct is made explicitly or implicitly a term or condition of
an individual’s employment or a part of the educational process; or

2. When submission to or rejection of such conduct by an individual is used as the basis for
employment or academic decisions affecting such an individual; or

3. When such conduct has the purpose or effect of unreasonably interfering with an
individual’s work or academic performance or creating an intimidating, hostile, or
offensive working or educational environment. Examples of conduct that violate this
policy include, but are not limited to, intentional physical conduct which is sexual in
nature; unwanted sexual advances, propositions, or other sexual comments;
preferential treatment, or the promise of such, for submitting to sexual conduct;
displaying pictures, objects, or sexually offensive materials; physical assault of a sexual
nature or attempts to commit such an assault; and retaliation for making a sexual
harassment complaint or participating in a sexual harassment investigation.

Persons found guilty of sexual assault or sexual harassment will be disciplined under the
university’s disciplinary policies, which include expulsion from the college or termination of
employment. These sanctions will be in addition to criminal or civil penalties imposed by federal
or state courts. Any person found guilty of filing a false accusation of sexual harassment will be
subject to appropriate disciplinary action as well.
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While matriculating as a full-time or part-time student at UUC, students have the following rights:

e Tocancel the enrollment agreement and receive a full refund of the tuition and fees paid
(less non-refundable application fee) if notice of cancellation is given before the
deadline stated in the school catalog;

e To withdraw at any time and receive a prorated refund for the part of the course not
taken according to then- applicable state laws and regulations governing tuition and fees
refund;

e To receive quality instruction provided by the faculty and meeting the educational
and experiential requirements mandated by the state regulatory agency;

e To obtain factual information concerning UUC’s educational programs;

e Toreceive afairand impartial hearing under the established grievance resolution
procedure if the disciplinary action taken against a student is not satisfactory to the
student;

e Toexamine his or her educational records during the normal business hours and if errors
are detected, request correction thereof; and

e To call or write to the state, federal, or any other regulatory agencies to register complaints
and seek redress.

Grievance Resolution Policy and Procedures

GENERAL POLICY

Union University of California views complaints as providing an opportunity to review and
improve our policies and practices. Students, faculty, administrators, or any party, may make a
complaint about any matter which relates to UUC’s policies and/or practices. Student
complaints typically are defined as complaints regarding items such as administrative issues,
financial issues, technical issues, faculty performance, grading, program content, program
effectiveness/expectations, library services, or misrepresentation of career or placement
services for institutions that offer such services. When a student has any of these issues, the
student can contact the Office of Student Services by any means (telephone, email, in-person)
to seek an informal resolution. For matters where a resolution is not feasible, the student can
submit a Formal Complaint Form. Union University of California is committed to a policy of fair
treatment of its students in their relationships with fellow students, faculty, staff, and
administration.
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FORMAL COMPLAINT FORM

Formal Complaint Forms can be downloaded at www.uuc.edu. Complaints must be submitted
within thirty (30) days of the incident. A student can expect a resolution of the complaint within
thirty (30) days.

PROCEDURES

Students who believe their rights have been denied may seek resolution in the following manner:

e Step 1: Log in to the Student Page and complete/submit a Formal Complaint Form. All
supporting documentation must be attached before completing the submission process.

e Step 2: A staff in the Office of Student Services will send an e-mail to the student to
acknowledge receipt, and forward the complaint to the appropriate administrator within
seven (7) days of receipt of the complaint.

e Step 3: Upon receipt of the complaint, the appropriate administrator will review the
complaint and determine what additional information is necessary to resolve the
problem.

e Step 4: After considering the complaint and related information, the administrator
decides as to the merits of the student’s complaint and notifies the student by e-mail as
to the resolution within thirty (30) days of the filing of the complaint.

FIRST APPEAL

Students who feel another review is necessary must respond by e-mail to the administrator’s e-
mail within seven (7) days, requesting the complaint be forwarded to a higher-level
administrator. The complaint and supporting documentation will be forwarded to an
appropriate higher-level administrator within seven (7) days. A higher level administrator will
review the complaint and inform the student of a decision by e-mail within seven (7) days.

SECOND APPEAL

If not satisfied with the decision made by the higher-level administrative, students have the
right to appeal to UUC’s Board of Directors. Students will, within seven (7) days, request the
higher level administrative forward their complaint to the Board of Directors. The complaint
and supporting documentation will be forwarded to the President within seven (7) days.

e Within ten (10) days of receipt of the complaint, the President/CEO or the Board of
Directors will notify the complainant of the receipt of the complaint.
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e Ahearing will be set up within 30 days of the Board’s receipt of the appeal.

e Within seven (7) days after the hearing, the Board of Directors will give a written decision to the
complainant.

The decision by the Board of Directors shall be final and there shall be no further appeals. If not
satisfied, students have the right to contact:

Bureau for Private Postsecondary Education

Physical Address: 2535 Capitol Oaks Drive, Suite 400, Sacramento,
CA 95833 Mailing Address: P.O. Box 980818, West Sacramento,
CA 95798-0818 Website: http://www.bppe.ca.gov

(888) 370-7589

OR

Distance Education Accrediting Commission (DEAC)

Physical Address: 1101 17th Street NW, Suite 808, Washington,
DC 20036 Website: www.deac.org, Email: info@deac.org
(202) 234-5100
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Academic/Student Records

In accordance with the California Education Act Title Title 5 section 71930(b), Union University
of California maintains student records (including financial and academic records) in hard copies
for five (5) years and electronic format permanently. Student records shall be made immediately
available by the institution for inspection and copying during normal business hours by the
Bureau and any entity authorized to conduct investigations. Hard copies of records of a student
who is enrolled in an educational program at UUC shall be kept in fire-retardant filing cabinets in
Westminster, CA to protect from damage. Three locked doors must be opened before reaching
the file cabinets, and each file cabinet is locked as well, to protect against vandalism, theft,
damage, and fire.

All student records are also kept in electronic format and backed up daily onto our server and
then weekly into two separate physical locations: at UUC’s main office in California and UUC's IT
headquarters in Washington. The only paper records that are not being scanned into electronic
format are less significant records such as paper invoices from our Internet provider or receipts
from mailing costs at the post office. This will ensure that, should one copy be destroyed, a
backup copy exists. Only the authorized staff will have access to the student records.

For each student granted a degree by UUC, UUC maintains permanent records in digital format of the
following:

1. The degree granted and the date on which that degree was granted.
2. The courses and units on which the degree was based.

3. The grades earned by the student in each of those courses.

Students may request official transcripts and view and print their unofficial transcripts at any
time by accessing their Student Page online.
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Privacy Rights of Students

The disclosure of information from student records is regulated by the federal Family
Educational Rights and Privacy Act of 1974 (20 U.S.C. 1232g) and regulations adopted
thereunder (34 C.F.R. 99) and the California Education Code Section 67100ff. Union University
of California is committed to observing these statutes and regulations to protect the students’
rights of access to their education records and to ensure the non-release of educational records
without the written consent of students.

At the request of the student, access to the student’s educational records is granted during
normal business hours. Students also have the right to challenge the accuracy of the records
and seek correction thereof. Access to student’s records is also permitted to UUC faculty and
administrative staff under the following conditions:

e Performance of student counseling duties and/or other relevant reasons for evaluating and
assisting students

e Financial aid awards evaluation
e Compliance with a judicial order or subpoena

e Authorization by federal or state officials who are conducting official business, such
as evaluating educational programs.
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Academic Programs

The requirements of the university’s academic programs, for the listed academic year, is outline in this
section.

Degree and Certificate Offerings

VIETNAMESE THEOLOGICAL SCHOOL (AVAILABLE ONLY IN VIETNAMESE)

e Graduate Certificate in Christian Studies
e Master of Arts in Ministry (MMin)

e Master of Divinity (MDiv)

e Doctor of Ministry (DMin)

Graduate Certificate in Christian Studies

Course language offered: Vietnamese

DESCRIPTION

The Graduate Certificate in Christian Studies provides a foundational framework for Christian
thought and ministry. The program offers students the flexibility to build their own pathway of
study.

LEARNING OUTCOMES
After completing the Graduate Certificate in Christian Studies program, graduates will be able to:

1. Competently apply ministry knowledge and skills in the local church or parachurch
organization.
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2. Clearly articulate a ministry vision and competently implement it.

3. Develop practices for personal spiritual maturity and effective church ministry.
GRADUATION REQUIREMENTS

To qualify for graduation with the Graduate Certificate in Christian Studies, the student must
successfully fulfill the following requirements:

1. Complete all the Graduate Certificate in Christian Studies course requirements (18 credits)
2. Maintain a cumulative grade point average of 3.0 or higher on a 4.0 scale

3. Pay all tuition and fees.
COMPLETION TIME

The Graduate Certificate in Christian Studies program has been specifically designed for persons
exploring ministries. The average completion time of the program is 1 year. Students can finish
in a shorter time. Courses are offered in four terms a year. Each term lasts for 10 weeks with a
two-week break between terms.

