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We at MedTek College Hayward are commltted to
provsde a comprehensnve educatlonal program that
W1‘|| beneﬂt md:wduals preparing to become sterlle e
; '_ - pracessing technicians. i
Sterlle Processmg"'; '_'-,chnlmans are in hlgh demand

throughout the tzeuntry and play £ crltlcal role in -
preventlng mfecttcin in mechcal faCIhtIie.S by
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~ *To provide an approprlate balance of theory and
: practlcal instruction to prowde students with both a
conceptual understandlng of the tasks reqmred ofa.. o
Sterile Processmg Technician as weil as the hands— g s
> _'on experience of those tasks S e
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MedTek College Hayward is a private
institution focused solely on training Sterile
Processing Technicians. Established in
2011, MedTek was born out of the desire
to provide a better and more efficient
training environment for this fast-upcoming
field in medical service. With only a few
providers available and the need growing,
necessity dictated the opportunity to share
the passion that we already have for this
field. Back then, Maricel Nguyen was
already an instructor with much to share
but unfortunately was not in the ideal
setting to do so. Knowing the potential,
she sought out a better way to train Sterile
Processing Technicians and, in the
process, contributed to making this the
highly sought-after field it is today.

Prior to the re-organization that occurred
in 2014, MedTek College started out with
four different branches and three business
owners which unfortunately, eventually
affected the way we originally envisioned
our business model to be. With the quality
of our service deteriorating, Maricel found
it necessary to go back and reclaim the
business and re-structure it to the way it
was originally intended.
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Today, MedTek Hayward is a SEPARATE
organization that proudly reflects the
standard that we originally want to promote
in providing thorough and quality training
and we do so by first being the example to
follow. Everyone in our organization lives
and breathes Sterile Processing in some
way, most as working professionals with
numerous vyears of experience and
training. But on top of that, we pride
ourselves with the community environment
that you will not experience anywhere
else. In MedTek Hayward, being one big,
happy family is no cliché. Every student is
valued here and seen at their greatest
potential. Classes are kept small so that
we can give every student individual
attention. Support amongst students and
the team environment is encouraged
because we believe success comes when
we cheer each other on and inspire one
another to become their fullest potential.
Qur goal is to have confident and
competent professionals who will be
proficient and effective members of any
healthcare institution that they become a
part of, and we are proud to say that our
high hiring percentage is a testament that
we are succeeding in this regard!



Mario
Ventigan

THEORY INSTRUCTOR,
CERT #142473

MARID, DUR NEWEST MEMBER,

IS ALREADY A VETERAN IN THE

SPT FIELD. HE SERVES AS THE
STERILE PROCESSING

ﬂ"@’ﬁ \ = SUPERVISOR AT KAISER

VACAVILLE MEDICAL CENTER
SINCE 2019.

Maricel
Nguyen

CED, PROGRAM DIRECTOR
CERT #20921

MARICEL IS A VETERAN OF BOTH
SPT AND SPT INSTRUCTION WITH
OVER 15 YEARS OF EXPERIENCE.
SHE'S A PROUD MEMBER OF
KAISER DAKLAND'S SPT TEAM
SINCE 2014 AND IS NOT ONLY AN
INSTRUCTOR AND MENTOR BUT A
PASSIONATE ADVOCATE OF
QUALITY SPT EDUCATION AND
TRAINING.




Instructional Location
3524 Breakwater Ave. Suite E
Hayward, CA 94545

Description of the Facilities & Type of Equipment Used for Instruction

The new Hayward office is on the second floor of a 1,250-square-foot facility in a multi-tenant,
professional building in the city of Hayward. The suite includes a large conference/classroom
that is also used as the laboratory, a kitchenette/break room, and an administrative office.
Parking is on a private lot and has ample space for students and guests. Instruction is provided
in the primary classroom. At the present time, the classroom is equipped with modern and
currently in-use systems including laptops, a projector, and standard peripherals.

Classroom Equipment

Laptop with standard peripherals

Projector with screen

Tables and Chairs

Laboratory Equipment

Miscellaneous Medical Instruments For Staging

Library Resources

No formal library is needed to meet the instructional needs of the students. General library
materials would not be compatible with the objectives of this program as the acquisition of
specialized knowledge and hands-on-skills are the essential elements for completion of the
programs offered. Learning resources provided include access to books, periodicals, videos,
and access to specially selected internet sources of information which support the learning
objectives of the programs offered. Student may access learning resources by asking any staff
member during normal business hours. Staff members are also available to provide research
assistance.

