
STUDY 
ENGLISH 

IN

ESL    TOEFL    IELTS 

Amended: 12/27/17 
Supersedes: 12/27/17 



Contents 1 

TABLE OF CONTENTS 
INTRODUCTION 

Mission Statement ......................................................................................................  3 
The History of LASC ...................................................................................................  3 
Location ......................................................................................................................  3 
Ownership ..................................................................................................................  3 
FAQs…....................................................................................................... ................  4 

GENERAL INFORMATION 
Staff and Faculty……………………………………………………………………… ........  5 
Hours of Operation………………………………………………………… ......................  6 
Holiday Calendar……………………………………….………………………………… ...  6 
Academic Calendar………………………….………………………………………… ......  6 
Facilities…………………………………..………………………………………………. ....  6 

ADMISSION INFORMATION 
Admission Instructions for International Students………………………………… ........  7        
Registration Procedures………………………………………………………………… ....  7 
Immigration Definitions for Students…………………………………………………… ...  9 
How to Obtain F-1 Status.......................................................................................... ..  10 
Arrival at a U.S. Port of Entry..................................................................................... .  12 
Maintaining Lawful Student Status……………………………………………………… ..  14 

ACADEMIC POLICY 
Grading Method………………………………………………………………………… ......  16 
Graduation Requirements……………………………………………………………… .....  16 
Termination of Candidacy……………………………………………………………… .....  16 
Appeals Process…......................................................................................................  16 
Academic Probation Policy…………………………………………………………… ......  16 
Attendance Policy………………………………………………………………………… ...  17 
Makeup Work…………………………………………………………………………… ......  17 
Transcripts and Records…………………………………………………………… ..........  18 
Personal Conduct………………………………………………………………………… ...  18 

STUDENT SERVICES 
Student Services……………………………………………………………………… ........  19 
Case Management Program…………………………………………………………… ....  19 
Student Grievance………………………………………………………………………… ..  19 
Housing………………………………………………………………………………………  20 
Basic Amenities………………………………………………………………………….. ....  20 
Banking in the United States…………………………..………………………………... ...  20 
Transportation……………………………………………………………………………….. 22 
Grocery Guide……………………………………………………………………………….. 23 

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 



Contents 2 

Student Fee Information………………………………………........................................ 24 
Cancellation, Withdrawal, and Refund Policy…………………………………………… 25 
School Closure……………………………………………………………………………... 26 
State of California Student Tuition Recovery Fund…………………………………….. 26 

PROGRAM INFORMATION 

ESL Core Program………………………………………………………………………… 27 

TOEFL Test Preparation Program……………………………………………………….. 

29 

Elective Core Program…………………………………………………….…………...…. 

30 

Concurrent Enrollment…………………………………………………………..………… 

33 

Private Tutoring…………………………………………………………………………….. 

33 

As a prospective student, you are encouraged to review this 
catalog prior to signing an enrollment agreement. 

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 

English For Academic Purposes Program……………....………………………………

34



Introduction 3 

Mission Statement 

The mission of LASC is to provide quality English as a Second Language (ESL) programs to immigrants and 
foreign students living in the Los Angeles and Orange County regions.  The focus of our ESL instruction is to 
cultivate students’ linguistic abilities for personal growth and development and academic studies. 

Institutional Goals 

1. To enrich the knowledge of English for students seeking personal growth and development.
2. To endow immigrants in the local community with the linguistic aptitude essential to better participate in
American society.
3. To prepare students to succeed at the collegiate level.
4. To provide our students with effective and passionate instructors.
5. To provide a classroom environment with appropriate technology to facilitate teaching and learning.
6. To partner with institutions of higher learning to provide our students with a diverse range of opportunities
for educational advancement.
7. To have various cultures studying and exchanging ideas with one another to promote cultural awareness
and understanding.

The History of LASC 

LASC was founded in 1982 for the purpose of providing quality ESL instruction to immigrants living in the Los 
Angeles area. Due to the large number of immigrants establishing businesses in the region, initial emphasis 
was placed on preparing students to meet the language demands of the business community. 

Recently, with a large number of immigrants having gained residency status, our facilities have been 
expanded and the program offerings now include an IELTS program, in addition to ESL and TOEFL.   All of 
our programs are constantly being updated to better serve the needs and interests of the students. 

Our extensive contact with native and international students over the years has enabled us to design 
programs that suit individual needs and varying proficiencies.  

We are approved to operate by the BPPE of California and the Department of Homeland Security’s SEVP 
Department.  