COURSE REQUIREMENTS

Required Courses: 18 Credits

e ETH-501 Pao B&rc Muc Vu / Ministerial Ethics
e CSL-501 Tuw Van Co Béc / Christian Counseling

e Elective: Choose any four (4) courses in 500 level courses

Graduate credits completed with UUC for a Graduate Certificate program may be applied to
other graduate degree programs with UUC (subject to compatibility with the requirements for
the specific degree program).
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Master of Arts in Ministry (MMin)

Course languages offered: Vietnamese

DESCRIPTION

The Master of Arts in Ministry (MMin) is an integrated program for leadership in local churches,

Bible schools, para- church organizations, or other non-profit agencies. Students will examine a
variety of subjects related directly to biblical study, theological reflection, ministry, and
leadership.

LEARNING OUTCOMES

After completing the Master of Arts in Ministry program, graduates will be able to:

1.

Competently interpret biblical texts and apply them in their ministry contexts
Articulate a ministry vision and competently implement it

Identify one’s ministry contexts and cultures and link them with biblical settings
Develop practices of personal and spiritual maturity

Lead competently, organize and manage skillfully, mentoring laity for their ministries in
families and local churches

GRADUATION REQUIREMENTS

To qualify for graduation with the Master of Arts in Ministry degree the student must
successfully fulfill the following requirements:

Complete all the Master of the Arts in Ministry course requirements (36 credits)
Maintain a cumulative grade point average of 3.0 or higher on a 4.0 scale
Complete one of the two following options:

a. successfully submit and defend a thesis

b. complete two additional elective courses above the 36 credits

Pay all tuition and fees.
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COMPLETION TIME

The Master of Arts in Ministry program has been specifically designed for persons engaging in
ministries. The average completion time of the program is 3 years. Students can finish in a
shorter time. Courses are offered in four terms a year. Each term lasts for 10 weeks with a two-
week break between terms.

LEVEL AND TYPE OF RESEARCH REQUIRED: MASTER LEVEL

Mastery and application of literature review and qualitative research methodologies involving
case studies, a thesis project, and research assignments throughout the completion of the
curriculum of the Master of Arts in Ministry program. Students in the MAM program must
register for the RES-501 Research and Writing for Theological Education course in their first
year. This course is a prerequisite for all research-intensive courses.

COURSE REQUIREMENTS

Required Courses: 24 Credits

e BBL-501 Introduction to the Old Testament

e BBL-502 Introduction to the New Testament

e BBL-503 Biblical Hermeneutics

e ETH-501 Christian Ethics

e RES-501 Research and Writing for Theological Education

e SFM-501 Spiritual Life Practices: Developing A Life of Devotion
e THL-501 Systematic Theology |

e THL-502 Systematic Theology Il

Elective Courses: 12 Credits (any four of the following courses)

e CED-501 Christian Education
e EDU-502 Philosophy of Education

e EDU-503 Teaching and Learning: Foundational Issues in Education
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e EVG-501 Evangelism in Context

e LDR-501 Organizational Leadership

e LDR-502 Servant Leadership

e LDR-503 Foundations of Personal Leadership
e LDR-505 Servant Leader as a Transformational Agent
e LDR-506 Emotional Intelligence in Leadership
e LDR-507 Christian Character in Leadership

e MIN-501 Doing Ministry in Context

e MIN-504 Church Renewal

e MIN-505 Building Healthy Churches

e MIN-506 Cause Collaboration

e MIN-507 Vocation in a Changing World
e MIN-511 Church Planting
e MIN-512 The Arts and Science of Mentoring

e PRC-501 Homiletics

e THL-513 Perspectives on World Christian Mission
e THL-514 Theology of Work

e THL-515 Fundamentals for Doing Theology

Thesis or two more elective courses: 6 Credits. Students have to complete one of the two following
options:

1. Successfully submit and defend a thesis

2. Complete two more elective courses
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DEGREE MAP
YEAR |
Code # Course Name Credits
BBL-501 Introduction to the Old Testament 3
BBL-502 Introduction to the New Testament 3
RES-501 Research and Writing for Theological Education 3
SFM-501 Spiritual Life Practices: Developing A Life of Devotion 3
YEAR II
Code # Course Name Credits
BBL-503 Biblical Hermeneutics** 3
THL-501 Systematic Theology | 3
Elective 1 3
Elective 2 3
YEAR 1l
Code # Course Name Credits
THL-502 Systematic Theology II** 3
ETH-501 Christian Ethics 3
Elective 3 3
Elective 4 3

Thesis or Two more elective courses

**Course has prerequisite requirement. Total credits 42
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Master of Divinity (MDiv)

Languages offered: Vietnamese

DESCRIPTION

The Master of Divinity (MDiv) program is designed to empower and equip students to serve as
transformational Christian leaders within today’s multicultural contexts. UUC offers the
traditional ministerial skills of biblical and theological competence, effective communication,
spiritual sensitivity and maturity, passion for evangelism, and pastoral care. Also, our program
offers courses in the global interconnection of the contemporary world, the importance of
understanding urbanization, principles of effective leadership, organizational development
skills, and social transformation. Graduates of the program will be competently equipped to
serve effectively and at a professional level as ordained pastors and leaders within the contexts
of churches or other Christian organizations and/or ministries.

LEARNING OUTCOMES
After completing the Master of Divinity program, graduates will be able to:

1. Articulate effectively a sound biblical and historical theology

2. Develop practices of personal and spiritual maturity

3. Have the capacity to do church planting and church renewal

4. Mobilize the church for social transformation, conflict, reconciliation, and global mission

5. Lead competently and organize and manage skillfully and mentor laity for their
ministries in families, churches, and the public sector

COMPLETION TIME

At UUC, the Master of Divinity program has been specifically designed for persons engaging in
ministries. The average completion time of the program is 6 years. Students can finish in a
shorter time. Courses are offered in four terms a year. Each term lasts for 10 weeks with a two-
week break between terms.
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LEVEL AND TYPE OF RESEARCH REQUIRED: MASTER LEVEL

Mastery and application of literature review and qualitative research methodologies involving
case studies and research assignments throughout the completion of the curriculum of the
Master of Divinity program. Students in the MDiv program must register for the RES-501
Research and Writing for Theological Education course in their first year. This course is a
prerequisite for all research-intensive courses.

GRADUATION REQUIREMENTS

To qualify for graduation with the Master of Divinity degree the student must successfully fulfill
the following requirements:

1. Complete all the Master of Divinity course requirements (84 credits)
2. Maintain a cumulative grade point average of 3.0 or higher on a 4.0 scale

3. Pay all tuition and fees

COURSE REQUIREMENTS

Required Courses: 54 Credits

e BBL-501 Introduction to the Old Testament
e BBL-502 Introduction to the New Testament
e BBL-503 Biblical Hermeneutics

o CED-501 Christian Education

e CHH-501 History of Christianity |

e CHH-502 History of Christianity Il

e ETH-501 Christian Ethics

e EVG-501 Evangelism in Context

e LDR-501 Organizational Leadership

e MIN-503 Pastoral Ministry

e MIN-505 Building Healthy Churches

e MIN-511 Church Planting

e PRC-501 Homiletics

e RES-501 Research and Writing for Theological Education



SFM-501
THL-501
THL-502

Academic Programs
Spiritual Life Practices: Developing A Life of Devotion

Systematic Theology |

Systematic Theology I

Elective Courses: 30 Credits (10 courses). Choose any nine of the following courses:

EDU-502
EDU-503
LDR-502
LDR-503
LDR-505
LDR-506
LDR-507
MIN-501
MIN-504
MIN-506
MIN-507
MIN-512
THL-513

THL-514

THL-515

INT-599

Philosophy of Education

Teaching and Learning: Foundational Issues in Education
Servant Leadership

Foundations of Personal Leadership
Servant Leader as a Transformational Agent
Emotional Intelligence in Leadership
Christian Character in Leadership

Doing Ministry in Context

Church Renewal

Cause Collaboration

Vocation in a Changing World

The Arts and Science of Mentoring
Perspectives on World Christian Mission
Theology of Work

Fundamentals for Doing Theology

Internship

82
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DEGREE MAP
YEAR |
Code # Course Name Credits
BBL-501 Introduction to the Old Testament 3
BBL-502 Introduction to the New Testament 3
RES-501 Research and Writing for Theological 3
Education
SFM-501 Spiritual Life Practices: Developing A Lifeof | 3
Devotion
THL-501 Systematic Theology | 3
YEAR I
Code # Course Name Credits
BBL-503 Biblical Hermeneutics** 3
CHH-501 History of Christianity | 3
ETH-510 Christian Ethics** 3
THL-502 Systematic Theology II** 3
Elective 1 3
YEAR Il
Code # Course Name Credits
CHH-502 History of Christianity II** 3
CED-501 Christian Education 3
LDR-501 Organizational Leadership 3
Elective 2 3
Elective 3 3
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84

YEAR IV
Code # Course Name Credits
MIN-503 Pastoral Ministry** 3
PRC-501 Homiletics** 3
Elective 4 3
Elective 5 3
Elective 6 3
YEARV
Code # Course Name Credits
EVG-501 Evangelism in Context 3
Elective 7 3
Elective 8 3
YEAR VI
Code # Course Name Credits
MIN-505 Building Healthy Churches
MIN-511 Church Planting 3
Elective 9 3
Elective 10 3

**Course has a prerequisite requirement. Total credits 84
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Doctor of Ministry Program (DMin)

Languages offered: Vietnamese

DESCRIPTION

The purpose of the UUC’s Doctor of Ministry (DMin) Program is to improve the leaders’ ability
and skills in their ministries. The program is constructed to help graduates develop their
professional competencies, including critical reflection on ministry, interpersonal skills, the
capacity for theological interpretation, and special skills for service in particular contexts.