SELECTED INTERNET SOURCES OF REFERENCE
https://www.iahcsmm.org/education/education-fags.html
https://www.iahcsmm.org/about.html
https://www.iahcsmm.org/chapters/ce-approval-protocol.html
https://www.iahcsmm.org/certification/howto.html

These learning resources are sufficient to support the instructional needs of the students since
they provide current information related to Sterile Processing Technicians certification test
preparation, and to resources that provide basic and more advanced information related to
this profession.
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1. NOTICE CONCERNING TRANSFERABILITY OF
CREDITS AND CREDENTIALS EARNED AT OUR
INSTITUTION

The transferability of credits you earn at MEDTEK College
Hayward is at the complete discretion of an institution to
which you may seek to transfer. Acceptance of the
certificate you earn in the Sterile Processing Technician
program is also at the complete discretion of the
institution to which you may seek to transfer. If the
certificate that you earn at this institution is not
accepted at the institution to which you seek to transfer,
you may be required to repeat some or all of your
coursework at that institution. For this reason you
should make certain that your attendance at this
institution will meet your educational goals. This may
include contacting an institution to which you may seek
to transfer after attending MEDTEK College Hayward to
determine if your certificate will transfer.

2. ADMISSIONS POLICIES & RECOGNITION OF
CREDITS

1. Applicants must be at least 18 years of age

2.Student must have graduated from high school, or
earned a GED.

3 Student must pay all applicable fees, as per the
current published fee schedule at the time of the
signing or entering into an enrollment contract or
make other arrangements acceptable to the school.

4. This institution does not award credit for
satisfactory completion of CLEP or other comparable
examinations,

5.This institution does not award credit for
experiential learning.

6.No Ability to Benefit Students will be admitted. .

7.This institution does not accept credit earned at
other institutions.

8.This institution has not entered into an articulation
or transfer agreement with any other institution.

9.Applicants must have a personal interview with
school personnel.

10. Applicants must speak, write and understand
English.

1. Applicants must possess a valid driver's license.

12.Applicants must be physically fit.

13. Applicants must have no criminal record.

3. VISA RELATED SERVICES

This institution does not admit students from other
countries, so no visa related services are offered.

Proficiency in the
English language is
required. Applicants
must speak, write and
understand English.
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4. LANGUAGE PROFICIENCY

The following apply to students for whom English is not their primary
language and will be taught in English.

For a student whose high school or equivalent coursework was not
completed in English, and for whom English was not a primary
language, the student must attain qualifying score of 97 on the CELSA.
This requirement does not apply to students who have received their
high school diploma or the equivalent at an academic institution which
has provided the instruction in the English language. Similarly, this
requirement does not apply to students who have completed
coursework, in English, at the college level.

S. LANGUAGE OF INSTRUCTION

Instructions will be given in no language other than English.

6. ENGLISH AS A SECOND LANGUAGE INSTRUCTION

This institution does not provide ESL instruction.

7. ACCREDITATION STATUS

This institution is not accredited by an accrediting agency recognized by
the United States Department of Education. A student enrolled in an
unaccredited institution is not eligible for federal financial aid.
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8. STRF DISCLOSURE

Student Tuition Recovery Fund Disclosures

“The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic loss suffered by a student
in an educational program at a qualifying institution, who is or was a California resident while enrolled, or was enrolled in a residency
program, if the student enrolled in the institution, prepaid tuition, and suffered an economic loss. Unless relieved of the obligation to do
so, you must pay the state-imposed assessment for the STRF, or it must be paid on your behalf, if you are a student in an educational
program, who is a California resident, or are enrolled in a residency program, and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if you are not a California resident,
or are not enrolled in a residency program.”

“It is important that you keep copies of your enroliment agreement, financial aid documents, receipts, or any other information that
documents the amount paid to the school. Questions regarding the STRF may be directed to the Bureau for Private Postsecondary
Education, 1747 N. Market Blvd., Suite 225, Sacramento, CA 95834, (916) 574-8900 or (888) 370-7589.

To be eligible for STRF, you must be a California resident or are enrolled in a residency program, prepaid tuition, paid or deemed to have
paid the STRF assessment, and suffered an economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered by the institution was closed or discontinued, and you
did not choose to participate in a teach-out plan approved by the Bureau or did not complete a chosen teach-out plan approved by the
Bureau.