LOCATIONS 

Irvine (Main Campus)     Los Angeles (Branch)    Rowland Heights (Branch) 

17320 Red Hill Ave., # 300   3530 Wilshire Blvd., # 190   19119 E. Colima Road, # 201 
Irvine, CA 92614     Los Angeles, CA 90010  Rowland Heights, CA 91748 
(949) 756-0321 (213) 384-4123 (626) 810-2003
www.lascusa.com

Ownership 

LASC is owned and operated by Yong Kim 
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STUDENT SERVICES 

LASC provides a wide variety of student services.  The staff is highly knowledgeable and always willing to 
assist students with visa matters, transportation, banking, insurance, driver’s licenses, and recreation. 

If a student requires assistance in locating housing within the area, LASC can refer the individual to agents 
that specialize in finding host families willing to rent out rooms. Rooms range from $400 to $600 per month. 
The rate for homes that provide food as well as transportation is typically between $800 to $1,600 per month.  

Class field trips to local museums, amusement parks, and social events expose students to different aspects 
of American culture and allow them to practice language skills learned in the classroom in real-life situations. 

Case Management Program 

The school is aware of situations which may arise to create learning problems for students. We provide the 
necessary supportive environment and assistance to enable every student to continue their studies to the 
best of their abilities. LASC’s Student Case Management Program is run by the Head Teacher and provides 
students with whatever support is needed to address student academic and behavior concerns.  During the 
course of the program, the student and Head Teacher meet to develop and implement a corrective action 
plan.  Other staff and instructors are included in the plan as needed.  Teachers and staff may refer students 
and students may self-refer themselves to the program by contacting the Head Teacher. 

Student Grievance 

Students wishing to file a complaint  should first try to resolve the issue through LASC’s  Student Case 
Management Program.  If doing so does not adequately satisfy the concern, students may do so in one of two 
ways. Complaints may be registered on student critique forms available in the student lounge.  They can be 
submitted anonymously to Student Services. Complaints that are not resolved by the Student Services office 
will be directed to the School Director.  

If any complaints, questions, or problems cannot be worked out with LASC, write: 

Bureau for Private Postsecondary and Vocational Education 
400 R Street, Suite 5000 

Sacramento, CA 95814-3517 

A student or any member of the public may file a complaint about this institution with the Bureau for Private 
Postsecondary Education by calling (888) 370-7589 toll-free or by completing a  
complaint form, which can be obtained on the bureau’s web site www.bppe.ca.gov. 
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Housing 

LASC works with Student International Housing (SIH) to offer students housing. SIH will help you find a 
friendly family to make your stay in Southern California unforgettable.  LASC partners with SIH to match 
students and families according to requests and personalities.  The home-stay is a month to month 
agreement with an option to extend longer if both the student and host family are in agreement. For more 
information, ask LASC for an application. 

Basic Amenities 

Once you have arrived, you can decide what items will make your stay more comfortable and home‐ like. 
There are several large stores in the Los Angeles and Orange County regions where you can buy needed 
items at a reasonable price. Items can be purchased in person or online. 

Target – www.target.com 
Walmart – www.walmart.com 
JC Penney – www.jcpenney.com 

Craig’s List is a website that lists classified ads for a wide variety of items including used furniture, 
electronic equipment, cars, etc. It has been a helpful source to many people. www.craigslist.org 

Clothing 

Southern California has a mild climate. Newcomers to Southern California enjoy its mild winters and 
moderate to warm year‐round climate. January is the coldest month of the year, with an average temperature 
of 58° F. (14° C.) August is the hottest month, with an average temperature of 84° F (73° C.)  You will need to 
bring clothing appropriate for this climate.  

Banking in the United States 

There are many banks to choose from in Southern California. Among the largest banks with the most 
branches are Bank of America and Wells Fargo.  In order to open an account at a U.S. bank you will need 
either a passport or a Social Security card. 

Checking Account & ATM/Debit Card 

Most students end up opening a checking account when they arrive in the U.S. With this type of account, 
you are able to deposit and withdraw funds directly from your account. You can withdraw funds from 
your account either by 

• Writing a paper check for a designated amount to pay for goods or services

• Use an ATM/Debit card

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 
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Checking 

Most banks charge a nominal monthly service fee for most checking accounts. The fee varies according to 
the type of account. You will need to speak to a bank official to determine which type of account best fits 
your needs. 

If you write a check and don’t have enough funds in your account to cover the amount of the check, you will 
be charged an expensive service fee for a “returned” check. You may avoid this by opening an account that 
has “overdrawn” protection. 

You should keep careful track of all your financial transactions to avoid any unnecessary fees or fines. If you 
lose your check book, you should notify the bank immediately.   