LEARNING OUTCOMES
The Program Outcomes of the DMin program aim at developing leaders who can:

1. Demonstrate fluency in critical thinking, as observed by independent thinking and the
ability to be flexible with diverse populations.
2. Apply the biblical guiding principles that form the values and outcomes of any ministry.

3. Diagnose the needs of a community and implement a biblically-based response to meet those
needs.

4. Integrate research, verbal and written communication, and leadership skills to provide a
solution to a pressing missional opportunity.

COMPLETION TIME

At UUC, the Doctor of Ministry program has been specifically designed for full-time ministers and
leaders of Christian ministries. Average completion time of the program is four years for the
MDiv-based track and six years for the MT- based track. Students can finish in a shorter time but
not less than two years for the MDiv-based track and three years for the MT-based track.
Courses are offered in four 10-week terms a year.

The Doctor of Ministry Program offers two modalities of completion, depending on the
previous study programs of the student as he/she enters.
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e Forstudents who enter with a MDiv or 66 credit masters-level hours, the DMin consists of 36

credit hours;

e Students who enter with the MT-based studies are required to take 30 credit hours (10
three-credit courses) in the MDiv program that are offered online by UUC. Whethtfpe30
student successfully completes
credit hours he or she may enroll in the following 36 credit hours of the DMin program.

GRADUATION REQUIREMENTS

To qualify for graduation with the Doctor of Ministry degree the student must successfully fulfill all of
the following requirements:

1. fulfill all DMin course requirements (36 units for MDiv-based track; 66 units for MT-based
track);

2. maintain a cumulative grade point average of 3.0 or higher on a 4.0 scale;
3. successfully complete the DMin Ministry Thesis; and

4. pay all tuition and fees.

Requirement Credits
Foundational Courses 10
Program Courses 16
Final Project 10
Total Credits 36

FOUNDATIONAL COURSES: 10 CREDITS REQUIRED

Course Title Credits
CcoL-701 Doctor of Ministry Colloquium (required) 2
Track 1: Students have to complete an academic research course in graduate level.

RES-701 Qualitative Research Method 4
RES-702 Quantitative Research Method 4
Track 2: Students have to complete an academic research course in graduate level.

RES-703 Exploring Participatory Action Research 4
RES-704 Conducting Participatory Action Research 4

Total Credits 10
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PROGRAM COURSES: 16 CREDITS REQUIRED

Course Title Credits
LDR-701 Spiritual Leaders in A Secular World (required) 4
THL-701 Revisiting Church, Mission and Ministries (required) 4
Leadership and Management Concentration (Choose any 2 of the following courses)
LDR-702 Leading and Managing Change 4
LDR-703 Christian Leadership and Church Administration 4
LDR-704 Leaders as Transformative Agents 4
Education Concentration (Choose any of 2 the following courses)

CED-701 Theological Education in the 21st Century 4
CED-702 Educational Ministries in Context 4
THL-702 Contextual Missional Ecclesiologies in the 21st Century 4

General (Choose any 4 of the following courses from any concentration)
Total Credits 16
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FINAL PROJECT: 10 CREDITS REQUIRED

Course Title Credits
THS-901 Developing the Doctor of Ministry Final Project Proposal 2
THS-941 Doctor of Ministry Final Project 8
Total Credits 10

PROGRAM POLICIES

Admission

Applicants must meet the following minimum requirements to be considered for admission to
the Doctor of Ministry degree program:

1. A Master of Divinity degree or its equivalent (MDiv-based), or a Master of a theological
and/or ministry nature (MT-based) from an approved institution.
a. More coursework will be required for completion of the DMin for those who do
not enter with an MDiv.
b. An “approved institution” is one recognized by official accrediting bodies such as
the Council for Higher Education Accreditation, Distance Education Accrediting
Council, the US Department of Education, the ACBHE (Accrediting Commission
for Biblical Higher Education), ATS (American Association of Theological Schools),
ICETE (International Council for Evangelical Theological Education).
2. A cumulative grade point average on the degree above of 3.0 on a 4.0 scale.

3. A ministerial leadership position. Applicants must have at least three years of service in
parishes or other forms of ministry. All applicants must be actively serving parishes or
engaging in other forms of ministry at the time of admission to the degree program.

4. The ability to write effectively and to produce a written doctoral project. Applicants must
submit an original, academic essay of about 2000 words, reflecting on the outcomes of
the DMin program.

5. A college-level proficiency in English: Applicants whose native language is not English
and who have not earned a degree from an appropriately accredited institution where
English is the principle language of instruction must demonstrate English proficiency
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through one of the following:

a. A minimum score of 550 on the paper-based Test of English as a Foreign Language
(TOEFL PBT) or 80 on internet-based Test (iBT), or
b. A minimum score of 6.5 on the International English Language Testing System (IELTS),
or

c. A minimum score of 58 on the PTE Academic Score Reports.

Degree Ma,
g P UUC Doctor of Ministry 2-3 Year Plan
COL-701 (2 credits)
Module 1 Colloquium
RES-701 (4 credits) RES-703 (4 credits)
Module 2 Qualitative Reseacrh Exp. Participatory Action
Module 3 RES-702 (4 credits) RES-704 (4 credits)
odule Quantitative Reseacrh Conducting. Par. Action Research
Module 4 .
odute THL-701 (4 credits)
—_ Revisiting Church, Mission
o~ and Ministries
=
Module 5 LDR-701 (4 credits)
Spiritual Leaders in A Secular
World
Module 6 LEADERSHIP TRACK EDUCATION TRACK
LDR-704 (4 credits) CED-701 (4 credits)
Leaders as Transformative Agents Theological Ed. In the 21st Century
Module 7
LDR-702 (4 credits) CED-702 (4 credits) Choose two
: : of these
Leading and Managing Change Educational Ministries in Context
Module 8
YE
AR LDR-703 (4 credits) THL-702
2 Christian Leadership and Church Contextual Missional Ecclesiologies
Module 9 Administration in the 21st Century
(possible one
more year)
THS-901 (2 credits)
Developing the Project Proposal
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Orientation

Applicants, in the process of admission at UUC, will be required to take ADM-500 Online
Learning Orientation course. Applicants must successfully complete and pass this course before
they will be considered for full acceptance into UUC. This course provides UUC with the ability to
assess the capability of the applicant’s computer skills, along with one’s skills in time
management, internet learning, research, reading, and especially writing abilities. This
assessment helps ensure that the applicant is a good match with the UUC online learning
methodology and possesses the skills necessary to be successful in the degree program.

The objectives of the ADM-500 are:

1. To familiarize students with online procedures of study, research and communications with
uuc

To familiarize students with the degree requirements of their program
To familiarize students with methods of teaching used by instructors
To clarify course participation methods and requirements

To provide guidance on how to use advisors most effectively

To familiarize students with procedures for using online libraries

To assess the student’s ability to succeed in UUC’s online degree programs

® N o Uk~ W N

To assess the student’s need for individualized support or tutoring

An Admissions Representative will assist the applicant in making arrangements to take the
Online Learning Orientation course. Applicants who have graduated from an online program at
UUC are not required to take the ADM- 500.

Registration

Upon the admission to the Doctor of Ministry Program, students will register for courses using
the Student’s Page on the school website. There will be step by step directions for course
registration, including important information regarding deadlines and requirements for
signatures. Students can also consult the Student’s Page for information about their registration
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status. Students can make changes using the Add/Drop form on the Student’s Page.

Tuition, Continuation Fees, and Other Payments

Union University of California commits to provide quality education with affordable cost for
leaders of the Church. Tuition for the DMin Program will be $225 per unit. After completion of
the coursework, students have one year to submit his/her Final Project. If a student needs
more than one year, a $500 continuation fee will be charged for the second year. All students
must complete the Final Project within two years. A $300 fee for diploma and graduation is due
before graduation.

Payment responsibility. Students shall pay for the courses on registration for them. Registration
for subsequent course is dependent on debt payment.

Assessments

Student Assessment: The DMin program student assessment is implemented during the four
basic phases of the program: 1) upon matriculating to the program, 2) coursework, 3) qualifying
exams, and 4) final project. The design of the DMin program incorporates frequent points of
assessment with the purpose of monitoring and assuring the progress of each student toward
the program outcomes. The student assessments include admission requirements as a baseline,
grading rubrics for each class, end-of-course evaluations, the Qualifying Examination, the
Theology of Ministry Paper, and the Dissertation. In particular, the purpose of student
assessment is as follows:

1. To identify the levels of competency, in terms of knowledge, skills, and abilities, at
given points of the student’s learning in the DMin program;

2. To provide formative self-feedback and third-person feedback aiming at the
self/professional development of the student; and

3. To quantify the student’s learning outcomes achievement vis-a-vis the program’s
intended learning outcomes.

Program Assessment: The participation of DMin as students and as alumni in the End-of-course
Surveys, the Graduate Survey, and the Alumni Survey, in addition to their employers’
participation in the Employer Survey and the faculty’s work on the UUC Scales Survey and End-
of-course Faculty Report will provide multiple sources of quantifiable data to measure the
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institution’s achievement in fulfilling the core learning objectives of the program. These

instruments will also provide a continual assessment of student satisfaction and inform
administrators about institutional and curricular improvement.