2. You were enrolled at an institution or a location of the institution within the 120 day period before the closure of the institution or
location of the institution, or were enrolled in an educational program within the 120 day period before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more than 120 days befare the closure of the institution or location of
the institution, in an educational program offered by the institution as to which the Bureau determined there was a significant decline in
the quality or value of the program more than 120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan program as required by law, or has failed to
pay or reimburse proceeds received by the institution in excess of tuition and other costs.

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on a viclation of this chapter by
an institution or representative of an institution, but have been unable to collect the award from the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have an invoice for services
rendered and evidence of the cancellation of the student loan or loans.

To qualify for STRF reimbursement, the application must be received within faur (4) years from the date of the action or event that made
the student eligible for recovery from STRF.

A student whose loan is revived by a loan holder or debt collector after a period of noncollection may, at any time, file a written
application for recovery from STRF for the debt that would have otherwise been eligible for recovery. If it has been more than four (4)
years since the action or event that made the student eligible, the student must have filed a written application for recovery within the
original four (4) year period, unless the period has been extended by another act of law.

However, no claim can be paid to any student without a social security number or a taxpayer identification number.
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9. PRIVACY ACT

It is this institution's intent to carefully follow the rules
applicable under the Family Education Rights and
Privacy Act. It is our intent to protect the privacy of a
student's financial, academic and other school records.
We will not release such information to any individual
without having first received the student's written
request to do so, or unless otherwise required by law.

10. STUDENT CONDUCT

Students are expected to behave professionally and
respectfully at all times. Students are subject to
dismissal for any inappropriate or unethical conduct or
for any act of academic dishonesty. Students are
expected to dress and act accordingly while attending
this institution. At the discretion of the school
administration, a student may be dismissed from school
for reasons including, but not limited to:

- Coming to class in an intoxicated or drugged state.

- Possession of drugs or alcohol on campus.

- Possession of a weapon on campus.

- Behavior creating a safety hazard to other person(s).

- Disobedient or disrespectful behavior to other
students, an administrator or instructor,

- Stealing or damaging the property of another.

Any students found to have engaged in such conduct
will be asked to leave the premises immediately.
Disciplinary action will be determined by the Chief
Executive Officer of this institution and such
determination will be made within 10 days after meeting
with both the chair of the department in which the
student is enrolled and the student in question.

11. NON DISCRIMINATORY POLICY

This institution is committed to providing equal
opportunities to all applicants to programs and to all
applicants for employment. Therefore, no discrimination
shall occur in any program or activity of this institution,
including activities related to the solicitation of students
or employees on the basis of race, color, religion,
religious beliefs, national origin, sex, sexual crientation,
marital status, pregnancy, age, disability, veteran's
status, or any other classification that precludes a
person from consideration as an individual. Please direct
any inquiries regarding this policy, if any, to the Chief
Operations Officer who is assigned the responsibility for
assuring that this policy is followed.

12. ACADEMIC FREEDOM

MEDTEK College Hayward is committed to assuring full
academic freedom to all faculty. Confident in the
qualifications and expertise of its faculty members, the
college encourages its faculty members to exercise
their individual judgments regarding the content of the
assigned courses, organization of topics and
instructional methods, providing only that these
judgments are made within the context of the course
descriptions as currently published, and providing that
the instructional methods are those official sanctioned
by the institution, methods for which the institution has
received oversight approval.
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ACADEMIC FREEDOM (CONTINUED)

MEDTEK College Hayward encourages instructors and students to
engage in discussion and dialog. Students and faculty members alike
are encouraged to freely express views, however controversial, as long
as they believe it would advance understanding in their specialized
discipline or sub-disciplines.

Students are expected to
behave professionally
and respectfully at all
times, which includes

dressing and acting
accordingly



13. SEXUAL HARASSMENT

This institution is committed to providing a work
environment that is free of discrimination, intimidation and
harassment. In Keeping with this commitment, we believe
that it is necessary to affirmatively confront this subject and
express our strong disapproval of sexual harassment. No one
associated with this institution may engage in verbal abuse of
a sexual nature; use sexually degrading or graphic words to
describe an individual or an individual's body; or display
sexually suggestive objects or pictures at any facility or other
venue associated with this institution. Students are
responsible for conducting themselves in a manner
consistent with the spirit and intent of this policy.