ATM/Debit Card 

With an ATM/Debit card you can make cash withdrawals from an automated teller machine (ATM). If you 
make a withdrawal from an ATM that is not affiliated with your bank, you will probably be charged a small 
fee.  If you lose your ATM/Debit card, you should report it immediately to your bank. If the loss is reported to 
the bank within 24 hours, you will only be responsible for an amount that shall not exceed $50 of the total 
amount that occurs due to fraudulent use.  When you apply for an ATM/Debit card, you will be assigned or 
asked to choose a personal identification number (PIN). Do not choose one that is normally found in your 
wallet, i.e. your birthday. 

Credit Cards 

Most students discover that it is not long before they begin to receive solicitations from credit card 
companies in the mail. If you have no credit history in the U.S. and you apply for a card for which you have 
not been pre‐ approved, you might be denied. Don’t be discouraged as most students are eventually able to 
obtain a card after several applications and phone calls. A credit card can be a very convenient thing to own 
but you should keep in mind: 

• You will need a Social Security number to be eligible to apply for some credit cards.

• There is a large fee for late payment of your monthly bill.

• Shop around and look for a credit card that offers the best financial terms for your personal needs.

• Don’t use a credit card to live beyond your means. Annual interest rates charged by most credit card
companies exceed 19%. Try to pay off the entire bill each month to avoid finance charges.

• It is generally considered safe to use your credit card to make purchases over the Internet as long
as you are dealing with an established merchant that uses recognized encryption software. (Look for
a closed lock at the top of the page.)

• Any loss or theft of your card should be reported immediately to the credit card company.

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 
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Transportation 

Public Transportation 

Los Angeles and Orange Counties have limited public transportation systems.  Please refer to the following 
links for more information: 

LA Metro – www.metro.net/ 

Orange County Transportation Authority- www.octa.net/ 

Metro Link – www.metrolinktrains.com 

Bicycles 

If you decide to bike, please be careful! American drivers are not used to sharing the road with cyclists. 

Always wear a helmet and assume that the drivers of cars do not see you.  Lock your bike up, as they are 
easy to steal. And remember that as a cyclist, you must follow the same traffic laws that cars do. 

Personal Vehicle 

If you decide to purchase a car while you are in the United States, there are a few things that you need to 
keep in mind. 

• You must have a driver’s license to drive a car. A license from your country is usually acceptable, but
remember that police officers are not used to seeing them. Make sure your country has a driving

agreement with the United States before you use your home‐country license.

• You must have proof of car insurance, even if you do not have a car. If you do not have a car you will

purchase a “Non‐owner’s policy”. When you purchase a car, you must call your insurance company
immediately to inform them of the change. There are many companies in Southern California that sell
car insurance. Among the most popular are Allstate, State Farm, and AAA. Check with fellow students
and staff for recommendations.

• Make sure you are comfortable driving. Just because you passed the road portion of the driving test
does not mean that you are ready for the interstates and highways.  Practice in areas with less traffic
first. Ask a friend to ride with you for support and advice.

• Make sure your car is roadworthy! Buying a car that is falling apart or in any way unsafe should
be avoided at all costs!

• It is against the law to drink alcohol prior to driving a car. Do not drink and drive.

• If you see a police car behind you with the lights flashing, pull over immediately. Stay in the car and
keep your hands on the wheel unless otherwise directed by the police officer.
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http://www.metro.net/
http://www.octa.net/
http://www.metrolinktrains.com/


Student Services         23 

How to Find a Car 

You will probably be looking for a used vehicle rather than a new car. Ads for used cars can be found on 
www.craigslist.org.  The local newspapers often have a special section on vehicles also. All new car dealers 
also carry used vehicles, although their prices tend to be higher. There are also dealers that carry only used 
cars. 

A word of advice – Have any used car you want to purchase inspected by a qualified mechanic before you 
buy it. Most of the larger gas stations have reputable mechanics. Again, ask for recommendations for car 
dealers and mechanics from fellow students, faculty and staff. 

California Driver’s License 

Provided below is a summary of what you will need to obtain a California driver’s license. Please also refer 
to the California Department of Motor Vehicles (DMV) website for more information: 

www.dmv.ca.gov/ 

Before you are eligible to receive a California driver’s license, you will need to have one of the following: 

1. Social Security Card
2. Individual Tax Identification Number (ITIN)
3. Valid visa and I‐20 and a letter from LASC.
4. Proof of identification
5. Proof of residency
6. Proof of insurance
7. Payment of fees.

There are two tests that must be taken for drivers applying for a license for the first time. One is a road test 
which includes you driving with a Department of Motor Vehicles’ Instructor. The second is a written test that 
proves you understand basic road rules and safety regulations. A study guide for the written test can be 
found online at the DMV website. 