Advising

Advisor Assignment: When a student accepts admission to the UUC’s Doctor of Ministry
Program, he/she is assigned an advisor. This faculty person is responsible for acquainting the
student with the program and for advising him/her on policies and procedures related to the
DMin program. Students are required to have regular contact with their advisor at least once
during each term.

Advisor Change: If a student finds that the appointed faculty person, for one reason or another
does not provide the help needed, he/she may request a change of advisor. To request a
change of advisor, the student should first speak with the faculty member with whom he/she
would like to serve as the new advisor and obtain his/ her agreement. The student should also
inform the former advisor of the intended change. If the proposed advisor is not a member of
the faculty of UUC, the student must provide the proposed advisor’s Curriculum Vitae, including
a statement verifying the new advisor’s willingness to serve, and send them to the Doctor of
Ministry Committee for approval. Students will receive written confirmation of the change from
the Academic Assistant with copies sent to the DMin Director, former advisor, and new advisor.

Examination Committee

The DMin Examining Committee must include at least three members and two of whom earned
their doctoral degrees from approved accredited institutions other than UUC. All committee
members must be qualified in the subject area of the student’s dissertation or project. At least
one member of the DMin Examining Committee must be a member of UUC’s faculty. All
members of the DMin Examining Committee must be approved by the DMin Director before
the research may be approved.

Transfer of Credit

Transfer of credit may be awarded on the following basis.

1. A maximum of 4 semester units beyond the master’s degree may be transferred for the
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MDiv-based track or 8 units for the MT-based track. All such coursework must have been

earned in addition to the master’s degree required coursework.

2. The request to accept credit to be transferred must be approved by the Chief Academic

Officer.

3. Credit that has not been used to complete a second master’s degree may be considered for

transfer.

4. Credits must have been earned within seven years prior to the request for transfer.
Waivers of this requirement may be considered by program faculty on a case by case
basis. All waivers must be approved by the Chief Academic Officer.

5. Coursework being considered for transfer must be equivalent to UUC coursework for
which it is being applied. Students are required to submit transcripts, Catalog course
descriptions and other documentation.

6. All coursework must be completed successfully for credit at B levels or higher.

7. Transfer students must also complete the ADM-500 orientation course for on-line
learning except for those who have previously completed an on-line degree.

Leave of Absence Policy

Students unable to continue academic work for personal, medical, or financial reasons may take
a temporary leave from the program by submitting in writing, including specific reasons for the
leave, to the DMin Program Director using the Leave of Absence Request for Doctoral Student’s
Form. Students may send the request via email. They should consult the form to make sure to
include all necessary information. The Academic Assistant will communicate the decision on
approved or denied via email with copies sent to the student’s advisor and UUC Business,
Financial Aid, and Registrar’s Offices.

Students will be granted no more than two terms of leave during the entire program. A leave
request will not be approved if the student has outstanding debt with the UUC Business Office.

Withdrawal and Termination Policy

There are two ways in which a student is withdrawn from the DMin program: (1) a student-initiated

withdrawal and

(2) an administrative withdrawal. Withdrawal severs the relationship between the student and
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the UUC. It is intended to be an irreversible decision. If a student withdraws:

1. the student loses the formal relationship with the faculty advisor;
2. faculty committees are dissolved;
3. the faculty advisor and committee members are notified;

4. the student’s files are kept for five (5) years, after which they are destroyed.

PROGRAM PHASES

The DMin program has four basic phases: 1) matriculation, 2) coursework, 3) qualifying exams,
and 4) final project. Each phase of the DMin program is designed to help students progress
toward the program outcomes. From Academic Reflection for Admission until the completion of
the Final Project, students and faculty are walking together toward equipping students to be
able to:

1. Demonstrate a fluency in critical thinking, as observed by independent thinking and the
ability to be flexible with diverse populations.
2. Apply the biblical guiding principles that form the values and outcomes of any ministry.

3. Diagnose the needs of a community and implement a biblically based response to meet those
needs.

4. Integrate research, verbal and written communication, and leadership skills to provide a
solution to a pressing missional opportunity.

1. Matriculation Phase

DMin Initial Self-Assessment. Upon matriculating into the DMin program, students will score
themselves using the Self-Scoring Development Chart, a chart that details skills, knowledge, and
abilities that are viewed as desirable and intended outcomes of the program. Self-scoring helps
students become more aware of their progress in learning (metacognition) and identifies areas
that invite attention and effort as students move through the program. Students will score
themselves again at the end of their first year in the program, as part of their first-year
evaluation, and at the end of their coursework phase before they will proceed to the Final
Project phase as a second and third reflection on their journey through the coursework phase
of the program.

The DMin Application Essay. The DMin Application Essay is designed to be a baseline or starting
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point toward the goal of truly professional level thinking and writing as projected in the four

program outcomes. The instructions for this composition are the following:

e Be organized in four sections, each one relating to one of the program outcomes,
describing what you know how and why want to learn more.
e Have a total word count of 3,000-5,000 words.

e Cite in each part, two books or articles or two authors or Christian ministers who have
helped increase your knowledge to date in this section.
e Be original to you — in wording (except for citations), in thought progression.

e Be evaluated by the rubric below the sections.

2.Coursework Phase

Individual Course Assessment. Assessment includes course grades and written feedback a
student may receive from a course instructor, regarding the various assignments the student is
asked to complete the course. Individual course assessment is confidential, but course
instructors of the student’s first year in the program will provide inputs to the student’s first-
year evaluation.

First-year evaluation. Each student will be carefully evaluated during and at the end of this
qualifying period (usually the first year of the program), although this may be extended to when
three courses have been completed if necessary, to determine if continuation in the program is
recommended. A student must maintain a GPA of at least 3.00 through the end of the qualifying
period to remain in good standing. The DMin program manager will coordinate the evaluation,
which involves the student’s faculty advisor and the course instructors of the student’s first
year.

3.Qualifying Exam Phase

Upon completion of all coursework, students who achieve at least a 3.00 GPA will be allowed to
apply to take their qualifying examination preparation by writing to the DMin program manager
one month in advance. After a thorough review of their academic performance, students who
are approved will be permitted to take the examinations before engaging with formal work on
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the Final Project.

The qualifying examinations are designed to evaluate the student’s attainment of program
learning outcomes. Therefore, it consists of four sections of questions corresponding to the
program outcomes. The exam also serves as a diagnostic tool to identify weaknesses in a
student’s preparation for successful completion of the DMin program. The examinations
include both written and oral components. Exams can also be taken off-campus by a
satisfactory proctor. Examination protocol and grading rubric will be provided to the student
and all involved faculty members shortly after the student is approved to take the exams.

Students must achieve a composite score (the sum of the four sections) of 80% to continue in the
program. For students who do not achieve this score, the faculty will recommend a personal
study plan for improvement in the weak area and determine strategies for overcoming the
lower scores. Students who do not pass one of their written qualifying examinations may be
allowed to retake that exam. Students who do not pass their written or oral qualifying
examinations will not be permitted to advance to the Final Project phase.

Theology of Ministry Paper.

Upon completion of all coursework, the student must complete a comprehensive 30-page
Theology of Ministry Paper. The student will collaborate with his/her advisor to determine the
bibliography and direction of the paper. The Theology of Ministry Paper provides an
opportunity for students to reflect on their ministry vocation, practices, and development
intellectually and theologically. The Theology of Ministry paper should demonstrate a
satisfactory level of critical thinking, biblical/theological fluency, and ministerial leadership —
expressed in competency in the need analysis and effectively communicated. A rubric will be
given on how the student’s faculty advisor will evaluate the Theology of Ministry paper. The
paper will be graded as Satisfactory/Unsatisfactory.

The Theology of Ministry Paper is a major integrative research paper of up to 12,000 words in
length. Theology of Ministry refers to the theological beliefs and practices that inform the
student’s ministerial vocation and practice. The purpose of the paper is to indicate the ability of
the student to conduct substantive research and to integrate their research into the theory and
practice of ministry at a doctoral level. It should demonstrate that students have a critical
understanding of the theoretical base which informs their current practice of ministrv. and
which is foundational to their research interest.
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When the student determines that the paper is ready for examination, s/he will contact the

DMin Director who will convene a committee of academics for an Oral Review (examination) of
the paper. The comprehensive paper will be examined via teleconferencing in situations where
the student or committee members are unable to come to campus in person. Successful
completion of the comprehensive paper will determine the student’s ability to go to the final
stages of the program, which includes the Final Project Proposal and the Final Project.