14. STUDENT'S RIGHT TO CANCEL

The student has the right to cancel the enroliment agreement
and obtain a refund of charges paid through attendance at
the first class session, or the seventh day after enrollment,
whichever is later.

Students have the right
to cancel and obtain
refund of charges paid at
the first day of class or at
the seventh day after
enrollment

STUDENT'S RIGHT TO CANCEL (CONTINUED)

A notice of cancellation for the current term or from the school
shall be in writing and submitted to the school administrative
office. Cancellation is effective on the date written notice of
cancellation is sent to the school administrative office at 3524
Breakwater Ave. Suite E., Hayward, CA 94545 or by email to
admissions@medtekcollegehayward.com. If the student has
received federal student financial aid funds, the student is
entitled to a refund of moneys not paid from federal student
financial aid program funds.

A withdrawal for the current term or from the school may be
effectuated by the student's written notice or by the student's
conduct, including, but not necessarily limited to, a student’s lack
of attendance. The institution shall refund 100 percent of the
amount paid for institutional charges, less a reasonable
registration fee.

The institution shall issue a refund for unearned institutional
charges if the student cancels an enrollment agreement or
withdraws during a period of attendance. The refund policy for
students who have completed 60 percent or less of the period of
attendance shall be a pro rata refund. The institution shall pay or
credit refunds within 45 days of a student’s cancellation or
withdrawal.

15. REFUND POLICY

If the student cancels an enrollment agreement or withdraws
during a period of attendance, the refund policy for students who
have completed 60 percent or less of the period of attendance
shall be a pro rata refund. A pro rata refund pursuant to section
94919(c) or 94920(d) or 94927 of the code shall be no less than the
total amount owed by the student for the portion of the
educational program provided subtracted from the amount paid
by the student, calculated as follows:




REFUND POLICY (CONTINUED) 18. GRADES AND STANDARDS FDR STUDENT ACHIEVEMENT
The amount owed equals the daily charge for the « SATISFACTDRY PROGRESS

program (total institutional charge, divided by the
number of days or hours in the praogram), multiplied by
the number of days the student attended, or was
scheduled to attend, prior to withdrawal.

Theory Evaluation

For purposes of determining a refund, a student shall be Grade Grade GPA
considered to have withdrawn from an educational Scale
program when he or she withdraws or is deemed
withdrawn in accordance with the withdrawal policy
stated in this institution’s catalog.
91-100 A 4.0

If an institution has collected money from a student for
transmittal on the student's behalf to a third party for a
bond, library usage, or fees for a license, application, or
examination and the institution has not paid the money B81-90 B 2.0
to the third party at the time of the student's withdrawal
or cancellation, the institution shall refund the money to
the student within 45 days of the student's withdrawal
or cancellation. If the student has received federal
student financial aid funds, the student is entitled to a
refund of meneys not paid from federal student financial
aid program funds. This institution shall refund any
credit balance on the student’s account within 45 days
after the date of the student's completion of, or 69 E 0.0

75-80 cC 2.0

withdrawal from, the educational program in which the & Below

student was enrolled.

16. POLICIES AND PROCEDURES REGARDING

FlNANElAL A“] Students must achieve a 75% grade of C or higher in the theory
components.

This institution does not participate in any federal or
state financial aid programs. A student enrolled in an
unaccredited institution is not eligible for federal
financial aid programs.

17. FINANCIAL AID DISCLOSURES

The institution does provide financial aid directly to its
students in the form of a monthly payment plan. No
interest is charged, however late fees to apply for late
payments two or more days delinquent. All financial
arrangements must be made before the beginning of
classes. The school will contact students wheo are
delinquent in paying tuition and fees. They will be
encouraged to make specific arrangements with the
institute in order to remove their delinquency and
remain in good financial standing.

Students must achieve
a 75% grade of C or
higher to pass the
program and receive
their certificate
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GRADES AND STANDARDS (CONTINUED)

Instrumentation Lab Evaluation

Rubrics are used by instructors to record student
acquisition and mastery of assorted skills. Students
must achieve an average score of 2.75 (and equivalent of
75%) or better on the scoring rubric,

OVERALL GRADE EVALUATION

TYPE WEIGHT
THEORY FINAL 0%
Quizzes/HOMEWORK 20%

ATTENDANCE/PARTICIPATION  10%
LAB SKILLS 40%
TOTAL 100%

If the student has not completed the coursework and earned a
grade at the end of the program, the instructor may issue one
of the following grades.

| Incomplete

If the program has not been completed, the instructor may
grant an | on a two-month extension of the term, at no
additional tuition cost, when the student is making satisfactory
progress and the instructor believes that an extension of time
will permit satisfactory completion. At the end of this pericd, a
final grade must be recorded.