Grocery Guide 

Supermarkets 

Ralph’s – Several locations. Traditional American grocery store featuring food staples, fresh vegetables and 
meats, paper and cleaning products, and personal care items. 

Stater Brothers – Several locations. Traditional American grocery store featuring food staples, fresh 
vegetables and meats, paper and cleaning products, and personal care items. 

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 
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Whole Foods Market – Several locations. An upscale grocery that features a wide selection of health food, 
organic food and products, cheese, wine and other European and American foods. 

Trader Joes – Several locations.  A mid-priced grocery that features both traditional American food staples as 
well as gourmet, organic and health food. 

Mother’s Markets – Limited locations.  An upscale grocery that features health food, vegetarian and vegan 
foods, as well as organic foods. 

Farmers’ Markets – Southern California is known for offering a variety of fresh produce through farmers 
markets.  For locations visit the following link: Certified Farmers Markets - www.farmernet.com/events/cfms  

Student Fee Information 

Tuition Fee Schedule 

Course Cost Per Month 
ESL I-VII / EAP
TOEFL 
IELTS 

$680
$750
$750

Cost for Program 
$2,040 (Each Course is 3 Months)
$2,250
$2,250 

* different rates may apply for afternoon and evening courses.

Additional Fees 

Returned Check $10 

Textbooks  About $35.00 to $55.00 per book 

LASC does not currently participate in federal or state financial aid programs. Student Application Fee 

(non-refundable) International Students are required to pay a $150 application fee and the first three 

months of tuition upon enrollment.  At the end of three months, tuition may be paid on a monthly basis. 

Cancellation, Withdrawal, and Refund Policy

(1) LASC shall advise each student that a notice of cancellation shall be in writing, and that a withdrawal may be
effectuated by the student's written notice or by the student's conduct, including, but not necessarily limited to, a
student's lack of attendance.

(2) LASC shall refund 100 percent of the amount paid for institutional charges, less a reasonable deposit or
application fee not to exceed one hundred and fifty dollars ($150), if notice of cancellation is made through
attendance at the first class session, or the seventh class day after enrollment, whichever is later.

(3) LASC shall have a refund policy for the return of unearned institutional charges if the student cancels an
enrollment agreement or withdraws during a period of attendance. All refunds shall be a pro rata refund.

Prorated refunds will be calculated on a daily basis. The amount owed equals the daily charge for the program 
multiplied by the number of days student attended, or was scheduled to attend prior to withdrawal. If a student 
received a tuition discount for extended study, but requests a refund prior to fulfilling the period of study as 
stipulated by said discount, the student will be refunded based on the standard daily charge of the program. 
Students who have attended more than 60% of classes paid are not entitled to a refund. 
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Refund Due Dates 
(1) If an applicant never attends class (no-show) or cancels the contract prior to the class start date, all refunds
due will be made within forty-five (45) calendar days of the first scheduled day of class or the date of cancellation,
whichever is earlier.

(2) For an enrolled student, the refund due will be calculated using the last date of attendance (LDA) and be paid
within forty-five (45) calendar days from the documented date of determination. The date of determination is the
date the student gives written notice of withdrawal to LASC or the date LASC terminates the student due to the
student’s failure to adhere to the LASC’s attendance, conduct, or student progress policy.

Case-Specific Cancellation Policies 
(1) Rejection of Applicant: If an applicant is rejected for enrollment by LASC, or if a prospective student has his/her
visa application rejected, a full refund of all monies paid, less non-refundable charges, will be made.

(2) Program Cancellation: If LASC cancels a program subsequent to a student’s enrollment, LASC will refund all
monies paid by the student.

Miscellaneous Policies 

1. Students that have received an I-20 from LASC must enroll for a minimum of one quarter.

2. LASC may not bill for a period in excess of twelve (12) month increments. Refund computations will apply to the
current term at the time of withdrawal.

3. If an authorized overseas agent for recruiting students is utilized, LASC must inform the student of its
contractual relationship with the agent and how that relationship will affect the ability of the student to obtain a
refund. In addition, LASC must document that the refund has been made on behalf of the student to the agent.
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Academic Programs 

Placement Test 

All new students must take a placement test prior to enrolling in courses to determine language 
proficiency. The scores are used to place students in the appropriate course levels and or 
programs. Current students who take a leave of absence or vacation of 3 months or more are 
required to retake the placement test in order to address potential regression. 