UUC acknowledges the developmental and incremental nature of learning acquired in these
requirements and expects connection, continuation and expansion of knowledge between the
Theology of Ministry Paper and the FinalProject. The grading rubric for the Theology of Ministry
Paper also reflects the outcomes of the DMin program.

4.Final Project Phase

Once the student has successfully completed the program’s coursework requirements and
Theology of Ministry Paper, he/she can precede to phase of the Final Project the Doctor of
Ministry Program. The final project is self-directed research, under the direction of a faculty
advisor. The faculty advisor is usually the same individual who advises the student during the
coursework and/or qualifying examination phases of the program, although students should
not assume that to be the case and it is always appropriate for students to formally confirm
with the faculty member at some point before the dissertation phase that he or she is agreeable
about the students’ topic and will advise their final project work.

The Final Project is a professional project aiming at the strengthening and deepening of
selected ministry practices and will be evaluated using the Final Project Evaluation Rubric. The
Final Project shall be defended, in the presence of the DMin Examining Committee. (The means
of this defense may be a multi-point meeting arranged through video conferencing.)

The DMin Program at UUC is rigorously attentive and responsive to global awareness,
engagement, and application in local settings around the world. The educational design and
delivery system include intentional strategies to form an online community of learners that
represent varying world contexts. In addition, the DMin program provides for varied kinds of
learning, including:

e peer learning and evaluation as well as self-directed learning experiences;

e significantintegrative and interdisciplinary activities involving the various theological
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disciplines and careful use of the student’s experience and ministerial context as a

learning environment;

e various opportunities for learning and using the disciplines and skills necessary for
the DMin project, including sustained opportunities for study and research; and

e opportunities for personal and spiritual growth.

The student may choose from two types of research: track one is Classical Research and track
two is Participatory Action Research. Both tracks are developed for the same purposes:

e To develop skills necessary for identifying and expressing a problem and for taking the
necessary steps to address it;

e Toraise the student’s level of motivation and initiative, thus enhancing the student’s
capacity to carry out significant inquiry;

e To cultivate clear, coherent, objective modes of thought and research which competent
ministry demands;

e To cultivate a high level of mastery in one focused area of ministry;

e To provide the Church, it’s ministers and the larger Community with important,
relevant and useful information, reflection, and skills.

A. Proposal Submission

Upon admission to the Final Project phase, the student will work with his or her advisor to
prepare the Final Project proposal using the DMin Project Proposal and Final Project Guidelines
provided in THS-901 Final Project Proposal.

After the Proposal Draft has been reviewed by the DMin Examining Committee and feedback
has been given to the student, the student’s advisor will submit the formal proposal to the
DMin Office. If the proposal submission is considered complete and is formatted correctly, the
student will receive a receipt confirmation email within 72 hours of the arrival of the proposal
to the DMin Office.

The student will receive notification of the DMin Committee’s decision regarding the formal
proposal within 3-4 weeks after the receipt confirmation email. Notification will consist of one of
three decisions by the DMin Examining Committee. Based on the decision received, the student
will follow the specific course of action.
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1. Approved. If approved, the student will incorporate any comments from the DMin
Committee and submit the Proposal (Final Version) to the DMin Office.

2. Resubmit the Proposal to the Director of the DMin Program. Although a good
proposal, some refinement needs to be made. The student will work with his/her
advisor to revise the proposal according to the DMin Committee’s comments. Once
the changes have been made to a student’s proposal that were requested by the
DMin Committee, the student will resubmit a final version of the proposal to the
DMin Office.

3. Disapproved. The student may submit a new formal proposal for consideration.

Once the proposal is approved by the DMin Examining Committee, the student is accepted for
degree candidacy. The student has one year to complete the Final Project. By paying a
continuation fee, students may be granted a second year to complete the project. A final third
year may be petitioned for and will need to pay the continuation fee.

B. Approval of Examining Committee

In keeping with standards of the Association of Theological Schools, the process of developing
the Final Project includes duly-qualified PhDs and examiners external to UUC personnel. On
successful completion of the review and examination process, the Final Project will be housed
in Electronic Library of UUC.

The DMin Examining Committee shall include at least three members of whom two earned
their doctoral degrees from approved accredited institutions other than UUC. All committee
members must be qualified in the subject area of the student’s project. At least one member of
the DMin Examining Committee must be a member of UUC’s faculty and will chair the
committee. All members of the DMin Examining Committee must be approved by the CAO.

The DMin Examining Committee also serves as the Ethics Committee ensuring that any human
subjects involved in the research have participated voluntarily, have received appropriate
informed consent and are not placed at undue risk.

UUC highly recommends that students start planning their Final Project from the beginning of
their doctoral program throughout the coursework and after the completion of coursework
arrives at The Final Project Path. With his/her advisor, the student shall follow these
procedures.
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C. First Draft

When the DMin Examining Committee approves the student’s research questions, s/he is ready
to expand the project. During this period, it is the responsibility of the student to work closely
with his/her advisor for frequent review and consultations.

When the student’s advisor approves this draft, the student shall email it to the Director of the
DMin Program. After the receipt of the First Draft submission, the Director gets forwards it to
two content readers, external to the institution. These readers make editorial and substantive
notes in the margins, to improve the document. At this stage the First Draft needs not be letter-
perfect. However, the draft should be reasonably neat, with proper form, spelling, and
punctuation following the Turabian Style format. Also the student must be sure that financial
accounts are clear, or the manuscript will not be sent to the content readers.

The First Draft must include the following, in this order:

Title Page

Blank Page

Abstract

Table of Contents

List of Figures (if applicable)

List of Abbreviations (if applicable)
Methodology

Main Text
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Appendices (if applicable)
10. Bibliography
11. Vita

The DMin Examining Committee will select the two content readers on the basis of their
competence to judge each particular thesis. The content readers will prepare critiques of the
student’s manuscript. Their evaluation is made independently, i.e. without consulting with the
student’s advisor or with each other. The critiques of the content readers will be guided by the
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UUC rubric for the evaluation of the Final Project, and will include comments on the strengths

and weaknesses of the document, its significance as a contribution to ministry, the adequacy of
its logic, insight, scholarship, style and format, and its theological coherence. Each reader’s
evaluation will consist of a one-to-two- page written review of the student’s work and may
include specific recommendations for improvements. The student will then incorporate these
comments into the project and produce a revised First Draft or a preliminary Final Draft.

Acting on the basis of the readers’ and advisor’s critiques, the DMin Examining Committee will
determine the status of the research. The status codes are the following:

1. Approved with distinction, no revisions necessary
2. Approved with minor revisions necessary

3. Approved with major revisions necessary (the DMin Committee will check the
revisions, but no second reading is required and no additional fee)

4. Not approved with major revisions necessary (second reading is required, additional fee is
applied)

5. Not approved with terminal fail.

The decision of the Committee is made by the majority of the members. The DMin Program
Director will communicate the Committee’s decision and will send the three critiques to the
student and his/her advisor. With status #3 or #4, the student will revise the draft under the
continued supervision of the advisor. After revision, the draft will be sent back to the DMin
Examining Committee by the Program Director.

D. Final Draft

Once the readers’ and advisor’s critiques, along with the DMin Examining Committee’s decision
have been received, the student will make the any necessary revisions in preparation of the
Final Draft. The student is advised to use Microsoft Word’s Comment Function for any revisions.
The student then sends the revised draft to the DMin Office.

The DMin Program Director will communicate the acceptance or need for improvements of the
Final Draft to the student’s advisor. The student will complete the revision process and submit

the Final Version.

The Signature Page of the Final Version will be signed by the student’s advisor and the
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members of the DMin Examining Committee. The Final Version must be letter-perfect,

following the requirements of the latest Turabian Manual and UUC’s requirements for
publication.

Unless there are any outstanding assignments to be completed, the Final Version becomes the
Final Project and represents the completion of the DMin program. The Final Project will be
housed in Electronic Library of UUC.
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Course Descriptions

The following is a listing of courses and abridged descriptions of all Union University of California
courses available at the time of publication. Please note that the academic programs are under
continuous review and evaluation. To ensure students a progressive and challenging
curriculum, Union University of California reserves the right to make changes at any time, with
or without notice and in its sole and absolute discretion, to the course structure and lecture
delivery format, and to revise or delete courses as deemed necessary.

BBL - Bible

BBL-501 INTRODUCTION TO THE OLD TESTAMENT (3 CREDITS)

The purpose of this course is to help students to be aware of the major issues raised in the
careful study of the Old Testament in the modern world. To better understand the material in
the Old Testament, it is important to know the historical background, context, time period
being addressed, authorship, and issues that are considered. For many of these questions, there
are different points of view suggested by different scholars. It is important to know why scholars
differ and to be able to explain this for our lessons or Bible studies

BBL-502 INTRODUCTION TO THE NEW TESTAMENT (3 CREDITS)

In this course, students examine the texts of the New Testament Bible in their final canonical
forms with particular attention to the literary structure, theological message, and historical
contribution of each book. The students learn to investigate the literary contents and
theological messages of individual books of the New Testament against the backdrop of the
historical, social, and cultural setting of the first centuries of the Christian communities. This
course guides students to articulate Christological and ecclesial theologies found in the New
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Testament in dialogue with their cultural and ministry context(s).