W Withdraw

The student may withdraw from any program before the end
of the term. At the end of the term, the instructor may
withdraw the student from the program and issue a W when
the instructor believes the student's progress is insufficient to
warrant an extension. A student who withdraws or is
administratively withdrawn must retake the course and is
responsible for a new tuition payment for that course of study.

Grading System Standard
Evaluation of student achievernent will be based on meeting
the objectives for each program.

19. ATTENDANCE POLICY

The school maintains an attendance record on the
student. The school requires a hundred percent (100%)
completion of class hours in order to receive a
certificate of completion from the course. You may be
required to provide proof that the problem that caused
your chronic absenteeism has been resolved. Tardiness
is defined as showing up more than fifteen minutes late
for the beginning of a class. Tardiness without
legitimate reason on more than three different
occasions will be considered as one unexcused absence.
Students are expected to be on time and attend all
scheduled classes. Documentation of the reason for the
absences may be required for a student returning to
class after an absence. All classes missed by a student
will be made up prior to graduation.
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20. ACADEMIC PROBATION AND DISMISSAL POLICIES

The Chief Academic Officer may place a student on academic probation
if the student is not making satisfactory academic progress as per this
institution's published policy. The student's academic progress will be
monitored at the end of each module as the grades are posted. Should
the student’s pass/fail percentage fall below that required for
graduation, a student may be placed on academic probation. This will
result in a formal advisory, which will be sent to the student by mail,
explaining the reason for the probation. If the student wishes to appeal
the formal advisory, the student is to submit a written request for an
administrative academic review to the school main campus:

MEDTEK College Hayward

3524 Breakwater Ave., Suite E

Hayward, CA 94545

After the completion of the current module, the student will have two
additional modules to bring his or her pass/fail percentage up to or in
excess of the minimum standard of the institution. Thereafter, the
student’s failure to achieve satisfactory academic progress may result in
dismissal from the program. The Chief Academic Officer will offer
assistance in locating a suitable tutor, should such service be requested
by the student. Any student seeking a tutor is financially responsible for
the cost of all such tutoring.



ACADEMIC PROBATION AND DISMISSAL POLICIES (CONTINUED)

Violations of the Harassment or Discrimination Policy of this institution will become part of the student’s record. Depending on the
severity and/or frequency of the violation(s), the Faculty may take disciplinary action, including administrative withdrawal from the
University. A student who has become subject to disciplinary action may submit an appeal to the Chief Academic Officer per the
University's Grievances policy.

2l. LEAVES OF ABSENCE

The school director may grant a leave of absence after determining that good cause is shown. A student may have no more than
two leaves of absence in a 12-month calendar period, and may be on leave of absence no more than 30 calendar days during that 12-
month calendar period. School attendance records will clearly define the dates of the student's leave of absence. A written
statement of the reason(s) leave of absence was granted, signed by both the student and the school director indicating approval,
will be placed in the student's permanent file. A student's enrollment in the program will be terminated if the student fails to return
as scheduled from an approved leave of absence.

22. STUDENT GRIEVANCE PROCEDURES - STUDENT RIGHTS

Most problems or complaints that students may have with the school or its administrators can be resolved through a personal
meeting with the student’s instructor or a counselor. If, however, this action does not resolve the matter to the satisfaction of the
student, he/she may submit a written complaint to the main campus: 3524 Breakwater Ave. Suite E, Hayward, CA 94545, The written
complaint must contain a statement of the nature of the problem, the date the problem occurred, the names of the individuals
involved, copies of documents if any, which contain information regarding the problem, evidence demonstrating that the
institution’s complaint procedure was properly followed, and the student’s signature. The student can expect to receive a written
response within ten business days. The COO will verify that the student has made an attempt to resolve the incident or complaint. If
the student has followed the above three steps, the COO will call a grievance session and include all of the concerned parties. Each
party involved may be asked to present their version of the incident prior to all parties being present. The person against whom the
complaint is filed shall receive written notice which shall include the initial report, the factual allegations, a list of witnesses and
evidence. Each party invelved may be asked to present their version of the incident prior to all parties being present. The COO will
then issue a statement to all parties within 48 hours of the grievance meeting conclusion. If the decision is unacceptable to the
student, the student must, within 48 hours, send written copies of all documents and a cover letter to the COO explaining why they
believe the decision is unacceptable.. The school has the right to suspend the student until the problem is resolved if the student
does not follow the proper grievance procedures.