ESL Core Program 

Our ESL program is based upon a comprehensive curriculum that emphasizes active student engagement 
in the four areas of language development: listening, speaking, reading and writing.  The program is comprised 
of 6 levels.  ESL Courses 1-6 are carefully structured to maximize learning and focus on the needs of the 

English Language Learner (ELL) at every stage of language development.  In Beginning Levels (ESL 1 and 2), 
the emphasis is on fundamental English and creating a strong foundation in basic speech patterns, grammar, 
vocabulary and conversation.  In Intermediate Levels (ESL 3, 4, 5), the emphasis is on building upon basic 
proficiency and developing vocabulary, pronunciation, grammar and conversational skills.  In Advanced 
Levels (ESL 5, 6), the emphasis is on developing academic discussion skills, reading 
comprehension strategies, advanced grammar and writing.  ESL Levels 1-6 are composed of 216 course hours 
per level.
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ESL 1 (Beginning) 

This introductory course is designed for the student who has little or no background in English.  Emphasis will 
be on fundamental English: basic conversation, pronunciation patterns, vocabulary development, and basic 
grammar. 

ESL 2 (Beginning) 

This course is designed for the student who has basic reading, writing, listening and speaking skills in English. 
Emphasis will be on building and refining fundamental conversational skills, pronunciation, vocabulary 
development and grammar. 

ESL 3 (Intermediate) 

This course is designed for the student who has achieved basic proficiency in English. Emphasis will be on 
developing conversational skills, studying increasingly complex grammatical structures, and improving 
reading comprehension.   

ESL 4 (Intermediate) 

This course is designed for the student who possesses intermediate skills in reading, writing, listening and 
speaking in English.  Emphasis will be on refining intermediate conversational skills, studying complex 
grammatical structures, building on reading comprehension and development of writing skills.  Students will 
acquire a strong foundation in grammar to prepare them for more complex writing at the advanced levels. 

ESL 5 (High Intermediate / Advanced)

This course is designed for the student who has achieved intermediate proficiency in English.  Emphasis will 
be on developing speaking and listening skills, studying complex grammatical structures, honing reading 
comprehension skills, and learning paragraph composition and basic essay structure.   

ESL 6 (Advanced) 

This course is designed for the student who possesses advanced skills in reading, writing, listening and 
speaking.  Emphasis will be on developing advanced speaking and listening skills, reading increasingly 
complex academic texts, and developing essay writing skills.  Students will learn to communicate with fluency 
on a wide range of topics, participate in discussions, and deliver oral presentations. 

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 



Program Information   29 

LASC  (213) 384-3987  info@lascusa.com  www.lascusa.com 

English for Academic Purposes Program

Students will analyze academic texts; and continue the development of academic reading comprehension and 
writing skills. Students will be prepared to graduate to the IELTS Core Preparatory Program or the TOEFL 
Core Preparatory Program or transfer into community college and state university systems. Students are 
expected to have a strong foundation in grammar, vocabulary, and pronunciation prior to taking this course.  
Students will participate in a variety of academic related language activities during this class, including: 
lectures, analysis of academic articles, note-taking, academic vocabulary, and the fundamentals of essay and 
research paper writing. This program requires two quarters to complete and is composed of a total of 432 
course hours. 

TOEFL Test Preparation Program 

Students will engage in an in-depth overview of the TOEFL iBT test, engage in daily practice with real TOEFL 
test questions, and review skill-building exercises relevant to TOEFL testing. Students will become familiarized 
with all parts of the TOEFL iBT test; improve their vocabulary and grammar levels as applicable to TOEFL 
testing; and improve their ability to succeed on the TOEFL iBT test, relative to strategy, time management, 
and decision making. This program requires two quarters to complete and is composed of a total of 432 course 
hours. 

IELTS Test Preparation Program

Students will engage in an in-depth overview of the IELTS test, engage in daily practice of test taking 
strategies, and practically apply said strategies to full-length IELTS practice tests. In addition students will 
be given supplementary material to review skill-building exercises relevant to IELTS testing. Students will 
become familiarized with all parts of the IELTS test; improve their vocabulary and grammar levels as 
applicable to IELTS testing; and improve their ability to succeed on the IELTS test, relative to strategy, time 
management, and decision making. This program is composed of 240 course hours per quarter. 
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Concurrent Enrollment 

Students may enroll concurrently in any of the ESL and Test Preparation courses but must score 
appropriately on independently administered ESL and TOEFL iBT diagnostic assessments.  

Private Tutoring 

LASC offers private tutorial services for students who desire to have individual instruction, need extra 
instruction or whose personal schedules do not allow them to attend our courses.  Please contact the 
admissions office for more information regarding these services. 

Office Hours

LASC provides students with free tutoring sessions conducted by our Head Teacher during weekly office 
hours. Students are encouraged to utilize this service to supplement their primary program.     
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