BBL-503 BIBLICAL HERMENEUTICS (3 CREDITS)

Through a survey of the history of biblical interpretation, the principles of biblical hermeneutics
will be defined and illustrated. The aim is to assist the student in gaining an appreciation for the
exegetical method, to develop an awareness of interpretive principles, and to see how these
principles and skills may be used in teaching and preaching.

CED - Christian Education

CED-501 CHRISTIAN EDUCATION (3 CREDITS)

This course is designed to help students (1) identify the needs and challenges of education in
the Church, (2) understand the importance of the theological and biblical foundation of Christian
education, (3) survey main topics of Christian Education as definition, goals, materials, human
resource, place, time, and methods, (4) discuss theories, methodologies, and new approaches
in Christian Education.

CED-701 THEOLOGICAL EDUCATION IN THE TWENTY FIRST CENTURY (4 CREDITS)

This course introduces major models of theological education including Kelsey’s “Athens” and
“Berlin” approaches, Farley’s Theologia, and Banks’ missional model. Special emphasis is given
to ministry formation, critical reflection, and other forms of ministry training around the world.
Based on these foundational issues, lessons on theological training in the twenty-first century
will be drawn for a non-Western context.

CED-702 EDUCATIONAL MINISTRIES IN CONTEXT (4 CREDITS)

This course weaves together three strands of multi-faceted learning: 1) identity formation, 2)
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cultures as framed by worldviews and 3) the practice of cultural intelligence as a universally

applicable tool for accurate exegesis of community contexts. Learning from this course equips
students to interface with proficiency in multiple levels of society as church leaders with keen
and useful understanding of diversity.

CHH — Christian History

CHH-501 HISTORY OF CHRISTIANITY I (3 CREDITS)

An introduction to the development of Christianity from the Apostolic period to the
Reformation. Emphasis is placed on central figures, movements, and theological issues with
special attention given to their importance for Christianity today. The students will gain insight
from the lives of Christian leaders throughout history, who have been instrumental in
transformative change.

CHH-502 HISTORY OF CHRISTIANITY Il (3 CREDITS)

This course is a continuation of CHH501, from the Reformation to the present time.

Prerequisites: CHH 501

COL — Colloquium

COL-701 DOCTOR OF MINISTRY COLLOQUIUM (2 CREDITS)

This is the introductory seminar to the Doctor of Ministry program. In this seminar students will
be explained the components of the DMin program at UUC and will be assigned to support
groups. Students will also be directed to begin to think about and do the first work for their final
project. Students will be advised on research methods courses that they will take that are
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relevant to their final project research.

EDU — Education

EDU-502 PHILOSOPHY OF EDUCATION (3 CREDITS)

This course introduces major philosophical thoughts in human history and its implications in
education. Both traditional and contemporary philosophies will be presented to show how
current educational theory and practice have been shaped throughout history. Its emphasis on a
Christian point of view will help Christian educators to think more deeply, systematically, and
Christianly in their teaching ministry of congregations.

EDU-503 TEACHING AND LEARNING: FOUNDATIONAL ISSUES IN EDUCATION (3 CREDITS)

This course is designed to provide students with foundational knowledge and skills in the
subject of teaching and learning, especially focusing on helping them identify and develop their
learning and teaching styles.

ETH - Ethics

ETH-501 CHRISTIAN ETHICS (3 CREDITS)

This course provides opportunities for students to look at their calling, personality, character,
and their relations to the church, other believers, other ministers, and believers of other
denominations. The course will help students to have a clear understanding of ministry and its
responsibilities. It will also help students cope with contemporary ethical issues on biblical and
theological foundations.

Prerequisites: BBL 501; BBL 502
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EVG - Evangelism

EVG-501 EVANGELISM IN CONTEXT (3 CREDITS)

This course is designed to help students develop a special sensitivity to the religious/spiritual
background and cultural context of the people being evangelized. The course also aims to
develop students for effective leadership in evangelism that is informed by critical engagement
with the nature of the gospel, Christian life and thought, and the cultures of the contemporary
world.

IND — Independent Studies

IND-501 INDEPENDENT STUDY (3 CREDITS)

A course in which the student designs a learning project which is approved and supervised by a
professor. The study in an approved topic in Biblical studies, theology, or practical ministry
consists of large assignments of supervised reading, regular consultation with the supervisory
professor, and written analysis of reading, as assigned by the professor. Offered upon request.

Prerequisites: Dependent upon the nature of the independent study approved.

INT-599 INTERNSHIP

The internship is based on the action/reflection model of education. Under the guidance of a
skilled supervisor, the student proposes to grow in self-understanding while acquiring
professional skills in a practical setting. The student should be involved in a variety of
experiences that enable him or her to be directly active in ministry. In tandem with a certified
supervisor, the student will learn to reflect theologically on the meaning of those experiences
within the context of a Christian community. Through the internship experience, the student
should improve relational skills, gain awareness of the nature of the role of supervision in any
form of ministry, and learn to integrate education and experiential events into a holistic and
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comprehensive understanding of the Christian faith. The internship will be divided into three

parts. Students will complete each part in one term.

LDR - Leadership

LDR-501 ORGANIZATIONAL LEADERSHIP (3 CREDITS)

This course is about being a leader. The course is designed to focus on learning about personal
leadership skills within the context of an organization. It assumes a personal interest in the
subject. The purpose of learning about leaders and leadership is to enable each student to
become a better leader. The objective of Organizational Leadership is to provide a forum for the
development of strategies, skills, and techniques that promote successful leadership within
organizations.

LDR-502 SERVANT LEADERSHIP (3 CREDITS)

This Servant Leadership course will focus on the acquisition and execution of the most critical
competencies of leading by serving first, advanced empathy, persuasion, foresight, humility,
collaboration, and the ethical use of power, among other skills.

LDR-503 FOUNDATIONS OF PERSONAL LEADERSHIP (3 CREDITS)

This course explores intellectual, spiritual, emotional, social, physical, and professional elements
necessary to develop into a Christian leader of transformational influence. Learners in this
course will examine their well-being practices in this holistic model. They will be introduced to
essential leadership practices. They will learn to self-correct discovered areas of needed
personal and leadership development. They will develop a personal leadership develc

plan based on the mission statement they create for their lives.
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LDR-505 SERVANT LEADER AS A TRANSFORMATIONAL AGENT (3 CREDITS)

This course focuses on the person of the leader and explores the paradoxical concept of
servant-leadership, modeled by Jesus, within the broader context of the abundance of
leadership theories. It is based on the practices of servant - leadership from a transformational
perspective. Servant -Leadership does not mean working harder; rather it means the
empowerment of others, especially in the area of personal and organizational transformational
change. This is an intensely practical leadership course, and the skills taught are trans-cultural,
appropriate for any generation, culture, or useful project that empowers people to serve in an
area of genuine need, especially to the least privileged in society.

LDR-506 EMOTIONAL INTELLIGENCE IN LEADERSHIP (3 CREDITS)

In this course, you will learn how to become more self-aware. In doing so, you will become more
aware of the people you lead and how to motivate them for a stronger commitment to service.
You will learn how to identify your emotions, manage them so that you will have a positive
impact on those you lead. You will discover how to achieve balance amid the sacrifices of
ministry. Finally, you will learn how to face and deal with conflict effectively.

LDR-507 CHRISTIAN CHARACTER IN LEADERSHIP (3 CREDITS)

In this course, the student will learn basic character qualities to develop to be a Christian leader
who can bring the healing, compassion, justice, and hope of Jesus Christ into the ministries in
which they serve Him. A simple definition of character is the identifying marks of a person’s life.
Developing a noble character is an inside job, the result of what we have become in the depths
of our being. This course will empower students to shape the choices and behaviors required to
put on the character of Christ in the realms of values, ethics, humanity, courage, and
transcendence.
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LDR-701 SPIRITUAL LEADER IN A SECULAR WORLD (4 CREDITS)

This course will discuss about how Christian leaders can bring the healing, compassion, justice
and hope of Jesus Christ into the ministries in which they serve Him. This course will empower
students to shape the choices and behaviours required to put on the character of Christ in the
realms of values, ethics, humanity, courage, and transcendence.

LDR-702 CHRISTIAN LEADERSHIP AND CHURCH ADMINISTRATION (4 CREDITS)

The purpose of this course is to introduce the doctoral students to the life and character of
those called by God. The intended outcome of the course is a thoroughly biblical understanding
of the concept of Christian Leadership as related to Church Administration.

LDR-703 LEADING AND MANAGING CHANGE (4 CREDITS)

In this course students will apply their leadership and management competencies to real-world
situations. Students identify and demonstrate the inquiry, analysis, communication, decision-
making, and leadership skills needed to address and solve problems; plan, implement, and
evaluate change; improve processes; and demonstrate cultural competence.