Continued unresolved complaints may be directed to:
Bureau for Private Postsecondary Education
P.O. Box 980818
West Sacramento, CA 95798-0818
Phone: (916) 574-8200
Web site: www.bppe.ca.gov
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23. STUDENT SERVICES

This institution does not provide airport reception services, housing assistance or other services. Further, this institution maintains a
focus on the delivery of educational services. Should a student encounter personal problems which interfere with his or her ability to
complete coursework, this institution will provide assistance in identifying appropriate professional assistance in the student's local
community but does not offer personal counseling assistance.

24. PLACEMENT SERVICES

This institution does not represent to the public, in any manner, or by any means, that it offers job placement assistance.

23. STUDENT HOUSING

This institution has no responsibility to find or assist a student in

funding housing.

This institution does not operate dormitories or other housing

facilities. This institution does not provide assistance nor does it f a

have any responsibility to assist students in finding housing.
Housing in the immediate area is available in two story walkup

° L
and garden apartments. Monthly rent for a one bedroom unit is T u Itl 0 n a d Fe es

approximately $1,200 a month.

56 STUDENT PLACEMENT AND TRANSCRIPTS ALL FEES ARE SUBJECT TO CHANGE FROM TIME TO TIME,

WITHOUT NOTICE.
Student records for all students are kept for five years.
Transcripts are kept permanently. Students may inspect and
review their- educational records. To do so, a student should Sterile Processing Technician
submit a written request identifying the specific information to
be reviewed. Should a student find, upon review, that records Prog ram
that are inaccurate or misleading, the student may request that
errors be corrected. In the event that a difference of opinion TI'“TIUN 53’75['["]
exists regarding the existence of errors, a student may ask that a RESERV ATION S'||]|][||]
meeting be held to resolve the matter. Each student's file will
contain student's records including a copy of the signed
enrollment agreement, school performance fact sheet, diploma Non-Refundable fees:
grar'\ted.ftrﬁr:cript of grafies;al:nei, highdscho.ol Tlizlfuma or GED, RE GISTRATION FEE 5]5[”_‘"]
copies of all documents sign y the student including contract,
instruments of indebtedness and document related to financial STRF ISEEUISIKI 31250
_ald, Iea\:'e of abs\_ence docume!'nts, fin.a\_ncual ledger, refund TEXTBDBKS/EUFF”ES 54[“]_["]
information as applicable, complaints received from the student
or student advisories related to academic progress. Transcripts E EBRUE UNIFDHMS Sb[ll][l
will only be released to the student upon receipt of a written
request bearing the student's live signature. No transcript will be SUPPLIES 51&75“
issued until all tuition and other fees due the institution are paid CBSPD EXAM FEE $]2s_uﬂ

current.

CPR/BLS TRAINING $85.00
DRUG/BACKGROUND CHECK $150.00

27. PROFESSIONS - REQUIREMENTS FOR ELIGIBILITY
FOR LICENSURE

Other Fees (not included in program fee):

Graduates of the program received a cettiﬁcate and are eligib!e 535 - BUUNEED BHEEK/DEB“NED CREDIT
to apply to take the C.S.P.D.T. certification exam. This exam is
the introductory certification for Sterile Processing staff. CARD PAYMENTS FEE
Completion of the exam indicates that a technician is
competent to perform the role of a Sterile Processing
TechTfiah- y TOTAL CHARGES FOR THE CURRENT PERIOD DF
https://www.cbspd.net/tech
. FIJEIigibiIity ReqF:ilrements / ATTENDANCE ss!uuunn
@ Cornpletiop of a Sr.e.rile Processing Techrfician Training E5T|MATED TUTAI. EHAHGES FOR THE ENT'HE
Course, with a passing grade of 70 or higher (student
must provide certificate of completion for the school) EIJI.IEATII]NAL PHUEHEM 55.|]UUUU
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A Sterile Processing Technician (SPT) decontaminates,
inspects, assembles and sterilizes instruments and
surgical trays. The technician also manages inventory
control, order and supplies, inspects, maintains, delivers
and retrieves equipment and instruments for the surgery
suite, emergency room and intensive care units thus
ensuring the efficient management storage and
maintenance of medical devices.

This job requires the ability to memorize and identify
hundreds of surgical instruments, stand for long periods
of time, thoroughness and exceptional attention to
detail, and the knowledge of the basic principles of
sterilization and high level disinfection.

It is also one of the fastest growing jobs in the medical
field with an expected growth of 13% in California which
is faster than the nationwide estimated projection of

11.1%.

(Reference: HEALTH CARE DEGREE SEARCH:
https://healthcaredegreesearch.com/careers/medical-equipment-
preparers/california-us/)



MEDTEK COLLEGE HAYWARD

This 3 month, weekend only course was designed by Sterile
Processing Technicians currently working in the field. Their goal
is to bolster the effectiveness and credibility of incoming STP's in

this fast-growing field of medical service.

The course is divided into 3 parts:

THEORY
LIFE SCIENCES
INSTRUMENTATION LAB
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Name of Program

STERILE PROCESSING TECHNICIAN

Program Description

THIS CERTIFICATE PROGRAM PREPARES INDIVIDUALS TD FUNCTION
COMPETENTLY IN THE CENTRAL SERVICE DEPARTMENT OF A
HEALTHCARE FACILITY AND QUALIFIES ONE TO TAKE THE CBSPD
BOARD CERTIFICATION. DUTIES INCLUDE, BUT ARE NOT LIMITED TO,
CLEANING PATIENT CARE EQUIPMENT AND SURGICAL INSTRUMENTS
AND STERILIZING UNTIL IT SAFE FOR PATIENT USE, DELIVERING
MEDICAL SUPPLIES TO ALL DEPARTMENTS. INCLUDING PRINCIPLES
AND PRACTICES OF DECONTAMINATION; CLEANING; DISINFECTION;
INSTRUMENT INSPECTION, TEST, AND ASSEMBLY; STERILIZATION
AND DISTRIBUTION OF MEDICAL / SURGICAL SUPPLIES.

Program Mission and
Objectives

STERILE PROCESSING TECHNICIAN IS AN
ALLIED HEALTH PROFESSIONAL SPECIFICALLY EDUCATED,
CERTIFIED, AND TRAINED IN ASEPTIC TECHNIQUE, INFECTION
CONTROL, DISINFECTION PROCESSES, PREPARATION
AND PACKABGING, STERILIZATION, AND SUPPLY DISTRIBUTION
PROCESSES, WHICH QUALIFIES THEM TO WORK WITHIN THE
CENTRAL SUPPLY AND DISTRIBUTION AND WORK
ALONG WITH THE OR DEPARTMENT. THIS PROGRAM IS INTENDED
FOR QUALIFIED STUDENTS WHO UNDERSTAND THE GRAVITY OF THEIR
WORK AS A STERILE PROCESSING TECHNICIAN AND ARE COMMITTED
TO EXCELLENCE IN THE FIELD; THIS PROGRAM IS IDEALLY SUITED
FOR INDIVIDUALS WHO HAVE ALREADY GAINED EXPERIENCE IN
ANDTHER HEALTHCARE INDUSTRY ROLE.

BOARD EXAM SCHEDULE: AFTER THE PROGRAM, THE GRADUATE

STUDENT WILL BE ELIGIBLE TO SIT FOR THE CBSPD CERTIFICATION

EXAM T0 BECOME A CERTIFIED STERILE PROCESSING TECHNICIAN

(CSPOT). THE BOARD TEST IS GIVEN 4X A YEAR BY CBSPD &

SCHEDULED ON THE 1ST WEEK OF THE THIRD MONTH. BOARD EXAMS

ARE OFFERED THE MONTH OF FEBRUARY, MAY, AUGUST AND
NOVEMBER.
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Total Clock Hours 120 HOURS

Is an Externship or

NO
Internship Required?

TO COMPLETE THIS PROGRAM, A STUDENT
MUST COMPLETE ALL PRESCRIBED
Graduation Requirements MODULES AND EARN A GRADE OF 75% OR
BETTER ON THE THEORY, LIFE SCIENCES

AND INSTRUMENTATION MODULE

THE SOC CODE

Job Classification FOR JOB PLACEMENT IS 31-9093

Final Tests or Exams YES

Module 1: Theory of Sterile Processing 60 Hours
It has been said that Sterile Processing & Distribution (SPD) Department is the “Heart of the Hospital”. Its
main goal is to provide dependable and reliable service to enhance the quality of patient care.