LDR-704 LEADER AS TRANSFORMATIVE AGENT (4 CREDITS)

This course focuses on the person of the leader and explores the paradoxical concept of
servant-leadership, modelled by Jesus, within the broader context of the abundance of
leadership theories. It is based on the practices of leadership from a transformational
perspective. This is an intensely practical leadership course, and the skills taught empowers
people to serve in an area of genuine need, especially to the least privileged in society.
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MIN - Ministry

MIN-501 DOING MINISTRY IN CONTEXT (3 CREDITS)

The course is to help students do ministry effectively in their contexts. Psychological, social,
cultural, political, historical aspects that affect the ministry to the people will be considered.

MIN-503 PASTORAL MINISTRY (3 CREDITS)

The course is to help students understanding the essentials of what a pastor is to be and to do.
God’s calling, prayer, worship, preaching, outreach, discipleship, and other aspects of
shepherding God’s flock are examined.

Prerequisites: BBL 501; BBL 502

MIN-504 CHURCH RENEWAL (3 CREDITS)

In this course, the student will learn how to identify the signs of a dying church. Students will
explore the theory behind church renewal. The student will create an incarnational project that
involves either building an online presence or a small group and managing its progress into
spiritual vitality. The student will lead the small group through the assigned projects. The class
outline covers The Five Pillars of Renewal. Many of the issues that will be studied will apply to
the small group. The student will discover what works and what does not work. The student will
then assess their experience in the small group and report them to the entire class.

MIN-505 BUILDING HEALTHY CHURCHES (3 CREDITS)

In this course, the student will learn what constitutes a healthy church and discover how to
build personal skills and a community ethos that will support a healthy community of faith.
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Students will study devotion, hospitality, discipleship, productive conflict, ethics, and

leadership. Based on these subjects they will develop their personal ethical statement in
regards to community life and their own best practices for leadership in church life.

MIN-506 CAUSE COLLABORATION (3 CREDITS)

This is an innovative and inter-disciplinary course designed in cooperation with leading experts
in collaborative partnerships for the Christian mission. Students will discover the theological
basis and necessity of collaborating with other Christians to fulfill God’s mission on earth.
Students will learn how to apply the principles and processes of collaborative partnerships to
address complex community, organizational, and social issues, accomplish challenging goals,
and bring big missional dreams to reality. By the end of this course, students will have created a
plan to collaborate in an area of need within their community or ministry.

MIN-507 UNDERSTANDING VOCATION IN A CHANGING WORLD (3 CREDITS)

This course will focus on understanding one’s true overarching primary vocation in life, as it
connects to the purposes of God in this world, to steward God’s earth and His peoples. One’s
vocation influences what one does with one’s life. The concepts of career are continually
changing, but work/life planning continues to be important personally and professionally.
Students will have the opportunity to use various self-assessment tools to evaluate their
working history, strengths, preferences, interests, skills, values and career anchors. Students
will also apply this work by designing a career-related program for an organizational setting.

MIN-511 CHURCH PLANTING (3 CREDITS)

This course provides an introduction and systematic overview of the process of church planting
and consequent congregational development and nurture. Included are biblical and theological
rationales for church planting as an evangelistic strategy from a missiological and contextually
sensitive perspective, as well as an introduction to specific tools, methods, and resources



Course Descriptions 113
needed for the effective development of new congregations.

MIN-512 THE ARTS AND SCIENCE OF MENTORING (3 CREDITS)

This course assists students in developing a biblical and theological framework for personal
development in a mentoring relationship. The student learns how to grow in the context of the
community as well as develop a strategy for mentoring others. The focus will be on the process
and practice of leadership development both for individuals and groups of people within
organizations and communities for future sustainability. Models, systems, and programs will be
created. Mentoring and empowerment concepts will lead to real-life applications of these skills.

PRC - Preaching

PRC-501 HOMILETICS (3 CREDITS)

This course examines the application of the principles of Rhetoric to the practice of public
preaching. Students will learn to analyze, classify, prepare, compose, and deliver sermons and
other religious messages. Topics include the historical development of preaching, various
theories regarding preaching, and well known or respected preachers in Christianity throughout
history.

Prerequisites: BBL 501; BBL 502

RES - Research

RES-501 RESEARCH AND WRITING FOR THEOLOGICAL EDUCATION (3 CREDITS)

The course presents the student with an overview of the general approaches to research
methodology. The student learns to investigate the quantitative, qualitative, and mixed
methodology approaches to rigorous scholarly inquiry in their field. Emphasis is placed on
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reliability, validity, dependability, and ethical considerations for developing relevant,

appropriate, and professional research methodologies.

RES-701 QUALITATIVE RESEARCH METHOD (4 CREDITS)

The purpose of this course is to introduce graduate students to the procedures for qualitative
data collection and analysis. It is intended as a follow-up to research design, with additional
specific emphasis on gathering, compiling and analyzing data in words (qualitative research) to
address a business curiosity of focus.

RES-702 QUANTITATIVE RESEARCH METHOD (4 CREDITS)

This course will introduce to students the procedures in quantitative research in preparation for
conducting independent research. The course will enable students to critically understand
guantitative research methodology and apply it appropriately to various issues.

RES-703 EXPLORING PARTICIPATORY ACTION RESEARCH (4 CREDITS)

This course introduces and explores applications, values and methodologies of Participatory
Action Research as both a scholarly and emancipatory philosophy and practice. Participants will
examine major stages of research design, data collection, analysis, and writing/presentation.
Through reading, reflection, discussion and critique, participants will compare approaches to be
able to critigue a range of applied educational research. The course will emphasize
participatory and action-oriented approaches in the context of Christian ministry.

RES-704 CONDUCTING PARTICIPATORY ACTION RESEARCH (4 CREDITS)

This course is a continuation of the RES-703.
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SFM — Spiritual Formation

SFM-501 SPIRITUAL LIFE PRACTICES (3 CREDITS)

This course is designed to introduce students to spiritual growth resources and spiritually
reflective processes. The emphasis will be on developing a deeper inner life through increased
understanding of the theological, biblical, and historical basis of spiritual formation practices.
This class will major on the avenues of study, small group discussions, field trips, art projects, and
hands-on exercises.

THL - Theology

THL-501 SYSTEMATIC THEOLOGY I (3 CREDITS)

In this course, students will be introduced to theology from a Biblical perspective while
attending to the manner in which historical events and culture shape theological
understandings over time and distance. Students will review the doctrines of God, humanity,
and sin within the contexts of their historical development with attention to current global
understandings. This course will aim to help students articulate their theology of ministry
understanding how it is formed and growing within their particular faith background, cultural
ministry context, and current practices. It will also enable students to speak clearly to the
definitive Christian doctrines of God, humanity, and sin while engaging in constructive interfaith
dialogue within their particular ministry context.

THL-502 SYSTEMATIC THEOLOGY Il (3 CREDITS)

This is the second part of two sequence courses. In this course, attention is given to the doctrines
of salvation in Christ, the Holy Spirit, the church, sacraments, and eschatology. The purpose of
the course is to explore the biblical foundations of these doctrines, to understand them in the
context of their historical development, and to understand their implications for the life of the
Christian believer as well as for the contemporary problems of church and society.
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Prerequisites: THL 501

THL-513 PERSPECTIVES ON WORLD CHRISTIAN MISSION (3 CREDITS)

This course provides an integrated survey of the crucial issues involved in the world Christian
mission from the perspectives of biblical foundation, historical development, cultural
anthropology, strategic approach, and current idea and practice of mission. Emphasis will be
placed on the biblical foundation and nature of the mission of the church with particular
reference to the Kingdom of God and culture.

THL-514 THEOLOGY OF WORK (3 CREDITS)

A study of the role of “work” as seen from Biblical perspectives, as a God-given form of worship
in creating, redeeming, and sustaining all things under the “Creation Mandate” and in
partnership with God himself.

THL-515 FUNDAMENTALS FOR DOING THEOLOGY (3 CREDITS)

This course re-examines foundations and methods of doing Christian theology. It will also
provide the student with opportunities to learn how to build or re-build a Christian perspective
that is relevant for his/her contexts.

Prerequisites: THL 501; THL 502

THL-701 REVISITING THE MISSION AND MINISTRIES OF THE CHURCH (4 CREDITS)

This course is designed to help students develop a global vision of the Church’s mission and
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ministries, with special emphasis on shaping future leaders to meet this task. The course

provides students an opportunity to assimilate and combine the knowledge to which they have
been exposed in the foundational disciplines of Christian thought into a coherent and
harmonized body of belief and practice. Students are expected to discover and share personal
ministry reflections from a context of a local community.

THL-702 CONTEXTUAL MISSIONAL ECCLESIOLOGIES IN THE 21ST CENTURY (4 CREDITS)

This course will reflect on the implications of the unique challenges the global Church is facing
such as the serious diminishing of the Christian Faith in the West, the massive demographic
shift of Christianity from the North to the South and the East, the rise of immigration of
Southern Christians to the North, the apparent distinction between conservative, charismatic,
and apocalyptic Southern Christianity and Northern liberal Christianity, etc., for local
congregations and their leaders, and consider challenges of becoming missional churches which
respond meaningfully to both their multi-cultural contexts and to the globalization of missions.