The students must know how to process, distribute in an accurate and timely manner. They need to
learn, perform and participate to improve efficiency in the department. To learn the basics, the task and
responsibilities that requires varied knowledge and skills including the various regulations impacting
SPD activities. All regulations need to be followed at all times for the safety of the patient and
employees.

This Module 1 will outline all various skills, operation and methods that a student needs to learn leading
to his or her certification. The task and procedures that must be followed in order for the department to
function, to meet standards of care and to provide the quality assurance of the products processed and
the services provided in SPD.

Module 2: Life Sciences 20 Hours

This module covers a basic understanding of human anatomy and physiology, as well as defining
microbiological processes and terminologies in relation to sterile processing. It also discusses in detail
healthcare-associated infections, modes of disease transmission, standard precautions, and safety
measures necessary in SPD.
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The Instrumentation Lab program is
one that is uniquely MedTek College
Hayward and one that set us up and
above the rest! Here, students will
spend up to 40 hours familiarizing
themselves with the instruments and
processes that will make up their day-
to-day responsibilities as Sterile
Processing Technicians.

This program sets aside textbook
learning in favor of real-life scenarios
and procedures you will face in the
field. It discusses workplace etiquette
and conduct, potential problems and
solutions. It provides a great forum for
both students and instructors to
discuss concerns, questions and
expectations. Our instructor IS a
credible, knowledgeable Sterile
Processing Technician in one of the
nation’'s leading facilities and he is also
a MedTek Alumni so he understands
the field and its challenges and he
cares that his fellow MedTek students
reach the same success and become
future leaders in this up and coming
medical field!

It is the goal at the completion of this
program, that each student will be
able to perform all basic tasks of an
entry level Sterile Processing
Technician with confidence because
they are knowledgeable enough to
know the instruments and their
processing and will therefore need
little or no training when they enter
their externship assignments.
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stquieed disdssecs

-The policy of this institution is to update the official school catalog annually, in January of
each year.

-Annual updates may be made by the use of supplements or inserts accompanying the catalog.
If changes in educational programs, educational services, procedures, or policies required to
be included in the catalog by statute or regulation are implemented before the issuance of the
annually updated catalog, those changes shall be reflected at the time they are made in
supplements or inserts accompanying the catalog.

-This institution makes its current catalog and current program brochures available to the
public at no charge. Individuals who wish to obtain a copy can make arrangements by simply
alling the school’s office.

-This institution is a private institution and is approved to operate by the Bureau for Private
Postsecondary Education. (BPPE) Approved to operate” or “approved” means that an
institution has received authorization pursuant to this chapter to offer to the public and to
provide postsecondary educational programs.

-This institution has not had a pending petition in bankruptcy, is not operating as a debtor in
possession, and has not filed a bankruptcy petition within the preceding five years nor has had
a petition in bankruptcy filed against it within the preceding five years that resulted in
reorganization under chapter 11 of the United States Bankruptcy Code.

-As a prospective student, you are encouraged to review this catalog prior to signing an
enrollment agreement. You are also encouraged to review the School Performance Fact Sheet,
which must be provided to you prior to signing an enrollment agreement.

e |f a student obtains a loan to pay for an educational program, the student will have the
responsibility to repay the full amount of the loan plus interest, less the amount of any
refund, and that, if the student has received federal student financial aid funds, the student
is entitled to a refund of the momoneyot paid from federal student financial aid program
funds.

* Any questions a student may have regarding this catalog that have not been satisfactorily
answered by the institution may be directed to the Bureau for Private Postsecondary
Education at 1747 North Market, Suite 225 Sacramento, CA 95834, P.O. Box 980818, West
Sacramento, CA 95798, www.bppe.ca.gov, toll-free telephone number (888) 370-7589 Fax
(916) 263-1897.

-A student or any member of the public may file a complaint about this institution with the
Bureau for Private Postsecondary Education by calling (888) 370-7589 or by completing a
complaint form, which can be obtained on the bureau’s Internet Web site www.bppe.ca.gov.

e The Office of Student Assistance and Relief is available to support prospective students,
current students, or past students of private postsecondary educational institutions in
making informed decisions, understanding their rights, and navigating available services
and relief options. The office may be reached by calling (888) 370-7589, option #5) or by
visiting (https://osar.bppe.ca.gov).
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