THS-901 DOCTOR OF MINISTRY FINAL PROJECT PROPOSAL DEVELOPMENT (2 CREDITS)

This course is designed to prepare students for the creation of the DMin Final Project Proposal. It
will establish criteria for identifying a suitable topic and examine the primary components of the
final project, providing project examples and specific research tools for each of these major
divisions. The course will also examine the required components of the proposal, from thesis
statement to bibliography, identifying both the characteristics of a strong proposal and the
common problems in developing a proposal.

THS-941 DOCTOR OF MINISTRY FINAL PROJECT (8 CREDITS)

The Final Project is a professional project aiming at the strengthening and deepening of
selected ministry practices, and will be evaluated using the Final Project Evaluation Rubric. The
Final Project shall be defended, in the presence of the DMin Examining Committee. (The means
of this defense may be a multi-point meeting arranged through video conferencing.)
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Governance and Advisement

Board of Directors

Rev. Donald Dawson, DMin

Chairman, Retired Minister & Former Director of Global Mission Initiative of Pittsburgh
Theological Seminary Serving since January 2018 (1st term)
Area of Contribution: Mission & Church Network

Rev. Linh Doan, MDiv, Ph.D.

President of UUC & Senior Pastor of Vietnamese Baptist Church of
Westminster Serving since January 2009 (2nd term)
Area of Contribution: Ministry & Academics

Rev. Son Xuan Nguyen, DMin

Senior Vice-President Emeritus & Former Chief Operating Officer of Union University of
California Serving since November 2016 (1st term)
Area of Contribution: Organization & Finance

Michael Truong, Ph.D.

Director of Digital Learning, Azusa Pacific
University Serving since January 2018 (1st term)
Area of Contribution: Education Technology

Amanda Forbes, PhD

Co-Founder and Executive Director, Trinity
Education Serving since January 2021 (1st term)
Area of Contribution: Global Christian Higher Education

Jenn Haddox, PhD

Director of Global Engagement at ECO, Covenant Order of Evangelical
Presbyterians Serving since May 2022 (1st term)
Area of Contribution: Mission & Church Network
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Bau Dang, DMin
Retired Senior Pastor of Garden Grove United Methodists Church
Serving since January 2023 (1st term)

Area of Contribution: Ministry, Church Network, Theological Education

Administration

Rev. Linh Doan, Ph.D.
President and Chief Executive Officer

PhD, Fuller Theological Seminary, California,
U.S.A. MDiv, Fuller Theological Seminary,
California, U.S.A. BA, Hope International
University, California, U.S.A.

Mr. Philip Nguyen

Executive Vice President and Chief Operating
Officer MEng, McMaster University, Canada
PEng, McMaster University, Canada

Rev. Son Xuan Nguyen, DMin

Vice President of Academic Affairs | Chief Academic Officer

DBA, Apollos University, California, U.S.A.

DMin, Claremont School of Theology, California,

U.S.A. MDiv, Claremont School of Theology,

California, U.S.A.

MS in Organizational Management, Capella University, Minnesota,
U.S.A. Bachelor of Divinity, Luther Rice Seminary, Georgia, U.S.A.

Rev. Kim Son Nguyen, PhD

Academic Dean

Ph.D. in Intercultural Studies, Fuller Theological Seminary, CA

Master of Divinity, McGilvary College of Divinity, Payap University, Thailand

MA in Intercultural Education, Bethany School of Mission, Singapore
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Board of References
Gary Haugen, JD

President, International Justice Missions

Bethany Hoang, MDiv

Senior Advisor for Strategic Communications & Director, IJM Institute for Biblical Justice

Jin Soo Kim, MS

President, Grace Charity Foundation

Nancy Murphy, DMin

Executive Director, Northwest Family Life

Grace Paek, MA

Global Partners International

Rev. Greg Woon Young Paek, DMiss

President, Global Partners International

Rev. Timothy Park, Ph.D.

Director of Korean Program, School of Intercultural Studies, Fuller Theological Seminary

Rev. Paul Pierson, Ph.D.

Former Dean of the School of Intercultural Studies, Fuller Theological Seminary

Jim Ptaszynski, Ph.D.

Senior Director, Worldwide Higher Education, Microsoft Corporation
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Rev. Scott W. Sunquist, Ph.D.

President, Gordon-Conwell Theological Seminary

Rev. Kris Rocke, DMin

Executive Director, The Center for Transforming Mission
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Faculty

Vietnamese Theological School Faculty Members

DANG, BAU NGOC (BIBLE STUDIES, PRACTICAL THEOLOGY)

Doctor of Ministry (1995), Fuller Theological Seminary, CA

MBA (1987), National University, San Diego, CA
Master of Divinity (1986), Biola University, CA

BA in Biblical Studies (1980), Biola University, La Mirada, CA

DOAN, LINH (BIBLE & THEOLOGY, PRACTICAL THEOLOGY)

e Ph.D., Fuller Theological Seminary, CA
e MDiv, Fuller Theological Seminary, CA

e BA, Hope International University, CA

FISHER, TUYET ANH (PASTORAL COUNSELING)

e MTh, Princeton Theological Seminary, Princeton, New Jersey Major: Pastoral Counselling
e MDiv, University of Dubuque Theological Seminary, Dubuque, lowa
e Bachelor of Arts in Pedagogy, University of Dalat, Vietnam

e Bachelor of Arts in Literature, University of Dalat, Vietnam

LE, DUNG THIEN (BIBLE & THEOLOGY, PRACTICAL THEOLOGY)

e Doctor of Ministry (1994), School of Theology at Claremont
e Master of Divinity (1992), School of Theology at Claremont, CA
e Completed course work for MA in Philosophy (1975), University of Saigon, Vietham

¢ BAin Philosophy (1973), University of Saigon, Vietham
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LE, VU HOANG ANH (THEOLOGICAL STUDIES)

e Ph.D.in Theological Studies (2016), Regent University, VA
e MA in Biblical Studies and Theology (2006), Fuller Theological Seminary, CA

NGUYEN, CUONG HUU (ETHICS, PRACTICAL THEOLOGY)

Doctor of Ministry (1995), San Francisco Theological Seminary, CA

Master of Theology with Ethics focus (1971), Princeton Theological Seminary, NJ

Master of Divinity (1970), Trinity Evangelical Divinity School, IL

Bachelor of Arts (1965), Saigon University, Vietham

NGUYEN, KIM SON (MISSION & THEOLOGY)

e Ph.D.in Intercultural Studies (2017), Fuller Theological Seminary, CA
¢ Master of Divinity (2010), McGilvary College of Divinity, Payap University, Thailand

e MA in Intercultural Education (2004), Bethany School of Mission, Singapore

NGUYEN, QUYNH HOA LE (RELIGION, NEW TESTAMENT)

e Ph.D. in Religion (2013), Claremont Graduate University, CA
e Master of Divinity (2003), Claremont Graduate University, CA

e BAin English (1994), University of Education, Vietnam

NGUYEN, SON XUAN (PRACTICAL THEOLOGY)

Doctor of Business Administration (2012), Apollos University, Huntington Beach, CA
e Doctor of Ministry (1985), School of Theology, Claremont, CA

e Master of Divinity (1985), School of Theology, Claremont, CA

e MSin Organizational Management (2006), Capella University, MN

e Bachelor of Divinity (1977), Luther Rice Seminary, GA
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NGUYEN, TIN VAN (MISSION, PRACTICAL THEOLOGY)

e Doctor of Intercultural Studies (2014), Western Seminary, Portland, OR
e ThM in Systematic Theology (2010), Western Seminary, Portland, OR
e MA in Biblical and Theological Studies (2006), Western Seminary, Portland, OR

PHAN, HUNG PHUNG (CHURCH HISTORY)

Doctor of Ministry (2015), San Francisco Theological Seminary

Master of Divinity (2009), Union University of California

Master of Arts in Ministry (1999), Union University of California

Bachelor of Arts (1999), Vietnamese Theological College, California

Bachelor of Arts (1997), Phuong Dong University, Hanoi, Vietnam

TRAN, NGHI (CHRISTIAN EDUCATION RESEARCH & WRITING)

Ph.D. in Higher Education (2011), University of North Texas, TX

Master of Divinity (2003), Southwestern Baptist Theological Seminary, TX

Master of Education (1999), Hope International University, CA

BA in Japanese Studies (1997), National University of Ho Chi Minh City, Vietnam

TRAN, NHIEM THAI (BIBLE STUDIES)

¢ Doctor of Ministry (2016), Alliance Theological Seminary, Nayack, CA
e Master of Theology, Southeastern Baptist Theological Seminary, Wake Forest, NC

e Master of Divinity, Gordon-Conwell Theological Seminary, Hamilton, MA
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TRINH, KHANH VAN (SYSTEMATIC THEOLOGY)

e Ph.D. in Systematic Theology (2004), Graduate Theological Union, CA
e Master of Divinity (1987), Golden Gate Baptist Theological Seminary, CA
e BS(1983), Oregon State University, OR

TRUONG, TU THIEN VAN (CONTEXTUALIZED THEOLOGY)

e PhD in Interdisciplinary Studies, Graduate Theological Union
e MDiv, Princeton Theological Seminary

¢ MA in Ministry, Union University of California



